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MEMORANDUM

DATE: January 17, 2013

TO: File ~

FROM: Steven D. Anderson /A/%
Special Agent in Charge

RE: Closing Memorandum for File 11-000491

In March 2011, USA Today published an article related to standardized testing statistical
abnormalities in District of Columbia Public Schools (DCPS), focusing on Crosby S. Noyes
ducation Campus (NEC). In April 2011, the U.S. Department of Education, Office of Inspector
eneral (ED/OIG), agreed to assist the District of Columbia, Office of Inspector General
(DC/OIG), with its investigation of fraud allegations related to standardized testing in DCPS by
ssisting with interviews and other investigative related activities. Our office opened lead 11-
000481 to determine if the reported alleged cheating impacted DCPS’s receipt of federal
education funds.

On May 3, 2011, Adell Cothome, former Principal (August 2, 2010-July 15, 2011), NEC,
Washington, DC, filed a Federal False Claims Qui Tam lawsuit in United States District Court
for the District of Columbia, Cothome alleged that DCPS knowingly claimed/submitted
fraudulently inflated District of Columbia Comprehensive Assessment System (DC CAS)
standardized test scores to meet the requirements of the Race to the Top (RTT) and Together
Everyone Achieves More (TEAM) awards programs, and the Blue Ribbon Schools program
(BRS). Our office closed 11-000481 and incorporated its information into a new lead file, 11-
000491, for the purpose of investigating the false claims alleged by Cothorne.

The RTT program recognized states that led the way in implementing plans for achievable and
comprehensive educational reform. RTT award recipients received a monetary award from ED
and were used to set examples for other states as they tried to reform their school systems. The
TEAM awards program was a DCPS program that provided a monetary award to school staff
and national recognition to the specific school itself. TEAM awards were limited to DCPS
schools that achieved dramatic student achievement gains along with other benchmarks and
documented how those gains and benchinarks were achieved. Funding for the TEAM awards
was provided by ED’s Teacher Incentive Fund, DCPS, and private donors. The BRS program
only provided recognition by ED to schools whose students performed at a very high level or
schools with over forty percent disadvantaged students that made significant gains in academic
achievement at a state or national level. National BRS program principal and teacher leaders are
asked to give presentations at state and regional meetings about the practices that made a
difference to the student and faculty. Other educators also visit these schools to learn about
promising leadership and instructional strategies.

The Department of Education's mission is to promote student achievement and preparation for global competitiveness by fostering educational
excellence and ensuring equal access.
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In 2009, eight DCPS schools received TEAM awards based on their 2008-2009 DC CAS test
gains. In August 2010, DCPS was awarded approximately $75 million under the RTT program.
Since 2003, thirteen DCPS schools have received Blue Ribbon certification, and in 2009 NEC
was the only DCPS school to receive the Blue Ribbon certification.

DCPS used two types of test to measure student achievement. The Benchmark Assessment
System (DC BAS) is used to track student progress and is administered four times a year. The
results of the BAS tests are internal and not used in the formula for any federal funding. The DC
CAS test is given once a year and the results are used in the formula for determining federal
funding levels.

On July 28, 2011, OIG Special Agents and the Assistant Counsel to the Inspector General, ED,
met with (XS] , Assistant United States Attorney (AUSA), DC, and [((QNQI(®). Trial
Attorney, United States Department of Justice, Civil Division, DC, to interview Cothorne and
observe a presentation from Cothorne’s counsel. Cothorne stated she had witnessed possible test
improprieties related to the DC BAS test scores, but she did not provide direct knowledge of
improprieties related to the DC CAS test.

The Qui Tam lawsuit was under court seal and it was determined by AUSA [QE@I@and Trial
Attorney RE@I@that only ED/OIG agents would be involved in the investigation. Consequently,
ED/OIG worked with DC/OIG on interviews, but could not disclose to them information
provided via the Qui Tam. DC/OIG was not aware of the Qui Tam lawsuit until DC/OIG had
completed its investigation and was getting ready to publish a report of investigation. DC/OIG
was briefed on the Qui Tam after the Court issued a partial lift of the seal in May 2012.

On August 17, 2011 [(QIONOIU(®); , CTB/McGraw-Hill (CTB), was

interviewed regarding the DC CAS test. C1B developed the DC CAS questions and selected
them from a test bank annually. In 2008, CTB flagged DCPS classrooms in which wrong to
right erasures deviated from a statistical norm by a set amount. DCPS classrooms were also
flagged in 2009 and 2010. CTB determined which classrooms to flag by utilizing computer
software to determine if the marks on the DC CAS were wrong to right answers, right to wrong
answers, or wrong to wrong answers, based on shading. A mathematical formula was then used
to determine if the wrong to right erasures m a classroom deviated from the norm. If they did
deviate, CTB flagged the schools/classrooms and provided an analysis to the DC Office of the
State Superintendent of Education (OSSE).

On September 6, 2011, ED received documents subpoenaed from [(QJONOIGIOR.
Eduneering, Inc. Eduneering was a consultant/analyst DCPS used to provide guidance related to
interpreting the statistical analysis of wrong to right answers provided by OSSE to DCPS in
November 2008. Eduneering also provided consultation related to the DCPS Assessment
Guidance Document and School Test Plan. A review of the documents showed
reviewed the wrong to right erasure data provided by OSSE to DCPS and provided guidance to
WIONOIVI(® , DCPS, on composing a response to OSSE.
also encouraged to obtain the raw data possessed by OSSE to allow
Eduneering to potentially conduct its own analysis of possible reasons for the abnormal levels of
wrong to right erasures. The documents provided by Eduneering to ED/OIG did not provide any
evidence of false statements intentionally made by DCPS to ED. The documents did show
DCPS was notified in November 2008, of a high level of wrong to write erasures on the DC CAS
tests for schools they reviewed. The documents did not provide or indicate if a final response
from DCPS to OSSE regarding the level of wrong to right erasures was completed.
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During the course of the investigation ED/OIG received memorandum of interviews (MOIs)
conducted by DC/OIG, and/or ED/OIG interviewed or assisted DC/OIG with interviews of 48
individuals. ED/OIG also received documents related to an independent investigation conducted
by Caveon Test Security, and a Local Education Agency (LEA) Investigative report to OSSE.
DC/OIG also conducted telephonic interviews in a survey format of parents of NEC students.
No information was obtained or developed during the course of the investigation that
substantiated the allegation of false claims made to the federal government or confirmed
widespread cheating on standardized tests. Only one instance of cheating on the DC CAS was
found during our interviews and reported in the DC OIG's report on its investigation released in
August 2012. A teacher at NEC admitted to improperly aiding students and was subsequently
terminated from employment.

The following individuals were interviewed:

(b) (6), (b) (7)(C) , Office of Special Education, DCPS;
WICKOIVIOE. Tcacher, NEC; [(QIGNOIUIE®) | Anacostia High
School, DCPS; (MIONXGI(®) , NEC; QISHQIWIR. Teacher, NEC;
QIOKOIYI®). Teacher, NEC; (DIONOIGI®) , Harris Elementary School,
[EEH(b) (6), (b) (7)(C) (former), NEC; [QIQHRIMIQ Teacher (former), Davis
Elementary School, DCPS; [(QJONOIQI®). Teacher, NEC; [(BIONOIGI®)

(former), DCPS; (DIGNOIQI® NEC;

]
Teacher, NEC; [(QJONQEIQI@®). Teacher, Turner Elementary School, DCPS;
CTB/McGraw Hill; [(QNGNOIGI(®)

NEC; [(QXONOIOI®) (former), OSSE, DC;
Teacher, NEC; , Custodian, NEC; (DIONOIGI®) DCPS;
i, Tcacher (former) NEC; , Teacher, NEC; , Teacher,
NEC; (DICHOIUI®) (former), NEC; [DIONE)] (7)(0)  NEC;
WIONOIVI(®) , NEC; (OJONOIG®) Hearst

Elementary School (former), DCPS; [DIGNOIWI®)] Teacher (former) NEC, (QISHRINS.
Teacher, NEC; ((QXORONW®) , DCPS; [(QIONOIVI(®)
PICGHOIUI®]. 0SsE, DC; [(QIONOIUI(®) (former), DCPS JQICONOIVI®.
Test Monitor (former), NEC; [(QJONOIGIOGN. 1cacher, NEC; [(QIGNOIUI(®)
(former, NEC; [(QXONOIG(®) ed(b) (6), (b) (7)(C)
E (former), DCPS; QIONQIQIE, Custodian, NEC; (DIGNOIWIGE. DCPS
Consultant, Eduneering, Inc.; Test Monitor, NEC; [((QEONOIW(®)
PICHPINIE®) (former), DCPS; Educational Assistant, NEC;
WIONOIUI®) , DCPS; (QIGHQIWI®! Parent of Former NEC
Student; ((JXOMOIGI®)] , DCPS{QXONOIUI(®) , Wilson Elementary
School, DCPS; and [(QXONOIVI(®) Teacher (former), NEC

OIVIGER. D Office of General Counsel, completed a detailed analysis of funding under
Title 1, Race to the Top, and Teacher Incentive Fund dated July 26, 2012. The following is

derived from (QXQI®] memorandum:

| (b)(5)
I
|
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(b)(5)
]|

(b)(5)

b)(5)

b)(5)

—~

b)(5)
b)(5)

b)(5)

b)(5)

CONCLUSION:

Based on the interviews conducted, consultation with ED/OGC and the U.S. Attorney’s Office, it
appears likely that DC would have been entitled to ED funds regardless of the DC CAS test
scores. There also is no evidence that DC officials knowingly made false claims to ED to
receive federal funds. No information was obtained or developed during the course of the
investigation that substantiated the allegation of false claims made to the federal government or
confirmed widespread cheating on standardized tests. ED could not determine whether DC’s
scores on the DC CAS tests would have placed it out of the funding range for ED funds as a
result of unsubstantiated allegations of widespread cheating at some DCPS schools, nor could the
actual scores be determined at this pomnt.
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In July 2011, the USAQ Civil Division notified the DC USAO Criminal Division of the Qui Tam
filed in relation to the DC test scores. Based on the allegations and information the criminal
division chose not assign a criminal attorney at that time. In September 2012, the U.S.
Attorney’s Office Civil Division opined that based on ED/OGC’s analysis of the funding
programs at issue, a review of documents and interviews obtained/conducted during the
investigation, and a lack of direct knowledge by anyone interviewed of false statements made to
ED for funding, there was an insufficient basis on which to intervene. The official declination of
intervention was made on September 7, 2012, by AUSA QIQIS). The file was unsealed based on
a December 20, 2012, court order that was filed on December 26, 2012.




UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: August 17, 2011

PERSON INTERVIEWED:  [(QIGHOIGICHINNEEEEE
CTB/McGraw-Hill

INTERVIEWED BY: RISARIGI® Special Agent, U.S. Department of
Education, Office of Inspector General
Special Agent, District of Columbia,
Office of Inspector General (DC/OIG)

LOCATION: District of Columbia, Office of Inspector General
717 14™ Street N\W
Washington, DC 20005

REFERENCE: Noyes Elementary

CASE NUMBER: 11-000491

On August 17, 2011, [(OEO N X(®) , CTB/McGraw-Hill (CTB), was

interid regarding the District of Columbia Comprehensive Assessment System (DC CAS)
test. i§illfwas accompanied by (DG NEOIGI®) CTB. was

advised of the reporting agents’ identities and stated the following in substance:

The DC CAS was administered annually at District of Columbia Public Schools (DCPS). CTB
developed the DC CAS questions and selected them from a test bank annually. CTB then
printed and bound the materials. The tests were shrink wrapped in packages containing six test
booklets. The shrink wrapped packages were then boxed and shipped via a commercial shipping
company to the test administrator at each DC public school. The test administrator received and
secured the DC CAS until the day the test was administered. The shrink wrap was not to be
opened until the day of the test, and the number of tests sent to each school correlated closely to
the number of students enrolled at each school.

Upon completion of the testing the test administrator boxed all the test booklets and score sheets
and arranged for a commercial shipping company to pick up the boxes. The boxes were shipped
to a designated CTB scoring facility. When the boxes arrived at the CTB facility they were
inventoried and the score sheets imaged. If there were any testing materials missing CTB
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contacted the Office of the State Superintendent of Education (OSSE), District of Columbia, and
had them track down the materials and ship them to CTB. In 2010, DCPS had “virtually” a
100% return rate on their testing materials, but OSSE stated a few booklets were destroyed
during shipment.

The machines used by CTB to score the tests were calibrated on a regular basis and detected the
intensity/shade of the marks on the score sheets. The scale used for shading determination
started at O (lightest pencil marks) up to 15 (darkest pencil marks). Any marks five or above
were considered an intended response. Marks at the one, two, or three levels were considered
“noise” and disregarded (errant pencil mark). A mark at level four was considered an erased
response. The machines used by CTB did not have the capability to analyze the type of pencil
lead used or determine if the same pencil lead was used on multiple score sheets.

Once the operations department finished with the scanning and responses the information was
turned over to the research department for analysis. The research department utilized computer
software to determine if the marks were wrong to right answers, right to wrong answers, or
wrong to wrong answers. A mathematical formula was used to determine if the wrong to right
erasures in a classroom deviated from the “norm.” Starting in 2008, CTB “flagged” the
schools/classrooms that deviated from the norm by a set amount and provided an analysis to the
OSSE. DCPS were flagged in 2008, 2009, and 2010. In 2008, (KON XI(®)

, DCPS, asked CTB for assistance

in how to determine/explain the reason schools/classrooms were flagged. It was at that time
CTB started to supply the analysis related to flagged schools/classrooms.

(b) (6), (b) (1)(C)
CTB/McGraw-Hill
1221 Avenue of the Americas

New York, NY 10020
(b) (6), (b) (7)(C)
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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: March 12, 2012
PERSON INTERVIEWED: (b) (6). (b) (V)(C)

INTERVIEWED BY: (b) (6), (b) (")(C) , Special Agent, U.S.

Department of Education, Office of Inspector General

LOCATION: (b) (6), (b) (7)(C)
REFERENCE: Noyes Elementary
CASE NUMBER: 11-000491

On March 12, 2012, (KO MO XTI(®) (former), Hearst Elementary School, District of

Columbia, was interviewed regarding allegations of cheating on the District of Columbia
Comprehensive Assessment System (DC CAS) test. was advised of the reporting
agents’ identities and stated the following in essence:

(b) (6). (b) (7)(C)

(b) (6), (0) (/)(C)

Prior to (RO MO XEI(®) at HES the DC CAS was administered to the third grade

class that was compromised of approximately twenty-six students. The DC CAS scores showed
that approximately eighty-eight percent of the students were proficient in reading and
approximately ninety-two percent of the students were proficient in math. After became
familiar with the HES testing population he believed they were not currently performing at the
eighty-two and ninety-two percent test levels. After (QJXCYMORT®) at HES the DC CAS test
was administered and the test scores were not above the seventy percent proficient mark in
reading or math. In September or October of 2010 [§i§i§ilfbriefly spoke with at a meeting

with DCPS principals. iiasked [ERRMR\hat he believed caused the DC CAS test scores to
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drop at HES. stated he did not believe the initial scores were correct. ||jililliresponded in
effect, that was what she thought.

believed HES was on the original list of schools flagged during the erasure analysis, but

(b) (6), (b) (7)(C)

they were subsequently removed from that list. also advised HES had received a
Together Everyone Achieves More (TEAM) award approximately two years prior to his arrival.
The award was based on DC CAS test scores for approximately eighteen students and totaled
approximately $168,000.

Contact Information
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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: October 20, 2011

PERSON INTERVIEWED:  QEQNOIQI®)

INTERVIEWED BY: RISHQIER Special Agent, U.S. Department of
Education, Office of Inspector General

LOCATION: Telephonic
(b) (6), (b) (7)(C)

REFERENCE: Noyes Elementary

CASE NUMBER: 11-000491

On October 20, 2011, {((JEEOKOX(®) ), Noyes Elementary School (NE), DC,

provided a follow-up interview regarding allegations of cheating on the District of Columbia
Compre Assessment System (DC CAS) test. The initial interview took place on July 29,
2011. was advised of the reporting agent’s identity and stated the following in substance:

(b) (6), (b) (7)(C)

grade DC BAS test consisted of a test booklet and an answer sheet, and the teachers were not
required to turn in the test booklets after the test.

(b) (6), (b) (V)(C)}

administered the DC BAS and had her students mark their answers on both the answer
sheet and the test booklet. MM kept the test booklets and handed in the answer sheets to |l
WIONOINI(®) , NE. At a later date, the test scores were
provided to the teachers, and observed some of the students’ test scores appeared to be
higher than their level of work performed in the classroom. [ then compared the answers
in the test booklets against the answers reported from the answer sheets for approximately two to
three students. It appeared these two to three students had more correct answers reported from
the answer sheet scores compared to what their test booklet answers indicated. [(QEQONOIGQI(®)
was one of the students whose answer sheet and test booklet score differed. [l also looked
at some of the third grade test scores, and it appeared some of the students had performed better
in third grade compared to fourth grade.
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R discussed the irregularities with [((QEQNEOXGI®) NE.
MR Stated he also observed the same types of irreqularities between the test booklets and
answer sheet answers in his classroom. | informed OICHOIGIGE. \E, ahout

(b) (6). (b) (7)(C

the discrepancies. (:b) RIRIY acknowledged [ concerns and inferred she would take care
of the problem. | stated she had no other knowledge related to any irregularities in test

scores at NE.

Date Prepared: October 21, 2011 s/A EERE Case No: 11-000491

This report is the property of the Office of Investigation Services and is loaned to your agency; it and its contents may not be
reproduced without written permission. The report is FOR OFFICIAL USE ONLY and its disclosure to unauthorized
persons is prohibited. Public availability to be determined by 5 U.S.C. 552.

01G-301 (11/06) Page 2 of 2



Office of The Inspector General

¥ o9 Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: SA (QIONEOIVI(®)
Date: March 22, 2012

Re:  2011-0318

Date of Interview: March 21, 2012
Time Began: 12:35p.m. Time Ended: 1:55 pm

Location of Interview: DCPS, Office of the Chancellor
1200 First St, NE, Washington, DC

Persons Present:  Special Agent (SA) REQERIYIE
Special Agent (SA) NUMR
Person Interviewed: [(QNEMEONWI® , DC Public Schools
Work Address: 1200 First Street, NE, Washington, D.C.

SUMMARY OF INTERVIEW

After beini ai irised of the identity of the interviewing agents and the nature of the

interview, QNQONORWI® \/o|untarily provided the following information:

After the September 20, 2010, Mayoral elections in D.C., there was a period of transition

at DCPS when [((QXOQN(OXQI(®)




(b) (6). (b) (NC)FRERUEY (D) (6), (b) (7)(C) at the Office of the State

Superintendent of Education (OSSE) at that time.

In reference to the McGraw-Hill/DC-CAS test controversy, said that
OSSE directed DCPS to start an investigation based on the high level of wrong-to-right
(WTR) erasures found at a number of schools. mentioned that there were
differences and changes in two different lists provided to DCPS by OSSE, and because of
these differences, DCPS never reached a resolution on the 2008 DC CAS scores.
Additionally, said they (DCPS) were not prepared to conduct
investigations and they had no methodology established. said that she did not
see the lists and that she, at the time, was involved only in “human capital.”

OACUORRIISaid that changes occurred and it was the first time they,
and other unnamed DCPS senior officials, started dealing with state assessments.
DIONOIBIO <id that she was not directly involved with the erasure issue, and said

(
“me iersonalli, | didn’t see numbers.” QEQNOIQI® said that (YO ROIQI(®)

, DCPS, was the expert on this.

In reference to the USA Today article, (QEONOIQI® <aid that a number of people
looked at the statistics and said, “our analytical folks couldn’t see how USA Today folks
made that leap” in reference to the allegations in the article. [QEONONQI®aid that

b) (6). (b) (7)(C))

after the 2009 results came out | followed OSSE’s recommendations and
summarily hired Caveon because they were known experts in this field.

OIONOIGI® s1id that at that time, OSSE provided them no sui iort and that DCPS

paid for the Caveon investigation themselves. According to (QEQNONGQI® Cayveon
found no definitive evidence of cheating, but they did recommend stricter protocols for
the testing. In February 2010, said that Caveon provided its final report.
DCPS sent the Caveon report to OSSE about two weeks later.

OIONOIWI® s1id that they removed people from the testing environment based on the
Caveon report, but no one was fired from his/her job and no definitive evidence of
cheating was uncovered by Caveon.

QIONOIQI® said that people started questioning the Caveon investigation.
said that they knew that they (DCPS) couldn’t conduct an investigation for reasons of an

appearance of impropriety in investigating themselves, plus they were not equipped to do
an investigation. Wsaid that they spent $100,000 on the Caveon study and then
“we get questioned about the independent study.”

district for the test cheating allegations they were experiencing. [QEQEOKQIS <aid that
upon initial review, Caveon recommended a fuller suite of services for their Atlanta
investigation, indicating that Atlanta’s problems seemed to be much worse than D.C.’s.
Unlike D.C., Atlanta was experiencing numerous telephonic complaints from unknown

QISR said that jifiillfrecommended Caveon to the Atlanta, Georiia school

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
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QIONOIWI® s,id that for D.C., Caveon found no evidence of cheating, nor has D.C.
received the anonymous complaints that Atlanta experienced.

sources comilaining about cheating taking place on their statewide exams.

OIONORGI®ccalled a USA Today reporter saying “forget about Caveon....what does
your gut tell you?” alluding to opinions that some felt there had been cheating.

QIQHOIGI®S:id that she and DCPS did not have the proper tools at their disposal for
deeper analysis, and neither did OSSE. After she was informed of concerns from a
number of sources (unnamed) that the Caveon investigation may have been insufficient,
she decided to refer the matter to the Office of the Inspector General out of an abundance
of caution, even though she had no additional evidence to provide to investigators.
QIQHONGI®said that it is her hope that regardless of what is found in the final report,
this matter can be put to rest.

said that as a result of the recent investigations, OSSE has re-assumed its
responsibility to look at irregularities in statewide exams. OSSE informs DCPS what
classrooms they have “flagged.” OSSE has retained the services of Alvarez/Marshal to
assist with reviews and establishing protocols. She said OSSE measures have changed
and that they are now looking at irregularities in DC CAS scores over longer periods of
time, plus the incidences of WTR test sheet erasures.

QIQNOIGI®stated that now approximately every 6 weeks mini-exams are given to
students to help prepare them in a lead up to the CAS. said that as OSSE
flags a number of classrooms, DCPS continues to flag classrooms as well. She said
OSSE now also is looking at newer methodologies for better test controls.

said that she felt there still isn’t an acceptable standard for investigations
and/or flagging. She has requested new guidelines and technical assistance from OSSE.
mentioned that approximately seven months after she related her concerns
to OSSE, she received a call saying “you were right....we need to set standards.”

In reference to TEAM Awards, said that before 2007, DCPS and New
Leaders/New Schools issued awards that came from Teachers Incentive Fund (TIF)
grants which came from the U.S. Department of Education (ED). These incentive awards
were only issued to teachers and principals. She mentioned a figure of $25,000 as a
previous award for a principal. stated that DCPS did not want to limit the
awards to just teachers and principals, as they felt that all school employees contributed
to the success of a school. They brought their proposal to expand the award program to
the federal government. She said that the federal authorities liked the idea, but they still
limited the awards using federal money to principals and teachers. That left it up to
DCPS to raise money via private donations to reward non-teaching staff at deserving
schools.

This document contains neither recommendations nor conclusions of the Office of the
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The federal grants for this program were 5-year grants beginning in the 2006/2007 school
year. To qualify for the rewards, a school needs a minimum of a 20 percent gain or
improvement in the measured criteria.

QIOHOIQIGIS:id that in 2007/2008, DCPS personnel became aware of the new TEAM
awards, and the criteria on which the awards were granted. [(QEQEQIQIsaid that she
believed it made people work harder to improve schools, but also admitted that it could
cause some people to cheat, especially with the amount of cash awards. Principals
received $10,000, teachers received $8,000, educational assistants received $4,000-
$6,000, and even custodial staff received $2,000.

QIQHOIGI®s-id that DCPS had protocols in place to decrease chances of cheating.
She referred back to the situation in Atlanta where she said people were making calls and
reporting instances of cheating there. said the situation in D.C. was
different. No such calls or outside reports of cheating were made here.
related a story of a recent article about an IMPACT teacher who claimed he/she was fired
because of previous cheating. was making a point that she believed D.C.
to be a small town with a culture of “tattle-tales” and if there had been cheating in the
schools, someone would have reported it. She said no such calls or reports happened in
D.C.

When asked about the interviews conducted during the investigation and reports of
“central office” staff present in some of the teacher interviews, (QEQNONGI® s:id that

she wasn’t involved in the managing of Caveon and was unaware of those statements.
OIONORGI®sated that (MEOMORBI®)\ould be the best person to ask about that.

When asked about Blue Ribbon status, QEQIOIGIS® said it was just a measure, or a
title, given by the U.S. Department of Education to a school deemed to have an
outstanding program across a wide range of criteria.

BIONOIQI®) |25 asked about (DIQKBRBIM) teacher, Stanton Elementary School,

the instance of a high number of erasures in his classroom, and the Caveon report that
said he was not as forthcoming as he could have been. recalled that it
was decided that he should be removed from the testing environment, but said that
recommendation did not originate with her, but that had recommended it
to . (QICHOIOI® s:id that there was nothing conclusive determined about
OROROIONS) hehavior, but they decided to pull him out of the testing process. When
asked about the instance where three proctors were assigned to QEQMONGI® testing
room, in addition to a substitute teacher, (QEQHONGI® said that was not standard and
that she did not think that DCPS would issue that directive. said that she

did not know that three proctors ended up in one room and questioned the reasoning for
that staffini level. She also questioned the principal’s thought process in allowing

RIOHOIQLD: ;, serve as one of the proctor’s in his own classroom, even though he did
not handle any testing materials.

This document contains neither recommendations nor conclusions of the Office of the
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After the 2010 testing was over, (2 ((i;'((b) QUK said that she knows that
7

was terminated. She said that [RASRAR had been investigated and charged with
“corporal punishment” and was fired due to that issue, and not with anything dealing with
the DC CAS administration.

When asked about Stanton’s [§iSlEEat the time, (DJCNOIVIS) QISHQIGS:

said that he was “non-reappointed” and that she knew for sure that there were significant
concerns regarding Stanton’s yearly progress. [(QJQEORQIO ajled Stanton a “horrible
little elementary school” and said that (QEAQEQAWI®) v as hired to turn that school

around. When thinis at Stanton declined, getting worse instead of better, thel iR RININ

R i rcd him. QEIOHONBI® said that they re-constituted the school, meaning they
released the entire teaching staff at the school. She said that when a school is re-
constituted, only a maximum of 20 percent of the original personnel from that school
would be allowed to return to positions at Stanton after re-applying. The other 80% can
apply for other open positions within DCPS, or else they are removed from the payroll.
When asked about

grade Teacher, Burrville Elementary School,
said that she was cleared by Caveon. said she
didn’t know for sure, but thought that it was OSSE that invalidated the test scores for
classroom in 2009, based on testimony to Caveon that she (MOSES)
thought it was the teacher’s responsibility to clean up strai s on the DC CAS answer

sheets. [QEQHOIQIO <4id that she didn’t know aboutikEReER actions during the DC
CAS the following year, and she isn’t aware of any adverse action regarding

OIONOIQI® mentioned that the person who was principal of Burrville in 2009 is no
longer there and that Burrville has a new principal, although she was unable to provide
either of their names.

In reference to J.O. Wilson Elementary School (JOW) and the newspaper reports that
80% of its classrooms had been flagged in 2009 for a high amount of WTR erasures,

OIONOIQI® aid that they didn’t discuss individual schools. QIQNQEIQI® did say

that she knows JOW personally and said that if you walked into the school you would see
the kind of teaching there you would be thrilled about (QNQEONGI® said walking into
JOW, you would see quality, engagement, and rigor. (QROQBCRGIS) jescribed it as “a
great school.” In fact, when the new OSSE Superintendent moved to D.C., she called
QIONONGI® 2nd asked what public school would be best for her child to attend.
ORONORYI® immediately replied JOW, based on her personal knowledge of the
quality of education at JOW.

In reference to an unnamed news reporter’s comments about JOW and [(QFQIOXGQI®)
offer to take that reporter to see the school firsthand, she said the reporter rep | EAEEERR
have time to io over to JOW.” [(DEQONOIWI® s a bit frustrated over the reporter’s

attitude. (QEQEOIBIO) said that she was unaware of the 80% erasure analysis received
by JOW, but did not believe it was due to any cheating on the DC CAS by JOW staff.

This document contains neither recommendations nor conclusions of the Office of the
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In conclusion, said that OSSE has picked up on their responsibility since
2010. She said there were more things that could be done on the front end, but there are
still resource constraints. The challenge, she said, is that people are not confident that
they (DCPS) had mitigated enough. She mentioned that testing is one of the few
objective measures they have at their disposal, and she knows that they need to
demonstrate progress. [(QEQEOIBIO said tightening up investigations on the back end
is another goal. QEQHORGIS finished up by saying that “this is new for us.” She said
she sent out letters to teachers, parents, and others asking them to cooperate with the

process and to just come in and tell the truth if they have any evidence of cheating or
fraud.

QIONOXWI® is not aware of any other allegations of cheating or fraud related to the
DC CAS at any DCPS facility.
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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: August 31, 2011

PERSON INTERVIEWED:  [(QNONOIGI®); 0) 6). ) ()(C)

Department of Elementary and Secondary Education

INTERVIEWED BY: (b) (6), (b) ()(C) , Special Agents, U.S.

Department of Education, Office of Inspector General

LOCATION: (b) (6), (b) ()(C)

(b) (6), (b) (7)(C)
REFERENCE: Noyes Elementary
CASE NUMBER: 11-000491

On August 31, 2011, (KO NOXQ(®) Office of
State Superintendent of Education (OSSE), District of Columbia, was interviewed regarding
allegations of cheating on the District of Columbia Comprehensive Assessment System test (DC
SM(b) (6), (b) (7)(C) i ,
(b) (6), (b) (7)(C) Bl \vas advised of the
reporting agents’ identities. stated the following in substance:

In fall 2008, OSSE staff observed some of the DCPS had a “high” increase in
test scores on their spring 2008 DC CAS. The OSSE staff was concerned due to the fact there
had not been a recent dynamic leadership change in the DC school system. During that time,
OSSE asked questions related to how the DC CAS was administered. OSSE also asked McGraw
Hill/CTB (CTB), the manufacturer of the DC CAS test, to conduct an erasure analysis. The DC
CAS erasure analysis showed “many” schools were outside of the statistical norm for wrong to
right erasures.

Date Prepared: September 1, 2011 s/A R Case No: 11-000491
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Person Interviewed: [(QIQHOIUI® Case No: 11-000491

In approximately October 2008, [ifiliicontacted (NGO NCI(GIIM DCPs. regarding the
large amount of wrong to right erasures. | informed | the OSSE was going to ask for an
investigation. There was no response from the Chancellor’s Office. A follow-up contact by the
OSSE to the Chancellor’s Office also yielded no response.

In November 2008, a letter was sent to the DCPS Chancellor’s Office asking for a response
regarding the erasure analysis. The Chancellor’s Office asked questions regarding how the
wrong to right erasures were statistically tabulated and then asked for the analysis to be tabulated
in a different statistical manner. In approximately January 2009, the Chancellor’s Office sent an
official letter asking for an extension on their response, which the OSSE granted. - stated it
“appeared” the Chancellor’s Office was “stalling” and may have wanted to find a way to show
the data process used to determine the high number of wrong to right erasures was inaccurate.
WIONOINI(®) were staff members at OSSE that conducted some of the
conversations with the Chancellor’s Office. (NN XTI(®);
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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: August 12, 2011
PERSON INTERVIEWED: QIOHOIQI®
INTERVIEWED BY: RICHONIGI®) Special Agent, U.S. Department of

Education, Office of Inspector General
, Special Agent, District of Columbia,
Office of Inspector General (DC/OIG)
LOCATION: District of Columbia, Office of Inspector General
717 14™ Street N\W
Washington, DC 20005
REFERENCE: Noyes Elementary
CASE NUMBER: 11-000491

On August 12, 2011, (O NOXQ(®), Noyes Elementary School, DC, was

interviewed regarding allegations of cheating on the District of Columbia Comprehensive

b) (6). (b) (7)(C)} - - - (b) (6), (b) (V)(C)}
Assessment Sistem iDC CAS) test. |iiilllwvas accompanied by her union representative
OIONOIQIE

of RASBIBI®Y -nd Associates, P.C. ) \vas provided a Garrity warning by DC/OIG
and advised of the reporting agents’ identities. |

stated the following in substance:

consisted of the following Noyes staff: (KNI XT(®)
OIONEIWI®]. The job of the management team was to report to the principal what was

going on in the school. | would coordinate the dates of the school programs and any
clothing or financial needs related to the school programs.
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Person Interviewed: [(QISHOIQICY Case No: 11-000491

(b) (6), (b) (")

was a [l for the DC CAS test at Noyes in 2001, 2002, and possibly 2008. In 2001,
the Noyes testing took place at the Hamilton School due to renovations in the Noyes building.
For the past three years, was a hall monitor during the DC CAS. There were also monitors
from outside of Noyes present during the administration of the tests. |88l was not aware of any
teachers instructing students or providing answers while the DC CAS was taking place. [
also was not aware of any staff altering answers on the DC CAS.

did not know Noyes received a monetary TEAM (Together Everyone Achieves More)
award from the District of Columbia for the 2006-2007 school year until announced it at a
Christmas program. Under the TEAM award every staff member of the school receives a pre-
determined monetary award for improved DC CAS test scores and increased student attendance.
received approximately $8000 in TEAM award money for the 2006-2000I year.

Noyes was awarded another TEAM award for the 2008-2009 school year, and also
received approximately $8000.

In 2009-2010, Noyes’ DC CAS scores dropped “significantly” from previous years test scores.
B \vas unaware of any drop in test scores and stated Noyes’ students always did well on tests.
stated the lower test scores were not discussed during any management team meetings,
where she was present, but she missed some meetings due to having to teach music classes.

(b) (), (b) ()]

In spring 2010, QISHOIYIS) at Noyes and was (b) (6), (b) (7)(C)
In summer 2010, SAMOIRIS
B did not elaborate further. Under [RES management team met a couple of more
times and thenSFSEOMN disbanded the team. [ was not aware of the management team
b D) () g
discussing not to work withSFQECS |

did not recall attending any meeting with the
management staff and in January 2011.
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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: March 9, 2012
PERSON INTERVIEWED: QIQNOIYI®)

INTERVIEWED BY: WIONOINI(®) , Special Agents,

U.S. Department of Education, Office of Inspector

General

(b) (6). (6) ()(C)
I

Washington, DCIEN
REFERENCE: Noyes Elementary

CASE NUMBER: 11-000491

On March 9, 2012, [((JXOQ N IO(®), of Office of School Innovation (former),

District of Columbia Public Schools (DCPS), was interviewed regarding allegations of cheating
on the District of Columbia Comprehensive Assessment System (DC CAS) test. Also present at
the meeting was Assistant United States Attorneym Civil Division, Washington,

DC. BRI \vas advised of the reporting agents’ identities and stated the following in essence:

LOCATION:

employment at DCPS his supervisors were: [(SJR(MK{e)] (7)(C)

, DCPS. Statlng in July 2010, MMM reported to
(b) (6), (b) (7)(C) ~ocps. [ reported to (b) (6), (b) (7)(C)
DCPS, and SRR 2lso had interactions with | RRARIE 1 osition was responsible for
overseeing the implementation of various educatlonal learning models within District of
Columbia schools.

BRI /25 unable to recall the date when he first became aware of the DCPS cheating
allegatlons but he believes it was through media articles. |RREMR \vas not involved in any
meetings related to the cheating allegations and did not have any direct knowledge of the
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Person Interviewed: [(QIRHOIQIS) Case No: 11-000491

cheating allegations. All of SAREREM information regarding the DCPS cheating allegations was
acquired from public media outlets. (ARSI nosition did not require him to be involved in

any discussions involving these allegations.

spoke with (KO MO XTI (former), Noyes Elementary School (NES),

regarding the application of educational models, but they never discussed the cheating
allegations. In [(XONO)X(®) , DCPS, and oversaw
()(7) one of his schools. In August 2010, [QEQEORGNS \\as hired as [RRRSAROf NES.

stated he did have a conversation with [RREEEE\vhere she informed him she was

concerned about meeting testing expectations at NES. This was based on the performance level
(b) (6), (b) (7)(C) . (b) (6), (b) (7)(C), . oy .

of students had observed in the classrooms. [N also discussed difficulties she

was having related to managing a school where the instructional superintendent was the previous
Wdid not know (IO ROIOI®)
, NES.

IR /25 not involved in reviews for the Together Everyone Achieves More (TEAM
awards, but he was involved with the Race to the Top Award program at DCPS. SARESIES)

work on the Race to the Top Program consisted of reading award section drafts and assisting |
ﬁ? with drafting sections related to school turn around. ARG
was not involved in collecting performance data for the schools, but [N was the |
manger and was the point person for DCPS and Race to the To% OSSE was also

actively involved with overseeing the Race to the Top Award program, but could not
provide any names.

BICKOIV®)

The employees/cabinet members in office were:

(b) (6), (b) (7)(C)

Contact Information

Date Prepared: March 23, 2012 s/A EERE Case No: 11-000491
This report is the property of the Office of Investigation Services and is loaned to your agency; it and its contents may not be
reproduced without written permission. The report is FOR OFFICIAL USE ONLY and its disclosure to unauthorized
persons is prohibited. Public availability to be determined by 5 U.S.C. 552.

01G-301 (11/06) Page 2 of 2



Office of The Inspector General
Investigations Division

) o
e
) o

Memorandum of Interview

To: File

From: QIQNOIGI®) Special Agent

Date: April 3, 2012

Re:  2011-0318

Date of Interview: March 29, 2012

Time Began: 3:40 pm Time Ended: 4:15 pm

Location of Interview: (b) (6), (b) (7)(C)

Persons Present:  Special Agent QEQNOIGYI®)
Special Agent QAQMONICS)
Person Interviewed: QEONOIGI®) former Teacher, Davis Elementary School, DCPS

Home Address: [(ROQNOXWI(®).
Cellular Telephone Number:

SUMMARY OF INTERVIEW

After belnf the identity of the interview agents, and the nature of the
7

interview, voluntarily provided the following information:

RARARAN 25 hired by DCPS in the () (N(C). (b) (6)
R taught [llorade at Davis Elementary School (DES).

explained that DES was a “re-constituted” school, meaning that at the end of
the previous school year, the entire teaching staff and the principal were laid off, due to
poor school performance. There was one classroom per grade level at DES in
QIICON . and RESRERIR had anywhere from 24-28 students in his classroom during the
school year.




Under the IMPACT teacher evaluation system, teachers are rated “ineffective,”
“minimally effective,” “effective,” and “highly effective.” Teachers are rated on real-
time classroom evaluations from three different individuals, which accounts for 50% of

our evaluation, and the other 50% is based on the student’s average DC CAS scores.
stated that he did well on his classroom evaluations, needing only an effective
observation by the end of the year to pass. However, he was notified, via letter, that he
was being terminated at the end of the school year, due to a low IMPACT rating, which
was apparently caused by his student’s low DC CAS scores. stated that he was
terminated before he actually got to see his student’s scores, but was told by the

of the reason for the termination letter from the

stated that (QIGISNOICNI thought highly of
and his teaching methods, and attempted to get his termination overruled;
however, she was unsuccessful.

DCPS central office.
®) (6), () (N(C)

REBRIER fccls that the IMPACT evaluation system was unfair, due to its heavy rating on

test scores, and the pressure it places on first year teachers.
(b) (6), (b) (1)(C) . . - - .
was informed sometime near the beginning of his school year that his students
scored fairly highly during their DC CAS in the previous school year under (REQEQNQIC)
(FNU). RRRARMR \vas told by the current llgrade teacher that there was “something

fishy” going on with the previous year’ grade class from DES that was taught by
. class was flagged for a high number of wrong-to-right (WTR)
erasures, and unusually high scores for a school that averaged only 20% proficient on

reading and math scores. Both of the previous year’s jillgrade classes were merged into
one .grade class in 2010/2011.

was informed that the QNQAQNOIONN (whom could not identify),

b) (6), (b) (7)(C)

Saw

was unhappy with bothill grade teachers and had them terminated. After §

his student’s previous year scores, he questioned of them scored proficient,
6), 7)(C

recalled two students who
gauged that they were only

when he noticed they struggled in certain areas.
allegedly scored proficient in reading; however,
reading at a 1% grade reading level. could not recall the name of either of these
students. stated that it was clear a majority of his students were struggling,

even though they scored proficient during the previous year under |JiSEMR or the other
O b) (6), (b) (7)(C
grade teacher, whose name [RARBREER could not recall.

(b) (6), (b) (7)(C)

BRI stated that “red-flagged” classrooms can come back on teachers. Because of

inflated scores, which may or may not have been caused by cheating, teachers whose
student scores drop on the DC CAS can be very damaging. Small fluctuations are
normal; however if the student drops two levels, i.e. from proficient to below basic, then
the teacher is penalized, almost always with termination. stated teachers are
afraid to talk about this dilemma.

stated that (QNQIGNOIC) is working hard to turn DES around, and has

made allowances for veteran teachers. Although [(QXGIONGOIC) tried to help
BRI (ookie teachers are unable to keep their jobs due to the IMPACT evaluation

This document contains neither recommendations nor conclusions of the Office of the
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system. The lesson, as RARBREE feels, is the position teachers are put in, in which DCPS

has created a system where you have to make a moral decision putting a test before
() (6). () (1)(C)
family life. h calls it a slippery slope.

(b) (6), (b) (7)(C)

could not provide any evidence of cheating during his year at DES. He stated
there was no chance of cheating at DES, due to the fact that the school was on “lock-
down” during the DC CAS exam. He recalled outside monitors constantly roaming the
hallways and peeking into the classrooms during the testing period. However,
could not provide an answer regarding test security after school hours, or on the weekend
while the test booklets and answer sheets are still physically located at the school.

CICKOIU®)

believed that erasure analysis is a slippery slope, which may or may not be an
indicator of cheating. He felt that all the news articles regarding the erasure analysis
were weak, and stated that there is still no proof of cheating. The children do not like to
take tests, and the parents are unaware of what goes on in their kids’ classroom.
RIRRIGE ., helieved the evaluations that are sent home are difficult for many parents
to understand.
In the case of Noyes Education Campus (NEC), iRRSRRE has heard rumors from various
co-workers about cheating on the DC CAS, and he expressed his concerns with his
principal. He is not aware of what the current situation is at NEC, but admitted that there
are only rumors, and no one has any evidence of cheating.

BRI o pressed his hopes that there will be a better indicator than the DC CAS to
grade students’ achievement. He wondered whether the “intermittent” tests wouldn’t be
a better standard to use. The accountability for teachers on the DC CAS is putting
teachers in a tough spot. is working with a director of a documentary about
the crises in our schools. He feels that school chancellors need to change their goals and
provide a “safe harbor” for teachers, wherein you reach a certain level, and you will be
left alone. Educational measures need to be reviewed on a case-by-case basis, and the
school systems should not use a corporate model.

(b) (6), (b) (7)(C)

was present at one meeting with (QAGIGNONC) , DCPS,
e (P) (7)(C), (b) (6) . DCPS, wherein QXN and (QIGISNW)]

attempted to defend the IMPACT system. One teacher spoke up about how (N¢R could
promote a system that she ) herself probably couldn’t have passed in her first year
of teachl allegedly answered that DCPS didn’t have time to re-evaluate the

system. reiterated that he felt the current system is unfair to new teachers, and

especially unfair if that teacher’s students had inflated DC-CAS scores during the
previous year for whatever reason.
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Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: June 11, 2012

Re:  2011-0318

Date of Interview: June 7, 2012
Time Began: 12:05 pm Time Ended: 12:35 am

Location of Interview: C.W. Harris Elementary School, 301 53" St, SE.,
Washington, DC 20019

Persons Present:  Special Agent QEQNONQI(®)
Special Agent (QXCR(OXEI(®)
Person Interviewed: [(JROM)XI(®)

Work Telephone Number: [QEIQNOIUIC)

SUMMARY OF INTERVIEW

After being advised of the identity of the interviewing agents, and the nature of the
interview, QEQHOIGQIO o |untarily provided the following information:

RIRHONQI®Ihas been employed by the D.C. Public School system (DCPS) system
(b) (). (b) (7)(C) (b) (6), (b) (7)(C)




CWH is currently comprised of 248 students in the Pre-K through 5" grade. Since the
DC CAS is only given to 3" through 5™ grade at CWH, there were only five testing
classrooms in 2011, and four testing classrooms in 2012. became
acclimated with the DC CAS when she served as principal in training at OES, in

April 2010. Instead of spending half a week at WES, and half at OES during the week of
the DC CAS, spent the entire testing week at OES. There were no issues
with the DC CAS at OES in 2010.

RISHRIGIR) came to CWH during thelJRRMIIR school year knowing that CWH had

been flagged for a high number of wrong-to-right (WTR) erasures during the Spring 2010
DC CAS. QIONOIBIO a5 unaware of the specifics of the investigation, however, she

stated that nearly every teacher at CWH from the 2009/2010 school year had been
replaced. Some were removed due to IMPACT scores, some were transferred, and others
may have retired.

The former [QXQHOIQI® \vhose name could not recall, QEONOIQI)

, Just prior to the DC CAS. Upon his return to CWH,

): ' igned him to a different role. [REQMONBI® 100k over as Test
Coordinator, whom described as extremely ethical. The former test
coordinator was released from DCPS at the conclusion of the 2010/2011 school year due
to low IMPACT scores.

was aware of complaints from new teachers at CWH that some students
were not scoring as high on the DC BAS exams as their exam scores indicated from the
prior year’s DC CAS score. was unaware of why these students were
scoring as low as they were, but she had no evidence of cheating on the DC CAS by any
teacher, proctor, or test administrator at CWH or any other D.C. Public School. Since
has taken over as SRR at CHW, she has instituted tougher exam
security procedures, such as limiting the time the exam booklets are kept outside of their
locked office, and rotating different proctors among the classrooms.

ceEsl(b) (6), (b) (7)(C)EX(b) (6), (b) (7)(C) that
was sent to CWH in the spring of 2011. QEQNONQI o KA met with
to go over the school’s test security plan and inform her of the location
of each testing classroom. In addition to the five testing classrooms, there were three
other locations utilized for testing for make-up exams and special education students that
required read-alouds. stated that although most test classrooms kept their
doors closed, there were no rules prohibiting DCPS central office monitors from opening
the classroom doors or entering the classrooms during the test periods.
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Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: August 19, 2011

Re:  2011-0318

Date of Interview: July 15, 2011
Time Began: 2:00 pm Time Ended: 2:25 pm
Location of Interview: OIG, 717 14" Street, NW, Washington, DC
Persons Present:  Special Agent QEQNOIWI® DC-01G
Special Agent D-OIG
Person Interviewed: [(QEQHQIGIS Teacher, Noyes EC
Home Address
DLN:
Date of Birth:
Home Phone:
Cell Phone:

Also Present: OICNOIQI® Attorney, Washington Teachers Union

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:



as an elementary school teacher, teaching

. In 2006, she went to a DCPS job fair, where
she interviewed with a panel of five or six staffers from Noyes Education Campus
(NEC), one of which was the principal, (QIQIONOM She received a return call from
soon thereafter, and interviewed with additional staff at NEC before she was
officially hired to teach [Jorade. RERENRR described as firm, caring, and very
orderly _At the beginning of the (ISR school year, was switched to

teach a llgrade class at NEC.

, participated in her first DC CAS exam,
She was required to attend a test-training meeting with
(b) (b), () (/)C) , NEC, approximately one or
two weeks before the exam. There is no talking with students during the exam except to
give instructions at the beginning of the exam, and to inform students of time left to
finish the exam. During the test times, the teacher and proctor are required to circulate
through the room to make sure students are filling out the answer sheets correctly. They
must also be sure that the students fill out the first ten questions on the answer sheet, or
the whole test will be invalidated by the testing company.

If a student is absent during the test days, they are subsequently sent to \ESHOIEIS for
make-up periods after they return to school.

DCPS follows a Adequate Yearly Progress (AYP) schedule and SAFE Harbor. Every
teacher has standards for their classroom, and each year a certain percentage of students
are expected to score higher than the previous year. DC CAS scores are what everything
is focused on in DCPS. stated that QXGIONOIG)

DCPS, would come to NEC and sit in various classrooms to see how teachers performed.

received approximately $8,000 for a U.S. Department of Education TEAM
award during her second year at NEC. RISHRERIR stated that NEC scored well on the
DC CAS because of extra tutorial classes given to students, and because teachers worked
very hard.

blamed the change in curriculums at NEC for the reason for substantially
lower DC CAS scores in 2010 and 2011. She also stated that approximately 50% of
teachers left NEC after her first year at the school. It has been steady the past couple of
years. did not provide a reason for the high turnover rate in her first year, nor
did she elaborate on the change in curriculums.

IR stated that (OO NQIOIN. former Teacher, NEC, was supposedly
terminated for cheating on the DC CAS. [QRCQMOIGI® odministered the test to

RIQROIIS |ass, due to the fact that (KON IGI(®) .
RARARAGY a5 aware that (XGOS class was flagged for high “wrong-to-right”

erasures, but she stated that she asked him about erasing student answer sheets and he
denied any complicity in the matter.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: March 1, 2012

Re:  2011-0318

Date of Interview: March 1, 2012
Time Began: 2:35pm Time Ended: 2:50 pm
Location of Interview: Noyes Education Campus, Washington, DC
Persons Present:  Special Agent QEQNOIWQI® DC-01G
Special Agent, DC-0OIG
Person Interviewed: [(QEQHQIGIS Teacher, Noyes EC
Home Address
DLN:
Date of Birth:
Cell Phone:

SUMMARY OF INTERVIEW

RIRARIAIR <igned an OIG Kalkines Warning Form (attached) and voluntarily provided

the following information:

stated her classrooms are situated with 4-6 students clustered in a circle type
arrangement. During the DC BAS practice exams, and the DC CAS exam, she re-
arranges her students into rows according to standard exam policy. She does not seat her



students in any particular order, other than making all the students in one circular group
become row one, all the students at the next circular group become row two, etc. She
does not separate any students by which version of the exam they receive, and admitted
that two students seated next to each other may have the same version of the exam.
RIBERIRIR denied that students in the “basic proficiency” are seated in any special area
of the classrooms.

RIQHONI® (cnied that any seating

charts are requested by, shown to, or approved by
, , Noyes Education Campus (NEC).
AR has ever discussed any seating charts or special

seating arrangements at any of the pre-test meetings.

also denied that she, or any other teacher she knew, ever received an advance
copy of the DC BAS or DC CAS exam booklet, prior to the first day of exam testing.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: September 28, 2011

Re:  2011-0318

Date of Interview: September 27, 2011
Time Began: 3:35pm Time Ended: 4:20 pm

Location of Interview: Noyes Education Campus, 2725 10" Street, NE

Persons Present:  Special Agent QEONOIG(®)
Senior Special Agent QAQROIQ(®)

Person Interviewed: (RN I(®) Noyes EC

District of Columbia Public School System (DCPS)

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

RIRIRMIR ottended a DCPS job fair in the [QISIQNOIGY where he interviewed with

(b) (7)(C). (b) (6) NEC. Subsequent to the job fair, RS interviewed
with a panel of staff members at NEC, and was hired shortly thereafter.
grade students during his first year, and was a |RARECRR for the
teachers at NEC. In his second year, (KO NM{OX(®)




(b) (6). (b) (7)(C),

stated that he was in surV|v ()( |n his first year at NEC, due to this being
6 7)(C

his first year teaching at any school. got along well with , and stated that
he never had any issues with {6l over teaching methods or any other areas. (N’
interests were all about the children, and knew personal information on just about
every child at the school. It did not surprise that NEC won a U.S. Department
of Education TEAM award, as stated that NEC had many good teachers, and a

good QIGISHOICH.

could not recall how well his students performed on the DC CAS during his
first year teaching, but did recall that he had a few very bright students. When |ERNRSE

(b) (6),

students were assigned to seats during the DC CAS which

thouht was standard practice. All staff undertook test training given by
(b) ©). (b) NCW() (6), (b) (7)(C) , NEC, prior to the DC CAS, and

RARBRRBIY 50 reviewed all seat assignments prior to the first exam date.

Test training encompassed making sure every student had a #2 pencil; that the first ten
questions on each answer sheet were filled in; that nothing was left written on the
chalkboards, and that any instructional posters around the classroom were covered.

attributed the sharp rise in DC CAS scores to [l 's insistence that every
teacher in the school with degrees will participate in helping the students with extra
training and test taking skills. There was a strong culture in the school to give personal
attention to the students and keep watch over their progress.

attributed the sharp drop in DC CAS scores in 2009 and 2010 t0 the number of
special education transfer students from other failing schools. surmised that the
number of special education students jumped from 10 to 30 students in one school year.
In addition, W felt that the culture at NEC changed with all the new students and

that some of the smarter students left NEC for other schools. also felt that
(b) (7)(C), (b) (6)

(b) (6). (b) (7)(C)

IR stated that the proctor for his classroom during the DC CAS was mainly

" |®) (D(©). (b) (6) , NEC. also recalled that the Office of the State
Superintendent for Education (OSSE) started sending over monitors during the
2008/2009 school year. W did not think this additional monitoring had anything
to do with the drop in DC CAS scores.

could not provide a reason for the high number of wrong-to-right erasures on
NEC’s DC CAS answer sheets in 2008 and 2009. He does not believe that any teacher
would have time to change any answer sheets while the exam is being given, and that
was a stickler when it came to returning the test materials immediately upon
the conclusion of the test. |RARBRRRE admitted that the test materials were stored at the
school overnight and through the first weekend, but he did not believe that anyone at
NEC would come in on the evening or weekend to alter the answer sheets. h

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



never witnessed or heard of any NEC staff member changing any score sheets, and could
not provide any additional witnesses who might be able to provide additional assistance
in this investigation.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* % % Investigations Division
M d fl i
I emorandum of Interview
To: File

From: QIONOIQIO®) Special Agent
Date: August 4, 2011

Re:  2011-0318

Date of Interview: July 27,2011
Time Began: 2:00 pm Time Ended: 2:45 pm
Location of Interview: 0IG, 717 14 Street, NW, Washington, DC

Persons Present:  Special Agent [(QEGNOIQI®)
Special Agent [(OXONOXQI(®);

Person Interviewed: ||| EGTNEEE B \oves EC
Home Address: [QIONOIVIG)

DLN: (b) (6), (b) (7)(C)

Date of Birth: [QEONOIGI®)
Cellular Telephone Number: [QIQNOIQIS)

SUMMARY OF INTERVIEW

BRI signed an OIG Warning and Assurance Form (attached) and voluntarily

provided the following information:

OICHOIV®)
e
[ R ReakRt(b) (6), (b) (M(C) k

Noyes Education Campus (NEC), and approximately seven other staff members from

Noyes. (QEONOIGI®)
0000000000000
-




(b) (6), (b) (7)(C)
I

BRI a5 not aware of NEC’s Blue Ribbon status until after he was hired. He was

also unaware that NEC had won a U.S. Department of Education (ED) TEAM award for
the 2008/2009 school year until shortly after being hired.

B ©. ©) (O} had his first experience with the DC CAS exams. He explained
that he, along with all the teaching staff at NEC underwent exam training procedures the
week before the exam. The training was taught by [(QEONOIGI(®)

(b) (6), (b) (7)(C) , NEC. On the day of the exam, each teacher signed in for
each test booklet and answer sheet between 8:15 and 8:45 am. The exams were given

between 9:15 and 11:30 am. At the conclusion of the test, the exams are returned to
(b) (6), (b) (7)(C)

During the five days of testing, SRS class was tested on two math exams and two
English exams, during one week, and one day of science exams the following week.

[ cxplained that [(HIGNOIGIE) NEC, served as

R or the Aprll 2010 DC CAS, and that (G} (b) (7)(C)
NEC, served asiRa for the April 2011 DC CAS. § also stated that two of his

students were unable to complete the exam during the allotted time period in the
classroom, and were then escorted to the lunchroom to finish their exams. A
representative from the Office of the State Superintendent for Education (OSSE) was also
present in the school, and spoke to each classroom prior to the exam and reminded
students not to cheat on the exam.

) (6),

RIRRIER stated that he had [fif students the first year he taught at Noyes, and jiffstudents
this past year. He could not provide a reason for the sudden drop in DC CAS scores
during the last two testing years, other than a possibility that the transfer of new students
from lower performing schools could have reduced the school test average. § had
no evidence that any staff member cheated on the DC CAS, and was not aware of any
staff changing answer sheets after school hours, or on weekend days.

was aware that [(QEIONGOIGI(®) Noyes, was

(b) (N)(C)

terminated from Noyes for suspected fraud on the DC CAS. R has occasionally

spoken with [(QEONOIWI(S) , and will
pass on the message that the DC-OIG would like to speak to [(QFQNOIQI®) concerning
his termination.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed ocutside your agency.



Office of The Inspector General

¥ o9 Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: September 27, 2011

Re:  2011-0318

Date of Interview: September 21, 2011
Time Began: 3:45pm Time Ended: 4:25 pm

Location of Interview: Noyes Education Campus, 2725 10" Street, NE

Persons Present:  Special Agent QEONOIGI®)
Senior Special Agent \RAQBONGI® £D-0IG

Person Interviewed: (RO I®) , Noyes EC

SUMMARY OF INTERVIEW

OEUSBI \vas orally advised of the voluntary nature of the interview and voluntarily
provided the following information:

stated that he was hired by{QXGIONOIC)
and taught . The following

changed positions and became the

, which included




team (EMT) dissolved in the 2010/2011 school year when (OXQIONOIC)

. RASHRIE <tated that EMT met once or twice at the beginning of
the school year, but soon thereafter failed to get together. surmised that

(b) (7)(C), (b) (6)
(b) (6), (b) (7)(C)2=urmuE(b) (6), (b) (7)(C) ). and [QEQHQIGIS
fl replaced him as (QEQNOROIS BABBAORY 2 dmitted receiving a $5,000 bonus

when NEC won a U.S. Department of Education TEAM award in 2008/2009.
stated that he missed NEC’s first TEAM award which was presented the

year before he started at NEC.

stated that he served as a hall monitor during the week of the DC CAS
exams in April of each year. As a hall monitor, it was his job to verify the status of any
students found in the hallways during the exam periods. One year had to fill
in for a special education teacher and was required to act as the teacher giving the DC
CAS to four or five special education students. These students were allowed special
accommodations such as having the test questions read aloud to them. could
not recall who was acting as proctor during this exam, and stated that this event happened
the first year that the D.C. Office of the State Superintendent for Education (OSSE) sent
over its own independent monitors to each D.C. public school.

RICHONGI® onfirmed that SQMOIRIR (ave a briefing to all teaching staff on test

procedures and that REQEBEBRY \vas responsible for distributing the test booklets and
answer sheets to each classroom teacher. SRASBRNMEE aiso stated that he served with a
group of about 5-6 NEC staff, which included RASIRARIEY \\hose responsibility was to
gather and box all test booklets and answer sheets in preparation for their delivery to
CTG/McGraw-Hill. This was done the week after the exams were started at NEC.

confirmed that students taking the written composition and the science exam
were usually tested the week after the general reading/math portions of the DC CAS.

RICHOIQI® (cnied any knowledge of cheating on the DC CAS, and was not aware of
SRR cver distributing test booklets to NEC staff prior to the first day of exams.
QACHOIRIE 1card that (TGO NEOXGIGO I s terminated from NEC for test
improprieties; however (AR \vas not aware of the particulars of QEQNQOIGI®)
termination. RRANUNENY had no information tha{GJEAN was involved in any cheating,
and he could not explain the high number of wrong-to-right erasures on DC CAS answer
sheets.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: May 7, 2012

Re:  2011-0318

Date of Interview: May 7, 2012
Time Began: 12:05 pm Time Ended: 1:00 pm
Location of Interview: Telephonic QEQEOIGQI(®

Persons Present:  Special Agent QEONOIGI(®)

Person Interviewed: [((YNEOQNOXQI(®) Jb) (N(©). ) (6) |

Anacostia High School, D.C. Public Schools (DCPS)

SUMMARY OF INTERVIEW

has been a (YO NOTGIGOI for approximately KRB  She has

spent her last seven years in various positions with DCPS. served as a DCPS
Central Office Monitor during the week of DC CAS exams for the last three years.
served as the [(XONOIGI(®) at Noyes Education Campus
(NEC) during .

confirmed that she served as a monitor at NEC with QEQEQIRIS who
resigned from DCPS last year.

recalled being present at NEC during the morning of the first day of the DC
CAS exams. She could not recall whether the first day of the four days of testing for
reading and math was a Monday or Tuesday. B \vere both present on the first
day and met with [(QEGHOIGIS (OIOROINI(®) ,NEC. No
other NEC staff were present when she and [l met with RSERERIg




in the office space adjoining ' office when she arrived on the first day.
Although and il had a binder of policies and procedures to follow that
were issued to them by the Central Office, stated that gave them
a separate binder that included the school’s test plan. The test plan included names of
teacher’s administering the test, where the classrooms were located, and the test schedule
for each classroom. believed that every school administering the DC CAS
exam was required to have this binder.

RICNBNGIG i not recall a written policy that forbade monitors from entering
classrooms, but recalled orally giving instructions that neither monitor was
to enter any classroom that had its door closed. If the door was closed, REREQNRIR and
were only allowed to peer through the small glass window located in each door.

If the classroom door was open, and il could enter the doorway and
briefly scan the room. They were not allowed to go into the classroom, walk around, or
stand in the back or side of the classroom. recalled that might
have told them that they were not even allowed to stand in the doorway, but after
challenged [RRRRNER. he relented somewhat, allowing and
JHA to stand in the doorway for a longer period of time. stated that she
might still have a copy of the NEC test policy binder among her belongings at her home;
however, she recently moved and everything is still boxed up in storage.
stated that it would be mid-June before she would have time to look through her
belongings for the binder.

After the orientation with (R, he (SESHSIEIR) escorted and
across the hallway to the (QXGIONOIC)
|, NEC. SRHCQIN stated that she witnessed (RGN roaming the hallways once
or twice during exam periods, but other than that, he was absent from all testing
activities. stated that she has noticed other [{SOIGN absent from most test
activities at other schools in which she acted as a monitor.

RIRIRIYIR) ond [l separated themselves on the two
floors of testing at NEC. SN recalled that a majority of testing rooms at NEC
were on the second floor. KRG and [l rotated once during the first day of
testing. covered NEC during the second and fourth day of testing, and |
covered the third day. stated that the school was extremely quiet during
testing periods, and there were no noise distractions that she noted the three days she was
there.

During the first day of testing

b) (6), (b) (7

RIRHRIYIE tated that a majority of the classroom doors were closed while she was at
NEC. More doors were closed on the second floor than on the first floor, although the
noise levels on both floors were equally quiet. At some point during her second day at
NEC, RAREQIER a5 approached by (QIWM who informed her (ISR that she
was not to enter any classrooms because he QXN did not want SRR to disrupt
the classroom. believed QNN made this statement after an unknown

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



teacher complained to [{QEI about [QEQIQEGI®), an OSSE monitor, who entered a
classroom earlier in the day for approximately 20 minutes to monitor the teacher and
proctor during a 10-minute break between test sessions. This was the only interaction
had with other than the introduction on the first day.

believed that a majority of the classrooms that she monitored during her
three days at NEC did not have proctors or a second adult present during the DC CAS
testing, although her memory was hazy on this fact. stated this issue is not
a part of her Site Evaluation Report, and was not part of her instructions from central
office to verify at least two adults present in each testing room. For [(QXGNOIQIO)
stated she was told by the central office that if a classroom has less than 10 students, then
a proctor is not needed in the classroom.

was questioned if the classrooms that had their door closed might have been
closed due to noise from other non-testing classrooms, or from machinery or other
environmental reasons. reiterated the entire testing areas of the school were
extremely quiet and therefore no reason to have only a portion of the classroom doors
closed.

noticed a Hall Monitor on each floor sitting in a chair, which rotated among
various NEC staff members whose sole duty was to maintain a quiet environment and
keep the halls clear.

recalled that [RISERIER actively patrolled the hallways during the test
periods, and occasionally she noticed one or two other NEC staff members patrolling the
hallways; however she did not recall the names or gender of these other NEC staff
members.

confirmed that she (and on the first day) arrived in time to witness the
testing paperwork distributed to the staff each morning, and stayed until all test materials
were turned in right before lunch. was unable to notice if any test booklets
or answer sheets appeared to be altered or disturbed on the first day of testing due to the
crowded activities of multiple teachers collecting the materials all at once.
also stated that she was not told by central office to look for any altered test booklets or
answer sheets.

complained about her role as monitor, stating that monitors should be given
more instructions on what to look for, and how to handle suspicious activity. She felt that
she had more of a support role, than acting as a monitor to detect suspicious activities.
The DCPS Central Office should place more emphasis on what the monitors are to look
for, and how to report irregularities, even if it includes some sort of anonymous
complaint line. w did not know if classrooms were supposed to have proctors,
and there was no field to check off on her evaluation form if the classroom did not have a
proctor.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



RICHRIYI® |25 not aware of the fact that CTB/McGraw Hill recently sealed each of the

exam booklets starting with the Spring 2011 DC CAS exams as part of the on-going
advances in security measures. She stated that DCPS Central Office did not inform her
during the DC CAS orientations to review the test booklets prior to their
distribution on the first day of exams to be sure these seals were unbroken.

feels that DCPS needs to change their mode and mentality regarding these
concerns and issue clearer guidelines on what the monitors can and cannot do in their role
overseeing the DC CAS exams, and add many of these issues to the monitor’s checklist.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: October 26, 2011

Re:  2011-0318

Date of Interview: October, 25, 2011
Time Began: 11:50 am Time Ended: 12:35 pm

Location of Interview: Noyes Education Campus, 2725 10" Street, NE

Persons Present:  Special Agent QEONOIGQ®)
Senior Special
Person Interviewed: , Teacher, Noyes EC
Home Address:
SSN:
Contact Phone Number:

SUMMARY OF INTERVIEW

(b) (6), (b) (7)(C)

signed an OIG Warning and Assurance Form (attached) and voluntarily

provided the following information:




was requested to administer the DC CAS exam during her first year at NEC even
though kindergarten students do not participate in the yearli progress exam. R

stated that she was requested to administer the exam to grade class due to her
experience with the exam at her previous school. stated that there were

approximately 12 students in the class, and that she arranged the seating chart by arrival
time at two-person tables. [{()KEOMOXEA(®) , NEC, served as the proctor

during this exam.

(b) (6), (b) (V)(C) . - .
BB =5 only given 1-2 weeks advance warning that she was going to be
administering this exam to this class, and she stated that she attended a test procedure

training session after school hours just prior to the exam. The training session was taught
s (b) (6), (b) (7)(C) 'NEC, and RICEOIUE)

during the test procedure meeting, nor did she recall RRQEQEEE osking to view any
seating charts for the students during the DC CAS. fhad no information that any
cheating took place during the DC CAS; however, she stated that she keeps to herself at
school, and does not interact or socialize with any NEC staff. KRN

(b) (6), (b) (7)(C) R (0) (6). (b) (7))
did not recall any unusual comments or requests made by RESHESIERR or
(b) (6). (b) (7)(C

BB cid not think that
there would be any time during the school day to manipulate the test answer sheets, but
admitted that someone might have time during the evening hours or weekend hours since
the test booklets and answer sheets are on school property for 7-10 days during the
testing period. could not provide a reason for the high number of wrong-to-right
erasures on certain tests administered at NEC, but just did not believe that it involved
cheating on the part of the school staff.

described as a positive role model for both herself and the students.
When asked why the DC CAS scores dropped so dramatically during |JislRfinal year
at NEC, explained that it was probably a combination of new transfer students,
and the feeling that was getting burned out and tired from his position as
principal. SRR stated that the 2010/2011 school year DC CAS scores were also
R replacement, [N

dramaticalli lower due to lack of strong leadership by

(b) (6). (b) (7)(C

ldenied having any knowledge of cheating on the DC BAS scores, which are the
practice exams for the DC CAS. W admitted that she kept the DC BAS test

booklets, as teachers were allowed to do after test completion, in order to use it as a study
guide for her students. She also admitted that she told each student to place their answers

on both the answer sheet andst booklet, in order to review test work and determine

each student’s weak points. B never saw any discrepancy between the number of
correct answers on the test booklet, and the number of correct answers published by the
testing firm.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: May 10, 2012

Re:  2011-0318

Date of Interview: May 4, 2012

Time Began: 3:30 pm Time Ended: 4:10 pm
Location of Interview: Telephonic (QEQEQIWIE
Persons Present:  Special Agent QEONOIGI(®)

Person Interviewed: (QXEON)XQ(®)
Office of Special Education, DCPS

SUMMARY OF INTERVIEW

stated that she was present at NEC during all four days of testing for the reading
and math portions of the DC CAS. After arriving on the first day and signing in at the
front desk, she was introduced to ()R M{ONTII(®)]

) 6. ) RN ®) ©- ® (N provided RERM \vith a map of the school showing the
general roor plan, and which classrooms would be administering the DC CAS.

After reviewing the siecial education student accommodations, made one

recommendation to (RASBREYI regarding the read alouds which he |mplemented prior to
the start of exams. During the exam, W roamed freely throughout the hallways.




thought that approximately 50% of the test classroom doors were open. For the
classrooms with closed doors, relied on peering in through the glass windows in
the door, rather than opening the doors. stated that neither , nor
(b) (6), (b) (7)(C) , NEC, gave her any instructions forbidding her from
entering any classrooms. She decided on her own not to enter the classrooms with closed

doors, and occasionally entered rooms with open doors for a brief moment just inside the
doorframe.

had one concern with a nearby 2" grade classroom on the first day of testing
that she felt was a little loud. This concern was quickly taken care of by an unknown
NEC staff person. described the rest of the test periods as extremely quiet, with
no outside disturbances.

BRI dlidl not recall whether proctors were present in each testing room. She stated
that issue was not her concern, and was not listed as one of the items to verify on her DC
CAS Observation Form. did not notice anything out of the ordinary during her
review at NEC, and did not recall any indicators of potential cheating on the exam by any
NEC staff.

(b) (6). (b) (7)(C)}

. QIONOIRIS) - the conclusion of the exam period
on the first day. She recalled ( asking her how things went during her stay at NEC.

She had no formal interaction with @M after that meeting, and did not think it was
unusual that the principal was not actively involved during the testing periods at NEC.
BRI coud not recall any other information regarding her monitor duties at NEC.

was introduced to

This document contains neither recommendations nor conclusions of the Office of the
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and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: July 13, 2012

Re:  2011-0318

Date of Interview: July 13, 2012
Time Began: 11:00 am Time Ended: 11:30 am

Location of Interview: Telephonic

Persons Present:  Special Agent QICHOIWI® DC-01G

Person Interviewed: (RN (IXQI(®) , Eduneering, Inc.
Office Telephone: RIQEQEQIE)

SUMMARY OF INTERVIEW

After being apprised of the identity of the interview agent, and the nature of the
interview, voluntarily provided the following information:

(b) (6), (b) (7)(C) of Eduneering, Inc, based injRIRRNAR, and acts as an

Independent Consultant to various school districts throughout the United States.
Sometime in 2007, he was hired to assist ((JK(O () XI(®)

_, D.C. Public Schools (DCPS), to help her with assessment services, which
included professional development curriculums for DCPS teachers and administrators.

On or about January 28, 2009, [REEIRRIwas given a copy of a letter, dated November
21, 2008, from the D.C. Office of the State Superintendent for Education (OSSE) to

(b) (6), (b) (7)(C) , DCPS, requesting DCPS to investigate a high number



handed the letter tolRASEASBYIR and told him “read this and tell me what you think.”

could not explain why (QEQEIONGISY waited over two months before

showing him the letter, nor was he aware of what DCPS officials were doing during that
two month time period.

of Wrong-to-Right iWTRi erasures on the 2008 DC CAS exams. [(QAQNOIGIS

exams given throughout the nation, prepared a Project Brief Sheet, dated
January 30, 2009 (attached), which outlined his analysis of the OSSE letter.
stated that this was the only written memorandum that he authored as part of the DC CAS
investigation. Thereafter, was periodically questioned by
regarding his knowledge and insight into the methodology used by OSSE to come up
with the data used in the erasure analysis. acted as a part-time liaison
between [QIQNOIWI® ond other staff compiling data, and eventually assisting
ONOBMOROIS - staff in preparing a Test Security Procedure Manual for use in the

2009 DC CAS exams.

After reviewing the OSSE letter andsenr erasures and cheating on schoolwide
6 7)(C

The only other staff person that SARERERIR could recall working with at DCPS during
this assignment was [{8)] (6) (b) (MH)(C) , DCPS, and that was in

a limited capacity. RARRE reiterated that he only worked a few hours here and there

on the OSSE report and test security manual, and did not have any formal meetings with
any other staff, including , with regard to the OSSE letter.
worked a few days a month in the DCPS central offices, and the rest of the time from his
home office in California.

characterized his work on the OSSE report as being hired to render an
opinion, and not to conduct any sort of investigation into cheating on the DC CAS exams.

vaguely recalled that (QJONQI@I®)ceased her investigation into the 2008

DC CAS after it became apparent that any further investigation would conflict with the
administration of the 2009 DC CAS exams. was aware the DCPS eventually
hired CAVEON to investigate irregularities regarding the 2009 DC CAS administration.

confirmed that copies of all documents he had in his possession relating to
the DC CAS cheating allegations were sent to (QEQEONGI® Special Agent, U.S.
Department of Education, Office of Inspector General.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File

From: QEQNOIQIS Special Agent

Date: September 16, 2011

Re: 2011-0318

Date of Interview: September 14, 2011
Time Began: 3:35 pm Time Ended: 4:20 pm
Location of Interview: Noyes Education Campus, 2725 10™ Street, NE

Persons Present: Special Agent (QHCNON()
Senior Special Agent SEQECNQIC)

Person Interviewed: RISA& (7)(0) Teacher, Noyes EC

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

(b) (6), (b) (7)(C)

Noyes Education Campus

(b) (6). (b]

| aer, NEC and(JXO NI XA ,
IR <tatcd that he was hired six weeks into the new school year as a middle
school science teacher after his predecessor resigned suddenly for unknown reasons.



had no training regarding the DC BAS practice exams which are given four
times per year. The BAS exams closely match the formal DC CAS exams which are
ojven each April. Although the class teacher would normally lead the BAS exams,
served as the proctor during the practice exams, while REARERMR scrved as the
class teacher. There were no special seating assignments during the BAS exams, and
- had no specific seating chart for any of his students throughout the school year.

Although [KRERM vwould have normally partaken in the DC CAS exam, he stated that he
had to (b) (6), (b) (7)(C) , and was subsequently absent from school

until after the DC CAS exams were completed | was not aware of who gave the
was also absent for any exam training which is normally

exams to his students. KIS
administered by (6) (6). (6) (7)(C) g R I prior to the CAS exam.

agreed that emphasis is placed on those students who are on the cusp of being
proficient on the CAS exam based on their prior years score, and their scores on the four
BAS exams. These students are the ones who can raise the overall success rate for the
entire school, which therefore affects the school’s ranking.

(b) (6). (b) (7

W was aware of NEC’s blue ribbon status given by the U.S. Department of

Education (ED), and the fact that NEC had won two ED monetary TEAM awards even

(b) (6), (b) (7)(C)

though these incidents happened prior to his arrival at NEC. could not provide

a reason fwh NEC’s CAS scores dropped considerably in the 2010 and 2011 school
years. RN nev o MISAQIAIHNRS N ' 2nd his reputation a5 o
(b)(6), (b)(7)(C)

tough administrator. was rspons1b1e for a lot of turnover in NEC staff due to his
b) (7)(C)

personality and demeanor. stated that RN was the opposite of B
and that issues were much more haphazard under ja supervision. Nk

stated that one reason the CAS scores might have dropped under B ear at
NEC was the high number of teacher absences throughout the school year.
could not expand on the reasons for the absences, but stated that there seemed to be an

unusually high number of teacher absences during the 2010/2011 school year that easily
could have affected student performance.

was unaware of any cheating involving the DC CAS exam at NEC. He
explained that he does not converse much with his co-workers and does not get involved

(6) ©). (0) (7)C) (B)6)- CXN0)

with any gossip among his co-workers. was unaware that resigned from
. .. . b) (7)(C)

his position as with DCPS in June 2011.

surprised that B v ould quit that position without another job lined up in this
economy. e stated that would be the only person he could think of whom

the investigators should speak with regarding the cheating allegations at NEC.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
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Memorandum of Interview

To: File

From: QEQNOIQIS Special Agent

Date: February 21, 2012

Re: 2011-0318

Date of Interview: February 21,2012
Time Began: 11:50 am Time Ended: 12:05 pm
Location of Interview: Telephonic

Persons Present: Special Agent OIONOIVI® »C-01G

Person Interviewed: (XM (IXCANOIMM. former Teacher, Noyes EC

Home Address: ((SJN(C)N(ICNI(®)
DLN: ’

Date of Birth: [{NC(OXUI®)
Cellular Telephone Number: |SAQSQIUQIC)

SUMMARY OF INTERVIEW

After bein
interview,

¢ apprised of the identity of the interview agent, and the nature of the
(6) (6). (b) (7)(C) voluntarily provided the following information:

(6) (6). (b) (7)(C) provided a follow-up interview regarding allegations of cheating on the
District of Columbia Comprehensive Assessment System (DC CAS) exam. The initial
interview took place on August 11, 2011.

RICNOIWIE . allcd being handed a blank seating chart by (KOO X))

(VXN IIBIOM-0r, Noyes Education Campus (NEC), D.C. Public Schools
(DCPS), approximately two weeks before the DC CAS was administered in the Spring of
2010. The seating chart diagram was in the normal “row” pattern utilized by most DCPS



classrooms. However, SEQMQNIIY (id not follow this seating arrangement during the
normal school year, instead grouping his students in circular clusters throughout the
classroom.

recalled filling in the students names randomly on the blank seating chart
and meeting with SQNQ (1) a rox1mate1y one week before the exam to go over the
seating arranement (b) (6). (b) (7)C) R recall an specific questions or directions

made by durmg his meetm o with QIQEQIERY nd did not understand the
requirement for the seating chart. (b) (6). ) (7)(C) stated that he did not have any seating

chart requirements at Sousa Middle School where he taught during the previous school
year.

did not deny that the reason for the seating chart was for certain students to
be placed in certain areas of the room, so as to minimize their exposure from the closed
door at the front of the classroom, but he could not provide any evidence to support this
statement. AQHOQNASY rcitcrated that Hall Monitors were present from the D.C. Office
of the State Superintendent for Education (OSSE), but were forbidden to open the
classroom doors and enter the classrooms by orders of

NEC.

surmised that although he was required to fill out the seating chart, the

) (6), (&) (7)(C) s instructing him to place his students in particular seats was
AR would not assist his students with any cheating on the DC CAS,
AUISY c|ass was mostly below basic students who were not expected to
score well on the exam.

—_

RIQROIWIEY . firmed that the DC CAS test booklets and answer sheets were color
coded with two different versions for each exam. However the student’s names were
pre-recorded on each answer sheet prior to (SISESAEED o up the answer sheets
and test booklets on the morning of the first exam day. QICHOIWI® s not aware if the
pre-recording was done by or CTB/McGraw-Hill on the DC CAS answer

sheets.

Since the recording was done r10r to the first exam date, and because a seating chart was
alread re a roved by appr0x1mate1y one week before the start of the
exam, R stated that some students were seated directly next to another student
with the same color test booklet and answer sheet defeating any anti-cheating measures.
(6) (6). (0) (7)(C) R question the reasoning for this anomaly, nor did he bring this to the
attention of any non NEC DCPS personnel.

RIOHBRGIS ;e that he had no other knowledge related to any testing irregularities in
test scores at NEC.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
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Memorandum of Interview

To: File

From: BSISNSIYLS

Special Agent
Date: August 12,2011

Re: 2011-0318

Date of Interview: August 11, 2011
Time Began: 10:00 am Time Ended: 11:40 am
Location of Interview: OIG, 717 14 Street, NW, Washington, DC

Persons Present: Special Agent QICNOIWI® DC-01G
Special Agent (0) (6). (b) (7)(C)gpleRe} (€}

Person Interviewed: (XM (IXANOIMM. former Teacher, Noyes EC

Home Address: ((SJN(C)N(NCNI(®)
DLN: ’

Date of Birth: [{NC(OXUI®)
Cellular Telephone Number: |SAQSQIUIC)

SUMMARY OF INTERVIEW

After being apprised of the identity of the interview agents, and the nature of the
interview, RABOIUIE) voluntarily provided the following information:

(b) (6), (b) (7)(C)

In June 2009, SARRRRIY - (tcnded another
DCPS job fair where he met and interviewed with [RISEQIGIEY
Noyes Education Campus (NEC). RICOIWIE »ttcnded this job fair because he wanted




also interviewed

a different experience than Sousa MS. Along with
paun(b) (6), (b) (7)(C) , NEC, and
(b) (6), (b) (7)(C) IS

Following the job e o) (©): (0) (1)(C) interviewed with a panel of NEC staffers at the
school before he was officially hired by (6) (6). (6) (7)(C) e subsequently hired to

teach | . . grade middle school science classes. RASMONWIEY s also a .

076 ©)
7) resource teacher.

Halfwa through the 2009/2010 school year, (6) (6). (b (7)(C) descrlbed a new idea that

(b)(6), (b)(7)(C)

wanted to initiate at NEC that involved grouping grade students

together in color coded groups based on their academic abilities. This idea was discussed
6), (b)(7)(C)

among all middle school teachers at NEC, and also approved by_
— at DCPS’ central office who oversaw NEC.
The color codes were gold, silver, grey, and maroon/white, with the gold group

containing the most talented students, and the maroon/white group containing the most
academically challen ed rou was given the 5) (6). (o) (7)(C) groupto
teach. Normally (& would teach earth science to il graders, life science to R
oraders and hys1cal science to . graders; but with this new multi-grade teaching idea,
(b) (6). (b) (7)(C) AR merge all three sciences to teach three different grades of students.

(6) (6). (b) (7 )( ) thought this was a ridiculous idea, but was afraid to voice his opinion due to
his lack of seniority as a teacher at NEC. In addition to the logistic problems of teaching
to three different grades, RICHOIRI® .icd that there was also a negative social stigma
attached to the color coded groups. SSARMONIE ated that it was well known among
the students that ifi re in the grey or maroon/white groups, you were academically

challenged. (0) (6) was unaware if this style of teaching was continued in the
2010/2011 school year.

RIQARIWIE 5 aware of the DC CAS exams which are given each April to
.grade students In addition to math and reading, which are given to all grades, the
students inf (6 M orade are given an additional science test. During his year at NEC,

(6) ©). () (7)) and the rest of the school staff took part in a pilot teaching program called

Anet. This set of three or four practice exams taught teaching to the test, or teaching the
topics which are directly related to actual test questions. This exam was in addition to the
four DC BAS practice exams given throughout the year. RICNOIIE :.icd that it
seemed as if the students were taking practice exams every other week throughout the
school year. (b) (6). (b) (7)(C/ne required to give the DC__AS to the maroon/white group,
and he also gave the science portion of the exam to all'igraders.

(b) (6), (b) (7)(C)

Teacher, NEC, and [{ b) (6), (b) (7)(C) Teacher, NEC, all served as
proctors in (0) (6). (0) (7)(C) pyrr e during the five days of testing which took place
over two weeks.

This document contains neither recommendations nor conclusions of the Office of the
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Aii oximateli 2-4 weeks before the exam, met with (QECNOXW(®)

, NEC, and other NEC staff who were involved in
administering the DC CAS. There were at least two meetings regarding preparation for
the DC CAS given by . During one meeting, recalled hearing
RIQHOIYIR <t:tc “make sure the kids bubble in their answer sheets lightly.”

REZERIN 111 derstood this comment to believe that erasures would be made, but he had
no other evidence to prove this allegation.

Although the maroon/white group contained 22 students, approximately seven of these
students were special needs students, who were given special accommodations during the
DC CAS. These accommodations included reading the questions out loud, or helping
with correct grammar. These seven students were taken to a different classroom where

they were administered the tests by special education instructors, (K CINIIAI(®)
(FNU), and [QECNQOIQI®)s

RICNOIWIE .icd that the test booklets were issued by ARSI prior to exam day
with instructions to go over the test with the students. SRS did not clearly issue a
directive to give the students advance knowledge of the test questions, but
questioned the wisdom of handing out test booklets prior to the actual first exam day.

(b) (6), (b) (7)(C) Teacher — Middle School, NEC also assisted (0) (6), (b) (7)(C)E sorting

and passing out test booklets.

RIOHBIGIS |,vide one example of what he believed to be fraudulent regarding a

writing test given to grade students by (KM XCA(IMM. Tcacher, NEC. The
students were located 1n the homeroom class of RASERC (7)(C) colleague of (b) (6). (b) (7)(0)

who taught social studies to middle school students. On the day prior to the actual
writing exam, (NCYRCIWN®) :amc into the classroom and gave the students a practice
writing exam with the topic of writing about “The person I admire the most, and why.”
On the following day, the students were given the actual writing exam, and the exam

question was the same as the practice question given the previous day. B s able
to gather four or ile exam papers which she provided to RISIACAE 1o prove
_ 6), (B) (7

her accusation. provided these four practice exams (attached) which he
stated are clearly marked with the date of the exam. These could be compared to the
formal writing exam given the following day. clarified that the essay
portion of the exam does not count towards the Actual Yearly Progress (AYP) and does
not know if the student’s scores are counted towards their DC BAS overall scores.

(6) (6). (6) (7)(C) EYI recalled one incident in which he was administering the science portion
of the DC BAS to i oraders when one student (b) (6), (b) (7)(0) tried to elicit an
answer from [RISIRCAICY during the exam. AQRERWISY ¢ fused to answer the question,
wherin SERESMAY rcplicd “come on [CNCINAWN®) the cool teachers give us the

answers.” (RABCHWIEY u1d not verify the accuracy of (6) (6). (b) (7)(C) response
regarding any other teachers. E:?(Z;,(?)v’ C(b) QU siated it was also whispered among certain
staft thae RN 8 =

eacher, frequently stopped in the middle of
exams and gave answers to his students. QICAOIQI) ould not provide any other

This document contains neither recommendations nor conclusions of the Office of the
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evidence of this accusation, nor provide names of any other teachers who could verify
this information.

RICAQIRIR |50 found it odd that would not allow two monitors for the Office of
the State Superintendent for Education (OSSE) to enter any classrooms during the DC
CAS exams. formally instructed both monitors that they were not to enter any
classrooms and could only look through the classroom doors to monitor test activity.
RICAOIWI® i not know if this policy was approved by OSSE or the DCPS central
office. SUAMIONIOY (cscribed B as a tyrant who verbally yelled at him during one
day of testing for playing a game of “hangman” with his students when they had ten
minutes of downtime at the end of the exam before the lunch period. AR yelled at
(6) (6). (b) (7)(C) stating that if he didn’t waste so much time playing games with his
students, then maybe they would learn something. RS also yelled at in front
of her students for informing the students of the impending color coded classrooms prior
to the principal’s formal announcement to all staff/students.

RIOABIYS ,1d not provide a reason for the dramatic drop in DC CAS scores in April
2010. NEC just added_n additional grade class to__e school, but (6) (6). (b) (7)(C) vt

(b)(7)

that a majority of the jilorade students were previougill grade students at NEC, and not
transfers from other schools. believed that approximately 30% of his
students DC CAS scores did not match their academic abilities according to his
observation of their class skills.

RIOAOIYS -, 1d not provide a reason for the high number of wrong-to-right erasures
on DC CAS exams at NEC. He believes that the students at NEC are tested so many
times throughout the school year, that the last thing they would want to do is erase and
correct their exam questions.

(6) (6), (0) (7)(C)EyI provided the following names of NEC Staff as belonging to the

principal’s management group: ((RXEINIDKTA(®))
. RASARASY statcd the I was late almost every

day to school and he couldn’t understand why gy CITE) was on the management

(0)(6). (0)(7) .
team; and why ) allowed her to be late to school on so many occasions.

This document contains neither recommendations nor conclusions of the Office of the
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Memorandum of Interview

To: File

From: QEQNOIQIS Special Agent

Date: September 21, 2011

Re: 2011-0318

Date of Interview: September 20, 2011
Time Began: 3:35 pm Time Ended: 4:25 pm
Location of Interview: Noyes Education Campus, 2725 10™ Street, NE

Persons Present: Special Agent (QHCONOIG(S)
Senior Special Agent [(JNCOXCII(®)

Person Interviewed: (KNI XTA(®) , Noyes EC

SUMMARY OF INTERVIEW

(- &) signed an OIG Warning and Assurance Form (attached) and voluntarily

provided the following information:

(b) (), (b) (7)(C)

Students are placed in special education status after they are evaluated in areas of concern
by school officials in accordance with D.C. law, and the Individuals with Disabilities Act
(IDA). Parents/guardians will provide information regarding the students health,
personnel records, pregnancy, homelife, and other information which will help to



determine if a student is eligible for special education status. A student is also considered
special needs if their academic level is considered to be two grades behind their peers.
stated that there are currently about 45 special needs students at NEC, and
there were about 50-55 students the previous school year. This compared to about 40-50
special needs students that had at Drew ES each year that she was SEC.

(b) (6), (b) (7)(C)

served as a proctor during the DC CAS exams each year at Drew ES, and has
(b) (6), (b) (7)(C)

served in the same role the last two years at NEC. recalled a staff meeting
taking place sometime before the actual exam with instructions for all teachers and
proctors to follow in the administration of the exam. RIRERIR ould not recall who led
the meetings or how far in advance they were given prior to the actual first exam day.

While was at Drew ES, she stated that teachers were allowed to read the
instructions and the test questions to the special needs students; however, when she
transferred to NEC, she stated the rules had changed, and that only the test instructions
were allowed to be read to the students. At NEC, ((JN(SIM(INEA(®))
. AR cstimated that there
were approximately 12 to 14 special needs students in these three grades. There was no
special seating assignment in the classroom, and students were grouped two to a table

based on their grade/age. stated that she signed out the DC CAS test _—

booklets/answer sheets last year according to protocol. They were handed out by jllin
(b) (6), (b) (7)(C) , NEC, at the beginning of each
school day, and returned immediately at the conclusion of the test. denied
that any test booklets were ever distributed to any teachers prior to the first test day.

The D.C Office of the State Superintendent for Education (OSSE), sent monitors to NEC
during each test day. At least one monitor is with QIONOIRI® ¢ the exams are
distributed each morning, and when they are returned at the conclusion of the test. OSSE

monitors also patrol the hallways during the exam; however, they are not allowed to enter
the classrooms. RARERAR «\\rmiscd that, NEC, did not
allow the monitors to enter the classrooms because he did not want anything to interrupt
the students while they were taking the exams.

() ©). ©Y(7XC) describes a good leader, and someone who cared about his students
more than himself, M R was not aware that was portrayed in an ad
campaign during e, O tenure as at DCPS. heard that
resigned as DCPS, in June 2011, and was not aware
of his current position or whereabouts. MMM also denied feeling any extra pressure
to perform under SRRASR ora as although she admitted that as aWp, she
was not under the same pressure as classroom teachers. She admitted that teachers might
have felt some added pressure under due to the threat of layoffs and terminations.

(b) (6), (b) (7)(C)

admitted that there is always a push to assist students who are just below the

e ot 13 : . . . (b) (6), (b) (7)(C)
proficient” line on their reading and/or math scores to raise their averages.

stated this was normal in the teaching profession. RIRERIERY | o< 1ot aware of any

This document contains neither recommendations nor conclusions of the Office of the
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special accomodations given to these students during the DC CAS, such as special
seating assignments. Special needs students also participated in the four DC BAS
practice exams given throughout the year. Because of these exams, all teachers should be
aware of which students are on the cusp of scoring proficient on their math/reading tests.
Since SRARBRMER <:artcd at NEC in the fall of 2009, she did not receive any monetary
funds from the two TEAM awards which were awarded to NEC by the U.S. Department
of Education. NEC won these awards, in art because of the dramatic increase in DC
CAS scores from 2005 through 2009. R attributed the dramatic decline in DC
CAS scores in 2010 to the number of transfer students who came to NEC from other
lower performing schools. RIRBRMR o stimated that the number of Special needs
students jumped from 25 to as high as 58 students in 2009/2010.

In the sprin

of 2011, the DC CAS scores dropped again from the previous year.
SICRCIA - pped ag p y

attributed this drop to a lackadaisical attitude amon the students, due to the
R stated th twas not as
B and that the students DC CAS scores reflected the

strong of an administrator as|
change in leadership.
RIRERIERY | o< not aware of any cheating on the DC CAS by any staff member at NEC.
She could not provide any reason for the number of wrong-to-right erasures Wthh were
statistically high at NEC in comparison to other schools within DCPS. BRMR (oc
not work on the weekends, and therefore was unaware if any NEC staff were present at
the school on the weekend that the DC CAS exams were given.

This document contains neither recommendations nor conclusions of the Office of the
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Memorandum of Interview

To: File

From: QIQNOIGI®) Special Agent

Date: June 21, 2011

Re:  2011-0318

Date of Interview: June 20, 2011
Time Began: 11:20 am Time Ended: 11:35 pm

Location of Interview: Noyes Education Campus, 2725 10" St, NE

Persons Present: Special Agent
Special Agent (QEQNOIGQI(®)

Person Interviewed: (RO I(®)]
Home Address: (N N(OXEAI(®)
Home Telephone Number: SRQEOAGIS)
Work Location: Noyes Educational Campus

2725 10" Street, NE, Washington, DC

Work Telephone Number: [QEIQNOIUIC)

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form and voluntarily provided the
following information:

began her career with the D.C. Public School System (DCPS) in 1995.
serves as a (QEONQRGI® \\hich provides professional development training to teachers
at Noyes. [N described her role as “training the trainer,” or providing teachers with
skills that the DCPS central office wants them to know. KRGS

R has served in this role

for the last eight years, of which the last three have been at Noyes.




serveat Bruce Monroe Elementary School. described AR o

b , (b
good |RERENEME Nd a good leader.

played a limited role during the DC CAS testing at Noyes. She was assigned as a
hall monitor, making sure students had valid reasons to be in the hallways if they were
not in their assigned classrooms. stated that her role was different from the hall
monitor sent by the D.C. Office of the State Superintendent for Education (OSSE), whose
role was to monitor the testing in each classroom, as does not enter any of the
classrooms during the test.

confirmed that she received a $2,000 bonus in 2008 or 2009 from the U.S.
Department of Education, due to the dramatic rise in test scores at Noyes. She was not

eligible for the bonus that Noyes received the previ ear, but was aware that Noyes
b) (6), (b) (7)(C;

received bonus awards on two different occasios. ) | attributed the dramatic rise in
test scores to good teachers, and the mission of that students in his school
succeed.

had no idea about the high number of wrong-to-right erasures which occurred on
a large number of Noyes answer sheets. She had not heard of any rumors or
conversations regarding how they might have happened other than students re-checking
their exam answer sheets.

explained that the large drop in exam scores during the final year that RJSHl was
at Noyes was possibly due to a large influx of special education students who were
transferred to Noyes from other schools that were closing.
() (6), (0) (7)(C) (0 ©).

was not aware of the reason that || | NREGEGE W crace Teacher,
had resigned from Noyes. She recalled an electronic mail message from the principal
wishing him well, but had no other information about his departure.

Attachments

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File

From: QEQNOIQIS Special Agent

Date: June 21, 2011

Re: 2011-0318

Date of Interview: June 20, 2011

Time Began: 11:20 am Time Ended: 11:35 pm
Location of Interview: Noyes Education Campus, 2725 10" St, NE
Persons Present: Special Agent (6) (6), (b) (7)(C)

Special Agent ACIGEG®)

Person Interviewed: (KO M(IIA(®)
Home Address: [(QJX(S)M{9)) (7)(C)
Home Telephone Number: (b) (6). (b) (7)(C)
Work Location: Noyes Educational Campus
2725 10™ Street, NE, Washington, DC

Work Telephone Number: [QIQEQIQIC)

SUMMARY OF INTERVIEW

(b) (6), (b) (7)(C)

signed an OIG Warning and Assurance Form and voluntarily provided the
following information:

B began her career with the D.C. Public School System (DCPS) in 1995. e
serves as b(b) 56) (b) (7)(C gt pr0V1des professional development training to teachers
at Noyes. B (cscribed her role as “training the trainer,” or providing teachers with

skills that the DCPS central office wants them to know. S has served in this role
for the last eight years, of which the last three have been at Noyes.

(b) (6), (b) (7)(C)

was placed at Noyes by the DCPS central office. She did not interview with
Noyes: however, she did know him from the time he



b)(6), (b)(7 () 6). (6) (7)C) . (0)(6), (b)(7)
served as SRR ot Bruce Monroe Elementary School. - descrlbed asa
(D)(6). (b)(7)(C)
d and a good leader.

B played a limited role during the DC CAS testing at Noyes. She was assigned as a
hall monitor, making sure students had valid reasons to be in the hallways if they were
not in their assigned classrooms. B siatcd that her role was different from the hall
monitor sent by the D.C. Office of the State Superintendent for Education (OSSE), whose
role was to monitor the testing in each classroom, as does not enter any of the
classrooms during the test.

BB o firmed that she received a $2,000 bonus in 2008 or 2009 from the U.S.
Department of Education, due to the dramatic rise in test scores at Noyes. She was not
eligible for the bonus that Noyes received the previous year, but was aware that Noyes
received bonus awards on two different occasions. W attributed the dramatic rise in
test scores to good teachers, and the mission of that students in his school
succeed.

had no idea about the high number of wrong-to-right erasures which occurred on
a large number of Noyes answer sheets. She had not heard of any rumors or
conversations regarding how they might have happened other than students re-checking
their exam answer sheets.

e explained that the large drop in exam scores during the final year that was
at Noyes was possibly due to a large influx of special education students who were
transferred to Noyes from other schools that were closing.

(b) (6), (b) (7)(C) BIGA b)(6), (b
was not aware of the reason that _ . 27323) ® Teacher,

had resigned from Noyes. She recalled an electronic mail message from the principal
wishing him well, but had no other information about his departure.

Attachments

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File

From: QEQNOIQIS Special Agent

Date: July 26, 2012

Re: 2011-0318

Date of Interview: July 25,2012
Time Began: 12:00 pm Time Ended: 12:20 pm

Location of Interview: (0) (6). (b) (7)(C)
Persons Present: Special Agent (b) (6), (b) (7)(C)pleXe)(e]

Person Interviewed: (X N(IXA(®) ]
Office Telephone: REQEQIGIS)

SUMMARY OF INTERVIEW

After being apprised of the identity of the interview agent, and the nature of the
interview, SARSRNNIE voluntarily provided the following information:

(0) (6), (b) (7)(C) PSS Iy )(6). (b)(7)(C) to the D.C. Public School System (DCPS) from

() OF througkm.

(0) (6). (B)(7)(C) vaguely recalled the November 21, 2008 memorandum from the D.C. Office
of the State Superintendent for Education (OSSE) which identified concerns with the
high number of Wrong-to-Right (WTR) erasures in certain classrooms, and unusual gains
in test scores at a number of schools.



gencehued(b) (6), (b) (7)(C) ,

DCPS, was the point person within DCPS who handled the OSSE memorandum, and the
subsequent actions which eventually led to the hiring of CAVEON, Inc.

described as committed, and who took the OSSE
memorandum seriously and without any undue delays. (ISEORBR \\as unaware of the
assistance given to (QXQONOIGI® hHy (DXCONORWI®] ndependent Consultant,
EDUNEERING, Inc. SRl believed that the initial reaction to the OSSE letter by

DCPS was not rushing to judgment and accusing teachers of cheating without proper due
diligence.

RICNOIGI® \/2guely recalled the February 23, 2009 memorandum (attached) which was
drafted by QFQEGQEQI®Iand forwarded to [T AR described his

role as mainly reviewing documentation for legal sufficiency, especially when it came to
dealing with the Washington Teacher’s Union (WTU).

clearly recalled reviewing a draft disclosure agreement prior to the 2009 DC
CAS exams which basically stated that teachers and administrators promised not to cheat
on the DC CAS exams. was incredulous that the [(QJFCINQIQI®)] wTu
went ballistic after reviewing the agreement and balked at authorizing WTU members to
sign the agreement. stated that this type of agreement was widely used and
accepted in other large jurisdictions that fell under the American Federation of

Government Employees (AFGE) union, and that he did not understand the WTU’s
vehement rejection of this disclosure agreement.

RICHOIBI® ould not recall discussions of the OSSE memorandum during the

management meetings with (YOO XTI(®) , nor did he recall

discussing the OSSE report during any of his one-on-one meetings with .

vaguely recalled that QEQEONQI®spent time identifying the best

possible company to review the 2009 DC CAS testing irregularities, and that CAVEON
was chosen based on its expertise, and recommendation from other large school districts.
confirmed that investigation into the 2008 DC CAS test results was
probably terminated due to the fact that DCPS was too close to the 2009 DC CAS exams,
and that SSMand her staff did not want to interrupt the initial preparations for the 2009
exams.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* % % Investigations Division
M d f Intervi
_ emorandum o1l interview
To: File

From: QEQNOIQIS Special Agent

Date: July 19,2011

Re: 2011-0318

Date of Interview: July 15, 2011
Time Began: 10:00 am Time Ended: 11:10 am
Location of Interview: OIG, 717 14 Street, NW, Washington, DC

Persons Present: Special Agent (ICQNONG()
Special Agent {SXCIN(IIPI(®)

Person Interviewed: QIQNG) (7)(0) Teacher, (0)(6). (b) (7)(0) Noyes EC

Home Address: [(JKEN(IXA(®)

Also Present: (0) (6). (b) (7)(0) Attorney, (0) (6), (b) (7)(C)f: Associates, P.C.

SUMMARY OF INTERVIEW

(b) (6), (b) (7)(C)

signed an OIG Warning and Assurance Form (attached) and voluntarily

provided the following information:




(b)(6), (0)(7)(C) (7)(C

Noyes EC, was not part of the panel interview. R S Jid
not know AR prior to his assignment at NOYES. stated the physical

environment of the school sold him on accepting the PE position at Noyes. He was also
given the freedom to design and implement a PE curriculum for Noyes.

(b) (6), (b) (7)(C)

was not aware that Noyes received a Blue Ribbon award by the U.S.
Department of Education (USED) when he joined the staff, nor was he aware of any
financial incentive awarded because of the Blue Ribbon award. (RRRSAER was surprised
when Noyes received a second TEAM award from USED in the spring of 2009.
BRI /. aware that Noyes won a TEAM award in 2006/2007 school year, as the
staff received their monetary awards approximately one year later in the spring of 2008.
(©) (0). ) (1)) paid $8,000 in the spring of 2010 for the second TEAM award.

AR <tatcd that there were no speeches or announcements by the principal

concerning the TEAM award or financial payments. did not think that Noyes
was even eligible to receive a second TEAM award because he had never heard of any

school winning a TEAM award twice.

RIRIRMR |/ aware that the TEAM awards were based on the dramatic rise in testing

scores of the DC CAS exam. based the rise in test scores on collaborative
planning meetings held by school staff in which students on the cusp of being
“proficient” were given extra tutoring to help them increase their overall test scores.
also credited the high scores to increased emphasis on the DC BAS or ANET
practice exams which are given four times a year to allow students to review their
progress and prepare for the real exam. The final DC BAS or ANET exam is usually
given approximately one month before the DC CAS exam. The students are allowed to
see what questions they got wrong on the practice exams, and therefore, can concentrate
on increasing their knowledge in those areas.

RERIRMIR ould not explain the precipitous drop in DC CAS scores in 2010 or 2011.

The DC CAS District-wide exams are given once a year in April. The test is given over a
multi-day period, and last one and half hours, from 9:30 to 11:00. Both the teacher, and a
“proctor” are present in the room during the test. served as a proctor in 2009,
2010, and 2011. On the first exam day, the teacher will obtain the test booklets from

(b) (6), (b) (7)(C) , around 8:15 am. The
proctor is sup )a ort to his/her assigned classroom a few minutes before the exam

is set to start. was not aware of who made up the room assignments for each
proctor.

The classroom teacher will hand out the test booklets to each student which are pre-
printed with a specific barcode for each student. If there are any new or recently
transferred students in the class, the teacher or proctor is allowed to instruct that student
on how to fill out the identification portion of the answer sheet. Once the exam begins,
there is no talking allowed, and the teacher and proctor are to circulate around the
classroom. The teacher or proctor has to make sure each student answers the first ten
questions on the answer sheet or the test grading company will invalidate the entire test

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



score. The teacher will put the remaining time of the test on the classroom chalkboard,
and an announcement will be made over the public address system when the exam time
has ended. If there are any students who need extra time to finish the test, they are
escorted to another room, usually the library, and given extra time to finish the exam.
RERIRMR ould not recall if any students that he proctored ever needed any extra time.
At the end of the test period, the teacher will collect all the tests and return them to the
test coordinator, RARMQNMERY o locks them in a room adjoining his )
office. |RARBOIEN speculated that only the principal, and the custodial staff
have keys to access the storage room.

BRI (ould not provide an answer for the departure of OIONOIVI® FNU), who

resigned last year. RACHLAYIR ccmed different and withdrawn during his last few
months at the school. \LASREEER tries to stay away from rumors and gossip around the
school. In addition, BRI as unaware of why (X MK (. former

. grade teacher, resigned in April 2011.

b) (6), (b) (7)(C iorice 1 1
RARBRIEE | cfised to speculate on the dramatic rise in number of wrong-to-right erasures

that were attributed to certain classrooms at Noyes. RRRARIR 1. heard about the
controversy, and stated that many teachers were taken by surprise concerning the number
of erasures.

RIRIRIIR 1id not believe that there was any undue pressure on teachers or administrators
under the leadership of DCPS. stated
there was more fear of the change in leadership, although he admitted that he did not
personally care :3353 © never heard any conversations from school staff
that they were afraid of losing their jobs unless they increased the DC CAS scores in their

classrooms.

b) (6), (b) (7)(C b)(6), (b)(7 . (b)(6), (b)(7

(0. O 7 recently learned that Ec))( Bl had resigned from DCPS. He has seen (c))( R
. . . . b)(6), (b)(7

once in the last few months, but does not have a close relationship ﬁc))( - O

BRI dcscribed the manag SRR b) (6), (b) (/)(C)

(b) (6), (b) (7)(C) R®(b) (6). (b) (7)(C

C)
C)
(b) (6), (b) (7)(C)

claimed that from the outset of the news that OIG would be investigating
teachers at Noyes, no one was at ease. The teacher’s union informed their members of
their rights, and not to believe certain rumors about teachers being arrested.

RIRIRMR itcrated that he has not seen or heard of any testing improprieties being
committed by any DCPS staff in regard to the DC CAS exam.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
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Office of The Inspector General

* % * Investigations Division
M d f Intervi
_ emorandum ol interview
To: File

From: [QIONOIQI®! Special Agent
Date: August 4, 2011

Re: 2011-0318

Date of Interview: July 29, 2011
Time Began: 10:00 am Time Ended: 11:25 am
Location of Interview: OIG, 717 14" Street, NW, Washington, DC

Persons Present: Special Agent [(QJONEIVI®] DC-0IG
Special Agent QIGHOIWI® FD-OIG

Person Interviewed: [QIONOIWI®)] Teacher, Noyes EC

Home Address: [(QIONOIQI®)

DLX:
Date of Birth: [QJONOIGQI®)

Cellular Telephone Number: [QEQNOIGQI®)

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

(b) (6), (b) (7)(C)
00000
I

(b) (6), (b) ()(C)

I <t and interviewed with

(b) (6), (b) (7)(C) , Noyes Education Campus (NEC). was then
interviewed by a panel of approximately eight NEC staff members at the school. She was



(b) (6), (b) (7)(C)

N was not aware of NEC’s Blue Ribbon status until after she was hired.
She was also unaware that NEC had won a U.S. Department of Education (ED) TEAM
award for the 2007/2008 school year until shortly after being hired.

NEC won a second ED TEAM award in 2008/2009, and received an $8,000
bonus. She described her first year as being tough on her mentally, and she questioned
whether or not she would fulfill her duties as Teacher during the entire year. She
explained that she (YNNI QI®.

(b) (6), (b) (7)(C) . She also stated that [QFSI was a tough

educator who demanded results from his staff.

i

. During her
(b) (6), (b) (7)(C) had no part in the annual DC CAS exams given in April of each
school year. did not serve as a Proctor for any other classroom.

IR © ©) (N had her first experience with the DC CAS exams. She explained
that she, along with all the teaching staff at NEC underwent exam training procedures the
week before the exam. The training was taught by (QJONOIQIE).

(b) (6), (b) (7)(C) , NEC. During the four days of testing, class
was tested on two math exams and two English exams. explained that
RAHQIYIR Fducational Assistant, NEC, served as class proctor for three of the exam
days and ((QJONOIGI(®)] , (position unknown), served as proctor for the fourth
day. also stated that two of her students were unable to complete the exam
during the allotted time period in the classroom, and were then escorted to the lunchroom

to finish their exams. believed that (QIGNOTGICOIN. SRR 2nd one

other staff person were assigned to watch over the students in the lunchroom.

attributed the rise in DC CAS scores during her first year at the school to better
teacher relationships with the parents of students, and hard work by the school staff.

then explained that the sharp drop in DC CAS scores in 2009/2010 could have
been attributed to the number of new students who have transferred to NEC.
stated that she experienced a tremendous growth in her classroom size the three years she
taught at NEC.

was aware of the scandal surrounding the “erasure” investigation due to the
USA Today news article, and the number of intrusions by journalists and other news
personnel on the campus. stated that cameras were aimed in the windows of
classrooms during the latter part of the school year, as rumors of irregularities of DC
CAS scores were abundant throughout the media. was not aware of any
cheating by NEC personnel and questioned how a teacher could commit the act under so
much supervision during exam periods. When questioned if a teacher or administrator
could have altered the test sheets after hours or on weekends, confirmed that it
was a possibility. believed that the principal and chief custodian had keys to
the school doors.

This document contains neither recommendations nor conclusions of the Office of the
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stated that she was an [JiJMR. and kept mainly to herself at school, and
therefore was not privy to much gossip or conversation regarding the erasure scandal.

explained that [QECHQIES was RS s right-hand man, and that IQEQIGIE)

(b) (6). (b) ()(C)

served as acting principal when was absent. also described the NEC
mana ement team as con51st1ng Wdl(b) (6), (b) (7)(C) (°) (6). () (7)(C)
FEI(5) (6). (5) (1) C)

. The management team was dissolved early in the fall of 2010, when
took over as principal of NEC. could not explain the exact
reason for the dissolution of the management team, but speculated that had
a different management style than i

believed that [ and went on the same cruise around June 26,
2010, because both individuals had mentioned going on a cruise during the same week.
recalled the date, because that is when she and her husband married.
could not recall any other details regarding the cruise.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is lcaned to your agency; it
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Memorandum of Interview

To: File

From: QEQNOIQIS Special Agent

Date: June 10, 2011

Re: 2011-0318

Date of Interview: June 9, 2011
Time Began: 3:45 pm Time Ended: 4:00 pm
Location of Interview: Noyes Education Campus, 2725 10™ Street, NE

Persons Present: Special Agent [QEQNOIYI(®)
Special Agent b) (6), (b) (7)(C)

Person Interviewed: [QXCNQ) (7)(0) Custodian, Noyes EC
Home Address: [(JKEIN(IXA(®)

Cellular Telephone Number: (b) (6). (b) (7)(C)

SUMMARY OF INTERVIEW

(b) (6). (b) (7)(C) signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

RIQHOIWAS) 1)coan his career with D.C. Public Schools (DCPS) at Noyes in October
2009. He is currently a RegulariW) — 3. His shift is from {{SKCN(IXNI(®)

pm Monday through Friday. ({ & reports (b) (6) (b) (7 )(C)
|, who works the 6:00 am to 3:00 pm shift. (U  is responsible for

overall cleanmg of the building and other building services. He occasionally receives
overtime hours if there are events held at the school on the weekend. Anytime there is an
event, at least one custodial staffer will be on-site.




RIQNOIYIS) ;s aware of the DC CAS exams which are given to students around the
first week of April; however, because his shift does not begin until 1:00 pm, he is not in
the building while the tests are being administered. denies any
knowledge of cheating taking place on the DC CAS exams. He only heard about the
cheating scandal from news reports. He does not have any relationships with the teachers
and only talks about sports with some of the staff. He is unaware of what goes on in the
classrooms, as his duties are mostly in the common areas.

) (b) (7)( ) (b) 10), D) LI ) stated tformed

and g interviewed h1m for the job.
his JOb, and that he (QEQEQIWS 1,cver had any issues with him. ‘0’ \”) (7)(C) RN

aware of the bonus money paid to all school staff in 2009; however, since he had just
started at the school, he was not eligible for any bonus money.

RIONOIYIS o, firmed that the DC CAS exams are kept in a locked room that can only

be oened by the principal, assistant principal, guidance counselor and custodial staff.
R does not have keys to open the school building.  is the only

custodial staffer allowed to open the building on the school days and weekends.
OIQHOIWIS (ocs not recall seeing anyone in the locked office with the DC CAS exams
on the weekend that the exams were stored in the office.

(0) (6). (b) (7)(CIpNaREd (D) (6), (b) (7)(C) grade AR was fired for

some type of cheating incident; however, he does not know the spemﬁcs of the incident.

This document contains neither recommendations nor conclusions of the Office of the
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Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: May 23, 2011

Re:  2011-0318

Date of Interview: May 19, 2011
Time Began: 3:35pm Time Ended: 5:30 pm

Location of Interview: Noyes Education Campus, 2725 10" Street, NE

Persons Present: Special Agent
Special Agent SAQMONERY
Person Interviewed: [(QEQNOIQIS), Teacher, i Grade, Noyes EC
Home Address
Home Telephone Number:
Personal Cell Phone Number:

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

transferred to Noyes at the request of ((K(O M) XEI(®: at
who was{(DNCONEONEI®)] of Noyes that same year. .
i transfer with him, asHlESM believed that was a quality educator.
stated that [QNQEQRGR® Retired Teacher, also transferred with KRRV




and taught pre-K. KRR described his relationship with as strictl

(b) (6), (b) (7)(C)

professional, and did not consider a personal friend, even though got
RERARIMR s current position.

The DC CAS District-wide exams are given once a year in April. The test is given over a
four-day period, and last one and half hours, from 9:30 to 11:00. There are two reading
exams, and two math exams, and the test has a total of approximately 40 questions. Both
the teacher, and a “proctor” are present in the room during the test. The proctor is usually
a Teacher’s Aide (TA) from one of the earlier grades, such as Pre-K, or 1* grade.

OIONONWIS) |25 the TA who served as proctor in REASEMOABISY c|ass: however,

() ©). ©) (7)((;)( tat he took leave during this year’s exam days. When asked to

stated that with all the negative publicity regarding Noyes and exams,
just did not want to be part of this years exams. (KM X(®).
, gave the exam in SAQEOIGIS ahsence this year.

RIS Wil obtain the test

, around 8:15

b) (6), (b) (7)(C

Teacher,

Tuesda

On the first exam day, which is normall
booklets from (KB XEII(®)
am. RARIRIMR \vill sign-out an exact number of test booklets to match the number of
students in his class (ﬁthis year). The test booklet contains the questions for all four
exam days. Once the booklets are handed out to the students on the first day,
will make sure that all students identifying information is filled out correctly on the first
page of the exam booklet. This is the only time that the teachers have any interaction
with the students and their exam booklets. never speaks to the students
during exam times and will provide a time limit on the chalkboard to notify students how
much time they have left before the 11:00 finish time. If a student has not finished by
11:00, they have the option to be taken to another empty classroom by a proctor to finish
their final questions; however, stated that this has never happened in his class.

At the conclusion of the test, SARESEIMR \ill gather all test booklets and return them
directly to R IRMARR 2nd one other individual (usually the OSSE
Monitor) will confirm that all test booklets are accounted for, and have [RRENNERSION a
release form for that testing day. This process is repeated for the next three testing days.
believed that only the principal, , the three school custodians, and
possibly the school security officer had keys to the test storage room.

described |l as dedicated to staff and students, likeable, and very
personable. He also described as very driven and one who challenges teachers
and students. It was not unusual for to stay at the school until evening hours.
was not sure if there were ever any other individuals that would also be at the
school during the evening hours.

In AR ahsence, RESHOIBI® \\ould probably fill the role as [(QECQEOIOI® Until

this year, there was never an Assistant or Vice Principal at Noyes. described
RIONBIRIS o< \varm, nice, and works well with staff.

This document contains neither recommendations nor conclusions of the Office of the
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was unaware that Noyes was considered for U.S. Department of Education
TEAM awards in 2008 and 2009. The award money was a surprise to him, as he and all
other teachers received $8,000 each. The principal was awarded $10,000, and even the
support staff received cash awards; however, SIRBREBR \vas unaware of the amounts
given to support or custodial staff. [RASHREEN credited the award to increased emphasis
on test taking skills given in the afternoons, and professional development classes given
on Thursdays. When asked why the school did not receive the awards prior to 2008,
stated that Noyes was a transitional school at one point, and the students were

scoring extremely low on their standardized tests. It was a gradual process that raised the
test scores, and not one specific event that raised the scores overnight.

was then questioned as to why Noyes DC CAS scores dropped dramatically
MPTETEY(b) (6), (b) (7)(C) .
presumed that the scores dropped because of the transfer of new students whose school

performance was dramatically lower than existing students, and low performing students
from the 2" grade who did not score well during their first year of testing in the 3" grade.

was aware of the controversy surrounding the USA Today news article, and
the high number of right to wrong (RTW) erasures that were identified at Noyes and
some other schools. stated that what other teachers or administrators do is
their business, as he keeps to himself and does not socialize with other staff.
is angry over the dark cloud of suspicion caused by the news article, and has not seen or
heard anything to prove that any staff at Noyes intentionally changed any test scores on
the student answer sheets. could not understand how anyone could change
any test scores while the exam is being given; however, he admitted that the test booklets
could have been altered during non-school hours with little chapce of being seen by any
witnesses. identified (HXGONOYGIO MM, 2 Bl Grade Teacher, as the

individual who was terminated the previous week for allegedly cheating on the DC CAS
exams. (QIQHONGI® started at Noyes the previous year.

admitted that school employees felt additional pressure under
to step up their performance. As the former (QNCMORWI®) instituted new standards
that caused a number of teachers to lose their jobs. However, RASERMIR stated that he
does not live in fear of his job, and just concentrates on doing the best job he can.

All teachers at Noyes utilize a sign-in/sign-out log sheet. was not aware if the
principal had to follow this same procedure. The principal probably has copies of these
sheets in her office. There may be security cameras in the common areas of the school,
and RAREREAR s unaware if tapes are kept of the security camera footage.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: May 12, 2011

Re:  2011-0318

Date of Interview: May 10, 2011
Time Began: 3:40 pm Time Ended: 5:00 pm
Location of Interview: Noyes Education Campus, 2725 10" Street, NE
Persons Present: Special Agent, DC-0IG

Special Agent QAQHOROS 3|
Person Interviewed: (QXEON)XQ(®)

Work Telephone Number: QEQNOIGIC)

Personal Cell Phone Number: QIQEOIUIS)

SUMMARY OF INTERVIEW

OIYI® signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

(b) (6), (b) (7)(C)

She served in this role from (K M) KTAI(®) . She has
also served as a [(JKEONO)XGI(®)



confirmed that the DC CAS standardized exams are given to students in the
third through eighth i rades, and that Noyes teaches students in ﬁre-K through eighth

grade. Although BRI has only been at Noyes since , she participated in the
latest round of DC CAS testing which was administered in early April 2011. The tests
are administered over a five-day period (Monday through Friday), and any make-up
portions are given early the following week. There is normally a proctor assigned to each
classroom, along with the teacher of that class. In addition, there is a DCPS Central
Office Monitor who patrols the school during test days.

The teachers and/or proctors are supposed to stand and walk around the classroom the
entire time the test is given; however, could not confirm that this policy is ever
enforced or followed. Once students are finished with their exams, they are collected by
the teacher/proctor, and held until all students finish, usually around 12:00. At this time,
the teacher/proctor delivers the tests, in a folder (unsealed) to the school principal, for
secure storage until the next test day.

Each test sheet has a specific barcode assigned to each registered student; however, there
are times when the barcode is missing or damaged, and the teacher is required to assist
the student in darkening the correct ovals on the test answer sheet to fill in the correct
identifiers applicable to each student. recalled at least one incident in which
she witnessed a teacher filling in the oval circles with a student, and when she questioned
the teacher as to what they were doing, the teacher responded that they were just assisting
the student with the manual identification section of the answer sheet.

was questioned regarding the potential for teachers and/or administrators to
alter the test answer sheets. Initially, W thought it would be very difficult for this

to happen because of the strict protocols involved in the testing procedure. At Noyes, the
(b) (6), (b) (7)(C) , and/or the Test Coordinator,

tests are collected by the

OIONOIYI®) .t the conclusion of the testing period each day, and the tests are secured

in a locked office. As far as [RIMEEERERKnows, only she and the Principal have keys to that
particular office at this time; however, [RRSEIE \vas unaware as to how many school

employees might have had access to this particular room prior to her transfer to this
school. stated that when she was at EC, there was an actual vault
that was used to store the exams during non-test periods; and she was surprised to learn
that Noyes did not have a similar secure storage unit.

After physically visiting the secure office with the reporting agents, confirmed
that this was not the ideal location to store exams, as there were two different doors that
had access to the locked office.

confirmed that it was possible that a teacher and/or administrator could gain
access to the exams after school hours in the late afternoon/evening, or on the weekend
following the exam dates with little chance of being detected by other individuals.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File

From: QIQNOIGI®) Special Agent

Date: May 2, 2012

Re:  2011-0318

Date of Interview: May 1, 2012

Time Began: 1:50 pm Time Ended: 2:00 pm

Location of Interview: Telephonic (REUQECON)
Persons Present:  Special Agent QEONOIGI(®)

Person Interviewed: REQEQRQI® D C. Public Schools (DCPS)

SUMMARY OF INTERVIEW

(b) (6). (b) (7)(C)

admitted that she served as a DC CAS Test Monitor for OSSE performing spot
checks at various DCPS facilities during the week of the DC CAS exams, which are
typically held in April.

(b) (6). (b) (7)(C)

recalled serving as a monitor at Noyes Education Campus (NEC), in the Spring

of 2009 After being apprised of the fact that the reporting agent had a copy of
Test Site Observation Report, dated April 23,2009  RIRIRMER - onfirmed that

the reﬁort should have been dated on the same date that reported to NEC.

stated that she only visited the school during one day of testing. b) as an

additional monitor at the school from the DCPS Central Office; however,
could not recall the name of this monitor, or be sure if it was a male or female.
believed that the DCPS monitor was on-site during all four days of testing, but, since she
was not present all four days, she could not confirm this statement.

(b) (6), (b) (7)(C)



RIRIRMY <tated that most classroom doors that held students that were taking the DC
CAS were closed during the test sessions. She recalled one classroom which contained
3" grade special education students being individually assisted with “read-alouds,” rather
than a group presentation. discussed this with the principal or test coordinator,
and noted this on her report, but did not feel that there was anything suspicious about this

activity.

R stated that she was never told by [QE@N or any other individual to stay out of
the classrooms during testing while she was present at NEC. Most of the time W

visually checked the classrooms through the windows on the closed classroom doors.
W described the atmosphere in the hallways at NEC during test time as extremely

quiet.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: December 15, 2011

Re:  2011-0318

Date of Interview: December 19, 2011
Time Began: 12:40 pm Time Ended: 1:10 pm

Location of Interview: Noyes Education Campus (NEC), 2725 10™ Street, NE
Persons Present:  Special Agent (QEQNOIGI®)

Special Agent QAQRCAGIC
Person Interviewed: [QEQNQIQI®. Teacher, [RIPN Elementary School

Home Address: [(QNEOM(OXWI®)]
Contact Phone Number:

SUMMARY OF INTERVIEW

RIQHOIYIE <igned an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

LICROIQIE has been with DCPS since [Qll. She started at NEC where she taught

QIONORIS i, her first year, and then (JRONOXQI®) . Inw
B she transferred to her current position as a RASHOAIOITeacher at (Y]
Elementary School (TES). )

is a graduate of Howard University. She interviewed with a number of
DCPS officials before she was eventually hired by QEGQIONOIC)

NEC. SERERIMIR did not know (YN prior to her start at NEC.



believed that NEC won the first of its two U.S. Department of Education
TEAM awards the first year she was hired. She received $8,000 from this award. NEC
won an additional reward two years later, where received an additional
$8,000. [CHMOUGIS:nd the rest of the teaching staff were unaware that NEC won the
awards until an announcement was made by QU near the middle of the following
school year.

QIQROIYIQ) taught [(OXCONOXGIOM she was not involved in the annual D-

CAS exams until QI when she was asked to serve as a proctor for
grade class. Although that was her first year with the exam, all

preparation meetings given by
,NEC. RAQEOIWIS (ccjled

study materials on the walls were covered up, and that students remain quiet while the

exam was taking place. SEQEQEISY jenied that RIQEBERIS c\er gave any instructions
on placing certain students in certain parts of the classroom.

RACRORQIE (e |ieved that there were ai i roximately 20 students [(QXONCOIGI(®)

classroom, and that she and (QEQEQEGI® rotated throughout the classroom during the
exam to make sure students were filling out their answer sheets correctly. Neither she
nor were allowed to speak during the exam, and the only overt actions
taking place during the exam were (QEGQEQEI@QI®) \vriting on the chalkboard telling
students how much time was left on the exam.

denied any knowledge of [(QXCE students during the
exam. Although presented with the knowledge that [QAQNONGIS)

admitted helping
students during the exam, and subsequentli beini terminated from DCPS, QIQHOIQIC)

stated that she neither saw, nor heard (QECONORGIO) ssisting the students in any way
during the exam. acknowledged the fact that her answer contradicted
OIONOIYI®! statements, but she did not alter her statement.

In the following year, SSAQHOIWIS fi||ed in as substitute teacher for
grade classroom during the D-CAS exams. \AQBORYRY could not

recall who served as her proctor during this exam. Although (RO as presented
with the statement that \SAQEOEBI c|ass has some of the highest erasures stats from

wrong-to-right on the D-CAS the previous three years, she denied any knowledge that
RERBRIR a5 complicit in any cheating scenario. [RAQEOIYIRY o150 stated that no
student in SASBOIRI |ass ever informed her that AR assisted them during

previous D-CAS exams.

RICHQIYIR) stated that she did not feel extra pressure under [QEGISHMOIBY s tenure as
(b) (7)(C), (b) (6)

, but admitted that the IMPACT evaluation system placed extra
pressure on DCPS teachers to perform at a higher standard, lest they be terminated for
low IMPACT scores.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* % * Investigations Division
M d f Intervi
— emoranaum o1 interview
To: File

From: QIONOIWIS® Special Agent
Date: July 25, 2011

Re: 2011-0318

Date of Interview: July 15,2011
Time Began: 11:15 am Time Ended: 12:55 pm
Location of Interview: OIG, 717 14" Street, NW, Washington, DC

Persons Present:  Special Agent [QJONOIQI®), DC-0IG
Special Agent QIQNOIQI®: £D-01G

Person Interviewed: [(QEOR()XQI(®) , Noyes EC
Home Address: [(QXQNOXWI(®)

DLN:

Date of Birth: [QIQNQIQIS
Cellular Telephone Number: QIQNOIQIS)

Also Present: QICKOIQI®! Attorney, (QIONOIVI®)] & Associates, P.C.

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

(b) (6), (b) (7)(C)




(b) (6), (b) (")(C)
00O
I The DC BAS practice exams are

given four times throughout the school year, with the last exam approximately 2-4 weeks

before the formal DC CAS exam is given. [(QXONOIUI®)
I

The exams are shipped to the schools approximately one week before the exam is given.
The boxes come with an index and all the answer sheets are supposed to be pre-printed
with the student’s name. QEQEQIRIR) is assisted in going through the test materials by

(b) (6), () (NCABL) DO, ®©®  FE®) 6), () (NN

The teacher’s names are also attached to each test booklet.

For the DC BAS practice exams, the answer sheets are returned to Discovery Inc in pre-
packaged boxes. The test booklets remain with the school since they contain essay
questions that must be hand-graded by each teacher. is not aware of how the
test booklets are disposed, but stated that the questions are changed on each exam, and
are different from questions given on the DC CAS exam.

The DC CAS student information is gained from STARS, which is an electronic directory
of each student’s personal information. There are four subsections of the DC CAS which
are Math, Science, English and Composition. Not all grades are given math and science
tests. During the DC CAS, there are two monitors from the central office or the Office of
the State Superintendent for Education (OSSE) that are present when the exams are
signed out by the teachers. These two individuals also roam the school halls during the
exam session.

On the first test day, teachers sign-in for the test materials between 8:15 and 8:45 am.
Shortly thereafter, all teachers attend a group meeting for final instructions. The tests
usually start at 9:15, and the teachers and proctors are supposed to circulate through the
classroom to make sure that the students are taking the exam correctly. The students
have to fill in an answer for the first ten questions, or the test will be invalidated by CTG
McGRAW/HILL. Teachers are not allowed to collect test booklets and answer sheets
until the exam time is over.

If students do not finish subtest section one, they are allowed to stay in the classroom and
finish the exam while the other students start taking subsection two.

At the conclusion of the test, teachers have 20 minutes to return the test booklets and
answer sheets to office. Once they are all checked in, secures
them in a locked office adjacent to his. Only (IQEQIER). the principal and the custodian
have access to the locked office. The exam booklets and answer sheets are sent to
CTG/McGraw-Hill within a week and a half of the completion date.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



did not feel any additional pressure when [(QXQGROXG)]

. RARARAYIR stated that Noyes
was making Adequate Yearly Progress (AYP) prior to [(QXQIQROXEC) , which
requires a certain percentage gain by each grade during each year. Each teacher is aware
of AYP at the beginning of each school year, as is the school principal.

is not aware of the standards for the U.S. Department of Education (ED)
TEAM awards, which NOYES won in the 2006/2007 school year, and then again in the
2008/2009 school year. NOYES essentially won the awards for its large gains on the DC
CAS exams during those school years. Each employee of the school won a monetary
award from ED for the TEAM award, which was issued the following year.
was given $4,000 for his TEAM award.

credited the TEAM awards to the leadership of [(DJYICHOIG)
B o brought to NOYES in (DN SAQHQAR stated that
the DC CAS scores rose dramatically during [QEQICOHOIGNN 2t Noyes.

credited the rise in scores to good teachers selected by (OXCMM and a skill development
program that was unique to Noyes. also used data from the DC BAS practice
exams to create goals for each student which felt was a strong learning tool
which led to higher DC CAS scores.

explained that the DCPS lottery system, and an influx of special education
students led to a dramatic drop in DC CAS scores during last year as
ifQIQHRIGN. When you have a high performing school in DCPS, there is a lottery
system in place to allow other students the chance to enroll in a higher performing school
even though that student does not live in within the boundaries of that particular school.
felt that the recently transferred students brought down the overall school
average, and not because of any security changes instituted for the administration of the
DC CAS exams. also stated that NOYES added a sixth grade class in the
2006/2007 school year; a seventh grade class in 2007/2008 school year; and an eighth
grade class in 2008/2009 school year. These additional classes brought in many new
students from other schools.

believed that the high number of erasure marks on recent DC CAS exams
may be due to the DC CAS not being timed during [QJ@J s tenure. Prior to (@),
students were timed, and there was no make-up time allowed; therefore students might
not have had as much time to review their answers and make changes if needed.

described his relationship with %ndly. They have a good

working relationship, and looks up to as an instructional leader.
They will DIGIGHOIB)] ) j left Noyes in [(ONGQIONE. due to his

CICHONQIS 45 aware that

: . has spoken
with him, wherein (QXGQIOROION SAMOAQIY that it was time for him to

move on. QEQHRIRIR was unaware of (DG s future employment plans.

This document contains neither recommendations nor conclusions of the Office of the
Ingpector General (OIG). It is the property of the 0OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



was not enthralled with the change [(DEQIONO] at Noyes when [DXG)
There was a drastic change in [ONQIONEIC)

,and

(0) (6). () (NC)ERIIERI(b) (7)(C), (b) (6)

RIRHRIYIR was unaware of any rumors or ideas on how the high number of wrong-to-

right erasures happened other than his previous statement regarding the timed exam
period.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (0IG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File

From: QIQNOIGI®) Special Agent

Date: March 2, 2012

Re:  2011-0318

Date of Interview: March 2, 2012
Time Began: 3:35pm Time Ended: 3:50 pm

Location of Interview: Noyes Education Campus (NEC), NE, Washington, DC

Persons Present:  Special Agent QEQHOIYI® DC-01G
Special Agent AQEORRIS DC-0IG

Person Interviewed: (RO I(®) , NEC

(b) (6). ()
Home Address: [N 1 I

DLN: (b) (6). (b) (7)(C)
Date of Birth: QEQNOIYIC)
Cellular Telephone Number: QIONOIQIC)

SUMMARY OF INTERVIEW

signed an OIG Kalkines Warning Form (attached) and voluntarily provided
the following information:

denied that he required any seating charts or special seating arrangements
from any teachers at NEC. Teachers are required to separate their students into neat,
uniformed rows during the DC BAS and DC CAS exams. There were two versions of
the DC CAS in 2008 and 2009, and then four versions starting in 2010. SASHQIRISY i
not direct his teachers to make sure that students sitting side-by-side had different
versions of the exam, as students are seated far enough apart that it would be very
difficult for a student to cheat off his/her neighbors paper without being easily noticed by
the class teacher or proctor.



RICNBIRIG - |50 denied that he instructed any teachers to sit “basic” students in the back
of the classroom to facilitate cheating on the DC CAS.

stated that he never provided advance copies of the DC CAS test booklet to
any NEC staff, prior to the first day of exams, to use as a study guide or for any other
purpose.

(Attachment)

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: May 15, 2012

Re:  2011-0318

Date of Interview: May 14, 2012

Time Began: 4:35pm Time Ended: 5:10 pm
Location of Interview: Law Offices of (QIQHBIWI® ¢ Associates, P.C.
WIONOINI(®) , Washington, DC

Persons Present:  Special Agent QEQHORWI® DC-01G
Special Agent QAQHORI DC-0IG

Person Interviewed: ((QXEOM(OXII(®) NEC
rome Adcress: I I
DLN: DIONOIQIE

Date of Birth: QECHQIQI®)

Cellular Telephone Number: [QEQNOIQIS)

Also Present: REQEOIGIQ Attorney, QIQNOIBIS ¢ Associates, P.C.

SUMMARY OF INTERVIEW

signed an OIG Kalkines Warning Form (attached) and voluntarily provided
the following information:

confirmed that monitors are sent by both the DCPS Central Office and the
D.C. Office of the State Superintendent for Education (OSSE) during the DC CAS exams
every spring. The DCPS monitors are usually present for the entire testing period, while
the OSSE monitors usually make spot checks.



met with the monitors upon their arrival at Noyes Education Campus (NEC)
and provided them with the school’s test plan (TP). The TP will include such
information as the names of all teachers who are administering the DC CAS, the number
of students in each of those classrooms, the location of each classroom, and any special
accommodations for special education students.

RIONBIGI® <tated that the TP does not include ani written rules or policies which forbid

certain actions by the DCPS or OSSE monitors. RASBRMIS 2ssumed that all monitors
receive instructions from their respective offices regarding their conduct while they are

present during the DC CAS exams. stated that his only oral instruction to
any monitor over his entire tenure with DCPS was that the monitors did not do anything
which would be a distraction to the students.

RN denied that he issued written or oral instructions to any monitor that they
were not to enter any classroom in which the door was closed, or that they were only
allowed to briefly scan a room from the doorway of classrooms in which the door was
open. When presented with the fact that two separate monitors from DCPS stated that
RIQNBIGI® 2\e them oral instructions inhibiting their access to testing classrooms,
RERBLAYR denied giving the order and stated he does not know why the monitors

would make that statement. EQEOEBR rciterated that his only instruction to any
monitor was not to disrupt the classroom.

RICHOII® thought that all classroom doors were closed during the test periods;
however, he stated that a couple of doors might have been open due to inadequate air
ventilation or some similar environmental issue.

recalled an incident with (QNOMOEWI®) \onitor, OSSE, which took

place in April 2010. stated that |jitientered a classroom just before
break time and stayed seated in the classroom approximately 15 minutes into the next test
session. described behavior as disruptive, stating
stared at the children during the test session with his notepad out, making them extremely
nervous in the presence of a stranger for such a long period of time. ISR recalled

(b) (6), (b) (7)(C) . NEC, questioning \RARBRER |ater that same dai, and

B contacted REASMONGIRY s\ periors at OSSE to question (RISERIES)

recalled that
behavior. RARERRUIE \\as not present during this interview or phone call, and therefore
was unable to expand on this issue.

RIONOIRI® <tated that all testing classrooms are sui i osed to have a proctor present in

the classroom during the entire testing period. AR chooses the proctors based on
availability and personalities. Proctors are present during the four DC BAS exams given
throughout the school year up to the DC CAS, therefore, already knows
whom will be assigned to each testing classroom based on the previous schedule for the
DC BAS.

RIQNOIRI® (enied testimony by monitors that as many as half of the eleven or so testing
classrooms failed to have a proctor present during the test periods. (ASEQRS e

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



that it was possible one or two proctors might have been absent on a particular day of
testing due to sick leave or other emergency leave, when ASBRNI did not have
enough staff to cover the missing proctor’s assignment. RASSAAR does not know why
the monitors reported so many missing proctors and believes they were wrong in their
assessment. stated that the monitor might not have been able to see the
proctors through the glass window in the doors, but reiterated that he did not give any
instructions to any monitor that they could not open any closed doors.

(Attachment)

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: QIQNOIGI®) Special Agent

Date: August 19, 2011

Re:  2011-0318

Date of Interview: July 15, 2011
Time Began: 2:30 pm Time Ended: 3:00 pm

Location of Interview: OIG, 717 14" Street, NW, Washington, DC

Persons Present:  Special Agent QEQNQOIQI® DC-01G
Special Agent SAQEQAUIS FD-0IG
Person Interviewed: (QEQHNOIBQI® Teacher, Noyes EC

Home Address: [(ROQNOXWI(®)

Also Present: RICHOIWIE Attorney, Washington Teachers Union

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:

: She was hired
by DCPS in SAQMBOAWAR 5 \work at Noyes Education Campus (NEC), after interviewing
with a panel of NEC staff. She met QXGIONOIG) , NEC, during a
follow-up visit to the campus. Her interview panel consisted of (R ()REI(®)
B \EC, a classroom aide, whom she could not remember, and [((QXCN(EXQS)

(b) (6)]




QIGY ;

BRI never served as a proctor for the DC CAS prior to teaching Igrade. She

was instructed on procedures for the DC BAS practice exams by (QXONOXQWIG)]
QIGHQIQIR. NEC, and received instructions on the DC CAS by (A
instructions for the classrooms included keeping the desks straight, having sharpened
pencils, scratch paper, and making sure there was no talking.

had a different proctor serve in her classroom for the last three years; however
she could not recall their names. The test booklets are signed in and out each morning by
the teachers from RASBAMRR. They are stored in a locked room adjacent to
RISARIRIR office. |t believes that [(EREIR) and the custodian had keys to
the locked office, but was not sure if [{QSIl had a key.

REIRI |25 not aware of the U.S. Department of Education TEAM awards until a few

days prior to the cash awards being distributed to school staff. REARBEAER \vas awarded
$8,000 for her role as a teacher.

believed that the drop in DC CAS scores in the 2009/2010 school year were
due to an influx of new students from other schools who were not as academically
talented as long term NEC students. |RARESAER \vas unaware of any cheating that took
place at NEC by any teachers or adminstrators.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File
From: |REEEREERE Secial Agent
Date: April 25, 2012

Re:  2011-0318

Date of Interview: April 24, 2012
Time Began: 11:45am Time Ended: 12:00 pm

Location of Interview: Telephonic

Persons Present:  Special Agent | RESRI DC-O!G

Person Interviewed: _ D.C. Office of the
State Superintendent of Education (OSSE).

Office Telephone:
Cellular Telephone Number:

SUMMARY OF INTERVIEW

After being apprised of the identity of the interview agent, and the nature of the
interview, [RISEIR voluntarily provided the following information:

contacted the reporting agent in response to a request to answer follow-up
questions to her February 24, 2012, interview.

provided the reporting agent with three CTB/McGRAW HILL (CTB), DC
Office of the State Superintendent for Education (OSSE) Test Chairperson’s Manual’s
for 2008, 2009, and 2010 (attached). - explained that prior to the Spring of 2010,
these were the only DC CAS test security manuals in place and applicable to all DCPS
schools administering the DC CAS exams. The manuals were distributed by CTB, in
conjunction with OSSE and DCPS input.



In February 2010, OSSE created the separate District of Columbia State Security
Guidelines for all Local Education Agencies (LEA’s) and schools to be implemented
during the Spring 2010 DC CAS exams. These guidelines, in conjunction with the Test
Chairperson’s Manual provide comprehensive guidance regarding the security measures
that are to be followed before, during, and following the administration of the DC CAS.

The final page of the Test Chairperson’s Manual for 2008 and 2009 contains a form titled
“Confidentiality Agreement for the District of Columbia Comprehensive Assessment
System (DC CAS).” In 2010, this agreement was re-written and the title was changed to
“State Test Security and Non-Disclosure Agreement.” [RISERR explained that prior to
2011, OSSE and DCPS were unable to ensure compliance with the acknowledgement and
signing of these documents by DCPS personnel due to issues with the Washington
Teacher’s Union (WTU). The WTU allegedly issued a letter to all members with
instructions not to sign the agreements due to concerns with the language contained in the
agreement.

In 2011, OSSE and DCPS re-worded the agreements to placate concerns brought by the
WTU. OSSE noted improved compliance with the agreement in 2011, and also sent out
notices to any campus that failed to meet 100% compliance.

In 2012, OSSE made additional minor edits to the agreement, and noted that all
but one test administrator in one school failed to sign the agreement. confirmed
that all personnel involved in the administration of the DC CAS are required to sign the
State Test Security and Non-Disclosure Agreement.

The State Test Security and Non-Disclosure Agreement form is contained in both the
CTB-OSSE Test Chairperson’s Manual, and the OSSE State Test Security Guidelines.

(Attachments)

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File
From: |REEEREERE Secial Agent
Date: February 24, 2012

Re:  2011-0318

Date of Interview: February 24, 2012
Time Began: 9:05 am Time Ended: 9:35 pm

Location of Interview: Telephonic

Persons Present:  Special Agent | RESRI DC-O!G

Person Interviewed: _ D.C. Office of the
State Superintendent of Education (OSSE).

Office Telephone:
Cellular Telephone Number:

SUMMARY OF INTERVIEW

After being apprised of the identity of the interview agent, and the nature of the
interview, [RISEIR voluntarily provided the following information:

stated that prior to the 2010/2011 school year, D.C. Public Schools (DCPS)
utilized two different versions for the D.C. Comprehensive Assessment System (DC
CAS) exams, which are given to 3" through 8" grades, and the 10" grade. However,
starting in 2011, DCPS starting issuing four different versions of the DC CAS to students,
which utilize different shades of blue to distinguish each form. In addition, the front of
the exam booklets and answer sheets have “Form 1, Form 2, Form 3, or Form 4” pre-
printed on each booklet.



There is one exam booklet, and one answer sheet utilized by each student throughout the
four days of testing. This is partly due to cost considerations. There are four sections of
math, and four sections of reading comprehension, which are divided evenly into the four
days of testing. OSSE does not stipulate how the sections are broken up for each day of
testing, allowing each school the flexibility to determine this on their own, i.e. two
reading sections one day, two math sections the next, etc.

Each section is clearly divided on the test booklets and answer sheets with strict
instructions not to go pass a certain point, or go back over previous sections of the test.
Teachers and Proctors also walk around the classroom continuously during the exam
period to verify that students are in the correct sections of their test booklets and answer
sheets.

In addition to the math and readin% comprehension exams, there is additional testing of
science skills for students in the 5" and 8™ grades, and English composition testing for
students in the 4™, 7" and 10" grades. There are separate test booklets and answer sheets
for each of these exams, which are given the following week after the reading and math
tests.

Scores for the science exams are reported to the federal government, but do not count
against the schools Adequate Yearly Progress (AYP) reports. Scores for the English
composition are not reported to the federal government, and do not count against AYP.
Both exams are graded by CTB/McGraw-Hill (CTB), and reported back to each
individual school. The science and English composition scores do not count for any
grades, but are reported to the students and their guardians for academic tracking
purposes.

Exam booklets and answer sheets are mailed to each individual school approximately one
week before exam start dates. Along with the booklets and answer sheets are pre-printed
bar code labels for each individual student, which are required to be affixed by the
respective school personnel/staff to one of the four versions of the answer sheets. The
individual schools determine which bar code label is affixed to which exam version.
F stated the reason for this is that some schools might have special education (SE)
students that are required to have their test questions read aloud. In this situation, you
would want all students in this group to have the same version of the test booklet to
negate duplicative instructions.

The exam booklets, which come sealed in cellophane wrappers of eight books per packet,
have space on the front for students/teachers to write in the student’s name on the first
day of the exam. In addition to being wrapped in cellophane, each individual test booklet
has a security seal which is only to be broken by each student at the beginning of the first
exam day. OSSE monitors are trained to check for the security seal during the first
morning when the booklets are handed out, but_ admitted that this is not
foolproof, especially if the school has hundreds of students. OSSE also has reporting
requirements in place should any seals be broken by accidental events.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



_ stated that there is a sufficient amount of prep work required for the preparation
of the exam booklets and answer sheets to justify sending out the materials one week
before the first exam date.

OSSE does not require schools to have special seating arrangements, nor do they instruct
schools to make sure that students seated next to each other have different versions of the
exam booklets. However, OSSE does suggest that schools distribute the forms evenly,
provide a good testing environment, have adequate space between each student, and
maintain strict protocols regarding the security of the exam booklets and answer sheets
prior to, during, and after the exams are completed, prior to pick-up. In 2010, OSSE
narrowed its pick-up date to nine days after the first exam date, which is the Friday of the
second week of exams. There is an alternate pick-up date of the following Monday for
those schools that need extra time due to excused absences by the testing students.

admitted that there is not much OSSE/DCPS can do regarding the honesty of
school employees, particularly the Test Coordinator or the Principal, if either of those
individuals is predisposed to alter answer sheets after school hours or on the weekend.

stated that if she had it her way, she would hold the key to each locked office
every evening while the exam materials were kept at each individual school.

OSSE has attempted to make each school employee sign a non-disclosure form stating
that each teacher/proctor/administrator did not compromise the integrity of the DC CAS
by cheating in any way, shape, or form; however, they met with too much resistance from
the Washington Teacher’s Union (WTU), and were unable to mandate this requirement.
OSSE instead tries to set strong policies, and have independent monitors in place to
oversee the school testing during test hours. OSSE and DCPS have to rely mainly on the
trust of their employees to deter any cheating.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File
From: [REEEERIN. Secial Agent
Date: May 2, 2012

Re:  2011-0318

Date of Interview: May 1, 2012

Time Began: 1:50 pm Time Ended: 2:00 pm

Location of Interview: Telephonic IQEOIYIE)

Persons Present:  Special Agent SEQECIYIC)

Person Interviewed: RIQEQIYIC)

SUMMARY OF INTERVIEW

formerly worked with the Office of the State Superintendent for Education
(OSSE) for the District of Columbia. confirmed that he served as a DC CAS
Test Monitor for OSSE performing spot checks at various DCPS facilities during the
week of the DC CAS exams, which are typically held in April.

recalled serving as a monitor at Noyes Education Campus (NEC), in the
Spring of 2010. stated that he only visited the school during one day of
testing, which he believed was the second of four days of testing. He could not recall
whether that was a Tuesday or Wednesday. There was an additional monitor at the
school from the DCPS Central Office; however, could not recall the name of
this monitor, or be sure if it was a male or female. believed that the DCPS
monitor was on-site during all four days of testing, but, since he was not present all four
days, he could not confirm this statement.




stated that all the classroom doors that held students that were taking the DC
CAS were closed during the test sessions. The test sessions were broken up into two
parts, with a 10-minute break in-between, and a conclusion somewhere between 11:00
and 11:30 am. could not recall whether he stayed at the school until the end of
the test period.

initially stated that he entered two classrooms during the test period, but later
in the conversation thought that he might have entered four or five classrooms.
stated that just before the 10-minute break, he entered a classroom that had the
door in the back of the classroom and took a seat back against the rear wall. Although he
was very quiet and did not believe that he disturbed any students, the class teacher and/or
proctor reported the incident to spoke with
at some point later in the morning and questioned regarding his
authority, and the rules governing his conduct while at NEC. believed that the
teacher and/or proctor complained to that disturbed the students by
entering the classroom and being present during testing. claimed that he told
he wanted to witness one classroom during break-time to see what the teacher and
proctor did during that time period. stated that he entered the classroom
approximately five minutes before break time, and exited approximately five minutes
after the second test session started. disputed any notion that he caused any
disruption to the students.

stated that he was never told by or any other individual to stay out of
the classrooms during testing while he was present at NEC. Most of the time
visually checked the classrooms through the window on the closed classroom doors.
could not report what the actions of the DCPS central office monitor were
during the time [[RSHERII Was present at NEC. |RIHERIR described the atmosphere in
the hallways at NEC during test time as deathly quiet.

recalled the storeroom located next to the guidance counselor’s office where
the exam booklets and answer sheets were kept. He recalled reporting to OSSE that the
door to this room seemed to be propped open during the entire time that was
present at NEC. _ never saw anyone tampering with the test materials, and
verified that the office where the exam booklets and answer sheets were kept was within
sight of the school secretaries and the security guard desk.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File
From: |REEEREERE Secial Agent
Date: May 2, 2012

Re:  2011-0318

Date of Interview: May 1, 2012

Time Began: 1:50 pm Time Ended: 2:00 pm

Location of Interview: Telephonic [
Persons Present:  Special Agent [ RSN

rersonnierviened _

SUMMARY OF INTERVIEW

formerly worked with the Office of the State Superintendent for Education
(OSSE) for the District of Columbia. confirmed that he served as a DC CAS
Test Monitor for OSSE performing spot checks at various DCPS facilities during the
week of the DC CAS exams, which are typically held in April.

recalled serving as a monitor at Noyes Education Campus (NEC), in the
Spring of 2010. stated that he only visited the school during one day of
testing, which he believed was the second of four days of testing. He could not recall
whether that was a Tuesday or Wednesday. There was an additional monitor at the
school from the DCPS Central Office; however, could not recall the name of
this monitor, or be sure if it was a male or female. believed that the DCPS
monitor was on-site during all four days of testing, but, since he was not present all four
days, he could not confirm this statement.




stated that all the classroom doors that held students that were taking the DC
CAS were closed during the test sessions. The test sessions were broken up into two
parts, with a 10-minute break in-between, and a conclusion somewhere between 11:00
and 11:30 am. could not recall whether he stayed at the school until the end of
the test period.

initially stated that he entered two classrooms during the test period, but later
in the conversation thought that he might have entered four or five classrooms.
stated that just before the 10-minute break, he entered a classroom that had the
door in the back of the classroom and took a seat back against the rear wall. Although he
was very quiet and did not believe that he disturbed any students, the class teacher and/or
proctor reported the incident to spoke with
at some point later in the morning and questioned regarding his
authority, and the rules governing his conduct while at NEC. believed that the
teacher and/or proctor complained to that disturbed the students by
entering the classroom and being present during testing. claimed that he told
he wanted to witness one classroom during break-time to see what the teacher and
proctor did during that time period. stated that he entered the classroom
approximately five minutes before break time, and exited approximately five minutes
after the second test session started. disputed any notion that he caused any
disruption to the students.

stated that he was never told by or any other individual to stay out of
the classrooms during testing while he was present at NEC. Most of the time
visually checked the classrooms through the window on the closed classroom doors.
could not report what the actions of the DCPS central office monitor were
during the time [[RSHERII Was present at NEC. |RIHERIR described the atmosphere in
the hallways at NEC during test time as deathly quiet.

recalled the storeroom located next to the guidance counselor’s office where
the exam booklets and answer sheets were kept. He recalled reporting to OSSE that the
door to this room seemed to be propped open during the entire time that was
present at NEC. _ never saw anyone tampering with the test materials, and
verified that the office where the exam booklets and answer sheets were kept was within
sight of the school secretaries and the security guard desk.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: |REEEREERE Secial Agent

Date: August 19, 2011

Re:  2011-0318

Date of Interview: August 3, 2011
Time Began: 4:00 pm Time Ended: 4:40 pm

Location of Interview: OIG, 717 14" Street, NW, Washington, DC

Persons Present: Special Agent , DC-0OIG
Special Agent , ED-OIG
person Interviewed: |EERNMEI \oes EC

T —
Cellular Telephone: [N

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily

provided the following information:




During the DC CAS testing in April 20009, acted as a monitor for students who
arrived late to school, and were, therefore, unable to take the exam on that particular day.
In 2010 and 2011, F was assigned a position as hall monitor, to ensure that halls
were empty and students had proper passes. The D.C. Office of the State Superintendent
for Education (OSSE) also sent over at least one hall monitor to NEC to monitor the DC
CAS. stated that was adamant that the OSSE monitors were not
allowed to enter any classroom, and could only verify test procedures by looking through
the door glass.

stated that a dozen new things instituted by helped NEC achieve high
test scores for its students in 2009, and prior years. did not elaborate on this
statement. then attributed the sharp drop in DC CAS scores in 2010 to an
influx of new students, especially those who spoke English as a second language.

stated that she knew of one student, , who struggled reading
and writing the English language, and therefore would have had immense difficulty on
the DC CAS, mainly because NEC and DCPS had no special education plan for students
with learning disabilities. was unaware of any cheating that took place during
the DC CAS.

When was principal at NEC, there was a management team in place that would
meet regularly to go over issues affecting NEC. The management team was disbanded
by shortly after the start of the fall semester. _ believed that the
disputes among , and the senior staff over her different leadership style led
to the disbandment of the management team.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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Memorandum of Interview

To: File

From: QEQNOIQIS Special Agent

Date: May 4, 2012

Re: 2011-0318

Date of Interview: May 4, 2012
Time Began: 1:30 pm Time Ended: 2:00 pm
Location of Interview: Telephonic (b) (6), (b) (7)(C)

Persons Present: Special Agent (QHCNONG)

Person Interviewed: (YK M(IIA(®); i
SHI 360, Inc, Global Aids Initiative

SUMMARY OF INTERVIEW

(b) (), (b) (7)(C)

stated that she served as a monitor at NEC jointly with (b) (6), (b) (7)(C)RurER
currently a teacher at Anacostia High School, DCPS. (0) (6). (&) (7)(C STy previous
position with DCPS Central Office.

recalled being present at NEC during the morning of the first day of the DC CAS
exams. She could not recall whether the first day of the four days of testing for reading
and math was a Monday or Tuesday. She recalled how neat, orderly and quiet NEC was



in comparison to some of the other schools that she served as monitor for on previous
ears. Both (b) (6), (b) (7)(C) were present on the first day and met with

(b) (6), (b) (7)(C) NEC. No other NEC staff were

present when (b) (6), (b) (7)(C) met with RASRORRIEY B fc1t that it was odd that

no one assisted RASGRAARY i his duties as (ACMOIWOI® s NEC had a nuber of

classrooms and students that took the DC CAS. This was not the practice that
witnessed in previous schools.

recalled seeing stacks of test booklets and answer sheets already opened and pre-
arranged in piles in the office space adjoining office when she arrived on
the first day. Although ((JRCI(IRYAI®) 1ad a binder of policies and procedures to
follow that were issued to them by the Central Office, B stated that gave
them a separate list of policies and procedures that they were to follow while at NEC.
One of these rules was that (b) (6), (b) (7)(C) were not allowed to enter an

classroom in which the door was closed. If the door was closed, {(JK(E)N(IXA(®)
were only allowed to peer through the small glass window located in each door.

If the classroom door was open, [{)K(C)M{IRTBI(®) could enter the doorway and

briefly scan the room. They were not allowed to go into the classroom, walk around, or

stand in the back or side of the classroom. [N felt that this was unusual, but she did not

want to confront (RERRSERS \ith her concerns SN stated that AREREEIRY ;s 2 little
more assertive and challenged (SISIRIES ©). ) (7)) iy 0) ©), (o) (7)C)

he relented somewhat, allowing XN IIWI®) to stand in the doorway for a
longer period of time. no longer has the policy paperwork that gave to
them; however, she thought an associate of hers at Sousa Middle School might have a
copy of this document. will reach out to this individual and report back to the
reporting agent as soon as possible. B stated that might have a copy of
this paperwork also.

After the orientation with SISEQIES 1 QIONQ) (7)(0) escorted

across the hallway to the principal’s office and introduced them to|

, NEC. This was the only time they had any formal interaction with|
roaming the hallways once or twice during exam

(b) (6), (b) (

stated that she witnessed
periods, but other than that, he was absent from all testing activities. stated this was
very unusual also, based on her experience as monitor at other District schools, where the
principals were actively engaged in all parts of testing activities and areas.

During the first day of testing ((SJR() MY ACBI®) scparated themselves on the two
floors of testing at NEC. B rccalled that a majority of testing rooms at NEC were on
the second floor. (b) (6), (b) (7)(C) rotated once during the first day of testing.
RICARIRIR v cred NEC during the second and fourth day of testing, and B covered
the third day. stated that the school was extremely quiet during testing periods, and

there were no noise distractions that she noted the two days she was there.

While a majority of classroom doors were left open during the exam period, recalled
two or three classrooms in which the door was closed during the entire exam process.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



[(b) (6). (b) (7)§

Per |[SEQERIGISY istructions, only peered through the door window. She recalled
one S grade classroom that was being taught by a female teacher. Whilew was
observing, she noticed the teacher lingering over her students’ shoulders and appearing to
closely examine the student’s test paperwork. She also noticed the teacher moving her
arms, but could not determine if the teacher was pointing something out on an answer
sheet, or possibly assisting the students with an answer. Because of the closed door,
was not aware if the teacher was whispering to the students.

felt that the teacher’s actions were suspicious, and thought she noted this

observation on her Site Report. could not recall any other information about this
teacher, but recalled that she did not notice a proctor in this classroom. B stated that a
majority of the classrooms that she monitored during her two days at NEC did not have
proctors or a__cond adult individual present during the DC CAS testing. e only
recalled one rade classroom and the library room that had two adults present during
the test period. stated that she now realizes that this was very unusual and wonders
why this issue is not a part of her Site Evaluation Report, and why this was not part of her

instructions from central office to verify at least two adults present in each testing room.

was questioned if the two or three classrooms that had their door closed might have
been closed due to noise from other non-testing classrooms, or from machinery or other
(b) (6). (b) (

environmental reasons. stated the entire testing areas of the school were extremely
quiet and therefore no reason to have only those two or three classroom doors closed.

noticed a Hall Monitor on each floor sitting in a chair, which rotated among various
staff members whose sole duty was to maintain a quiet environment and keep the halls
clear.

(b) (6). (b) (

recalled that ’ patrolled the hallways during
occasionally she noticed ({(NE)N(IXEA(®)
NEC, patrolling the hallways.

the test and

reiterated that in one aspect, everything at NEC was neat, orderly and organized, but
in another, she felt it very strange that RIRRRA andled a majority of the test

coordinator duties alone, while the or other senior staff seemed to be absent
during the entire test period.

confirmed that she (and RIRNOIYIR , the first day) arrived in time to witness the
testing paperwork distributed to the staff each morning, and stayed until all test materials
were turned in right before lunch. B v 25 unable to notice if any test booklets or
answer sheets appeared to be altered or disturbed on the first day of testing due to the

crowded activities of multiple teachers collecting the materials all at once.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: |REEEREERE Secial Agent

Date: September 30, 2011

Re:  2011-0318

Date of Interview: September 28, 2011

Time Began: 10:50 am Time Ended: 11:00 am

Location of Interview: Telephonic (FENEREERN)
Persons Present:  Special Agent RSN

Person Interviewed: [[RESRIN~arent of former Noyes EC Student
District of Columbia Public School System (DCPS)

SUMMARY OF INTERVIEW

Knowing these facts, was surprised at
apparent DC CAS scores. (b)




In one instance, when students from NEC were temporarily housed at the Hamilton
School while NEC was undergoing renovations, |SSIERI Witnessed staff members of
NEC congregated in a private office with numerous DC CAS test booklets and answer
sheets displayed in a haphazard manner. RISl noticed this congregation on multiple
days when he picked his daughter up from school during the exam week.

attempted to look into the office through a window pane, but the glass had been covered
with red paper. It appeared to? that the individuals may have been tampering
with the exams; however, he could not state with certainty that he witnessed the staff
actually changing any answer sheets.

stated that another NEC teacher, , also

witnessed this activity and discussed the possible impropriety with
concerned enough that she allegedly reported the incidents to
, and
unaware of the outcome of

was

was

’s complaint.

identified the following individuals as being present in the exam office:

was approached by a reporter
and questioned about testing irregularities at NEC during
’s tenure at the school. attempted to locate [J§ijifi to corroborae his

testimony regarding the group meetings in test room; however, he was unable to locate
her.

never told that she witnessed any cheating by
teachers at NEC during the exam periods. stated that he would follow-up with
, and that he would provide the reporting agent with any additional
information that might have regarding DC CAS test irregularities.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.
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* % % Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: s RN

Date: June 21, 2012

Re:  2011-0318

Date of Interview: June 20, 2012
Time Began: 10:15 am Time Ended: 10:40 am

Location of Interview: DCPS, Office of the Chancellor
1200 First St, NE, Washington, DC

Persons Present:  Special Agent (SA) [

person Interviewed:. |RNENNIRNN
DC Public Schools (DCPS)

Work Address: 1200 First Street, NE, Washington, D.C.

asopresent: | 0CPS

SUMMARY OF INTERVIEW

After being apprised of the identity of the interviewing agent and the nature of the
interview, voluntarily provided the following information:

DCPS policy regarding incidents reported during the DC CAS exams is for DCPS
Central Office (CO) personnel to conduct interviews and make preliminary reports to the
D.C. Office of the State Superintendent for Education (OSSE) within 48 hours. These



timelines are required by written OSSE policies. DCPS CO handles the intake for all
complaints; however, if the complaint is from a non-DCPS source, i.e. parent, then DCPS
CO will refer the matter to the DCPS Office of School Security. || RERISRE could not
recall any complaints that have been referred to school security.

Based on the severity of the complaint, DCPS might remove a test administrator from the
testing classroom immediately if they feel it is warranted. Otherwise, DCPS CO
personnel will question the offender, the school principal, any other witnesses, i.e.
proctor, and possibly the school’s test coordinator, before issuing a final written report.

If personnel action is warranted, DCPS will confer with the labor union and the general
counsel’s office. All teachers are covered by the Washington Teachers Union, while
principals are with the Chief School Officer’s Union. Any final actions regarding
proposed punishments will not be included in the investigative files, but will be kept by
DCPS Human Resources Department, or possibly the Labor Relations Division.

stated that the four binders she submitted, labeled 2009, 2010, 2011 (Part I)
and 2011 (Part I1), were the complete files that DCPS had in its possession, that were
submitted to OIG for copying, regarding DCPS investigations of incidents reported
during the DC CAS. stated there are no written records regarding DC CAS
incidents for the spring 2008 test period. |HRHREERER Pe'ieved that monitors were
present in 2008; however, there were no official forms created by DCPS or OSSE for the
monitors to report any incidents.

stated that OSSE has become more rigid in their requirements for oversight
of the DC CAS. They have more expectations, and require more detailed paperwork in
2012, than they have in any of the previous years.

DCPS hired the firm of ALVAREZ and MARSAL to review the results of the 2012 DC
CAS erasure analysis, replacing CAVEON who had been hired for the 2009 and 2010
analysis. did not know the reason for the change in companies.

believed that there were two on-going investigations involving the 2012
DC CAS, which have been referred to ALVAREZ and MARSAL, and there were
multiple reports of minor irregularities reported and investigated by DCPS CO.

stated that none of the DCPS CO staff had formal training in conducting
investigations; however, all staff attended meetings in which they were trained on what
type of questions to ask, and whom to question.

stated that to the best of her belief, DCPS has never requested school staff
to conduct their own internal investigations. |ENRERER 2!s Stated that DCPS has not
hired any other firms, other than CAVEON and ALVAREZ and MARSAL to conduct
any type of cheating investigations.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emaorandum or_Interview
To: File

From: |REEERER Secial Agent

Date: June 21, 2011

Re:  2011-0318

Date of Interview: June 20, 2011
Time Began: 10:40 am Time Ended: 11:10 pm
Location of Interview: Noyes Education Campus, 2725 10" St, NE
Persons Present:  Special Agent-

Special Agent

Person Interviewed:

Home Address:
Home Telephone Number:
Work Location: Noyes Educational Campus

2725 10" Street, NE, Washington, DC
Work Telephone Number:

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form and voluntarily provided the
following information:

4Ql hegan her career with the D.C. Public School System (DCPS) in 2000. In 2001,



has served as a Proctor during the DC CAS exams since returning to Noyes in
. She could not recall the names of the teachers that she administered the
exams with, but stated that it was a different teacher each of the last three or four years.
and the teacher took turns handing out the exams, and it was her responsibility to
go around the classroom and make sure that the students were filling in the answer sheets
correctly.

In the classrooms that contained special education students, the special education teacher
would be responsible for handing out the exam booklets. RIS did not believe that
special education students were always required to take the exam, but lately it was
mandatory. There is one student who is classified as mentally retarded, who did not have
to take the test in 2008, or 2009, but was required to take the exam in 2010 and 2011.

did not recall anything unusual during the test periods for the DC CAS. She

stated that it was very quiet during test time, as there is no talking allowed by students,
teachers, or proctors.

was not aware that she was receiving a U.S. Department of Education TEAM
award in 2008, until the money was deposited into her bank account. She received
approximately attributed the award and higher test scores to a lot of hard
work with the Head Start Program which combines extra tutoring and some after school
work.

explained the sudden drop in exam scores | RS -t
Noyes as being caused by an influx of new students from Slowe EC, which was being
closed. Apparently, many of the transfer students from Slowe were unidentified special
education students who could not perform at the basic level for their current grade.

believed that this caused the dramatic drop in average scores for certain
classrooms. In addition, because of the transfers, the class sizes grew dramatically.

could not provide a qualified reason for the high number of wrong-to-right
erasure marks on the DC CAS exams in 2008 and 2009. She stated that some of the
special education students would hurry up and mark anything on the answer booklet and
be finished with the exam in as little as ten minutes. The teacher and proctor would be
responsible for making sure the student understood the importance of the exam, and the
need to study each question and answer it appropriately. believes a lot of
erasures came from those students who answered too quickly and went back and
reviewed their work and found errors.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



stated that she did not read the USA Today news article regarding erasure scores
at Noyes. She had not heard any information regarding any type of cheating from any
other staff sources at her school, and would not know if anyone was in the school
building on the weekend while the exam answer sheets were still locked in the guidance
counselor’s office.

Attachments

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: |REEEREERE Secial Agent

Date: June 13, 2011

Re:  2011-0318

Date of Interview: June 9, 2011
Time Began: 4:10 pm Time Ended: 4:35 pm

Location of Interview: Noyes Education Campus, 2725 10" Street, NE

Persons Present: Special Agent
Special Agent

person Interviewed: | IRNRNMSNN . \'oyes EC
Office Telephone Number: [N

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily
provided the following information:




was aware that the DC CAS student exams were kept in a locked office
adjacent to the Guidance Counselor’s office. Only the Principal, Assistant Principal,
Guidance Counselor and Janitorial staff had keys to this office. stated that he
changed the lock on the office door earlier this year, prior to the start of the 2011 DC
CAS exam period.

admitted that he was awarded a bonus during the 2008 and 2009 school years
when Noyes was awarded TEAM awards for outstanding performance from the U.S.
Department of Education. believed his bonuses were [§ijiJl] each year, or

about-after taxes.

has never heard any of cheating or erasure incidents involving the DC CAS
exams, with the exception of , a former. - teacher who
was terminated from Noyes. was not sure of the reason for the
termination, but rumors were that it had something to do with cheating. F has
never seen anyone in the locked office containing the DC CAS answer sheets when the
exam was not being given, and does not recall seeing anyone in that office during the
weekend immediately after the exam was given.

could not explain the sudden spike in test scores at Noyes in 2008 and 2009.
He opined that the rise in scores might have been caused by an influx of above average
students from other locations. iR did not believe that [JSJll had anything to do
potential erasures on the DC CAS answer sheets or any other potential fraud associated
with the DC CAS.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: |REERERE Svecial Agent

Date: August 9, 2011

Re:  2011-0318

Date of Interview: July 15, 2011
Time Began: 1:00 pm Time Ended: 1:45 pm

Location of Interview: OIG, 717 14" Street, NW, Washington, DC

Persons Present: Special Agent , DC-0OIG
Special Agent , ED-OIG
Person Interviewed: |[SRI ' c2cher, Noyes EC
rome address: |EER

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and voluntarily

provided the following information:




was not aware that Noyes had won a U.S. Department of Education
(ED) TEAM award for the 2006/2007 school year until after she was hired. NOYES won

the award a second time during ’s first year at the school, and
R /a5 given an bonus as part of the TEAM award.

explained that DCPS sets benchmark goals for each school, and that
each teacher has his/her own benchmark goal. made her goal the first

two years at Noyes, but does not believe she made her goal the last two years. The
benchmark goals are tied to scores achieved on the DC CAS exams which are given each

year in April. has been administering the DC CAS since she was
employed at j.

At Noyes, the DC CAS exams are picked up each morning during exam week fromE

, Noyes. Each exam booklet and) (7)
answer sheet is accounted for and initialed on a sign-in/sign-out form. The forms are
locked each evening in a separate office. Each classroom that gives the DC CAS has a
proctor assigned to assist the teacher with the exam. stated that her
assigned Proctor was , Noyes, this past year, but that
someone from the Office of the State Superintendent for Education (OSSE) filled in as
proctor for ’s first year at Noyes.

did not feel any undue pressure to raise her DC CAS scores the last few
years. She was unaware of any cheating taking place at Noyes, and had not heard any
gossip regarding any potential cheating. had also given this information
to CAVEON, when she was interviewed by the company the previous year.

heard that
. She was also aware that

, Noyes had resigned,
had resigned

was unaware of

’s future plans.

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: March 15, 2012
PERSON INTERVIEWED: RIQEOIU(S

INTERVIEWED BY: (b) (6), (b) (")(C) , Special Agents,

U.S. Department of Education, Office of Inspector

General
LOCATION: 1200 1* Street NE

Washington, DC
REFERENCE: Noyes Elementary
CASE NUMBER: 11-000491

On March 15, 2012, {(YFO RO XG(®) District of
Columbia Public Schools (DCPS), was interviewed regarding allegations of ceatlng on the
District of Columbia Comprehensive Assessment System (DC CAS) test. B \as advised of
the reporting agents’ identities and stated the following in essence:

(b) (6), (b) (7)(C)

(b) (6), (b) (7)(C]

believed Caveon was hired to investigate cheating allegations related to the 2008-2009

(b) (6), (b) (7)(C]

and 2009-2010 school years. stated she had seen the investigative reports from Caveon
related to the allegations of cheating on the District of Columbia Benchmark Assessment System
(DC BAS) test. had also seen summaries of the data analysis related to the investigation.
Due to the cheating allegation, DCPS has implemented test observers/monitors during the
administration of the DC BAS. The Office of the State Superintendent of Education (OSSE),
District of Columbia, has also implemented erasure analysis monitoring which flags certain
classrooms based on a predetermined criteria.

stated the Race to the Top Assessment Program required student performance data from
the District of Columbia, but any allegations of cheating were investigated each year. If
evidence of cheating was found, the test scores were invalidated. Sometimes the official

Date Prepared: March 28, 2012 s/A R Case No: 11-000491
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Person Interviewed: [QISHOIQIS) Case No: 11-000491

reported scores were changed after they were submitted, due to findings from an investigation.
did not have knowledge of the criteria used to remove the scores.

was not directly involved with the Together Everyone Achieves More (TEAM) awards,
but she belleved the allegations of cheating surfaced after schools had received the TEAM

awards. j did not have any knowledge of a school receiving a TEAM award if there were
llegations of cheating surrounding the particular school. (KNI XEAI(®)

a
H, DCPS, may have more knowledge about the TEAM awards.

stated she was not involved in the investigation process of the alleged cheating in DCPSs,
and she was not aware of when office was notified of the cheating allegations. |l
believed DCPS responded in a timely and appropriate manner when they were notified of the
cheating allegations.

Contact Information

Date Prepared: March 28, 2012 S/A EERE Case No: 11-000491
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Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: David R Stupar, |

Date: June 9, 2011

Re:  2011-0318

Date of Interview: June 8, 2011
Time Began: 4:15 pm Time Ended: 4:45 pm

Location of Interview: Noyes Education Campus, 2725 10" Street, NE

Persons Present: Special Agent
Supervisory Special Agent

person Interviewed: |EERNMEI \'oy-s EC
Home Adcress: [N

Home Telephone Number: [N

SUMMARY OF INTERVIEW

signed an OIG Warning and Assurance Form (attached) and

voluntarily provided the following information:




stated that he has no involvement with the DC CAS exams, which are
given to students in the third through eighth grade. Since his workday starts at 11:00, and
the exams are given from 9:00 to 11:00 am, is not on site during the
exams, but may sometimes hear announcements over the public address system
informing teachers that the exam is over. acknowledged receiving
about after taxes for a U.S. Department of Education TEAM award shortly after
he arrived at Noyes in 2009. The award was given in part for a rise in DC CAS scoring
by Noyes for the 2008/2009 school year. credited the rise in scores to
both the enrichment program instituted at Noyes, and the quality of the staff.
described the principal at that time,

received many accolades and considered his staff a team. It did not
surprise that Noyes received awards in both 2008 and 2009 for a
dramatic rise in DC CAS scores.

blamed the sharp drop in scores in 2010 to an influx of students from
Shade and Marshal Elementary schools. Noyes used to be a K through 6™ grade school,
but recently expanded to include the 7" and 8" grades. believed that
these new students were responsible for the lower scores in the 2010 spring semester.

When questioned why the students who were already at Noyes also scored lower the
following year, was unable to formulate an answer.
was also questioned about the scores dropping dramatically after

. was still unable to explain the drop on anything other than a
transfer of new students to the school.

had no knowledge that

any cheating ever took place on the DC CAS, but admitted that there was a security flaw
in allowing the exams to be kept at the school overnight and through the weekend, before
they are picked up by the central office.

as a 4™ grade teacher at Noyes.

heard recently that
terminated, but did not know the reasons for his termination. named
as the closest associates at

Noyes of

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
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Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: |REEEREERE Secial Agent

Date: March 7, 2012

Re:  2011-0318

Date of Interview: March 7, 2012

Time Began: 11:00 am Time Ended: 11:55 am

Location of Interview: RN
Persons Present: Special Agent , DC-0OIG

Special Agent , DC-OIG
Person Interviewed: [N \EC

DT ——————
Home Telephone Number: [T

SUMMARY OF INTERVIEW

After being apprised of the identity of the interview agents, and the nature of the
interview, voluntarily provided the following information:

NEC is required to submit a test plan to the D.C. Office of the State Superintendent
(OSSE) each year, showing that they meet all the security requirements for administering



the D.C. Comprehensive Assessment System (DC CAS). If the first draft does not meet
with OSSE approval, NEC staff will edit the plan and re-submit to OSSE.
admitted that after the first year’s plan was submitted and approved, it was unlikely that
following year’s plans would be rejected, unless OSSE instituted major new changes.

Once the plan is approved, a test committee, made up of approximately half a dozen NEC
staff, meets, and goes over test preparations. recalled that was the
Chairperson of the committee, and he thought that

have been the other members of the committee. stated that he did not take an
active role in the test preparations, as this was part o job duties. One of the
committee’s roles was to determine which teachers and which proctors would be assigned
to each classroom. believed that proctor’s were assigned based on their
familiarity with certain teachers or classrooms. For instance, if there was an educational
assistant assigned to a particular classroom throughout the school year, that person would
probably be assigned as the proctor to that classroom, to minimize any disruptions or
discomfort to the students. The committee also took into account individual personality
conflicts between staff members when assigning proctors to classrooms.

Additionally, the committee would determine an Individual Education Plan (IEP) for
special education students. They would discuss which students would need to be
segregated to a separate room due to special needs, such as having questions read aloud
to them. F stated that not all special education (SE) students were segregated, just
those with the most severe handicaps. The scores for the SE students did not always
count toward the school’s Adequate Yearly Progress (AYP) scores. There were a
minimum number of SE students needed for the scores to count towards AYP.

could not recall this number, nor did he provide any other details regarding this group of
students.

believed there were 12-15 SE students in 2007/2008, and a slightly higher number
each year thereafter. He could not recall any specific numbers.

A number of lower performing students came through NEC from other schools and areas,
which could have caused the fluctuations in the DC CAS scores. Additionally, NEC
went through a staff turnover of approximately 10 — 15% each year. [[{Jiil| blamed the
staff turnover on retirements, relocations, personality conflicts, and other unspecified
reasons. This could account for why students in one 3" grade classroom scored very well
one year, while next year’s 3" grade students scored much lower. - believed the
high number of erasures on the DC CAS could have been caused by students taking more
time to review and then changing their answers.

was assigned as the Test Coordinator at NEC, and therefore was mainly
responsible for test security. The DC CAS was shipped to NEC approximately one week
prior to the first exam day, and the school secretary would inform |EEREREN When the
boxes arrived. would take possession of the boxes and secure them in a

locked office next to ’s office. _ and the school

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.




custodians had access to this office. JjJllj] stated that he had nothing to do with test
preparation procedures other than giving an opening statement to all testing staff just
prior to the first day of exams. The test committee would handle affixing individual
student identification labels to each answer sheet prior to the first day of exams. q
was not present during this procedure and could not explain in any more detail how this is
accomplished. q stated that no staff is authorized to open any exam booklets until
the morning of the first day of exams.

was aware that NEC was flagged for an unusually high number of wrong-to-right
(WTR) erasures in multiple classrooms. He also read the negative USA Today news
article, for which he stated he gave little credence to, based on the one-sided view of most
reporters.

wanted to conduct his own internal investigation into high WTR erasures in
certain classrooms flagged by OSSE, but was instructed by DCPS Central Office and
OSSE not to do anything. He was subsequently informed that an outside company,
Caveon, would be conducting an erasure analysis, and that he was to make his staff
available for any interviews, and that they were to cooperate fully with Caveon
investigators.

verified that OSSE sent monitors to NEC during the DC CAS, whose function
were to oversee the administration of the exam. Parts of these duties were to visually
inspect individual classrooms to confirm that teachers and proctors were following proper
testing protocol. recalled one incident in which a teacher complained to
that the OSSE monitor was disrupting the test administration, allegedly by their presence
in the front of the classroom. F could not recall the exact circumstances, nor recall
the name of the teacher who made the complaint. stated that he never instructed
any of his staff to shut their classroom doors, and that he forbade any OSSE monitors
from opening doors or entering any classrooms. stated that he did not have the
authority to issue that type of directive to an OSSE employee.

admitted that each teacher should be aware of his/her student’s academic abilities
throughout the year, especially knowing the results of the four DC BAS practice exams
given throughout the year up until the DC CAS exam in the spring. Based on the results
of these exams, teachers should know which students are at the “Basic” level, and which
basic students are on the bubble to rising to the proficient level. It is every teachers job to
work hard with all students to raise their test scores, and [[§ijifil] did not dispute that
teachers may work extra hard with those bubble students to raise their DC CAS scores.
However, denied that those students were seated in any special areas of the
classroom, or that any teachers gave assistance to these students during the DC CAS
exam.

believed that most teachers had standard seating charts at the beginning of the
school year, and that those same seating arrangements stayed consistent throughout the
year, except for students who had behavioral issues and might need to be moved away
from certain other students. -could not confirm that students in certain rows were

This document contains neither recommendations nor conclusions of the Office of the
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given specific versions of the DC CAS exam booklets, so that each student sitting next to
each other had different versions to deter cheating. - acknowledged that teachers
and proctors are supposed to circulate throughout the classroom during the exam to be
sure that students are not answering the wrong section of the answering sheet, are in the
correct section of the test booklet, and not trying to change answers from a previous day’s

exam.

described that he met with [l teachers throughout the school year, and just
efore the DC CAS to review the academic levels of each student in every classroom.
would question the teacher’s academic plan to raise scores and grades, for which

teachers offered ideas such as extra tutoring after school and weekends, and meeting with
parents to determine proper homework study habits.

was questioned as to whether or not he was aware of any cheating, in any way,
shape or form, by any NEC staff member on the DC BAS or DC CAS exams, for which
he answered “absolutely not.”

This document contains neither recommendations nor conclusions of the Office of the
Inspector General (OIG). It is the property of the OIG and is loaned to your agency; it
and its contents are not to be distributed outside your agency.



Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: |REEEREERE Secial Agent

Date: May 16, 2012

Re:  2011-0318

Date of Interview: May 16, 2012
Time Began: 12:30 pm Time Ended: 12:40 pm

Location of Interview: Telephonic

Persons Present: Special Agent , DC-0OIG
Special Agent , DC-OIG
Person Interviewed: [N \EC
Home adaress: |EREREREI

Home Telephone Number: [T

SUMMARY OF INTERVIEW




confirmed that both DCPS Central Office personnel and D.C. Office of the State
Superintendent for Education (OSSE) have monitors which visit DCPS facilities during
the administration of the DC CAS exams.

never instructed any monitor that they were not to enter any

classrooms which were administering the DC CAS, whether or not the door to the
classroom was closed. ’s only request to DCPS and OSSE monitors was that they
did not do anything to disrupt the classroom. q stated “I don’t care if they entered
the classroom and stood on their head, as long as they didn’t disrupt the classroom.” As
far as he was concerned, the monitors could enter the classroom, stand at the side of the
room, or sit in the back of the classroom, as long as they weren’t disruptive.

denied telling ||l -1, DCPS Central Office Monitor, that she was
forbidden to enter any classrooms in the Spring of 2010. - recalled an incident with
the OSSE monitor during this test period in which it was reported to him that the OSSE
monitor entered the classroom and stood at the front of the class with his arms crossed for
approximately 15 minutes, causing “extreme stress” for the teacher, proctor, and students.

recalled reporting this disruptive incident to OSSE superiors; however, he was
unaware of any outcome from his complaint. did not keep a copy of this report,
and was unable to assist the reporting agent with locating a copy of this report.

F stated he might have discussed this incident with | iSRRI 'ater this same date;

owever, he denied telling her that she could not enter any classroom, whether the

classroom door was open or closed. stated that he would have only instructed
that she was not to do anything that would be disruptive to the classroom.

did not believe that any classrooms failed to have a proctor present during the
exam period. He stated the only rooms which might not contain a proctor would be the
special education rooms which might have contained only 2-3 students. disputed
the accounts of both DCPS Central Office Monitors that as many as half of the testing
classrooms during the Spring 2010 DC CAS failed to have proctors present.
stated this would have been reported on the Site Evaluation Report as a major infraction
by NEC, and stated it would have been brought to his attention by the monitors prior to
their departure from the school grounds.

.
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Office of The Inspector General
Investigations Division
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Memorandum of Interview

To: File
From: |REEEREERE Secial Agent
Date: March 30, 2012

Re:  2011-0318

Date of Interview: March 28, 2012
Time Began: 10:30 am Time Ended: 11:00 am

Location of Interview: J.0. Wilson Elementary School, 660 K Street, NE

Persons Present: Special Agent
Special Agent
person Interviewed: |
Work Telephone Number: [SEESEE

SUMMARY OF INTERVIEW

After being advised of the identity of the interviewing agents, and the nature of the
interview, voluntarily provided the following information:

was questioned about the precipitous drop in DC CAS reading and math
scores from 2010 to 2011. JOW dropped from 77% to 53% in reading, and 68% to 53%
in math. explained that JOW is one of the higher performing schools in the
DCPS system and thus allows transfer students to attend JOW from other lower
performing schools in DCPS. Currently, 60% of the students at JOW are from out-of-
boundary. A large number of the new students, some of which are special education




students, tend to struggle their first or second year at JOW. [[SSHERIR stated that 90-
95% of the new transfer students come in “below basic” on the standardized scale. Many
of them do not have the parental support or backing that most of the higher performing
students have. [[RSSHERII expects these students to adapt to new educational habits
within their first two years at JOW, and she would expect to see an increase in their
standardized scores in that time period.

JOW also lost their 6™ grade class in 2008, when the 6™ graders were transferred to
middle school, and the 5" grade class graduated at the same time. Currently, JOW
teaches Pre-K through 5™ grade.

acts as the DC CAS RIQERIYIC) . She
’s name, but stated the took over the

stated that the JOW
could not immediately recall the
duties this year, after
left JOW at the conclusion of the school year in . JOW has a
very small turnover rate in its teaching staff, losing only four instructors in
10+ years at JOW.

DC CAS exam booklets and answer sheets are kept in a locked vault, and the testing
coordinator is the only person with a key to that vault.

recalled that the D.C. Office of the State Superintendent (OSSE) sent over at
least one monitor during the DC CAS exams for the previous two school years, as well as
a monitor from the DCPS central office. does not believe that teachers shut
their classroom doors during the DC CAS, and confirmed that there is one
proctor assigned to each testing classroom. There are only three testing classrooms, since
the DC CAS is only given to 3" through 5™ graders at JOW, and there is only one
classroom for each grade.

Because of the USA Today newspaper article and the Caveon investigation,

was inquisitive regarding the high number of erasures in certain classrooms. During the
DC CAS in 2010 or 2011, asked the proctor for her grade class to watch
and monitor how much *“erasing” the monitor noticed during the exam, just to satisfy
BRI ‘s curiosity. The proctor, whom could not recall, reported back that
the students were “unmerciful,” or as clarified, made an abundant amount of

erasures during the DC CAS exam.

JOW currently has 401 students enrolled for the 2011-2012 school year. 127 of these
students are 3-4 years old. [[RSNERMR stated that JOW never has less than 50 special
education students, with 25 special education students enrolled in August 2011.

was unaware of any cheating relating to the DC CAS or DC BAS exams at
JOW, or any other school within DCPS.

This document contains neither recommendations nor conclusions of the Office of the
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Office of The Inspector General

* * * Investigations Division
M d f Intervi
I emorandum or_Interview
To: File

From: |REEEREERE Secial Agent

Date: July 26, 2012

Re:  2011-0318

Date of Interview: July 25, 2012
Time Began: 3:15pm Time Ended: 3:45 pm

Location of Interview: D.C. Public Schools Central Office
1200 1% Street, NE, Washington, DC

Persons Present:  Special Agent [ RESRIN: DC-O!G

Person Interviewed: , DCPS
, DCPS

SUMMARY OF INTERVIEW

After being apprised of the identity of the interview agent, and the nature of the

interview, [ISEEN and [RESEERN Vo!untarily provided the following information:

had no knowledge of | EDUNEERING Inc, or any reports,
memorandums, documents, or letters, that dealt with the D.C. Office of the State
Superintendent for Education (OSSE) letter, dated November 21, 2008, which was sent to



, DCPS. The letter for OSSE detailed a high number
of Wrong-to-Right erasures on the 2008 DC CAS exam and abnormal gains in overall
test scores at certain District schools.

was shown a copy of a “Project Brief Sheet” dated January 30, 2009, from
, DCPS, and

a copy of a memorandum from
, DCPS, dated February 23, 2009.
heard of anything related to these two documents.

stated that he has never seen, nor

will perform a second check of his office files and computer to determine if he

has anything related to this time period since he has possession of all of | S
DCPS records.

also did not have any knowledge of the two above referenced documents.
vaguely recalled the name EDUNEERING, Inc, but did not specifically
recall . ERRERERl V=5 not present in any meeting in which the OSSE letter

was discussed, nor was he aware of any investigation into the 2008 DC CAS exams.
Although filled in for on an occasional management meeting
when was out of the office, was not present during any

discussions regarding the OSSE letter, EDUNEERING, or any investigation into DC
CAS test scores by senior staff at DCPS.

will contact , to determine
the status of OIG’s outstanding request for information related to a former principal at

who might have been involved in a testing incident in 2008 or

20009.

(Attachments)
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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: August 30, 2011
PERSON INTERVIEWED: [(WEONOIO(®)
INTERVIEWED BY: OIONOIYI®) Special Agent, U.S. Department of

Education, Office of Inspector General

LOCATION: Telephonic
(b) (6), (b) (7)(C)

REFERENCE: Noyes Elementary
CASE NUMBER: 11-000491

On August 30, 2011, [(OEON(OX(®) , Noyes Elementary School,

Washington, DC, was interviewed regarding allegations of cheating on the District of Columbia
Comprehensive Assessment System (DC CAS) test. was advised of the reporting
agent’s identitiy, stated the following in substance:

. During this month, the teachers involved with grades that took the DC CAS
exam would have daily meetings regarding the tests, and \RARBSEER attended these meetings.

(b) (6). (b) (7)(C)  NE, organized these

meetinis and iave directions involving how to seat students during the DC CAS. RQNOIG

In March 2010, (b) (6). (b) (7)(C) (b) (6), (b) (7)(C)
I

OIOBOIBI® \\ere also present at some of these meetings where the seating chart was
addressed. It was discussed in these meetings whether a student was likely to score in the range
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Person Interviewed: (YO NOIGI(®) Case No: 11-000491

of below basic, basic, proficient, or advanced on the DC CAS. These predictions were based on
the DC BAS exams. The teachers were then directed by RS to come up with a seating
chart for their classroom. The seating charts consisted of grouping the students together based
on their expected performance on the DC CAS. The usual layout of the classrooms had the
doorways located towards the front of the room. The doorways also had a window which looked
into the hallway.

The students seated closest to the window were predicted to score in the below basic range on
the DC CAS, those seated in the middle of the classroom were predicted to score in the proficient
and/or advanced range, and those seated in the back of the classroom were predicted to score in
the basic range. Prior to the DC CAS, the teachers were required to give their seating charts to
YR with the predicted performance range/level of the students. stated nobody
questioned the seating arrangements during any of the meetings.

While going over the seating chart, informed [N the students predicted to be in
the basic range on the DC CAS mattered. These students were on the “bubble” and they needed
to get them to the proficient level. That was the reason the basic kids were seated in the back of
the room and seating charts were submitted, so teachers could give the basic students the correct
answers.

: N 0) (). (0) (1)(C)
The week prior to the DC CAS (unknown day: (6)(8?7)((C)6), b) (7)(C) NECH (0 O
classroom when |l entered the room. gave a copy of the 2010 DC CAS

and told them to make copies if they needed to and to do what you need to do. stated
he needed the test back by the end of the day. KRN told SIRBREER they could use the test to
make similar practice test questions for the students. [()E(OB(ORKTII(®N |00ked through the
test booklet and found approximately eight to ten questions they believed the students would
have difficulty answering correctly. ((K(QM()XTII(®N then changed the numbers and

names in the i uestions and created eight to twelve similar questions, but they did not copy the

test. SRARMRMR helieved other teachers were provided with the test too, but he did not provide
siecific examples. These teachers included: (RO N(OX(®)

RERARIUR 1 lieved most teachers copied the test, but he did not elaborate on this
subject.

did not recall any discussions related to the Together Everyone Achieves More
(TEAM) awards, and he did not receive a TEAM award. believed it was implied at

NE that if you did not increase student scores on the DC CAS, you might be terminated

(b) (6), (b) (7)(C) before the DC CAS was to be
administered. The first day of the DC CAS test was (RRRERMAR irst day in the classroom
without another teacher, and [DJQHQONQIS) was the M assigned to assist with

the administration of the DC CAS. The students were arranged according to the seating chart.

Once the DC CAS began, [(QXONOXGIOM valked around the room and looked at

proficient and advanced students’ tests to make sure they were testing at their appropriate levels.
They would then focus on the “bubble” students and look over the student’s shoulders and point
Date Prepared: September 28, 2011 s/A EERE Case No: 11-000491
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Person Interviewed: (YO NOIGI(®) Case No: 11-000491

to answers that were wrong. The students would then change the answers and the teachers
would continue to point at the question until the student filled-in the correct answer. This was all
nonverbal and W did not discuss this with prior to administering the test.

also stated the students did not question what the teachers were doing.
stated that it “seemed” it was just “understood” that was how you tested students at NE. In
approximately June 2010, i was promoted to [N NEOYQI(®) DCPS.
In approximately SAQNOKSEN QISERIEN hecame a [(WEEONOIG(®) at
NE, and (QEQIONWISY a5 appointed KRR at NE. The DC BAS P was administered at the
end of August or beginning of September. JRAREBRAER stated nothing happened, that he knew of,
related to cheating on this test.

In approximat mber 2010, the BAS A was to be administered. A few days prior to the

day of the test | provided RARBREER vith a copy of the test and told him he needed it
back by the end of the day. IO stated he did not look at the test and just gave it back at
the end of the day to KM RARBRAER) did not help students on this test as he realized it was
not the proper way to administer a test. There was also no seating chart used on this test. The
fourth grade DC BAS test consisted of a test booklet and an answer sheet, and the teachers were
: : () (), (b) (1)(C) :
not required to turn in the test booklets after the test. - had his students answer on both
the answer sheet and the test booklet. kept the test booklets and handed in the answer

b) (6), (b) (7)(C
sheets ()( ), (0) (7)( '

At a later date, the test scores were posted online and some students showed significant
improvement over previous tests. compared the answers in the test booklets against
the answers reported online for approximately three to four students. It appeared the answers
sheets showed these students had provided between approximately five and twelve more correct
answers than what they had listed in their test booklets. did not believe students
would have such a discrepancy between the booklets and answer keys unless the answers had
been changed after the student had turned in the materials. also spoke with another
(b) (6), (b) (7)(C) about the higher scores on the answer sheets. also
stated she had her students write their answers on the answer sheet and in the test booklets.

B 2150 observed “unusually” higher test score based off the answer sheets compared to the
test booklets.

In approximately December 2010, a test security company conducted interviews at NE.

IR helieved the name of the company was Caveon. Prior to being interviewed,

b spoke with RIS told |RERIERIER to lie in the interview to save his
career. (WARMRIR assumed this related to helping students on the DC CAS, but he had never
discussed that with [§iSEREEE- was interviewed by an individual named jjiiilij, and
RIRBRIRY stated he was honest during the interview. The interview consisted of questions
related to |RRIRRRENE Providing answers on the test. stated he was truthful when he
answered the questions, but he did not volunteer any other information. After the interview,

saw and she told him she did not want to know what he said in the
interview, but she suggested he should get a lawyer.
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Person Interviewed: (YO NOIGI(®) Case No: 11-000491

stated nothing else happened related to the interview until [RRIEREERS.
Approximately a week prior to the DC CAS being administered approached

advised [RISIRRIRRR he would not be allowed in a classroom with any DC
CAS test.

On May 27, 2011, met with |RERIERIMER and terminated him for academic dishonesty.

(b) (6), (b) (7)(C)
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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATION SERVICES

DATE INTERVIEWED: August 31, 2011

PERSON INTERVIEWED:  [(JNOROXUI(®) ,

Department of Elementary and Secondary Education

INTERVIEWED BY: (b) (6), (b) ()(C) , Special Agents, U.S.

Department of Education, Office of Inspector General

LOCATION: (b) (6), (b) ()(C)

(b) (6), (b) (7)(C)
REFERENCE: Noyes Elementary
CASE NUMBER: 11-000491

On August 31, 2011, (KO NOXQ(®) Office of
State Superintendent of Education (OSSE), District of Columbia, was interviewed regarding
allegatlons of cheating on the District of Columbia Comprehensive Assessment System test (DC

(b) (6). ()

fwas advised of the

In fall 2008, OSSE staff observed some of the DCPS had a “high” increase in
test scores on their spring 2008 DC CAS. The OSSE staff was concerned due to the fact there
had not been a recent dynamic leadership change in the DC school system. During that time,
OSSE asked questions related to how the DC CAS was administered. OSSE also asked McGraw
Hill/CTB (CTB), the manufacturer of the DC CAS test, to conduct an erasure analysis. The DC
CAS erasure analysis showed “many” schools were outside of the statistical norm for wrong to
right erasures.
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Person Interviewed: [(QIQHOIUI® Case No: 11-000491

In approximately October 2008, [ifiliicontacted (NGO NCI(GIIM DCPs. regarding the
large amount of wrong to right erasures. | informed | the OSSE was going to ask for an
investigation. There was no response from the Chancellor’s Office. A follow-up contact by the
OSSE to the Chancellor’s Office also yielded no response.

In November 2008, a letter was sent to the DCPS Chancellor’s Office asking for a response
regarding the erasure analysis. The Chancellor’s Office asked questions regarding how the
wrong to right erasures were statistically tabulated and then asked for the analysis to be tabulated
in a different statistical manner. In approximately January 2009, the Chancellor’s Office sent an
official letter asking for an extension on their response, which the OSSE granted. - stated it
“appeared” the Chancellor’s Office was “stalling” and may have wanted to find a way to show
the data process used to determine the high number of wrong to right erasures was inaccurate.
WIONOINI(®) were staff members at OSSE that conducted some of the
conversations with the Chancellor’s Office. (NN XTI(®);
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/ Important Testing Events

EVENT DATE

Test Administration

Training Sessions (CTB-led) ........cccccrrrrsmrinsrnssserssserssssmensnns March 2008

Receipt of Test Chairperson’s Materials .........ccceeecerrrieerrssnenns March 14, 2008

Receipt of Secure Test Materials......cc.ccceeeereieeeerrsereseeeceeeee by April 10, 2008

Short/Add WindoW..........ccemieecimiermnccceee s ccecee s smee s sssneeees April 11 through April 18, 2008

Chairperson Conducts Teacher Training Sessions
T Tl Lo Yo 1 - T, Prior to test administration

Test Dates for Grades 3-8 and 10
(includes Makeup TeSting)......ccccerrvrrrrsmerrserrsssnerssssessssnsssssnees Tuesday, April 22, through Friday, May 2, 2008

Deadline to Register for Online Retrieval of
Test Materials at WwWw.cth.COM ........ovriccmricirrcre e May 2, 2008

Ship (Return) All Scorable and Nonscorable
Materials to CTB ......cccciiiiimiiimr i by May 8, 2008

Last Day for CTB to Receive Test Materials
(0T g YooY 4 Vo R May 14, 2008

Note: Special permission to begin testing special education or ELL students with level 3 or level 4
accommodations must be obtained from the OSSE Division of Assessment and Data Reporting prior to
April 10, 2008.

o~ Important Telephone Numbers

- \

ﬂ for Shortages, Errors, and General
Information

District of Columbia For information concerning District of Columbia

Office of the State Superintendent statutes, as well as policy and procedures for the District
of Columbia Comprehensive Assessment System, contact

of E_d_ucatlon (OSSE) the Office of the State Superintendent of Education,
Division of Assessment and Division of Assessment and Data Reporting at
Data Reporting 202-442-5220

CTB DC CAS Customer Service Contact Numbers:
DC Only Toll Free: 800-994-8579

Customer Service Fax: 866-282-2251

Hours of Business: 8:30 A.m.—5:00 p.m. (EST)
E-mail to: DC-CAS_helpdesk@ctb.com

Developed and published under contract with the District of Columbia Public Schools by CTB/McGraw-Hill LLC, a subsidiary of The McGraw-Hill Companies,
Inc., 20 Ryan Ranch Road, Monterey, California 93940-5703. Copyright © 2008 by the District of Columbia Public Schools. Only District of Columbia
educators and citizens may copy, download and/or print the document, located online at http://www.ctb.com/dc-cas. Any other use or reproduction
of this document, in whole or in part, requires written permission of the District of Columbia Public Schools and the publisher.



Dear Test Chairperson,

Thank you for agreeing to serve as the Test Chairperson for your school. This is an important function,
not only for your school, but for the entire school system, as we seek to improve the instructional program here
in the District of Columbia.

This manual is designed to assist you in preparing for and conducting the upcoming testing program in
your school. Please read it carefully and follow the procedures described. Doing so will ensure that the test
administration is conducted under optimal conditions and that students are given an opportunity to do their best.

We hope that the manual will also assist you in providing in-service training to your school faculty. Feel free to
duplicate salient portions for handouts or overheads. Meanwhile, we need to remind ourselves of why we test
students:

The information gained through testing is used by

e teachers to develop lesson plans that support effective instruction for all students

¢ schools and districts to evaluate whether the goals of the content standards are being met
e parents to monitor children’s educational progress

Schools in the District of Columbia will administer the District of Columbia Comprehensive Assessment System
(DC CAS) to students in grades 3 through 8 and 10 in Spring 2008. The results of the test will provide useful
information about instructional strengths and weaknesses relative to the District of Columbia content standards.

The Comprehensive Assessment System combines selected-response items with constructed-response items that
allow students to produce their own responses. The content areas consist of Reading, Mathematics, Composition,
and Science.

Students with disabilities who have a state assessment level of 5 (IEP or 540 Accommodations Plans that
specifically state that this test is inappropriate because students cannot take the test without modifications
or accommodations other than those listed) are not required to participate in this test. However, they must
participate in the DC CAS alternate assessment (Portfolio).

This Test Chairperson’s Manual has been designed to help the Chairperson organize and oversee test
administrative procedures for Reading, Mathematics, Composition, Science, and Biology. A series of easy-to-follow
steps provides guidelines for receiving and checking testing materials, scheduling testing times, overseeing the
administration, and returning the materials to CTB/McGraw-Hill.

As you read through this manual and prepare for the test administration, should any questions arise, please
contact CTB/McGraw-Hill’s Customer Service Center at 800-994-8579 or the OSSE Division of Assessment and
Data Reporting, DCPS, at 202-442-5220.

Thank you for your expertise and commitment.
Office of the State Superintendent of Education

Division of Assessment and Data Reporting
CTB/McGraw-Hill
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General Information

TESTING STEPS

1 REVIEW MANUAL

2 COMPLETE
SECURITY PROCEDURES
and PAPERWORK

3 INVENTORY MATERIALS

4 SCHEDULE THE TEST

5 NOTIFY STUDENTS AND
PARENTS OF TESTING

6 CONDUCT TRAINING

7 DISTRIBUTE TEST
MATERIALS

8 MAINTAIN SECURITY
DURING TESTING

9 CHECK-IN MATERIALS

1 O SHIP MATERIALS
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IMPORTANT DATES AND TIMES

Administrative Date

If you need additional test materials, you may order them during the short/add window from April 11— April 18, 2008.
To access the system for test materials adjustments, go to www.ctb.com and enter the User ID and Password that you
received from CTB in a separate mailing. To obtain detailed instructions, you may access the Test Materials Adjustments
User Guide posted to the DC CAS website at www.ctb.com/dc-cas. If you have any additional questions, contact the CTB
DCPS Customer Service line at 1-800-994-8579.

Note: Any shipment of materials after the Ship (Return) All Scorable and Nonscorable Materials to CTB date (see Important
Testing Events page) that causes CTB to pay for shipping, other than ground, will incur additional charges.

Testing Dates

Testing dates have already been determined by the District of Columbia Office of the State Superintendent of Education.
The testing dates are as follows:

Grades 3-8 and 10
(includes Makeup Testing) Tuesday, April 22, through Friday, May 2, 2008

Testing of all content areas—Reading and Mathematics, Composition, Science, and Biology—must be
completed during this testing window.

Approximate Testing Times

The times shown in the charts on the following pages indicate an approximate period of time to complete the test.
However, any student who does not finish the test in the estimated time must be given time in an appropriate setting in
which to complete the test.
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Reading

The Reading Assessment has four sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Reading—All Grades

Subtest Approximate Testing Time

Testing Session 1
Reading 40 minutes

Testing Session 2
Reading 50 minutes

Testing Session 3
Reading 40 minutes

Testing Session 4
Reading 40 minutes

Times shown refer to the actual administration of items.
Allow for an additional 15 minutes for completing student biographical
information, administering the sample questions, and reading directions.

Mathematics

The Mathematics Assessment has four sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Mathematics—Grades 3 through 6

Subtest Approximate Testing Time

Testing Session 1
Mathematics 40 minutes

Testing Session 2
Mathematics 40 minutes

Testing Session 3
Mathematics 40 minutes

Testing Session 4
Mathematics 40 minutes
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Mathematics—Grades 7, 8, and 10
Subtest Approximate Testing Time

Testing Session 1
Mathematics *Part A — 25 minutes
Part B — 25 minutes
Total time = 50 minutes

Testing Session 2
Mathematics 40 minutes

Testing Session 3
Mathematics *Part A — 25 minutes

Part B — 25 minutes
Total time = 50 minutes

Testing Session 4
Mathematics 40 minutes

Times shown refer to the approximate administration of items.

An additional 5 to 10 minutes will be required for administering the
sample items and reading introductions and directions.

*For grades 7, 8, and 10, for Part A ONLY, the use of calculators is
permitted. At the end of Part A, instruct students to put their
calculators away.

Composition
The Composition Assessment has two sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Composition—Grades 4, 7, and 10

Subtest Approximate Testing Time

Testing Session 1
Composition: Phase 1 Planning/Draft 60 minutes

Testing Session 2
Composition: Phase 2 Final Composition 60 minutes

Times shown refer to the recommended time allowed to complete
the composition.

An additional 5 to 10 minutes will be required for reading
introductions and directions.

Note that additional time should be granted as needed to
students who continue to work on their compositions.
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Science
The Science and Biology Assessments have three sessions. Each Test Administrator will follow the schedule provided by

the Test Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Science—Grades 5, 8, and Biology

Subtest Approximate Testing Time

Testing Session 1
Science 35 minutes

Testing Session 2
Science 35 minutes

Testing Session 3
Science 30 minutes

Times shown refer to the actual administration of items.
An additional 5 to 10 minutes will be required for administering the
sample items and/or reading introductions and directions.
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OVERVIEW OF ASSESSMENT MATERIALS

The following assessment materials are provided at grades 3-8 and 10:

Grade 3
Test book—qgrade 3*

One for each student and one for the Test Administrator
Test Directions—one book for grade 3
Punch-out tool*—ruler (yellow/purple with inches and half-inch markings on one side and centimeters on

other side, commodity code 53493)

Grades 4-8 and 10

Test Directions—one book for grades 4-8 and 10, all content areas included

Note: The test book and answer booklet for each grade are printed in the same color. Colors vary by grade
level. For Reading and Mathematics and for Science and Biology, there are two versions of the test for each
grade—Form 1 and Form 2. Teachers should check that students in grades 4-8 and 10 are using the correct test
book and answer booklet combination. Dark and light shading will be used to distinguish Form 1 from Form 2.

Grade 4

Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

Punch out tool*—ruler (yellow/purple with inches and half-inch markings on one side and centimeters on other
side, commodity code 53493)

Composition Test Book*
One for each student and one for the Test Administrator
Planning and Draft paper

Two pages for each student

Grade 5

Reading and Mathematics Test Book*
One for each student and one for the Test Administrator
Note: No punch out tool is needed for this grade.
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator
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Science Test Book*
One for each student and one for the Test Administrator
Science Answer Booklet*

One for each student and one for the Test Administrator

Grade 6
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*
One for each student and one for the Test Administrator
Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter

with millimeter markings on the other side, commodity code 53494)

Grade 7

Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Part A of Sessions 1 and 3 of the
Mathematics test.

Composition Test Book*
One for each student and one for the Test Administrator
Planning and Draft paper

Two pages for each student

Grade 8

Reading and Mathematics Test Book*
One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator
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Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Part A of Sessions 1 and 3 of the
Mathematics test.

Science Test Book*
One for each student and one for the Test Administrator
Science Answer Booklet*

One for each student and one for the Test Administrator

Grade 10
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*
One for each student and one for the Test Administrator

Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Part A of Sessions 1 and 3 of the
Mathematics test.

Composition Test Book*
One for each student and one for the Test Administrator
Planning and Draft paper
Two pages for each student
Students Enrolled in a Biology Course
Biology Test Book*
One for each student and one for the Test Administrator
Biology Answer Booklet*

One for each student and one for the Test Administrator

* Test Books and punch-out tools are available in large-print and Braille editions at designated grade levels for those students with special needs.
Answer Booklets are available in large-print editions only. Composition test books are available in Braille editions only.
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I Security Procedures

As Test Chairperson, you will need to work closely with the principal to ensure the security of the
Comprehensive Assessment System. To prevent the loss or copying of any test book, test items, or
completed answer booklet, you will need to establish strict security guidelines within your school,
and keep a detailed inventory of all test books before, during, and after test administration until the
time they are returned to CTB.

If after reading these instructions, you have any questions about the materials or the instructions on
how to inventory the materials, please call 800-994-8579, between 8:30 a.m. and 5:00 p.m. Eastern
Standard Time.

SECURE MATERIALS

Each school must develop an organized test material distribution process so that all secure test materials, used and
unused, are accounted for and returned to CTB. Under no circumstances should anyone destroy or throw away any test
book or any answer booklet including invalidated or damaged test books or answer booklets. All test books must be
returned to CTB.*

All test books are secure materials and must be kept in locked storage when not in use. Secure test books have been
assigned a security number. These security numbers correspond to the numbers listed on the School Packing List. If
the numbers do not correspond, call the OSSE Division of Assessment and Data Reporting at 202-442-5220 and CTB
DC CAS Customer Service at 800-994-8579.

SCHOOL SECURITY CHECKLIST

The Test Chairperson must complete a School Security Checklist for each Test Administrator receiving test materials.
The Chairperson must write the quantity for bar-coded materials signed out and in with the Test Administrators. The
Chairperson and the Test Administrator must initial the materials out and in each day.

CTRMcGraw Hill PAGE 1 of 4
TEST YEAR: 2008 District of Colmbia Comprehensive Testing Aszessmant Spring 2008
SECURITY CHECKLIST

DISTRICT: 01 Dot of Golyentin Pubae _ PACKINGLISTNO Ge83067
SCHOOL: 300 POWELL ELEMENTARY SCHOOL SHIP KEY: A

* REPORT ALL MISSING BOOKS TO CTE IMMEDIATELY
Grade 3 CRA Testhook.
DISTRIBUTION FROM THE SCHOOL TEST COORDINATOR (STC) TG THE TEST ADMBNISTRATOR(S)
SCHOOL TEST COORDINATORS: EACH DAY OF TESTING, THE TEST ADMINISTRATOR (TA) MUST INITIAL THE "OUT™ COLUMN WHEN RECEVING SECURE
TEST MATERIALS, EACH DAY FOLLOVWNG TESTING, THE STC MUS ITRAL THE "IN © IMN WHEN THE TA RETURNS THE SECURE MATERIALS.

BOORLET STUDENT HAME
SECURITY RECD*

| FE |“|

* Unused answer booklets will not be returned to CTB.
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SECURITY GUIDELINES

Leaving secure test materials unattended any time they are not in locked storage is a violation of test

security.

Test books are secure. The principal must ensure that the books are kept in a secure central location in the school,
except during testing.

Test books must be distributed to teachers for their exact count of students on the morning of testing and returned
to the Chairperson immediately after testing.

Test books signed out to teachers and not being distributed to students should be temporarily stored in the room in
a location inaccessible to students until the end of the testing session.

The use of cells phones and PDAs is strictly forbidden during the testing session. Cell phones and PDAs must be
turned off and put away.

No calculators are to be used for calculating answers to questions other than as specified for grades 7, 8, and 10, or
as required by a student’s IEP or 504 plan.

Test materials should be distributed to and collected from each student individually.

Only materials that are specifically listed for use in the Test Directions are allowed. Room displays related to test
content (e.g., math or science facts and literary definitions) should be covered or removed.

Student responses must not be interfered with in any way, including making statements to students regarding
accuracy of responses; reading items; defining words; giving students hints, clues, or cues; or altering or editing
student responses. Those administering the test are encouraged to walk around the room during testing and should
check to see that students are marking their responses correctly.

Do not hand-score student responses.

After testing, access to secure materials is restricted to supervised sessions for completing additional student
information on the back of the test books or answer booklets. Student responses must not be edited or altered in
any way.

Test items and/or test books may not be copied under any circumstances. Test items or test books must not be used
for review or practice purposes before or after testing.

Discussion of specific test items with students or staff is prohibited.

Any breach of testing security—cheating, loss of material, and/or failure to account for all materials—must be
reported by the Test Administrator to the Test Chairperson. The principal or his/her designee must relay these reports
to the Office of the State Superintendent of Education, Division of Assessment and Data Reporting.

10 District of Columbia Comprehensive Assessment System 2008 Test Chairperson’s Manual




SECURITY DURING TESTING

Be available to respond to questions from Test Administrators and school personnel. If the answer is not available in
this manual or the Test Directions, call the OSSE Division of Assessment and Data Reporting or CTB, using the contact
information provided on the inside front cover of this manual.

e Notify the OSSE Division of Assessment and Data Reporting and CTB if any secure materials are missing.
e Create a school security file. This file should contain the following items:
1. Documentation of any testing disruptions
2. Copies of the School Security Checklists
3. Explanations as to why materials were not returned after testing
You will need this file
o in the event that CTB reports secure documents missing from your school

o if the school or district decides to invalidate a student’s score. If you invalidate a test score, this should be noted
in writing and attached to the student’s score reports in the student’s permanent file.

¢ Send copies of any documentation relating to potential invalidations of whole classes, schools, or districts to the
OSSE Division of Assessment and Data Reporting.

e CTB will maintain a record of serial numbers of all test books shipped to the schools and districts, including overage
shipments and any additional materials request shipments. When testing is completed, all test books, used and
unused, must be returned. CTB will use a scanner to account for all test books by serial number and provide a
record of missing test books to the OSSE Division of Assessment and Data Reporting. If any test books shipped
to a school or district are determined to be missing, the school principal will be required by the OSSE Division of
Assessment and Data Reporting to account for the missing materials.

e The Test Chairperson is expected to maintain test security by using the serial numbers to account for all test books
before, during, and after test administration until the time they are returned to CTB. The Chairperson must record
all pertinent information regarding the replacement of missing test books for a school on the School Security
Checklist.
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IR Before Tesfing—Instructions for Test Chairpersons

PLEASE TAKE THE TIME TO REVIEW AND INVENTORY ALL TEST
MATERIALS WHEN THEY ARRIVE AT YOUR SCHOOL.

Step 1 RECEIVE TEST MATERIALS

e Confirm that you have received the total number of school boxes listed on the shipping invoice. Notify
CTB immediately and no later than noon, April 10, 2008, at 800-994-8579 if any boxes are missing, or
contain damaged materials, or if you received boxes that should have been delivered to another school.

e The Test Chairperson should open boxes within 24 hours to allow plenty of time to resolve shortages.

¢ \erify the contents of the school overage box(es). Keep all boxes for returning test materials.
Step 2 INVENTORY TEST MATERIALS

e Check the materials specified on the School Packing List against materials received.

e Compare the security numbers on the shrink-wrapped packages of test books with those listed on
the School Packing List (example shown below).

e Check quantities of materials against current enrollment.

e Report any discrepancies or materials shortages to CTB. Note any discrepancies on the School Packing
List.

School Packing List

[} o—
rp—— Ship To:
Moo €4 $FM000 ot ot Coentia s 15
Sy 100 1 s, e
R
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Phoase uves 3 ooy ol i Packing Lint o your secon s
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Step 3

Step 4

Step 5

SCHEDULE THE TEST
e Review the Test Chairperson’s Manual and Test Directions in advance.

e Refer to Pages 3, 4, and 5 for approximate length of each session time. Schedule testing to allow
sufficient time to complete each test session.

e Establish a testing plan that shows how the school will accommodate students who need
additional time.

e Tests and Makeup Tests must be administered Tuesday, April 22, through Friday, May 2, 2008.

e Avoid testing just after students have had strenuous physical or mental activity.

NOTIFY STUDENTS AND PARENTS OF TESTING

Students and parents must be notified when testing will take place and should be informed as to the
purpose of the test. While undue emphasis on the importance of the test should be avoided so that
students will not become overly anxious, it is important that students are motivated to do their best in
order to obtain the best results.

CONDUCT TRAINING SESSIONS FOR TEST ADMINSTRATORS AND PROCTORS

Anyone who will handle test materials must attend a training session prior to the test
administration.

Test Administrators

Test Administrators must be employees of the district. All Test Administrators (including possible
substitutes) must have received training in the administration of the test in Spring 2008. It is
recommended that Test Chairpersons train more certified employees than are actually necessary for
administering the test to cover unforeseen absences. Do not allow untrained employees, teachers,
or substitutes to administer tests. Test Administrators must not administer tests to close
relatives (e.g., children or grandchildren).

OUTLINE OF INSTRUCTIONS FOR TEST ADMINISTRATORS
Prior to testing:
Review test administration procedures and test materials thoroughly.

Review school procedures to accommodate students who need additional time.

Prepare to Schedule Testing

e Review the scheduling guidelines provided by the Test Chairperson for the administration of the
different content areas.
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Allow sufficient time to complete the student-identifying information. (See the section on using the
precoded student labels and completing the student-identifying information.)

The Comprehensive Assessment System contains content-area tests for Reading, Mathematics,
Composition, Science, and Biology.

Avoid testing on days just before or after vacations, important school functions, or holidays.

Testing should occur at the beginning of the morning when students are most alert. Do not
administer the test immediately after students have been involved in any strenuous physical or
mental activity.

Schedule testing to allow sufficient time to complete a testing session. See the tables on Pages 3, 4,
and 5 for testing times.

Prepare the Testing Environment

Review the Test Site Observation Report.

Testing in a familiar classroom setting reduces test anxiety for students and should simplify test
security. Students should be tested in classrooms that have good lighting, adequate ventilation, and
sufficient space. Schools are strongly encouraged to avoid large group administrations in settings
such as the library or the cafeteria.

Freedom from interruptions is important to any testing environment. The testing room should be as
quiet as possible.

Remove charts or reference materials from the walls of the testing room.

Receive Materials from Test Chairperson

Test Administrators must sign out and sign in test materials each day, using the School Security
Checklist. Copies of the form are provided in the Test Chairperson’s Packet for each school.

During testing:

In order to ensure that test results for the District of Columbia Comprehensive Assessment System are
valid, reliable, and equitable, the test administration must be standardized with the same directions
and time limits and similar testing conditions across the District of Columbia. In order to provide
standardized test administration, Test Administrators must carefully follow the instructions provided in
the Test Directions.

Observe timing guidelines.
Read oral directions at a moderate, steady pace.

Schedule breaks to maintain an unhurried pace and a relaxed atmosphere. Be sensitive to students’
fatigue level and attention span, and alter the schedule as necessary.
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After testing:

Assemble Materials for Return

Test Administrators (with help from proctors, if requested) will review all assessment materials for the
following:

to ensure that no foreign materials, such as scratch paper, paper rulers, tape, paper clips, have been
left inside test books or answer booklets

to identify any damaged materials

to mark a test for invalidation, if necessary (see below)

to complete accommodation and special education fields on the bottom half of the student data grid

Each Test Administrator will organize the scorable materials by class and content area—test books for
grade 3 or answer booklets for grades 4-8 and 10—and complete a Group Information Sheet for those
test materials. The materials will be placed in envelopes labeled “For Test Booklets,” accompanied by
the completed Group Information Sheets placed on the top. These envelopes will be returned to the Test
Chairperson.

Test Administrators should also return to the Test Chairperson all unused test books (grade 3) or all test
books (grades 4-8 and 10), and the Test Directions.
Test Invalidation

Tests should be invalidated only in specific cases. A content-area section should be invalidated if a student
becomes ill during the content-area section and is not able to complete the test. Tests should also be
invalidated if there is clear evidence that a student received inappropriate assistance (i.e., cheating).
Follow the directions below when invalidating a content-area section.

Grade 3

Mark the invalid content-area section by 1) filling in the small diamond that appears on the bottom of
the first page of the content-area section in the test book, and 2) filling in all the circles of the first five
multiple-choice questions in that content area.

Grades 4-8 and 10
Reading, Mathematics, and Science Only

To mark a student’s test as invalid: 1) In the student’s answer booklet, fill in the small diamond that
appears next to the heading for Session 1 of the content-area section to be invalidated. 2) Then fill in all
the circles of the first five multiple-choice questions in that content-area section.

Composition (Grades 4, 7, and 10 Only)

To indicate that a test booklet is invalid, the Test Administrator should fill in the whole row of zeros in

the field titled "Special Use Only” on the back cover.

Note: Invalidating a section of a content area invalidates the entire content area.
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OUTLINE OF INSTRUCTIONS FOR PROCTORS
Proctors

It is recommended that, in addition to the Test Administrator, one person be present in the classroom
to serve as a proctor during testing. A proctor can be a teacher’s aide, a parent, or other district/school
personnel (e.g., music teachers, PE. teachers, and counselors). Parents must not be proctors in the
rooms where their children are being tested. Prior to the week of testing, proctors should be notified
and informed of their duties.

The information below shows a list of possible duties for proctors.

Include in your training session a review of the Test Site Observation Report (see Appendix B).

Prior to testing:

1. Assist Test Administrator with completing student-identifying information on the back of test books
(grade 3) or answer booklets (grades 4-8 and 10), as necessary.

2. Punch out mathematics manipulatives (punch-out tools) for the Mathematics content-area section of
the assessment.

During testing:

1. Check to ensure that students receive a test book (grade 3 and Composition) or a test book and
the corresponding answer booklet (grades 4-8 and 10). For the Mathematics content-area section
of the assessment, check to ensure that students receive punch-out tools and scratch paper. For the
Composition tests (grades 4, 7, and 10), ensure that each student has two sheets of Planning and
Draft paper.

2. Walk around the room quietly and frequently to ensure that students
a. receive additional sharpened pencils when needed
b. follow instructions
c. are working on the appropriate content-area section of the assessment
d. mark their responses in the appropriate area of the test books (grade 3 and Composition) or
answer booklets (grades 4-8 and 10)

™

use only allowable materials
f. do not give help to or receive help from other students
g. are not using a calculator except on approved sections of the Mathematics test

3. Refer all students’ questions to the Test Administrator.
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After testing:
1. For grades 4-8 and 10, check to make sure students have not left answer booklets inside test books.
2. For all grades, check test books (grade 3) or answer booklets (grades 4-8 and 10) to make sure there

are no sticky notes, staples, pins, paper clips, and no tape of any kind on any pages. Remove any of
these extraneous materials.

3. For the Mathematics content-area section of the assessment, check to be sure no punch-out tools or
scratch paper were left inside the test books (grade 3) or answer booklets (grades 4-8 and 10).

4. For the Composition tests, check to be sure no Planning and Draft pages have been left in the test
books.

Step 6 DISTRIBUTE TEST MATERIALS

The Test Chairperson should distribute the test materials on the morning of testing.

e Test books and answer booklets—See Pages 6, 7, and 8 of this manual for list of assessment materials
for each grade.

e Punch-out tools—See Pages 6, 7, and 8 of this manual for punch-out tool needed for each grade.

e Test Directions—one copy of the test directions for the grades they are administrating (grade 3 or
grades 4-8 and 10)

e Group Information Sheets (GISs)—one for each group of students and content area tested
» grade 3—one GIS for Reading and Mathematics Test Books for each group of students tested

» grades 4-8 and 10—one GIS for Reading and Mathematics Answer Booklets for each group of
students tested

» grades 4, 7, 10—one GIS for Composition Test Booklets for each group of students tested

» grades 5, 8, and Biology students—one GIS for Science or Biology Answer Booklets for each group
of students tested

e Envelopes for Reading and Mathematics Test Books (grade 3), Reading, Mathematics, Science, and
Biology Answer Booklets (grades 4-8 and 10), or Composition Test Booklets (grades 4, 7, and 10)—
one for each group or class of students tested

There must be separate Group Information Sheets and envelopes for test books and answer booklets for
each class or group and content area (see above) to be tested. If you need additional Group Information
Sheets or envelopes, please call 800-994-8579. Do not photocopy these documents.

The Test Chairperson must complete a School Security Checklist for each Test Administrator receiving
test materials. The Chairperson must write the quantity for bar-coded materials signed out and in with
the Test Administrators. The Chairperson and the Test Administrator must initial the materials out and in
each day.
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Step 7

Step 8

FULFILL SCHOOL MATERIALS REQUESTS

The Test Chairperson should fill requests for additional materials within the school by using the overage
material received and the School Security Checklist. The Chairperson must complete the School Security
Checklist by identifying the school name and the Test Administrator receiving the materials. The Test
Chairperson should write in the quantity of all test materials provided.

USING THE PRECODED STUDENT LABEL AND COMPLETING
THE STUDENT-IDENTIFYING INFORMATION

Precoded student labels will be distributed by the Test Chairperson. The precoded student label will
identify the student’s name, student ID number, birth date, ethnicity, gender, and grade. Each student’s
label must be placed on the front cover of the test book or answer booklet in the space indicated in
order for scores to be reported correctly.

If a precoded student label is not provided for a student, or the information on the label is inaccurate,
the student data grid on the back of the test book or answer booklet must be completed. An overage
of answer booklets is provided to use for students who do not have a precoded student label or whose

label shows inaccurate information.
Check the precoded student label for accuracy:

e If the information on the precoded student label is correct, place the label on the front cover of
the test book or answer booklet in the space indicated. After testing, refer to Appendix A.1 for
instructions on completing special education information for each student.

e If a precoded student label has been affixed to the front cover of the test book or answer booklet
and some information (not including ELL PROF) on the label is subsequently determined to be
inaccurate, the test book or answer booklet can still be used by doing the following: Place two
blank labels over the inaccurate label. Then, bubble all information on the student data grid. Blank

labels are sent specifically for this use.
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COMPLETING STUDENT-IDENTIFYING INFORMATION PRIOR TO TEST ADMINISTRATION

Use the instructions in this section to complete the top half of the student data grid on the back of the answer booklets

(or test books for grade 3). This information should be completed prior to the administration of the first testing session

of the assessment.

DISTRICT OF COLUMBIA

COMPREHENSIVE ASSESSMENT SYSTEM 2008

ENGLISH LANGUAGE LEARNER

SPECIAL EDUCATION ASSESSMENT LEVEL

PROFICIENCY STATUS | TEST ACCOMMODATION LEVEL

(mark one)

O ELL (Levels 1-4) @ Level1 ® Level3
@ Level 2 @ Level 4

ELLTEST ACCOMMODATIONS  (mark all that apply)

(O Timing/Scheduling/Setting (Level 2)
O Presentation

O Extended Time

(O Timing/Scheduling/Setting (Level 3)
(O Assisted Reading

O Homeschooled, not enrolled in public school

@ Level1 (@ Level2

® Level3 (@ Level4

(O 504 STUDENT

SPECIAL EDUCATION / 504
TEST ACCOMMODATIONS
(mark all that apply)

SPECIAL

Timing/Scheduling
Setting
Presentation
Response
Equipment

O000O

USE ONLY

POOO

= GRADE X

[~ | Student Name

™ | Teacher School

™ |Last STUDENT’S NAME First MLI. BIRTH DATE E(THI‘II(ICIT)Y

= Month | Day Year mark one

= LTI L] ! @ Asian/

= |0O0000000000I OOOOOOO0O | O )| O® | O Pacific Islander
= OEOOOEOOOOEO® OOEO®EO®® | @ F Q| OO © | @Bak
- v | OO | ® (non-Hispanic)
= OOOOOOOOEOO OOEEEEEEE | ©| A0 |G®| ©® | @ Hipanc

= 0OOOOOEEO®O®O OOEEEEEE® | ©®| MO | O O

= |OCEEEOEOOE® OOEEEEO®E® [ ® | wQ| @| @ | © Amercan indan/
= OEOOOOEEOOO OEEEEEEE® | ®| WwO| ©®| © Alaska Native

= OEOOOEEEEOO OEEEEEEEO | ©®| A | O O | ©whie

= OOOOOOOOOOM COOAOOOO® | @ [ seO (non-Hispanic)
= (00OOOOOOOOD! DOOOVOVOD | @| wd| ©| 6 SENOER

= QOOOOOOOVOY OOPOOVOPOD | | @ | ~NvO

= | OEOOEOO®OOO® OO | ® [ pecO OFemale  OMale
= (OOOOOOOOOOO OOOOOOOOO | © Place precoded STUDENT
= DOOOOOO®OOO® GOOG®O®®D®® ® ISTUDENT ID NUMBER| LABEL on front cover. If a
= OOOOOOOOOO® OOOO®OOO®O®® ® precoded student label is used,
= 0@OOOOOEEOO OCEOOOOEEO U I Il 1] the following data cannot be
= OOOOOOEOO®G® OOEEEEEO® | ® | @OOOE@O® | modiied: student name,

= QQOEOEEEEEEO OEEEEEEEO | @ | OOOOOOQ | birth date, ethnicity, gender,
= OEOEEO®EE®®®® AEEEE®®® ® | @@®@E®®®® | and student ID number. If any
- [200000EEOE! OEEEAEAR | | @ | OOOOOOE | ol atinomaton s inorec.
- (0O0OOOEOOOl CECOOOVAV || @ | EOOODA® | o not use the precode
~ [OOPOOOPEOOD COPOOOROV | | © | EOOOEE® | STUDENT LABEL instoa
~ (00060000000 COOOCACAV | © | COCVODV| K mniem
= QOOOVOOOOOE COEEOOEE ® | QOOOOVO filling in information on this
- [2OEEEEEEEER! PEEREERE® | ® A
= (OOOOOOOOOOO OOOOOOOOO ® | OOOO®O@O® | pirections or Test Chairperson’s
= 00RO REEOEEE® | @ Manual.

For all students:

On the back of the answer booklets (or test books for grade 3 and Composition), in the top section, print the student’s

name, the teacher’s name, and the name of the school.

For only those students who do not have a precoded student label or whose label shows inaccurate information:

All the following fields must be completed according to the information on the next page.

* Gender

* Student ID Number

* Student Name
* Birth Date
* Ethnicity
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INSTRUCTIONS FOR COMPLETING STUDENT-IDENTIFYING INFORMATION

Turn to the back cover of your answer booklet (or test book for grade 3 and Composition). In

SAY

the top section, print your name, the teacher's name, and the name of the school. | have put

the teacher name and school name on the board to show you exactly how they should be
printed.

Pause while students complete the information in the header space.

If all students have an answer booklet (or test book for grade 3 and Composition) with a precoded
student label affixed on the front cover, proceed to the test administration directions on Page 13 of
the Test Directions Manual for Grade 3, and Page 20 of the Test Directions for Grades 4-8 and 10
(Reading and Mathematics), Page 44 (Composition), or Page 49 (Science or Biology).

Completing the Student Data Grid with Students

If the answer booklets (or test books for grade 3 and Composition) do not have a precoded student
label on the front cover—and the student-identifying information on the student data grid has not
been completed—proceed with these directions for students to complete the top half of the student
data grid.

Below the top section, find the heading “STUDENT’S NAME." For “Last,” start at the left and
SAY print one letter in each box. Print as many letters of your last name as will fit in the boxes

provided. If you do not need all the boxes, leave those boxes blank. Repeat this procedure
for “First,” and then print the first letter of your middle name under “M.L." Do not print a
nickname or shortened name.

Below each box that shows a letter of your name, fill in the appropriate circle for that letter.
If you left some boxes blank, fill in the empty circles for those boxes.

Are there any questions?

| Pause to answer any questions and to allow students time to complete this field.

In the section to the right of your name, find the heading “BIRTH DATE.” Under “Month,” fill
SAY in the circle that corresponds to the month of your birth date. Then under “Day,” fill in two
circles. If you were born on the first through the ninth of the month, fill in a circle for zero

and then the number that corresponds to the correct day. For “Year,” fill in the two circles
that indicate the last two digits of the year you were born.

| Pause while students complete this field.

To the right of “BIRTH DATE,"” find the heading “ETHNICITY.” Fill in the one circle that best
identifies your ethnic origins.

SAY

Are there any questions?

| Pause to answer any questions and to allow students time to complete this field.
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SAY

SAY

Below “ETHNICITY,” find the heading “"GENDER" and fill in the appropriate circle to identify
your gender.

| Pause.

Below “BIRTH DATE,” find the heading “STUDENT ID NUMBER."” In the boxes above the
circles, print the seven-digit number that is your ID number. Then fill in the appropriate circle
below each number.

Pause while students complete this field. Then turn to Page 13 of the Test Directions Manual
for Grade 3 (Reading and Mathematics), Page 20 of the Test Directions for Grades 4-8 and 10
(Reading and Mathematics), Page 44 (Composition), or Page 49 (Science or Biology) for directions to

continue the administration.

The remaining information fields on the grid should not be filled in until after the test
administration. See below for filling in the lower part of the grid after the test.

COMPLETING ADDITIONAL STUDENT INFORMATION AFTER THE TEST

The following codes could not be precoded and must be completed for all students.
ENGLISH LANGUAGE LEARNER
Complete the appropriate codes in the following fields for English Language Learners:

o PROFICIENCY STATUS (Mark only if the student has a proficiency status of ELL Level 1, 2, 3, or 4.)

O ELL (Levels 1-4)

o TEST ACCOMMODATION LEVEL (mark one)

@D Level 1 Q Level 3
Q@ Level 2 @ Level 4

0 ELL TEST ACCOMMODATIONS (mark all that apply)

Timing/Scheduling/Setting (Level 2)
Presentation

Extended Time
Timing/Scheduling/Setting (Level 3)

OO0OOO0

Assisted Reading

O Homeschooled, not enrolled in public school
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SPECIAL EDUCATION ASSESSMENT LEVEL

For more information regarding permissible test accommodations for special education accommodation
levels, see the Appendix at the end of this manual.

Complete the appropriate code (mark 504 STUDENT if student has a 504 Plan):

D  Level 1 Q@ Level2 Q Level 3 @ Level 4

O 504 STUDENT

SPECIAL EDUCATION/504
TEST ACCOMMODATIONS
(mark all that apply)

Please note that Level 4 accommodations for special education students include assisted reading.

Timing/Scheduling
Setting
Presentation
Response

OO00O0O0

Equipment

SPECIAL USE ONLY

DO NOT MARK. The Special Use Only field is to be used by CTB only.
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ATy During Testing—Instructions for Test (hairpersons

During testing, the Test Chairperson should do the following:

¢ Sign out and sign in secure materials on a daily basis. You may pre-assign materials to help facilitate
the process.

e Be available to answer questions that might arise.
e Make sure that directions are not read over the Public Address System.

e Oversee the test administration. Make sure that materials for each test are available and all
administration procedures are being followed. Make sure that unspecified supplemental materials are
not being used.

e Ensure that all school personnel involved in the test administration adhere to the security guidelines.
Any breach of test security must be reported.

e Make sure that the circumstances surrounding significant disruptions in normal testing are
documented and kept on file in the school office (e.g., a student is suspected of cheating). Copies of
the documentation related to disruptions must be sent to the OSSE Division of Assessment and Data
Reporting.

¢ On each testing day, sign out and sign in all test books and any answer booklets that contain student
responses. These secure materials must be returned at the end of testing. The test book (grade 3 and
Composition) or answer booklet (grades 4-8 and 10) of any student who attempted any test must be
sent in for scoring.

o |f there are missing secure materials (i.e., test materials initially received by the Test Administrator but
not returned), alert CTB and document this with as many details as are known.
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IR After Testing—Instructions for Test Chairpersons

Step 1 RECEIVING AND CHECKING TEST MATERIALS

Following test administration, the Test Chairperson should confirm receipt of all materials from each
Test Administrator. Alert CTB and the OSSE Division of Assessment and Data Reporting if materials are
missing.

Review School Security Checklist

The School Security Checklist for each Test Administrator should be reviewed to ensure that the quantity
and the beginning and ending serial numbers for bar-coded materials were signed out and signed in
with the Test Administrators. The Chairperson and the Test Administrator should have initialed the
materials out and in each day.

Check Group Information Sheet

The Group Information Sheet is shown on the next page. Instructions for checking each section for
completeness and accuracy follow.

The appropriate Group Information Sheet for all grades is purple. CTB Group Information Sheets
used for other testing must not be used for the District of Columbia Comprehensive
Assessment System.

The Group Information Sheet contains information precoded for a specific school. Therefore, Group
Information Sheets may not be exchanged between schools.

There is a Group Information Sheet for the Reading/Mathematics Answer Booklets, one for Composition
Test Booklets, one for Science Answer Booklets, and one for the Biology Answer Booklets. Be sure to use
the correct sheet. The identifying content area information is in small black text in the lower right-hand
corner of the Group Information Sheet.

It is essential that a complete and accurate Group Information Sheet be placed on top of each stack of
Reading/Mathematics Test Books (grade 3), Reading/Mathematics Answer Booklets (grades 4-8 and 10),
Composition Test Booklets (grades 4, 7, and 10), Science Answer Booklets (grades 5 and 8), or Biology
Answer Booklets (grades 8-12) for which scores will be reported together.
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‘ Group Information Sheet ‘ .

Organization Nama:  DISTRICT OF COLUMBIA
Element/District Name: DCPS
SOW 67351
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WHEN YOU CHECK THIS...

LOOK FOR THESE:

‘ Teacher Name

The Test Administrator’s last name should be printed in the boxes, and then the
first name or initial if needed. Under each box, the circle with the same letter
should be filled in.

‘ Number Students Testing

The number of students whose completed test books (grade 3) or completed
answer booklets (grades 4-8 and 10) are being returned under this Group
Information Sheet should be printed in the boxes and the corresponding circles
filled in. Fill in a circle for each column, using leading zeros if necessary.

‘ Grade

The circle that shows the grade of the students being tested should be filled in.
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Step 2 ORGANIZING AND PREPARING TEST MATERIALS

Complete the School/Group List

The School/Group List is shown below. One School/Group List needs to be filled out for Reading/
Mathematics (R/M), one for Science and Biology, and one for Composition (COMP). Instructions for
checking each section for completeness and accuracy appear on the next page.

o CTB School/Group List
Em McGraw-Hill CTB/McGraw-Hill
20 Ryan Ranch Road
Monterey, CA 93940-5703
R/M GR 3-8,10 507
District/Element Name: DCPS Area or Region: 01
School: ADAMS ES School Number: 0201

Contact Person:

Phone Number: ( )

GENERAL INSTRUCTIONS: Do not list more than one school on this form.
The School/Group list is CTB's way of double-checking that we have received all your groups of answer documents.
Every Group Information Sheet {GIS) completed for your schoof should have an entry on the lines befow.

NOTE: Ungraded groups cannot receive National Percentile, National Stanine, Normal Curve Equivalent, or Anticipated
Achievement scores.

CTB Use

" Teacher Grade Number —
& [
2 Tested g H ]
| prease spell teacher's name cxactly as z¢(38 |38
© | bubbled on Group information Sheet Zy (B e § o

2o |8e (2

& |o8 [af Comments

Tnrk you for providing us WHR your contact Informatior. W will use fhs information anly 1o fIfil] your arder. We store (15 1OTOR It 3 Secure catabase 3t
CTB/MCGrSWHIl i the U5, For mors nformation on our privacy pracfices, send on erval o the privacy offcial t privacyoficsr @t com or call 21.263.6207

17 you would Hke mare information on pleas vieit y
Organization Number: M011937001 Operational Unit of Work Rumber. Struc Elem: 020000003
Organization Name: DISTRICT OF COLUMBIA. Element Name: DCPS SO Number: 67351

T School/Group List
m MoGraw-Hill CTB/McGraw-Hill
20 Ryan Ranch Road
Monterey, CA 93940-5703
COMP GR 4,7,10 S07
District/Element Name: DCPS Area or Region: ]
School: ADAMS ES School Number: 0201

Contact Person:

Phone Number: ( )

GENERAL INSTRUCTIONS: Do not list more than one school on this form.
The School/Group list is CTB's way of double-checking that we have received all your groups of answer documents
Every Group Information Sheet (GIS) completed for your school should have an enfry on the tines below.

NOTE: Ungraded groups cannot receive National Percentile, National Stanine, Normal Curve Equivalent, or Anticipated
Achievement scores.

CTB Use

" Teacher Grade Number =
3 s
K Tested gz |z
@ | prease spel teacher's name exactly as 52|78 |38
G | bubbdled on Group information Sheet Zy § © g o

25 (2% |23

ag (68 |68 Comments

Thank you for providing us with your Cenfsc nfomration. e vl use thiz nformafon only o ulfl your rdar. Wo St (S nformation n a sacure database 3
CTBMCGraw Hil i he V.S, For more imormaticn o oir prvacy pracfices, sand 2n et fo ths privacy oficil atprvacyolhcer Gett.com of ol 891,393 6207
100t would ke more information on The MeGraw-Hill Campanies Customer Pvacy Policy, pleass Wi N /v, megraw-hil comipriacy .
Organization Number: MO11937002  Operational Unit of Work Number Struc Eiem: 020000003

Organization Name: DISTRICT OF COLUMBIA Element Name: DCPS SO Nurnber: 67352
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The appropriate School/Group List is specific to the District of Columbia Comprehensive Assessment

System. Any other CTB School/Group Lists used for testing other students must not be used for the

District of Columbia Comprehensive Assessment System.

The School/Group List contains information precoded for a specific school. Therefore, School/Group Lists

must not be exchanged between schools.

WHEN YOU CHECK THIS...

LOOK FOR THIS:

1 District/Element Name, School This information should be precoded.

2  Area or Region, School Number This information should be precoded.

3 Contact Person, Phone Number Please provide the name of a school site contact person, either the Test
Chairperson or another person, and provide the contact person’s phone
number.

4  Teacher, Grade In order of grade, list each group by the name shown on the Group
Information Sheet (GIS)—typically the classroom teacher’s name. Then in
the “Grade” column, list the grade for each teacher.

5  Number Tested For each group, write the number of students tested. This should be the

same as the “Number Students Testing” on the corresponding GIS. This
number should not include non-tested students.
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Step 3  PREPARING TEST MATERIALS FOR SHIPMENT

New for 2008—Reuse Pink Shipping Cartons

The pink boxes in which test materials were delivered to you
are the only boxes permissible for return shipping. Ensure that
former labels and other markings have been removed or covered.

Preparing Scorable Test Materials

Reading and Mathematics Test Books (Grade 3)

Reading and Mathematics Answer Booklets SCORABLE
(Grades 4-8 and 10)

e Composition Test Booklets (Grades 4, 7, and 10)
Science (Grades 5 and 8) and Biology (Grades ADAMS ES - =
8-12) Answer Booklets —

Stack the envelopes containing completed Group Information Sheets and completed test books or
answer booklets flat in the cartons. If testing more than one grade, number the envelopes “1 of 4,”

"2 of 4,” and so on. Example: If grade 3 scorable materials fit in four envelopes and grade 4 scorable
materials fit in two envelopes, then number them so CTB will know where each grade’s materials begin.
Place the School/Group List on top of the stacks of envelopes for each associated group of materials.

Write the School Name on the outside of each “scorable” carton and number the cartons “1 of 2,”
“2 of 2,” etc.

Preparing Nonscorable Test Materials

Although the students in grades 4-8 and 10
do not mark the Reading and Mathematics,

Science, and Biology test books with their

responses, the test books remain secure NONSCORABLE . = =

documents and must be returned to CTB. Test

Chairpersons should not return Test Directions,

math manipulatives (punch-out tools), or unused

ADAMS ES
answer booklets to CTB. Tof2

Arrange all unused test books by serial number (this includes any that may have been provided to
make up for shortages). Use the School Packing List and the School Security Checklist that came with
your materials to verify that all test books delivered to your school are being returned. Place all unused
grade 3 test books and all grades 4-8 and 10 unused test books in cartons for returning test materials,
with the original copy of the School Packing List and the School Security Checklist on top. Retain a
copy of each for your files. Write your School Name on the outside of each “nonscorable” carton and
number the cartons “1 of 3,” “2 of 3,” and "3 of 3.”
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Step 4

2008 Test Chairperson’s Manual

Add Packing Material to Cartons

Add enough packing material to hold the documents securely in place during transit. Then seal each box
tightly with packing tape. As each box is sealed, be sure to maintain separation between “nonscorable”
materials and “scorable” materials.

SHIPPING TEST MATERIALS
Return Shipping

4

Attach the Appropriate (“Scorable” or “Nonscorable”)
Shipping Label to Each Carton

The return shipping window will
be open from 5/6/08- 5/8/08.

District af Columbla
S DE-CAS
Scorable Materials

FROM
oiEn DEPS et 01
SCn ADAMS ES

Attach or affix the appropriate shipping label to each carton of

materials. These labels are included in your Test Chairperson’s Packet.

Mark the Cartons

Use the yellow labels for the scorable materials.

325-M011937001-030000001-000033

YELLOW-Scorable Materials

On the return shipping label, fill in the number of scorable boxes

you're returning, and mark each label on each carton with a unique
number, such as “1 of 3,” “2 of 3,” “3 of 3.

Use the blue labels for the cartons of nonscorable materials: unused N —
test books for grade 3 and/or all test books for grades 4-8 and 10. I < S 2\

e S
On the return shipping label, fill in the number of nonscorable boxes ™ i iy e
you're returning, and mark each label on each carton with a unique sox o
number, such as “1 of 3,” “2 of 3,” "3 of 3.

A0
32U-M011837001-030000001-000045

BLUE-Nonscorable Materials

Ship Cartons to CTB/McGraw-Hill

After you have finished packaging, sealing, labeling, and numbering

your boxes, you will be ready to register online for return N\
shipping. Please note that the scheduled retrieval takes place ﬁ ‘ ‘ =
several days after you make your retrieval arrangements. You ‘ ‘ = ADAMS ES
or your principal’s designee must plan to be present at your ADAMS ES | | zof2
site for at least three days after you register for test materials | | 1oz

retrieval to ensure that test materials are picked up before the
deadline. Test materials retrieval will not occur on the same
day that you register for it. The deadline to register for test
materials retrieval is May 2, 2008, to ensure that all materials
are picked up by May 8, 2008. You may access CTB’s online
registration for return shipping as follows:

1. In your web browser’s address line, enter www.ctb.com/dc-cas.

2. Click on “CTB Navigator” on the left side menu under Quick Links.
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3. Enter your User ID and Password (same User ID and Password as for your Spring 2008 Online
Enrollments).

4. Click the LOG IN button. You will be directed to the CTB Navigator™ “My Programs Overview"”
page.
5. On the CTB Navigator™ “My Programs Overview" page, click on the “ONLINE TRANSPORTATION"

link located under the Materials Tracking section.

6. Select DC GR. 3-8 & 10 Spring 2008 Administration. Then click the SELECT button. This will direct
you to the Site Summary page for your school.

7. Click on the "GO TO PICKUPS” link in the upper left hand corner of the page.

8. Verify all information on the registration page is correct. Be sure the e-mail address listed is correct.
This will be the address that the scheduled pickup confirmation information will be sent to.

9. In the appropriate field, enter the number of boxes to be picked up by label color (yellow for
scorable materials, blue for nonscorable materials). You must enter a “zero” if you have no boxes
of a particular label color. It is important that you enter the exact number of boxes that you have
packaged, sealed, labeled, numbered, and separated by color label.

10. When you have finished entering your information, click on the SUBMIT button.

You will receive an initial e-mail confirming receipt of the registration and a second e-mail
informing you of the exact pickup arrangements and procedures.

If you have any questions or have difficulty accessing the return-shipping registration page, please call
the CTB DCPS Customer Service line at 1-800-994-8579.

All materials must be picked up by close of business, May 8, 2008. The school contact person
will need to designate the school’s hours of operation and have school personnel on site to ensure UPS
pickup by 4:30 p.m.

Note: A surcharge will be billed to any school whose materials are not available when the delivery
service arrives to retrieve the test documents.
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Appendix A.I: Special tducation Test Accommodation Levels

Level 1: Students receive no accommodations and participate fully in testing.

Level 2: Approved accommodations which maintain standard conditions.

Timing/Scheduling Accommodations

a. Flexible scheduling (e.g., order of subtests is altered)

b. Test administered over several days (e.g., one or two subtests per day)
¢. Test administered at best time of day for student

d. Breaks allowed between subtests

. Setting Accommodations

a. Preferential seating (e.g., in front of the room or in a study carrel)
b. Small group testing

¢. Individual testing

d. Special lighting

e. Location with minimal distractions

f. Adaptive or special furniture

g. Noise buffer

Presentation Accommodations

a. Repetition of directions

b. Simplification of oral directions

¢. Use of masks or markers to maintain place

d. Use of magnifying glass

e. Amplification equipment such as hearing aid or auditory trainer
f. Interpretation of oral directions (signing, cued speech) although test questions may not be interpreted
Response Accommodations

a. Use of large print test materials

b. Use of Braille test materials

Equipment

a. Computers

b. Calculators

¢. Pencil grip
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Level 3: Approved accommodations which maintain standard conditions. Students are able to complete the
test with some assistance.

VI. Permissible Accommodations
Timing/Scheduling
a. Extended time on subtests (may administer 1 subtest per day)

b. Breaks during a subtest (may last no longer than 3-5 minutes)

Presentation Accommodations
¢. Reading of test questions (math only)

d. On the spot translation of words or phrases, when practical (math only)
e. Assistance with interpretation of directions

Response Accommodations
f. Oral response to tests

g. Write in test booklets
h. Students indicate answers to multiple-choice questions by pointing or other method

i. A student dictates to examiner responses to constructed response items. Dictation may be transcribed
later, but it may not be edited by anyone other than the student.

Equipment Response

j. Student responses to constructed response items may be taped for later verbatim transcription.
(Questions may not be recorded.)

Level 4: Permissible accommodations that result in non-standard conditions in which students require
on-going assistance in taking the test.

VII. Permissible Accommodations
a. Assisted reading of comprehension passages on reading test.

b. Assisted reading of entire reading comprehension test including passages, questions and answer
options.

Notes:
1. Students at any of these levels may require multiple accommodations.
2. Students with state assessment levels of 3 and 4 should always be tested in a separate setting.

3. Use of accommodations not listed here may be considered if the accommodations are used routinely
during instruction. For approval, requests to use other accommodations must be forwarded to the Office
of the State Superintendent of Education, Division of Assessment and Data Reporting at least one month
prior to the test administration dates.
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Appendix A.2: Accommodations for Linguisfically and
(ulturally Diverse (L(D) Students

The English Language Proficiency (ELP) Level for each LCD student is determined by the student’s ACCESS for ELLs or
W-APT test score. Schools have the option to choose accommodations appropriate for their students, within the permitted
accommodations for their ELP level.

ELP Level 1: Approved accommodations: All of the accommodations listed in Roman numerals I, Ii, il and IV

I. Direct Linguistic Support Accommodations
a. Oral reading of test in English (including test passages, questions and answer choices)

Il. Indirect Linguistic Support Accommodations
Test Scheduling Accommodations
b. Breaks during a subtest (lasting no longer than 3-5 minutes)

ELP Levels 2-4: Approved accommodations: All of the accommodations listed under Roman numerals Ill and IV

lll. Direct Linguistic Support Accommodations
c. Oral reading of directions
d. Repetition of directions

Simplification of directions

- D

Simplification of writing prompt (on writing test)
Use of English dictionaries and bilingual dictionaries (math & science only)

> @

. Use of place markers to maintain place
IV. Indirect Linguistic Support Accommodations
Test Scheduling Accommodations
i. Extended testing time
j. Time of day most beneficial to student (morning or afternoon)
k. Extra or longer breaks allowed between subtests
|. Flexible scheduling (order of subtests is altered)
m.Test administered over several days (one or two subtests per day)
Test Environment Accommodations
n. Person familiar with student administers test
o. Preferential seating
p. Small group testing
English Proficient (EP), EP Monitored, Outdated and Pending: No accommodations. Students participate fully in
testing without accommodations.
Important Notes:
1. Students receiving the use of dictionaries accommodation must also receive the extended testing time
accommodation.
2. Students receiving the oral reading, breaks during subtest, use of dictionaries, or extended time
accommodation must be tested in a separate setting.
3. The use of unfamiliar or inappropriate accommodations may have a negative impact on testing. Only those
accommodations familiar to students and believed to facilitate a student’s content knowledge and skills
should be used.
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Appendix B: Test Site Observation Report

TEST SITE OBSERVATION REPORT

PART A

Test Location Number of Students Enrolled in
Cafeteria  Classroom Grades Tested

Gym Other (specify) Number of Students Tested
School:

Test Chairperson’s Name:

Date: Observer:

Please complete the following information by placing a check on the appropriate line.

Test Security

Yes No
1. Tests were stored in a secure area.

2. There was an observable plan for the distribution of test
materials to test examiners and proctors each day.

3. Tests were returned upon the completion of the testing session
each day.

4. Procedures were in place to distribute and retrieve secure test
materials used in make up sessions.

Provisions for Students Who Do Not Take the Tests

Yes No

1. Adequate provisions were made for students who arrived late
to school.

2. Adequate provisions were made for students who were exempt
from the tests (special populations DC CAS-ALT).

3. Adequate provisions were made for students in grades that
were not tested.
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Provisions for Students Who Require Additional Time to Complete the Test Session(s)

Yes No

1. Adequate provisions were made for students who needed additional
time to complete the test session.

2. Provisions for students who needed additional time were implemented
without disturbance to students who completed the test within the
scheduled time frames.

3. Students who required additional time completed the session during the
period scheduled for the day. That is, no student in general education
began a test session and completed it on another day, after lunch, etc.
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TEST SITE OBSERVATION REPORT

PART B
ADMINISTRATIVE PROCEDURES Yes | No | Not
Observed

. Proctors monitor assigned stations

. Manual available and in use by test supervisor

. Sufficient supply of tests for administration

. Extra pencils, erasers, scratch paper supplied and available

to students

5. Test materials handed to each examinee individually by a
member of the test administration team

6. Test materials checked to ensure that answer booklets (grades
4-8 and 10) correspond to the correct test book forms and grades

7. Students are informed of the procedures that will be used to

accommodate students who need extra time to complete the
test sessions?

8. Adherence to test directions as stated in the manual
9. Test administration process starts on time and in keeping with
school’s testing schedule

10. No students admitted after the start of testing

11. Adherence to suggested limits; use of functional timepiece

12. Students checked as to their correct use of answer booklet

13. Students periodically informed as to the amount of time
remaining for testing

14. Materials collected promptly, systematically, completely
from each student

15. Test material checked and counted before dismissal of
examinees

AW —

SEATING ARRANGEMENTS Yes | No | Not
Observed

1. Adequate spacing between seats and rows for self-reliance by
students

2. Provisions for left-handed examinees

3. All examinees facing forward and in the same direction (unless
tables were used)

TEST ENVIRONMENT Not
Yes | No | Observed

1. Desks/tabletops clear

2. Good heat, light, ventilation

3. Limitation of unnecessary interruptions

4. Good atmosphere for quiet work

5. Administration free of disturbances or irregularities

6. Students cooperating with test administration directives

DELIVERY OF TEST DIRECTIONS Not
Yes | No | Observed

1. Provisions for microphone for large groups
2. Clear, loud voice heard all over room
3. Instructions read clearly and verbatim from manual

-3-
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TEST SITE OBSERVATION REPORT

PART B (continued)

ACCOMMODATIONS FOR SPECIAL POPULATIONS Not
Yes | No | Observed

1. Provisions were made for students in Special Populations who
did not take tests. (Only students with level 5 accommodations are
exempt.)

Comments:

2. Copies of letters to parents of students who are in Special
Populations are on file.

3. Requisite testing accommodations are provided for students in
Special Populations.

Comments:
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TEST SITE OBSERVATION REPORT

PART C (Summary)

School Summary Findings

After completing Parts A and B, please evaluate the total school program using the rating

scale below:

Percent of students tested:

Poor Fair Good Excellent Outstanding
1 2 3 4 5

1. Test Security () O) () () ()
2. Provisions for Students

Who Do Not Take the Tests () () () () ()
3. Administrative Procedures () () () () ()
4, Seating Arrangements () () () () ()
5. Accommodations for

Special Populations () (O) () () ()
6. Test Environment () () () () ()
7. Delivery of Test Directions () () () () ()
8. Facilities () ) () () ()
9. Provisions for Students Who

Require Additional Time to

Complete the Test Sessions () () () () ()

Overall Rating of Program () () () () ()

1-9 10-18  19-27 28-36 37-45
Overall Comments:
Monitor’s Signature: Date:
-5._
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Appendix (: Comment fax form

COMMENT FAX FORM

The OSSE Division of Assessment and Data Reporting and CTB appreciate your comments and
suggestions with respect to the categories listed below. Attach additional pages if necessary.

FAX YOUR COMPLETED FORMS TO:
CTB DC-CAS Customer Service Phone Number: 866-282-2251

PROCEDURES:

SECURITY:

TEST MANUALS:

TEST BOOKS AND/OR ANSWER BOOKLETS:

RECEIPT OF MATERIALS:

PACKAGING AND RETURN OF MATERIALS:

OTHER:
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Appendix D: Short/Add fax form—Reading and Math

DISTRICT of COLUMBIA

Comprehensive Assessment System
Short/Add Fax Form ~ Reading and Math

This form is to be completed by the School Test Chairperson only. Use this form if you have any discrepancies between your
packing list and the materials received or if you need additional materials. Fill in the quantity for each piece that is needed and
fax your request to CTB DC-CAS Customer Services at 866-282-2251. If you have any questions, please call 800-994-8579.
Thank you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number: ) Fax Number: ()
(Requests will be shipped to this address—NO P.0. Boxes)

School Name: School Number:
School Address:
City/State: Zip Code:

Test Materials — The test books and answer booklets are secure materials and must not be copied (Fill in the

quantity for each item that is needed:

Title Code
_ Grade 3 Test Book 20354
_ Grade 4 Test Book 20355
_ Grade 5 Test Book 20356
_ Grade 6 Test Book 20357
_ Grade 7 Test Book 20358
_ Grade 8 Test Book 20359
__ Grade 10 Test Book 20360
__ Grade 4 Answer Book 20361
_ Grade 5 Answer Book 20362
__ Grade 6 Answer Book 20363
_ Grade 7 Answer Book 20364
_ Grade 8 Answer Book 20365
_ Grade 10 Answer Book 20366
_ Grade 3 Test Directions 20367
_ Grade 4-8 and 10 Test Directions 20368

Grade 3 and 4 Math Manipulatives 53493
_ Grade 6-8 and 10 Math Manipulatives (no rulers needed for Grade 5) 53494
_Grade 10 Math Reference Sheet 48553

Test Chairperson Kit (Please encourage photocopying whenever possible):

Test Chairperson’s Manual — Code 20369

School/Group List (SGL) = may be photocopied

Group Information Sheet (GIS) — DO NOT photocopy

Return envelopes for Test Books and Answer Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service

% fdru%raw-l-llll

Thank you for providing us with your conlact information. We will use this information only 1o fulfill your order. We store this informalion in a secure database al CTB/McGraw-Hill in
the U.S. For more information on our privacy practices, sand an amail to the privacy official at privacyofficar@ctb.com or call 831.383.6207. If you would like more information on The
McGraw-Hill Companies Customer Privacy Policy, please visit hittp:#www.mcaraw-hill. com/privacy. html
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Appendix £: Short/Add fax form—Composition

DISTRICT of COLUMBIA

Comprehensive Assessment System
Short/Add Fax Form ~ Composition

This form is to be completed by the School Test Chairperson only. Use this form if you have

any discrepancies between your packing list and the materials received or if you need additional
materials. Fill in the quantity for each piece that is needed and fax your request to CTB DC-CAS
Customer Services at 866-282-2251. If you have any questions, please call 800-994-8579. Thank
you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number:  ( ) Fax Number:  ( )
(Requests will be shipped to this address—NO P.O. Boxes)
School Name: School Number:
School Address:

City/State: Zip Code:

Test Materials — The test books are secure materials and must not be copied (Fill in

the quantity for each item that is needed:

Title Code
_ Grade 4 Test Book 20371
_ Grade 7 Test Book 20372
__ Grade 10 Test Book 20373
_Grade 4-8 and 10 Test Directions 20368
____Grade4, 7, and 10 Student Scratch Paper 48948

Test Chairperson Kit (Please encourage photocopying whenever possible):

Test Chairperson’s Manual - Code 20369

School/Group List (SGL) — may be photocopied

Group Information Sheet (GIS) - DO NOT photocopy

Return envelopes for Test Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per
sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service

e AL

{8 McGraw-Hill
Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store this information
in a secure database at CTB/McGraw-Hill in the U.S. For more information on our privacy practices, send an email to the privacy official
at privacyofficer@ctb.com or call 831.393.6207. If you would like more information on The McGraw-Hill Companies Customer Privacy
Paolicy, please visit http://www.mcgraw-hill.com/privacy.html.
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Appendix f: Short/Add fax form—Science

DISTRICT of COLUMBIA

Comprehensive Assessment System
Short/Add Fax Form ~ Science/Biology

This form is to be completed by the School Test Chairperson only. Use this form if you have any
discrepancies between your packing list and the materials received or if you need additional
materials. Fill in the quantity for each piece that is needed and fax your request to CTB DC-CAS
Customer Services at 866-282-2251. If you have any questions, please call 800-994-8579. Thank
you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number: ( ) Fax Number: ( )

(Requests will be shipped to this address—NO P.O. Boxes)

School Name: School Number:
School Address:
City/State: Zip Code:

Test Materials — The test books are secure materials and must not be copied (Fill in the

quantity for each item that is needed.:

Title Code
Grade 5 Science Test Book 20374
Grade 8 Science Test Book 20375
High School Biology Test Book 20376
Grade 5 Science Answer Book 20377
Grade 8 Science Answer Book 20378
High School Biology Answer Book 20379
Grade 4-8 and 10 Test Directions 20380

Test Chairperson Kit (Please encourage photocopying whenever possible):

Test Chairperson’s Manual — Code 20369

School/Group List (SGL) — may be photocopied

Group Information Sheet (GIS) - DO NOT photocopy

Return envelopes for Test Books and Answer Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per
—  sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service

-
i McGraw-Hill

Thank you for providing us with your contact information. We will use this information anly to fulfill your order. We store this information in a secure database at CTB/McGraw-Hill in
the U.S. For more information on our privacy practices, send an email to the privacy official at privacyofficer@etb.com or call 831.383 6207 If you would like more information an The
MeGraw-Hill Companies Customer Privacy Policy, please visit hitp-/fwww.megraw-hill. comiprivacy. himi.
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Appendix G: Local School Responsibilifies In Implementing The State
Assessment Programs

Public schools in the District of Columbia and private/residential schools that receive tuition payments for DC students
are required to implement the state assessment programs according to the guidelines established by the Office of

the State Superintendent. Therefore, school administrators, test chairpersons, test administrators, proctors and other
identified personnel who assist with the local school testing programs are expected to review and adhere to State
guidelines in executing their professional responsibilities to their local programs.

The primary responsibilities of the principal, test chairperson, local school testing committee, and proctor in
implementing the state assessments are as follows:

The Principal is responsible for:
[0 Ensuring that the test coordinator is trained in establishing and coordinating the local school testing program
[J Monitoring the local school testing program

[0 Ensuring that the state assessment guidelines are followed as outlined in the coordinator’s and administrators’
manuals

O Ensuring that parents are notified of the testing program in the school

[0 Ensuring that all building personnel are informed of test security and test integrity guidelines
[J Ensuring that students who require accommodations receive the appropriate accommodations
O Identifying a secured area for keeping all test materials

[0 Ensuring test security at all times

[J Ensuring that all persons responsible for handling, administering, or proctoring the tests are trained in accordance
with the professional test administration procedures

[J Ensuring that all secured materials are packaged and returned as mandated

[0 Ensuring that any test impropriety is documented and reported to the Office of the State Superintendent, Division
of Assessment and Data Reporting in a timely manner

[0 Monitoring school procedures to ensure that students are provided the opportunity to complete all test sessions
within the guidelines established by the OSSE, Division of Assessment and Data Reporting

[0 Ensuring that all persons responsible for handling, administering, or proctoring the tests sign the Confidentiality
Agreement Form
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The Test Chairperson is responsible for:
O Attending the DC CAS training sessions

[0 Organizing and monitoring the school testing program to ensure that the state assessment guidelines are followed
as mandated

[0 Ensuring that seamless procedures are established and disseminated that allow students to complete the test
sessions within the guidelines established by the OSSE, Division of Assessment and Data Reporting

Conducting the test administration training for school personnel involved in the implementation of the program
Checking and distributing the test materials

Ensuring that appropriate quantities of materials are requested

Collaborating with the Principal to establish school testing schedule and sufficient numbers of proctors

Identifying appropriate test sites

o o o o o oo

Ensuring that appropriate conditions and accommodations are established for students who require
accommodations

Maintaining the security of the test materials
Supervising testing

Completing documentation as required in the test manuals

o o o o

Preparing test materials for return shipment to mandated site

[J Reporting, as directed by the Principal, any testing irregularity (See Security Guidelines in Testing Chairperson’s
Manual)

The Testing Committee is responsible for:
[J Assisting the Test Chairperson in organizing and monitoring the school testing program
[0 Understanding state testing irregularities and policy breaches
[0 Assisting (if needed) the Test Chairperson in conducting training on the administration of the state assessment
[J Ensuring test security
[0 Assisting the Test Chairperson with checking and distributing test materials
[0 Assisting the Test Chairperson in returning test materials to the secure area in the school
[J Assisting the Test Chairperson in packaging test materials for return to the appropriate site

[0 Other responsibilities as required
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The Test Administrator is responsible for:

[0 Conducting the testing sessions as outlined in the Test Directions, Test Chairperson’s Manual, and Test Site
Observation Checklist

O Clarifying all questions regarding testing policy or procedures with the Principal or Test Chairperson
[0 Understanding state testing irregularities and policy breaches

[0 Establishing the testing climate within the test site

O Coordinating the distribution and return of test booklets and answer sheets to students

[0 Ensuring that students who require accommodations receive the appropriate accommodations

[0 Ensuring that students have the correct test form and answer documents

OO Ensuring that students are given the procedures to be followed in finishing a testing session early or for requesting
additional time

0 Monitoring
[0 Accounting for and maintaining the security of all test materials
[J Checking and completing all required documentation
[0 Adhering to test directions and administration guidelines
[0 Apprising the Test Chairperson of all testing irregularities

The Proctor is responsible for:
[0 Understanding state testing irregularities and policy breaches
[0 Assisting the Test Administrator with receipt and maintenance of test materials
[0 Assisting the Test Administrator with the distribution and return of test materials
[0 Ensuring that students are completing the test as required in the test guidelines
[0 Assisting in maintaining the integrity of the testing process
[ Assisting the Test Administrator with the required test accommodations for students in the special populations
O Ensuring test security

[0 Other responsibilities as needed
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Appendix H: Confidentiality Agreement
(

OSSE

DC Office of the
State Superintendent
of Education &

CONFIDENTIALITY AGREEMENT FOR THE DISTRICT OF COLUMBIA
COMPREHENSIVE ASSESSMENT SYSTEM (DC CAS)

This form is required for all personnel who work with tests administered by or through the District of
Columbia State Office of Education. Schools must retain completed forms for at least three years
following the last contact of the named person with any State Office of Education assessment material.

It is my understanding that the District of Columbia Comprehensive Assessment System materials are
secure documents. I agree to abide by all of the regulations governing test administration and data
reporting policies and procedures. As a part of these regulations, I know that [ am:

e *Not to provide any support with information or answers to students during the examination
period.

* Not to duplicate secure test materials for any reason except as authorized by the State Office of
Education Division of Assessment and Data Reporting.

* Not to make written notes about the topics or content of the test materials unless requested to do so
by the State office.

* Not to provide any part of the test materials for examination or other use by any other party unless
authorized by the State office.

* Not to disseminate any of the test materials to any other party unless authorized by the State office.

* Not to discuss or teach test specific items of the test at any time.

* Not to discuss or review with students information related to specific test items during the
assessment period as a result of reviewing the test booklets and identifying specific information
assessed.

* To maintain under secured conditions all test booklets in my possession.

* To return all test materials to the representative authorized by the State by the agreed-upon date.

* Special education accommodations must be provided as outlined in the IEP.

Name School/Office

Signature Date

825 North Capitol Street, NE — 8" Floor Washington, DC 20002
Phone: 202.442.5220 ¢ Fax: 202.442.5319 ¢ www.osse.dc.gov
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/ Important Testing Events

EVENT DATE

Test Administration

Training Sessions (CTB-led) ........cccccrrrrsmrinsrmsssen e ssssmeesans March 2009

Receipt of Test Chairperson’s Materials .........ccceeeerrrieersssnnnns March 10, 2009

Receipt of Secure Test Materials......cc.ccceeeereeereerriereiereseeeee by April 3, 2009

Short/Add WindoW..........ccemieecimiermnccceee s ccecee s smee s sssneeees April 6 through April 10, 2009

Chairperson Conducts Teacher Training Sessions
T Tl Lo Yo 1 - T, Prior to test administration

Test Dates for Grades 3-8 and 10
(includes Makeup TeStiNg)......ccccerrrrrrrsmerrserssssnerssssessssnsssnsnees Monday, April 20, through Thursday, April 30, 2009

Deadline to Register for Online Retrieval of
Test Materials at WwWw.cth.COM ........ovriicmrinirrrcee e May 4, 2009

Ship (Return) All Scorable and Nonscorable
Materials to CTB ......cccciiiiimiriir i by May 11, 2009

Last Day for CTB to Receive Test Materials
(0T g YooY 4 Vo R May 14, 2009

Note: Special permission to begin testing special education or ELL students early must be obtained from
the OSSE Division of Assessment and Data Reporting prior to April 3, 2009.

o~ Important Telephone Numbers

-
for Shortages, Errors, and General
Information

District of Columbia For information concerning District of Columbia

statutes, as well as policy and procedures for the District

Office of the State Superintendent : ;
of Columbia Comprehensive Assessment System, contact

01.: E_d.ucatlon (OSSE) the Office of the State Superintendent of Education,
Division of Assessment and Division of Assessment and Data Reporting at
Data Reporting 202-741-0792.

CTB DC CAS Customer Service Contact Numbers:
DC Only Toll Free: 800-994-8579

Customer Service Fax: 866-282-2251

Hours of Business: 8:30 A.m.—5:00 p.m. (EST)
E-mail to: DC-CAS_helpdesk@ctb.com

Developed and published under contract with the District of Columbia Public Schools by CTB/McGraw-Hill LLC, a subsidiary of The McGraw-Hill Companies,
Inc., 20 Ryan Ranch Road, Monterey, California 93940-5703. Copyright © 2009 by the District of Columbia Public Schools. All rights reserved. No part
of this publication may be reproduced or distributed in any form or by any means, or stored in a database or retrieval system, without the prior written
permission of the District of Columbia Public Schools.



Dear Test Chairperson,

Thank you for agreeing to serve as the Test Chairperson for your school. This is an important function,
not only for your school, but for the entire school system, as we seek to improve the instructional program here
in the District of Columbia.

This manual is designed to assist you in preparing for and conducting the upcoming testing program in
your school. Please read it carefully and follow the procedures described. Doing so will ensure that the test
administration is conducted under optimal conditions and that students are given an opportunity to do their best.

We hope that the manual will also assist you in providing in-service training to your school faculty. Feel free to
duplicate salient portions for handouts or overheads. Meanwhile, we need to remind ourselves of why we test
students:

The information gained through testing is used by

e teachers to develop lesson plans that support effective instruction for all students

¢ schools and districts to evaluate whether the goals of the content standards are being met
e parents to monitor children’s educational progress

Schools in the District of Columbia will administer the District of Columbia Comprehensive Assessment System
(DC CAS) to students in grades 3 through 8 and 10 in Spring 2009. The results of the test will provide useful
information about instructional strengths and weaknesses relative to the District of Columbia content standards.

The Comprehensive Assessment System combines selected-response items with constructed-response items that
allow students to produce their own responses. The content areas consist of Reading, Mathematics, Composition,
and Science.

This Test Chairperson’s Manual has been designed to help the Chairperson organize and oversee test
administrative procedures for Reading, Mathematics, Composition, Science, and Biology. A series of easy-to-follow
steps provides guidelines for receiving and checking testing materials, scheduling testing times, overseeing the
administration, and returning the materials to CTB/McGraw-Hill.

As you read through this manual and prepare for the test administration, should any questions arise, please
contact CTB/McGraw-Hill’s Customer Service Center at 800-994-8579 or the OSSE Division of Assessment and
Data Reporting, at 202-741-0792.

Thank you for your expertise and commitment.
Office of the State Superintendent of Education

Division of Assessment and Data Reporting
CTB/McGraw-Hill
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General Information

TESTING STEPS

1 REVIEW MANUAL

2 COMPLETE
SECURITY PROCEDURES
and PAPERWORK

3 INVENTORY MATERIALS

4 SCHEDULE THE TEST

5 NOTIFY STUDENTS AND
PARENTS OF TESTING

6 CONDUCT TRAINING

7 DISTRIBUTE TEST
MATERIALS

8 MAINTAIN SECURITY
DURING TESTING

9 CHECK-IN MATERIALS

1 O SHIP MATERIALS
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IMPORTANT DATES AND TIMES

Administrative Date

If you need additional test materials, you may order them during the Short/Add Window from April 6 — April 10, 2009.

To access the system for test materials adjustments, go to www.ctb.com and enter the User ID and Password that you
received from CTB in a separate mailing. If you have any additional questions, contact the CTB DCPS Customer Service line
at 1-800-994-8579.

Note: Any shipment of materials after the Ship (Return) All Scorable and Nonscorable Materials to CTB date (see Important
Testing Events page) that causes CTB to pay for shipping, other than ground, will incur additional charges to the school.

Testing Dates

Testing dates have already been determined by the District of Columbia Office of the State Superintendent of Education.
The testing dates are as follows:

Grades 3-8 and 10
(includes Makeup Testing) Monday, April 20, through Thursday, April 30, 2009

Testing of all content areas—Reading and Mathematics, Composition, Science, and Biology—must be
completed during this testing window.

Approximate Testing Times

The times shown in the charts on the following pages indicate an approximate period of time to complete the test.
However, any student who does not finish the test in the estimated time must be given time in an appropriate setting in
which to complete the test.
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Reading

The Reading Assessment has four sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Reading—Grade 3

Subtest Approximate Testing Time*
Testing Session 1

Reading 50 minutes

Testing Session 2
Reading 40 minutes

Testing Session 3
Reading 40 minutes

Testing Session 4
Reading 40 minutes

* Times shown refer to the approximate administration of items.
Allow for an additional 15 minutes for completing student biographical
information, administering the sample questions, and reading directions.

Reading—Grades 4 through 8 and 10

Subtest Approximate Testing Time*
Testing Session 1

Reading 40 minutes

Testing Session 2
Reading 50 minutes

Testing Session 3
Reading 40 minutes

Testing Session 4
Reading 40 minutes

*Times shown refer to the approximate administration of items.
Allow for an additional 15 minutes for completing student biographical
information, administering the sample questions, and reading directions.
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Mathematics

The Mathematics Assessment has four sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Mathematics—Grades 3 through 6

Subtest Approximate Testing Time*

Testing Session 1
Mathematics 40 minutes

Testing Session 2
Mathematics 40 minutes

Testing Session 3
Mathematics 40 minutes

Testing Session 4
Mathematics 40 minutes

Mathematics—Grades 7, 8, and 10

Subtest Approximate Testing Time*

Testing Session 1
Mathematics *Part A — 25 minutes
Part B — 25 minutes
Total time = 50 minutes

Testing Session 2
Mathematics 40 minutes

Testing Session 3
Mathematics *Part A — 25 minutes
Part B — 25 minutes
Total time = 50 minutes

Testing Session 4
Mathematics 40 minutes

*Times shown refer to the approximate administration of items.

An additional 5 to 10 minutes will be required for administering the
sample items and reading introductions and directions.

*For grades 7, 8, and 10, for Part A Sessions 1 and 3 ONLY, the use
of calculators is permitted. At the end of Part A, instruct students

to put their calculators away.
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Composition
The Composition Assessment has two sessions. Each Test Administrator will follow the schedule provided by the Test

Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Composition—Grades 4, 7, and 10

Subtest Approximate Testing Time*

Testing Session 1
Composition: Phase 1 Planning/Draft 60 minutes

Testing Session 2
Composition: Phase 2 Final Composition 60 minutes

*Times shown refer to the approximate time allowed to complete

the composition.
An additional 5 to 10 minutes will be required for reading

introductions and directions.
Note that additional time should be granted as needed to

students who continue to work on their compositions.

Science
The Science and Biology Assessments have three sessions. Each Test Administrator will follow the schedule provided by
the Test Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.

Science—Grades 5, 8, and Biology

Subtest Approximate Testing Time*
Testing Session 1
Science 35 minutes
Testing Session 2
Science 35 minutes
Testing Session 3

30 minutes

Science

*Times shown refer to the approximate administration of items.
An additional 5 to 10 minutes will be required for administering the
sample items and/or reading introductions and directions.

District of Columbia Comprehensive Assessment System 5
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OVERVIEW OF ASSESSMENT MATERIALS

The following assessment materials are provided at grades 3-8 and 10:

Grade 3
Test book—qgrade 3*

One for each student and one for the Test Administrator
Test Directions—one book for grade 3
Punch-out tool*—ruler (yellow/purple with inches and half-inch markings on one side and centimeters on

other side, commodity code 53493)

Grades 4-8 and 10

Test Directions—one book for grades 4-8 and 10, all content areas included

Note: The test book and answer booklet for each grade are printed in the same color. Colors vary by grade
level. For Reading and Mathematics and for Science and Biology, there are two versions of the test for each
grade—Form 1 and Form 2. Teachers should check that students in grades 4-8 and 10 are using the correct test
book and answer booklet combination. Dark and light shading will be used to distinguish Form 1 from Form 2.

Grade 4

Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

Note: No punch-out tool is needed for this grade.
Composition Test Book*

One for each student and one for the Test Administrator
Planning and Draft paper

Two pages for each student

Grade 5
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Note: No punch-out tool is needed for this grade.
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator
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Science Test Book*
One for each student and one for the Test Administrator
Science Answer Booklet*

One for each student and one for the Test Administrator

Grade 6
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*
One for each student and one for the Test Administrator

Note: No punch-out tool is needed for this grade.

Grade 7

Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Part A of Sessions 1 and 3 of the
Mathematics test.

Composition Test Book*
One for each student and one for the Test Administrator
Planning and Draft paper

Two pages for each student

Grade 8
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator
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Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Part A of Sessions 1 and 3 of the
Mathematics test.

Science Test Book*
One for each student and one for the Test Administrator
Science Answer Booklet*

One for each student and one for the Test Administrator

Grade 10
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*
One for each student and one for the Test Administrator

Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Part A of Sessions 1 and 3 of the
Mathematics test.

Composition Test Book*
One for each student and one for the Test Administrator
Planning and Draft paper
Two pages for each student
Students Enrolled in a Biology Course
Biology Test Book*
One for each student and one for the Test Administrator
Biology Answer Booklet*

One for each student and one for the Test Administrator

* Test Books and punch-out tools are available in large-print and Braille editions for those students with special needs. Answer Booklets are
available in large-print editions only. Composition test books are available in Braille editions only.
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e Security Procedures

As Test Chairperson, you will need to work closely with the principal to ensure the security of the
Comprehensive Assessment System. To prevent the loss or copying of any test book, test items, or
completed answer booklet, you will need to establish strict security guidelines within your school,
and keep a detailed inventory of all test books before, during, and after test administration until the
time they are returned to CTB.

If after reading these instructions, you have any questions about the materials or the instructions on
how to inventory the materials, please call 800-994-8579, between 8:30 a.m. and 5:00 p.m. Eastern
Standard Time.

SECURE MATERIALS

Each school must develop an organized test material distribution process so that all secure test materials, used and
unused, are accounted for and returned to CTB. Under no circumstances should anyone destroy or throw away any test
book or any answer booklet including invalidated or damaged test books or answer booklets. All test books must be
returned to CTB.*

All test books and answer booklets are secure materials and must be kept in locked storage when not in use. Test
books and answer booklets must be returned to a locked storage area immediately following each test administration.
Secure test books have been assigned a security number. These security numbers correspond to the numbers listed on
the School Packing List. If the numbers do not correspond, call the OSSE Division of Assessment and Data Reporting at
202-741-0792 and CTB DC CAS Customer Service at 800-994-8579.

SCHOOL SECURITY CHECKLIST

The Test Chairperson must complete a School Security Checklist for each Test Administrator receiving test materials.
The Chairperson must write the quantity for bar-coded materials signed out and in with the Test Administrators. The
Chairperson and the Test Administrator must initial the materials out and in each day.

CTRMcGraw Hill PAGE 1 of 4
TEST YEAR. 2009 District of Columbia Comprehansive Testing Assessment Spring 2008
SECURITY CHECKLIST
DISTRICT: 01 Destrict of Columbia Public PACKING LIST NO 6083267
SCHOOL: 300 POWELL ELEMENTARY SCHOOL e A
* REPORT ALL MISSING BOOKS TO CTB IMMEDIATELY
Grade 3 CRA Teatock

DISTRIBUTION FROM THE SCHOOL TEST CODRDINATOR (STC) TO THE TEST ADMBNISTRATORYS)

SCHOOL TEST COORDINATORS: EACH DAY OF TESTING. THE TEST ADMINISTRATOR (TA) MUST INITIAL THE "OUT" COLUMN WHEN RECEIVING SECURE

TEST MATERIALS. EACH DAY FOLLOWANG TESTING. THE STC MUST INITIAL THE “IN" COLUMN WHEN THE TA RETURNS THE SECURE MATERIALS
BOOKLET STUDENT MAVE [2X] DAY 2 25 MAKEUP TEST
SECURITY i ouT W our N ;oW ouT N ADMINIGTRATOR
NUMBER . Ta STC T s T STC A STC

EHTTTEHTTEEEEEH T

* Unused answer booklets will not be returned to CTB.

2009 Test Chairperson’s Manual District of Columbia Comprehensive Assessment System 9




SECURITY GUIDELINES

All test books and answer booklets are secure materials and must be in locked storage when not in use.
Test books and answer booklets must be returned to a locked storage area immediately following each
test administration. Leaving secure test materials unattended any time they are not in locked storage is a
violation of test security.

e Test books are secure. The principal must ensure that the books are kept in a secure central location in the school,
except during testing.

e Test books must be distributed to teachers for their exact count of students on the morning of testing and returned
to the Chairperson immediately after testing.

e Test books signed out to teachers and not being distributed to students should be temporarily stored in the room in
a location inaccessible to students until the end of the testing session.

e The use of cells phones and PDAs is strictly forbidden during the testing session. Cell phones and PDAs must be
turned off and put away.

e No calculators are to be used for calculating answers to questions other than as specified for grades 7, 8, and 10, or
as required by a student’s IEP or 504 plan.

e Test materials should be distributed to and collected from each student individually.

e Only materials that are specifically listed for use in the Test Directions are allowed. Room displays related to test
content (e.g., math or science facts and literary definitions) should be covered or removed.

e Student responses must not be coached or influenced with in any way, including making statements to students
regarding accuracy of responses; reading items; defining words; giving students hints, clues, or cues; or altering or
editing student responses. Those administering the test are encouraged to walk around the room during testing and
should check to see that students are marking their responses appropriately.

e School personnel must not hand-score student responses at any time.

e  After testing, access to secure materials is restricted to supervised sessions for completing additional student
information on the back of the test books or answer booklets. Student responses must not be edited or altered in
any way.

e Test items and/or test books may not be copied under any circumstances. Test items or test books must not be used
for review or practice purposes before or after testing.

e Discussion of specific test items with students or staff is prohibited.

e Any breach of testing security—cheating, loss of material, and/or failure to account for all materials—must be
reported by the Test Administrator to the Test Chairperson. The principal or his/her designee must immediately relay
these reports to the Office of the State Superintendent of Education, Division of Assessment and Data Reporting.
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SECURITY DURING TESTING

The School Test Chairperson must be available to respond to questions from Test Administrators and school personnel. If
the answer is not available in this manual or the Test Directions, call the OSSE Division of Assessment and Data Reporting
or CTB, using the contact information provided on the inside front cover of this manual.

¢ Notify the OSSE Division of Assessment and Data Reporting and CTB if any secure materials are missing.
e Create a school security file. This file should contain the following items:
1. Documentation of any testing disruptions
2. Copies of the School Security Checklists
3. Explanations as to why materials were not returned after testing or any other test irregularities.
You will need this file
o in the event that CTB reports secure documents missing from your school

o if the school or district decides to invalidate a student’s score. If you invalidate a test score, this should be noted
in writing and attached to the student’s score reports in the student’s permanent file.

¢ Send copies of any documentation relating to potential invalidations of whole classes, schools, or districts to the
OSSE Division of Assessment and Data Reporting.

e CTB will maintain a record of serial numbers of all test books shipped to the schools and districts, including overage
shipments and any additional materials request shipments. When testing is completed, all test books, used and
unused, must be returned. CTB will use a scanner to account for all test books by serial number and provide a
record of missing test books to the OSSE Division of Assessment and Data Reporting. If any test books shipped
to a school or district are determined to be missing, the school principal will be required by the OSSE Division of
Assessment and Data Reporting to account for the missing materials.

e The Test Chairperson is expected to maintain test security by using the serial numbers to account for all test books
before, during, and after test administration until the time they are returned to CTB. The Chairperson must record
all pertinent information regarding the replacement of missing test books for a school on the School Security
Checklist.
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Section

Before Testing—Instructions for Test Chairpersons

PLEASE TAKE THE TIME TO REVIEW AND INVENTORY ALL TEST
MATERIALS WHEN THEY ARRIVE AT YOUR SCHOOL.

Step 1 RECEIVE TEST MATERIALS

Confirm that you have received the total number of school boxes listed on the shipping invoice. Notify
CTB immediately and no later than noon, April 3, 2009, at 800-994-8579 if any boxes are missing, or
contain damaged materials, or if you received boxes that should have been delivered to another school.

The Test Chairperson should open boxes within 24 hours to allow plenty of time to resolve shortages.

Verify the contents of the school box(es) with overage materials. Keep all boxes for returning test
materials.

Step 2 INVENTORY TEST MATERIALS

Check the materials specified on the School Packing List against materials received.

Compare the security numbers on the shrink-wrapped packages of test books with those listed on
the School Packing List (example shown below).

Check quantities of materials against current enrollment.

Report any discrepancies or materials shortages to CTB. Note any discrepancies on the School Packing
List.

School Packing List

Be sure to save the Packing List since it needs to be returned to CTB with any unused books.
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Step 3

Step 4

Step 5

SCHEDULE THE TEST
® Review the Test Chairperson’s Manual and Test Directions in advance.

e Refer to Pages 3, 4, and 5 for approximate length of each session time. Schedule testing to allow
sufficient time to complete each test session.

e Establish a testing plan that shows how the school will accommodate students who need
additional time.

e Tests and Makeup Tests must be administered Monday, April 20, through Thursday, April 30, 2009.

e Avoid testing just after students have had strenuous physical or mental activity.

NOTIFY STUDENTS AND PARENTS OF TESTING

Students and parents must be notified when testing will take place and should be informed as to the
purpose of the test. While undue emphasis on the importance of the test should be avoided so that
students will not become overly anxious, it is important that students are motivated to do their best in
order to obtain the best results.

CONDUCT TRAINING SESSIONS FOR TEST ADMINSTRATORS AND PROCTORS

Anyone who will handle test materials must attend a training session prior to the test
administration.

Test Administrators

Test Administrators must be employees of the district (i.e., teachers, paraprofessionals, counselors,
administrators, and librarians). All Test Administrators (including possible substitutes) must have received
training in the administration of the test in Spring 2009. It is recommended that Test Chairpersons train
more certified employees than are actually necessary for administering the test to cover unforeseen
absences. Do not allow untrained employees, teachers, or substitutes to administer tests. Test
Administrators must not administer tests to close relatives (e.g., children or grandchildren).

OUTLINE OF INSTRUCTIONS FOR TEST ADMINISTRATORS
Prior to testing:
® Review test administration procedures and test materials thoroughly.

* Review school procedures to accommodate students who need additional time.

Prepare to Schedule Testing

e Review the scheduling guidelines provided by the Test Chairperson for the administration of the
different content areas.
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Allow sufficient time to complete the student-identifying information. (See the section on using the
precoded student labels and completing the student-identifying information.)

Avoid testing on days just before or after vacations, important school functions, or holidays.

Testing should occur at the beginning of the morning when students are most alert. Do not
administer the test immediately after students have been involved in any strenuous physical or
mental activity.

Schedule testing to allow sufficient time to complete a testing session. (See the tables on Pages 3, 4,
and 5 for testing times.)

Prepare the Testing Environment

Review the Test Site Observation Report.

Testing in a familiar classroom setting reduces test anxiety for students and should simplify test
security. Students should be tested in classrooms that have good lighting, adequate ventilation, and
sufficient space. Schools are strongly encouraged to avoid large group administrations in settings
such as the library or the cafeteria.

The testing room should be as quiet as possible, without interruptions.

Remove charts or reference materials from the walls of the testing room.

Receive Materials from Test Chairperson

Test Administrators must sign out and sign in test materials each day, using the School Security
Checklist. Copies of the form are provided in the Test Chairperson’s Packet for each school.

During testing:

In order to ensure that test results for the District of Columbia Comprehensive Assessment System are
valid, reliable, and equitable, the test administration must be standardized with the same directions
and time limits and similar testing conditions across the District of Columbia. In order to provide
standardized test administration, Test Administrators must carefully follow the instructions provided in
the Test Directions.

Observe timing guidelines.
Read oral directions at a moderate, steady pace.
Schedule breaks to maintain an unhurried pace and a relaxed atmosphere.

Follow the recommended schedules, to the degree possible, and schedule tests so that students do
not become overly tired.
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After testing:

Assemble Materials for Return

Test Administrators (with help from proctors, if requested) will review all assessment materials for the
following:

to ensure that no foreign materials, such as scratch paper, paper rulers, tape, paper clips, have been
left inside test books or answer booklets

to identify any damaged materials

to mark a test for invalidation, if necessary (see below)

to complete accommodation and special education fields on the bottom half of the student data grid

Each Test Administrator will organize the scorable materials by class and content area—test books for
grade 3 or answer booklets for grades 4-8 and 10—and complete a Group Information Sheet for those
test materials. The materials will be placed in envelopes labeled “For Test Booklets,” accompanied by
the completed Group Information Sheets placed on the top. These envelopes will be returned to the Test
Chairperson.

Test Administrators should also return to the Test Chairperson all unused test books (grade 3) or all test
books (grades 4-8 and 10), and the Test Directions.
Test Invalidation

Tests should be invalidated only in specific cases. A content-area section should be invalidated if a student
becomes ill during the content-area section and is not able to complete the test. Tests should also be
invalidated if there is clear evidence that a student received inappropriate assistance (i.e., cheating).
Follow the directions below when invalidating a content-area section.

Grade 3

Mark the invalid content-area section by 1) filling in the small diamond that appears on the bottom of
the first page of the content-area section in the test book, and 2) filling in all the circles of the first five
multiple-choice questions in that content area.

Grades 4-8 and 10
Reading, Mathematics, and Science Only

To mark a student’s test as invalid: 1) In the student’s answer booklet, fill in the small diamond that
appears next to the heading for Session 1 of the content-area section to be invalidated. 2) Then fill in all
the circles of the first five multiple-choice questions in that content-area section.

Composition (Grades 4, 7, and 10 Only)

To indicate that a test booklet is invalid, the Test Administrator should fill in the whole row of zeros in

the field titled "Special Use Only” on the back cover.

Note: Invalidating a section of a content area invalidates the entire content area.
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OUTLINE OF INSTRUCTIONS FOR PROCTORS
Proctors

It is recommended that, in addition to the Test Administrator, one person be present in the classroom
to serve as a proctor during testing. A proctor can be a teacher’s aide, a parent, or other district/school
personnel (e.g., music teachers, P.E. teachers, and counselors). Parents must not be proctors in the
rooms where their children are being tested. Prior to the week of testing, proctors should be notified
and informed of their duties.

The information below shows a list of possible duties for proctors.

Include in your training session a review of the Test Site Observation Report (see Appendix B).

Prior to testing:

1. Assist Test Administrator with completing student-identifying information on the back of test books
(grade 3) or answer booklets (grades 4-8 and 10), as necessary.

2. Punch out mathematics manipulatives (punch-out tools) for the Mathematics content-area section of
the assessment.

During testing:

1. Check to ensure that students receive a test book (grade 3 and Composition) or a test book and
the corresponding answer booklet (grades 4-8 and 10). For the Mathematics content-area section
of the assessment, check to ensure that students receive punch-out tools and scratch paper. For the
Composition tests (grades 4, 7, and 10), ensure that each student has two sheets of Planning and
Draft paper.

2. Walk around the room quietly and frequently to ensure that students
a. receive additional sharpened pencils when needed
b. follow instructions
c. are working on the appropriate content-area section of the assessment
d. mark their responses in the appropriate area of the test books (grade 3 and Composition) or
answer booklets (grades 4-8 and 10)

™

use only allowable materials
f. do not give help to or receive help from other students
g. are not using a calculator except on approved sections of the Mathematics test

3. Refer all students’ questions to the Test Administrator.
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After testing:
1. For grades 4-8 and 10, check to make sure students have not left answer booklets inside test books.
2. For all grades, check test books (grade 3) or answer booklets (grades 4-8 and 10) to make sure there

are no sticky notes, staples, pins, paper clips, and no tape of any kind on any pages. Remove any of
these extraneous materials.

3. For the Mathematics content-area section of the assessment, check to be sure no punch-out tools or
scratch paper were left inside the test books (grade 3) or answer booklets (grades 4-8 and 10).

4. For the Composition tests, check to be sure no Planning and Draft pages have been left in the test
books.

Step 6 DISTRIBUTE TEST MATERIALS

The Test Chairperson should distribute the test materials on the morning of testing.

e Test books and answer booklets—See Pages 6, 7, and 8 of this manual for list of assessment materials
for each grade.

e Punch-out tools—See Pages 6, 7, and 8 of this manual for punch-out tool needed for each grade.

e Test Directions—one copy of the test directions for the grades they are administrating (grade 3 or
grades 4-8 and 10)

e Group Information Sheets (GISs)—one for each group of students and content area tested
» grade 3—one GIS for Reading and Mathematics Test Books for each group of students tested

» grades 4-8 and 10—one GIS for Reading and Mathematics Answer Booklets for each group of
students tested

» grades 4, 7, 10—one GIS for Composition Test Booklets for each group of students tested

» grades 5, 8, and Biology students—one GIS for Science or Biology Answer Booklets for each group
of students tested

e Envelopes for Reading and Mathematics Test Books (grade 3), Reading, Mathematics, Science, and
Biology Answer Booklets (grades 4-8 and 10), or Composition Test Booklets (grades 4, 7, and 10)—
one for each group or class of students tested

There must be separate Group Information Sheets and envelopes for test books and answer booklets for
each class or group and content area (see above) to be tested. If you need additional Group Information
Sheets or envelopes, please call 800-994-8579. Do not photocopy these documents.

The Test Chairperson must complete a School Security Checklist for each Test Administrator receiving
test materials. The Chairperson must write the quantity for bar-coded materials signed out and in with
the Test Administrators. The Chairperson and the Test Administrator must initial the materials out and in
each day.
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Step 7

Step 8

FULFILL SCHOOL MATERIALS REQUESTS

The Test Chairperson should fill requests for additional materials within the school by using the overage
material received and the School Security Checklist. The Chairperson must complete the School Security
Checklist by identifying the school name and the Test Administrator receiving the materials. The Test
Chairperson should write in the quantity of all test materials provided.

USING THE PRECODED STUDENT LABEL AND COMPLETING
THE STUDENT-IDENTIFYING INFORMATION

Precoded student labels will be distributed by the Test Chairperson. The precoded student label will
identify the student’s name, student ID number, birth date, ethnicity, gender, and grade. Each student’s
label must be placed on the front cover of the test book or answer booklet in the space indicated in
order for scores to be reported correctly.

If a precoded student label is not provided for a student, or the information on the label is inaccurate,
the student data grid on the back of the test book or answer booklet must be completed. An overage
of answer booklets is provided to use for students who do not have a precoded student label or whose

label shows inaccurate information.
Check the precoded student label for accuracy:

e If the information on the precoded student label is correct, place the label on the front cover of
the test book or answer booklet in the space indicated. After testing, refer to Appendix A.1 for
instructions on completing test accommodation information for each student.

e If a precoded student label has been affixed to the front cover of the test book or answer booklet
and some information on the label is subsequently determined to be inaccurate, the test book or
answer booklet can still be used by doing the following: Place two blank labels over the inaccurate
label. Then, bubble all information on the student data grid. Blank labels are sent specifically for

this use.

18 District of Columbia Comprehensive Assessment System 2009 Test Chairperson’s Manual




COMPLETING STUDENT-IDENTIFYING INFORMATION PRIOR TO TEST ADMINISTRATION

Use the instructions in this section to complete the top section of the student data grid on the back of the answer
booklets (or test books for grade 3). This information should be completed prior to the administration of the first testing
session of the assessment.

ENGLISH LANGUAGE LEARNER

ACCESS FOR ELL PROFICIENCY LEVEL
(mark one)

PROGRAM PARTICIPATION (mark all that apply)
Special Education
gng:!sh Lazguage Learner SPEGIAL

ection 50 USE ONLY
Title | Targeted Assisted | | |

@ Level1 ® Level3
@ Level 2 @ Level 4 Home Schooling (not enrolled in a

public school) elelelo)]

Retake (select option if student

has participated in the assessment
previously)

= DISTRICT OF COLUMBIA | o
- COMPREHENSIVE ASSESSMENT SYSTEM 2009

- Grade 3

— | Student Name

: Teacher School

™ |Last STUDENT’S NAME First M1 BIRTH DATE ETHNICITY
= Month | Da Year (mark one)

= LT L] ’ @ Asiany

= [O0000000000 000000000 | O| w0 | OO | OO Pacific Islander
= OOOOOEEEEAO® OOE®EAO®®O® | ®| F O | OO | O | @Bak
= va Q| @@ | @ (non-Hispanic)
= ©OOOOOOOOOO VOOV | ©| Q| E®| @ | @ Hipanic

= COOCCOOOOOO® OO | ®| 0| @ O ) )
= EEEEEEEEOO® OOOOOOOO® | ®| wQ| | O | @ AmercanIndan
= CEEEEEEEEO® OOEOOOEO® | ®| WmO| ©®| © Alaska Native
= OEEEEEEEOOE OO @| aQ| @ @ | ®whie

= OOOOOEOOOEE COOEAEOO® | @ s»O (non-Hispanic)
=l cJolololololololololoiolololololofolololN ol IR*e SN ol Ro'o! SEBER

= QOO VOOVOOVOY | | @ | NvO

3 =
= Place precoded STUDENT
- (0OOEEEEEOOO OEEOEO@OO® | | ® |sruvent i NusER| LABEL on front cover. 2
- @@@@@@@@@@@ @@@@@@@@@ @ precoded student label is used,
= 0OEOOOEEOOO® ©OOEEOOO® | @ |L I | | | | | || theflowng data cannot be
= EEEEEEEEEO® OOEEEOO®® | ® [ OOOO®O®O®® | modfied: student name,

= 0OEEEEEEEOO OOOOOOOOO | O OOOOOOQ | birthdate, ethnicity, gender,
= EEEEEEEEAA® AAOAAAE®E® | ® | @EEOE®E@E® | and student ID number. |f any
= (OEOOOEEEEEE® OEOOEEEEEE® ® | EEEFEEE® of that information is incorrect,
= (O0O0OOOOOOD OOOOOODID | | © | AOOODA® | do net use the precoded
= (200OOOOOOOV COOPOVOOA | | © | EOAOOAE | STUDENT LASEL hnstead.
= QOO0 OO OOOOOOOOO 0| EOOOOOE For further instructions on )
- [0OOOOEEEEOD OOOOOOOO® | ® | QOODDDD | fime ot s
= PFXFXXXRRA® DODOODOR! ® page, please refer to the Test
= | 0OOOOOOOOOV OOOOOOOOV | @ | OOO@OOE® | pirections or Test Chairperson's
= 0QEEEEEEEOE OOOOOOOOO | @ Manual,

= @)

= O

= O

= O

= @)

= @)

For all students:

On the back of the answer booklets (or test books for grade 3 and Composition), in the top section, print the student’s
name, the teacher’s name, and the name of the school.

For only those students who do not have a precoded student label or whose label shows inaccurate information:

All the following fields must be completed according to the information on the next page.

* Student Name * Gender
* Birth Date * Student ID Number
* Ethnicity
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INSTRUCTIONS FOR COMPLETING STUDENT-IDENTIFYING INFORMATION

Turn to the back cover of your answer booklet (or test book for grade 3 and Composition). In

SAY

the top section, print your name, the teacher’s name, and the name of the school. | have put

the teacher name and school name on the board to show you exactly how they should be
printed.

Pause while students complete the information in the header space.

If all students have an answer booklet (or test book for grade 3 and Composition) with a precoded
student label affixed on the front cover, proceed to the test administration directions on Page 14 of
the Test Directions Manual for Grade 3, and Page 20 of the Test Directions for Grades 4-8 and 10
(Reading and Mathematics), Page 44 (Composition), or Page 49 (Science or Biology).

Completing the Student Data Grid with Students

If the answer booklets (or test books for grade 3 and Composition) do not have a precoded student
label on the front cover—and the student-identifying information on the student data grid has not
been completed—proceed with these directions for students to complete the top half of the student
data grid.

Below the top section, find the heading “STUDENT’S NAME." For “Last,” start at the left and
SAY print one letter in each box. Print as many letters of your last name as will fit in the boxes

provided. If you do not need all the boxes, leave those boxes blank. Repeat this procedure
for “First,” and then print the first letter of your middle name under “M.L." Do not print a
nickname or shortened name.

Below each box that shows a letter of your name, fill in the appropriate circle for that letter.
If you left some boxes blank, fill in the empty circles for those boxes.

Are there any questions?

| Pause to answer any questions and to allow students time to complete this field.

In the section to the right of your name, find the heading “BIRTH DATE.” Under “Month,” fill
SAY in the circle that corresponds to the month of your birth date. Then under “Day,” fill in two
circles. If you were born on the first through the ninth of the month, fill in a circle for zero

and then the number that corresponds to the correct day. For “Year,” fill in the two circles
that indicate the last two digits of the year you were born.

| Pause while students complete this field.

To the right of “BIRTH DATE,"” find the heading “ETHNICITY.” Fill in the one circle that best
identifies your ethnic origins.

SAY

Are there any questions?

| Pause to answer any questions and to allow students time to complete this field.
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SAY

SAY

Below “ETHNICITY,” find the heading “"GENDER" and fill in the appropriate circle to identify
your gender.

| Pause.

Below “BIRTH DATE,” find the heading “STUDENT ID NUMBER."” In the boxes above the
circles, print the seven-digit number that is your ID number. Then fill in the appropriate circle
below each number.

Pause while students complete this field. Then turn to Page 14 of the Test Directions Manual
for Grade 3 (Reading and Mathematics), Page 20 of the Test Directions for Grades 4-8 and 10
(Reading and Mathematics), Page 44 (Composition), or Page 49 (Science or Biology) for directions to

continue the administration.

The remaining information fields on the grid should not be filled in until after the test
administration. See below for filling in the lower part of the grid after the test.

COMPLETING ADDITIONAL STUDENT INFORMATION AFTER THE TEST

The following codes could not be precoded and must be completed for all students.
ENGLISH LANGUAGE LEARNER-See Appendix A.2 on Page 31.
Complete the appropriate codes in the following fields for English Language Learners:

0 ACCESS FOR ELL PROFICIENCY LEVEL (mark one)

D  Level 1 Q Level 3
@ Level2 @ Level4

PROGRAM PARTICIPATION (mark all that apply)

Special Education

English Language Learner

Section 504

Title | Targeted Assisted

Home Schooling (not enrolled in a public school)

OO0O0OOO0

Retake (select option if student has participated
in the assessment previously)

SPECIAL USE ONLY-DO NOT MARK. The Special Use Only field is to be used by CTB only.
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SPECIAL EDUCATION ACCOMMODATIONS

For more information regarding permissible test accommodations for special education accommodation
levels, see the Appendix at the end of this manual.

[ ] 0
District of Columbia

Comprehensive Assessment System 2009

Student Name

Accommodations
(mark all that apply)

Timing/Scheduling Accommodations Equipment Accommodations Setting Accommodations

(O 01 Flexible scheduling (SWD) QO ot Computers QO 01 Preferential seating (SWD)
O 02 Test administered over several days (SWD) O 02 Calculators O 02 Small group testing (SWD)
O 03 Test administered at best time of day for student O 03 Pencil grip O 03 Individual testing

(SWD) (O 04 Student responses to constructed-response | () 04 Special lighting
(O 04 Breaks allowed between subtests (SWD) items may be taped for transcription (O 05 Location with minimal distractions
O 05 Extended time on subtests (SWD) O 06 Adaptive or special furniture
O 06 Breaks allowed during a subtest (SWD, ELP Level 1) O 07 Noise buffer

O 08 Person familiar with student administers the test

Presentation Accommodations Response Accommodations Other Accommodations
O 01 Repetition of directions (SWD) O 01 Use of large print test materials O 01 Assisted reading of comprehension passages on
O 02 Simplification of oral directions (SWD) O 02 Use of Braille test materials reading test (nonstandard)
O 03 Use of masks or markers to maintain place (SWD) O 03 Oral response to tests O 02 Assisted reading of entire reading
(O 04 Use of magnifying glass (O 04 Wiite in test books comprehension test (nonstandard)
O 05 Amplification equipment O 05 Students indicate answers to multiple- O 03 Oral reading of test in English limited to test
(O 06 Interpretation of oral directions choice questions by pointing or other questions and answers choices (ELP Level 1)
O 07 Reading of test questions (Math only) method O 04 Oral reading of test in English, including test
(O 08 On-the-spot translation of words or phrases (O 06 Student dictates to examiner responses passages, questions, and answer choices (on
(Math only) to constructed-response items Math and Science portions only)
O 09 Assistance with interpretation of directions O 05 Other (approved by OSSE)

O 10 Oral reading of directions

O 11 Simplification of writing prompt (on writing test)

O 12 Use of English dictionaries and bilingual
dictionaries

Developed and published under contract with District of Columbia Schools by CTB/McGraw-Hill LLC, a subsidiary of The McGraw-Hill Companies, Inc., 20 Ryan Ranch Road, Monterey, California
93940-5703. Copyright © 2009 by District of Columbia Public Schools. All rights reserved. No part of this publication may be reproduced or distributed in any form or by any means, or stored in a
database or retrieval system, without the prior written permission of the District of Columbia Public Schools.
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ATy During Testing—Insfructions for Test Chairpersons

During testing, the Test Chairperson should do the following:

¢ Sign out and sign in secure materials on a daily basis. You may pre-assign materials to help facilitate
the process.

e Be available to answer questions that might arise.
e Make sure that directions are not read over the Public Address System.

e Qversee the test administration. Make sure that materials for each test are available and all
administration procedures are being followed. Make sure that unspecified supplemental materials are
not being used.

e Ensure that all school personnel involved in the test administration adhere to the security guidelines.
Any breach of test security must be reported.

e Make sure that the circumstances surrounding significant disruptions in normal testing are
documented and kept on file in the school office (e.g., a student is suspected of cheating). Copies of
the documentation related to disruptions must be sent to the OSSE Division of Assessment and Data
Reporting.

e On each testing day, sign out and sign in all test books and any answer booklets that contain student
responses. These secure materials must be returned at the end of testing. The test book (grade 3 and
Composition) or answer booklet (grades 4-8 and 10) of any student who attempted any test must be
sent in for scoring.

o |f there are missing secure materials (i.e., test materials initially received by the Test Administrator but
not returned), alert CTB and document this with as many details as are known.
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IR After Testing—Instructions for Test Chairpersons

Step 1 RECEIVING AND CHECKING TEST MATERIALS

Following test administrations, the Test Chairperson should confirm receipt of all materials from each
Test Administrator. Immediately contact your district Testing Director or Coordinator if materials are
missing.

Review School Security Checklist

The School Security Checklist for each Test Administrator should be reviewed to ensure that the quantity
and the beginning and ending serial numbers for bar-coded materials were signed out and signed in
with the Test Administrators. The Chairperson and the Test Administrator should have initialed the
materials out and in each day.

Check Group Information Sheet

The Group Information Sheet is shown on the next page. Instructions for checking each section for
completeness and accuracy follow.

The appropriate Group Information Sheet for all grades is purple. CTB Group Information Sheets
used for other testing must not be used for the District of Columbia Comprehensive
Assessment System.

The Group Information Sheet contains information precoded for a specific school. Therefore, Group
Information Sheets may not be exchanged between schools.

There is a Group Information Sheet for the Reading/Mathematics Test Books (Grade 3), Reading/
Mathematics Answer Booklets, one for Composition Test Booklets, one for Science Answer Booklets,
and one for the Biology Answer Booklets. Be sure to use the correct sheet. The identifying content area

information is in small black text in the lower right-hand corner of the Group Information Sheet.

It is essential that a complete and accurate Group Information Sheet be placed on top of each stack of
Reading/Mathematics Test Books (grade 3), Reading/Mathematics Answer Booklets (grades 4-8 and 10),
Composition Test Booklets (grades 4, 7, and 10), Science Answer Booklets (grades 5 and 8), or Biology
Answer Booklets (grades 8-12) for which scores will be reported together.
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WHEN YOU CHECK THIS... LOOK FOR THESE:

‘ Teacher Name The Test Administrator’s last name should be printed in the boxes, and then the

first name or initial if needed. Under each box, the circle with the same letter
should be filled in.

‘ Number Students Testing The number of students whose completed test books (grade 3) or completed
answer booklets (grades 4-8 and 10) are being returned under this Group
Information Sheet should be printed in the boxes and the corresponding circles
filled in. Fill in a circle for each column, using leading zeros if necessary. This
number should not include the answer booklets of any students not tested.

‘ Grade The circle that shows the grade of the students being tested should be filled in.
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Step 2 ORGANIZING AND PREPARING TEST MATERIALS

Complete the School/Group List

The School/Group List is shown below. One School/Group List needs to be filled out for Reading/
Mathematics (R/M), one for Science and Biology, and one for Composition (COMP). Instructions for
checking each section for completeness and accuracy appear on the next page.

o CTB School/Group List
Em McGraw-Hill CTB/McGraw-Hill
20 Ryan Ranch Road
Monterey, CA 93940-5703
R/M GR 3-8,10 S09
District/Element Name: DCPS Area or Region: 01
School: ADAMS ES School Number: 0201

Contact Person:

Phone Number: ( )

GENERAL INSTRUCTIONS: Do not list more than one school on this form.
The School/Group list is CTB's way of double-checking that we have received all your groups of answer documents.
Every Group Information Sheet {GIS) completed for your schoof should have an entry on the lines befow.

NOTE: Ungraded groups cannot receive National Percentile, National Stanine, Normal Curve Equivalent, or Anticipated
Achievement scores.

CTB Use

" Teacher Grade Number —
& [
2 Tested g H ]
| prease spell teacher's name cxactly as z¢(38 |38
© | bubbled on Group information Sheet Zy (B e § o

2o |8e (2

& |o8 [af Comments

Tnrk you for providing us WHR your contact Informatior. W will use fhs information anly 1o fIfil] your arder. We store (15 1OTOR It 3 Secure catabase 3t
CTB/MCGrSWHIl i the U5, For mors nformation on our privacy pracfices, send on erval o the privacy offcial t privacyoficsr @t com or call 21.263.6207

17 you would Hke mare information on pleas vieit y
Organization Number: M011937001 Operational Unit of Work Rumber. Struc Elem: 020000003
Organization Name: DISTRICT OF COLUMBIA. Element Name: DCPS SO Number: 67351

T School/Group List
m MoGraw-Hill CTB/McGraw-Hill
20 Ryan Ranch Road
Monterey, CA 93940-5703
COMP GR 4,7,10 S09
District/Element Name: DCPS Area or Region: ]
School: ADAMS ES School Number: 0201

Contact Person:

Phone Number: ( )

GENERAL INSTRUCTIONS: Do not list more than one school on this form.
The School/Group list is CTB's way of double-checking that we have received all your groups of answer documents
Every Group Information Sheet (GIS) completed for your school should have an enfry on the tines below.

NOTE: Ungraded groups cannot receive National Percentile, National Stanine, Normal Curve Equivalent, or Anticipated
Achievement scores.

CTB Use

" Teacher Grade Number =
3 s
K Tested gz |z
@ | prease spel teacher's name exactly as 52|78 |38
G | bubbdled on Group information Sheet Zy § © g o

25 (2% |23

ag (68 |68 Comments

Thank you for providing us with your Cenfsc nfomration. e vl use thiz nformafon only o ulfl your rdar. Wo St (S nformation n a sacure database 3
CTBMCGraw Hil i he V.S, For more imormaticn o oir prvacy pracfices, sand 2n et fo ths privacy oficil atprvacyolhcer Gett.com of ol 891,393 6207
100t would ke more information on The MeGraw-Hill Campanies Customer Pvacy Policy, pleass Wi N /v, megraw-hil comipriacy .
Organization Number: MO11937002  Operational Unit of Work Number Struc Eiem: 020000003

Organization Name: DISTRICT OF COLUMBIA Element Name: DCPS SO Nurnber: 67352
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The appropriate School/Group List is specific to the District of Columbia Comprehensive Assessment

System. Any other CTB School/Group Lists used for testing other students must not be used for the

District of Columbia Comprehensive Assessment System.

The School/Group List contains information precoded for a specific school. Therefore, School/Group Lists

must not be exchanged between schools.

WHEN YOU CHECK THIS...

LOOK FOR THIS:

1 District/Element Name, School This information should be precoded.

2  Area or Region, School Number This information should be precoded.

3 Contact Person, Phone Number Please provide the name of a school site contact person, either the Test
Chairperson or another person, and provide the contact person’s phone
number.

4  Teacher, Grade In order of grade, list each group by the name shown on the Group
Information Sheet (GIS)—typically the classroom teacher’s name. Then in
the “Grade” column, list the grade for each teacher.

5  Number Tested For each group, write the number of students tested. This should be the

same as the “Number Students Testing” on the corresponding GIS. This
number should not include non-tested students.
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Step 3  PREPARING TEST MATERIALS FOR SHIPMENT

Reuse Pink Shipping Cartons

The pink boxes in which test materials were delivered to you
are the only boxes permissible for return shipping. Ensure that
former labels and other markings have been removed or covered.

Preparing Scorable Test Materials

Reading and Mathematics Test Books (Grade 3)

Reading and Mathematics Answer Booklets SCORABLE
(Grades 4-8 and 10)

e Composition Test Booklets (Grades 4, 7, and 10)
Science (Grades 5 and 8) and Biology (Grades ADAMS ES - =
8-12) Answer Booklets —

Stack the envelopes containing completed Group Information Sheets and completed test books or
answer booklets flat in the cartons. If testing more than one grade, number the envelopes “1 of 4,"

"2 of 4,” and so on. Example: If grade 3 scorable materials fit in four envelopes and grade 4 scorable
materials fit in two envelopes, then number them so CTB will know where each grade’s materials begin.
Place the School/Group List on top of the stacks of envelopes for each associated group of materials.

Write the School Name on the outside of each “scorable” carton and number the cartons “1 of 2,”
“2 of 2,” etc.

Preparing Nonscorable Test Materials

Although the students in grades 4-8 and 10
do not mark the Reading and Mathematics,

Science, and Biology test books with their

responses, the test books remain secure NONSCORABLE TEEs B —

documents and must be returned to CTB. Test

Chairpersons should not return Test Directions,

math manipulatives (punch-out tools), or unused

ADAMS ES
answer booklets to CTB. Tof2

Arrange all unused test books by serial number (this includes any that may have been provided to
make up for shortages). Use the School Packing List and the School Security Checklist that came with
your materials to verify that all test books delivered to your school are being returned. Place all unused
grade 3 test books and all grades 4-8 and 10 unused test books in cartons for returning test materials,
with the original copy of the School Packing List and the School Security Checklist on top. Retain a
copy of each for your files. Write your School Name on the outside of each “nonscorable” carton and
number the cartons “1 of 3,” “2 of 3,” and "3 of 3.”
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Add Packing Material to Cartons

Add enough packing material to hold the documents securely in place during transit. Then seal each box
tightly with packing tape. As each box is sealed, be sure to maintain separation between “nonscorable”
materials and “scorable” materials.

Step 4 SHIPPING TEST MATERIALS
Return Shipping

4

Attach the Appropriate (“Scorable” or “Nonscorable
Shipping Label to Each Carton

) The return shipping window will
be open from 5/4/09-5/7/09.
Attach or affix the appropriate shipping label to each carton of

materials. These labels are included in your Test Chairperson’s Packet. " .
s | TEET oc)
Mark the Cartons o e
Use the yellow labels for the scorable materials. e
BOX OF
On the return shipping label, fill in the number of scorable boxes
TN

you're returning, and mark each label on each carton with a unique
number such as “10f3,” “2 of 3,” “3 of 3." YELLOW-Scorable Materials

Use the blue labels for the cartons of nonscorable materials: unused

test books for grade 3 and/or all test books for grades 4-8 and 10. U enseoinunss | DC
On the return shipping label, fill in the number of nonscorable boxes r:;%m*:::;,mm o
you're returning, and mark each label on each carton with a unique sox o
number, such as “1 of 3,” “2 of 3,” "3 of 3.

G A

32U-M011837001-030000001-000045

Ship Cartons to CTB/McGraw-Hill BLUE-Nonscorable Materials
After you have finished packaging, sealing, labeling, and numbering
your boxes, you will be ready to register online for return ;
shipping. Please note that the scheduled retrieval takes place ﬁ ‘ ‘ —
several days after you make your retrieval arrangements. You ‘ ‘ h— ADAMS ES
or your principal’s designee must plan to be present at your ADAMS ES | | 2of2

site for at least three days after you register for test materials | | 1oz

retrieval to ensure that test materials are picked up before the
deadline. Test materials retrieval will not occur on the same
day that you register for it. The deadline to register for test
materials retrieval is May 4, 2009, to ensure that all materials
are picked up by May 11, 2009. You may access CTB’s online
registration for return shipping as follows:

1. In your web browser’s address line, enter www.ctb.com/dc-cas.

2. Click on “CTB Navigator” on the left side menu under Quick Links.
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3. Enter your User ID and Password (same User ID and Password as for your Spring 2009 Online
Enrollments).

4. Click the LOG IN button. You will be directed to the CTB Navigator™ “My Programs Overview"”
page.
5. On the CTB Navigator™ “My Programs Overview" page, click on the “ONLINE TRANSPORTATION"

link located under the Materials Tracking section.

6. Select DC GR. 3-8 & 10 Spring 2009 Administration. Then click the SELECT button. This will direct
you to the Site Summary page for your school.

7. Click on the "GO TO PICKUPS” link in the upper left hand corner of the page.

8. Verify all information on the registration page is correct. Be sure the e-mail address listed is correct.
This will be the address that the scheduled pickup confirmation information will be sent to.

9. In the appropriate field, enter the number of boxes to be picked up by label color (yellow for
scorable materials, blue for nonscorable materials). You must enter a “zero” if you have no boxes
of a particular label color. It is important that you enter the exact number of boxes that you have
packaged, sealed, labeled, numbered, and separated by color label.

10. When you have finished entering your information, click on the SUBMIT button.

You will receive an initial e-mail confirming receipt of the registration and a second e-mail
informing you of the exact pickup arrangements and procedures.

If you have any questions or have difficulty accessing the return-shipping registration page, please call
the CTB DCPS Customer Service line at 1-800-994-8579.

All materials must be picked up by close of business, May 11, 2009. The school contact person
will need to designate the school’s hours of operation and have school personnel on site to ensure UPS
pickup by 4:30 p.m.
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Appendix A.l: Special Education Test Accommodation Levels

Timing/Scheduling Accommodations

1. Flexible scheduling (SWD)

2. Test administered over several days (SWD)

3. Test administered at best time of day for student (SWD)
4. Breaks allowed between subtests (SWD)

5. Extended time on subtests (SWD)

6. Breaks allowed during a subtest (SWD, ELP Level 1)

Equipment Accommodations

1. Computers
2. Calculators
3. Pencil grip
4. Student responses to constructed response items may be taped for transcription

Setting Accommodations

. Preferential seating (SWD)

. Small group testing (SWD)

. Individual testing

. Special lighting

. Location with minimal distractions
. Adaptive or special furniture

. Noise buffer

0 N O U1l A WN -

. Person familiar with student administers the test

Presentation Accommodations

. Repetition of directions (SWD)

. Simplification of oral directions (SWD)

. Use of masks or markers to maintain place (SWD)
. Use of magnifying glass

. Amplification equipment

. Interpretation of oral directions

. Reading of test questions (Math only)

0 N oY U1l AWN -

. On-the-spot translation of words or phrases (Math only)

\e]

. Assistance with interpretation of directions

—_
o

. Oral reading of directions

—_
_

. Simplification of writing prompt (on writing test)

—_
N

. Use of English dictionaries and bilingual dictionaries
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Response Accommodations

1. Use of large print test materials

2. Use of Braille test materials

3. Oral response to tests

4. Write in test books

5. Students indicate answers to multiple-choice questions by pointing or other method
6. Student dictates to examiner responses to constructed-response items

Other Accommodations

1. Assisted reading of comprehension passages on reading test (nonstandard)

2. Assisted reading of entire reading comprehension test (nonstandard)

3. Oral reading of test in English limited to test questions and answers choices (ELP Level 1)

4. Oral reading of test in English including test passages, questions and answer choices (on Math and Science
portions only)

5. Other (approved by OSSE)
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Appendix A.2: Approved Accommodations for Linguistically and
(utturally Diverse (L(D) Students on State Testing

The Office of Bilingual Education (OBE) will provide DCPS schools with a report indicating the Category of Participation
for each LCD student in the school. Schools are to comply with the indicated categories of participation, and do not have
the option of altering categories. Schools do, however, have the option to choose accommodations appropriate for their
students within the categories, and will be asked to document the accommodations within the prescribed categories that
the students actually received.
ELP Level 1: Approved accommodations: All of the accommodations listed in Roman numerals | and II, plus all
of the accommodations listed under Roman numerals lll and IV
I. Direct Linguistic Support Accommodations
a. Oral reading of test in English (including test passages, questions and answer choices—Math and
Science Assessment Only)
b. Oral reading of test in English (test questions and answer choices—for the Reading Assessment)
Il. Indirect Linguistic Support Accommodations
Test Scheduling Accommodations
¢. Breaks during a subtest (lasting no longer than 3-5 minutes)
ELP Levels 2-4: Approved accommodations: All of the accommodations listed under Roman numerals Ill and IV
lll. Direct Linguistic Support Accommodations
d. Oral reading of directions
. Repetition of directions
Simplification of directions
. Simplification of writing prompt (on Writing test)
. Use of English dictionaries and bilingual dictionaries (Math & Science only)
i. Use of place markers to maintain place
IV. Indirect Linguistic Support Accommodations
Test Scheduling Accommodations
j. Extended testing time
k. Time of day most beneficial to student (morning or afternoon)
|. Extra or longer breaks allowed between subtests
m.Flexible scheduling (order of subtests is altered)
n. Test administered over several days (one or two subtests per day)
Test Environment Accommodations
0. Person familiar with student administers test
p. Preferential seating
g. Small group testing
English Proficient (EP), EP Monitored: No accommodations. Students participate fully in testing without
accommodations.
Important Notes:
1. Students receiving the use of dictionaries accommodation must also receive the extended testing time

S Q /o

accommodation.

2. Students receiving the oral reading, breaks during subtest, use of dictionaries, or extended time
accommodation must be tested in a separate setting.

3. The use of unfamiliar or inappropriate accommodations may have a negative impact on testing. Only those
accommodations familiar to students and believed to facilitate a student’s content knowledge and skills
should be used.
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Appendix B: Test Site Observation Reporf

TEST SITE OBSERVATION REPORT

PART A

Test Location Number of Students Enrolled in
Cafeteria  Classroom Grades Tested

Gym Other (specify) Number of Students Tested
School:

Test Chairperson’s Name:

Date: Observer:

Please complete the following information by placing a check on the appropriate line.

Test Security

Yes No
1. Tests were stored in a secure area.

2. There was an observable plan for the distribution of test
materials to test examiners and proctors each day.

3. Tests were returned upon the completion of the testing session
each day.

4. Procedures were in place to distribute and retrieve secure test
materials used in make up sessions.

Provisions for Students Who Do Not Take the Tests

Yes No

1. Adequate provisions were made for students who arrived late
to school.

2. Adequate provisions were made for students who were exempt
from the tests (special populations DC CAS-ALT).

3. Adequate provisions were made for students in grades that
were not tested.
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Provisions for Students Who Require Additional Time to Complete the Test Session(s)

Yes No

1. Adequate provisions were made for students who needed additional
time to complete the test session.

2. Provisions for students who needed additional time were implemented
without disturbance to students who completed the test within the
scheduled time frames.

3. Students who required additional time completed the session during the
period scheduled for the day. That is, no student in general education
began a test session and completed it on another day, after lunch, etc.
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TEST SITE OBSERVATION REPORT
PART B
ADMINISTRATIVE PROCEDURES Yes | No | Not
Observed
1. Proctors monitor assigned stations
2. Manual available and in use by test supervisor
3. Sufficient supply of tests for administration
4. Extra pencils, erasers, scratch paper supplied and available
to students
5. Test materials handed to each examinee individually by a
member of the test administration team
6. Test materials checked to ensure that answer booklets (grades
4-8 and 10) correspond to the correct test book forms and grades
7. Students are informed of the procedures that will be used to
accommodate students who need extra time to complete the
test sessions?
8. Adherence to test directions as stated in the manual
9. Test administration process starts on time and in keeping with
school’s testing schedule
10. No students admitted after the start of testing
11. Adherence to suggested limits; use of functional timepiece
12. Students checked as to their correct use of answer booklet
13. Students periodically informed as to the amount of time
remaining for testing
14. Materials collected promptly, systematically, completely
from each student
15. Test material checked and counted before dismissal of
examinees
SEATING ARRANGEMENTS Yes | No | Not
Observed
1. Adequate spacing between seats and rows for self-reliance by
students
2. Provisions for left-handed examinees
3. All examinees facing forward and in the same direction (unless
tables were used)
TEST ENVIRONMENT Not
Yes | No | Observed
1. Desks/tabletops clear
2. Good heat, light, ventilation
3. Limitation of unnecessary interruptions
4. Good atmosphere for quiet work
5. Administration free of disturbances or irregularities
6. Students cooperating with test administration directives
DELIVERY OF TEST DIRECTIONS Not
Yes | No | Observed
1. Provisions for microphone for large groups
2. Clear, loud voice heard all over room
3. Instructions read clearly and verbatim from manual
-3
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TEST SITE OBSERVATION REPORT

PART B (continued)

ACCOMMODATIONS FOR SPECIAL POPULATIONS Not
Yes | No | Observed

1. Provisions were made for students in Special Populations who
did not take tests. (Only students with level 5 accommodations are
exempt.)

Comments:

2. Copies of letters to parents of students who are in Special
Populations are on file.

3. Requisite testing accommodations are provided for students in
Special Populations.

Comments:

2009 Test Chairperson’s Manual District of Columbia Comprehensive Assessment System 37




TEST SITE OBSERVATION REPORT

PART C (Summary)

School Summary Findings

After completing Parts A and B, please evaluate the total school program using the rating

scale below:

Percent of students tested:

Poor Fair Good Excellent Outstanding
1 2 3 4 5

1. Test Security () O) () () ()
2. Provisions for Students

Who Do Not Take the Tests () () () () ()
3. Administrative Procedures () () () () ()
4, Seating Arrangements () () () () ()
5. Accommodations for

Special Populations () (O) () () ()
6. Test Environment () () () () ()
7. Delivery of Test Directions () () () () ()
8. Facilities () ) () () ()
9. Provisions for Students Who

Require Additional Time to

Complete the Test Sessions () () () () ()

Overall Rating of Program () () () () ()

1-9  10-18  19-27 28-36 37-45
Overall Comments:
Monitor’s Signature: Date:
-5._

38 District of Columbia Comprehensive Assessment System 2009 Test Chairperson’s Manual




Appendix (: Comment fax form

COMMENT FAX FORM

The OSSE Division of Assessment and Data Reporting and CTB appreciate your comments and
suggestions with respect to the categories listed below. Attach additional pages if necessary.

FAX YOUR COMPLETED FORMS TO:
CTB DC-CAS Customer Service Phone Number: 866-282-2251

PROCEDURES:

SECURITY:

TEST MANUALS:

TEST BOOKS AND/OR ANSWER BOOKLETS:

RECEIPT OF MATERIALS:

PACKAGING AND RETURN OF MATERIALS:

OTHER:
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Appendix D: Short/Add fax form—Reading and Math

\._@\\ DISTRICT of COLUMBIA
. / Comprehensive Assessment System
Short/Add Fax Form
| Reading and Math
This form is to be completed by the School Test Chairperson only. Use this form if you have any discrepancies between your

packing list and the materials received. Fill in the quantity for each piece that is needed. Fax your request to the attention of
CTB DC-CAS Customer Service at 866-282-2251 or if you have any questions, please call 800-994-8579. Thank you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number:  ( ) Fax Number: )
(Requests will be shipped to this address—NO P.O. Boxes)

School Name: School Number:
School Address:

City/State: Zip Code:

Test Materials — The test books and answer booklets are secure materials and must not be copied (Fill in the

quantity for each item that is needed:

Title Code
_____Grade 3 Test Book Form 1 and Form 2 21326-01 and 02
____Grade 4 Test Book Form 1 and Form 2 21327-01 and 02
_____Grade 5 Test Book Form 1 and Form 2 21328-01 and 02
_____Grade 6 Test Book Form 1 and Form 2 21329-01 and 02
____Grade 7 Test Book Form 1 and Form 2 21330-01 and 02
_____Grade 8 Test Book Form 1 and Form 2 21331-01 and 02
_____Grade 10 Test Book Form 1 and Form 2 21332-01 and 02
_____Grade 4 Answer Book Form 1 and Form 2 21333-01 and 02
____Grade 5 Answer Book Form 1 and Form 2 21334-01 and 02
_____Grade 6 Answer Book Form 1 and Form 2 21335-01 and 02
_____Grade 7 Answer Book Form 1 and Form 2 21336-01 and 02
_____Grade 8 Answer Book Form 1 and Form 2 21337-01 and 02
_____Grade 10 Answer Book Form 1 and Form 2 21338-01 and 02
_ Grade 3 Test Directions 21339
_ Grade 4-8 & 10 Test Directions 21340
___ Grade 3 Math Manipulatives 53493
__ Grades 7, 8 & 10 Math Manipulatives 53494
_ Grade 10 Math Reference Sheet 48553

Test Chairperson Kit (Please encourage photocopying whenever possible)

Test Chairperson Manual - Code 21341

School/Group List (SGL) be photocopied

Group Information Sheet GIS;I DO NOT photocopy

Return envelopes for Test Books and Answer Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service
CTB
McGraw-Hill

Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store this information in a secure database at
CTB/McGraw-Hill in the U.S. For more information on our privacy practices, send an email to the privacy official at privacyofficer@ctb.com or call 831.393.6207. If
you would like more information on The McGraw-Hill Companies Customer Privacy Policy, please visit http://www.mcgraw-hill.com/privacy.html.
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Appendix £: Short/Add fax form—(omposifion

A0,

G DISTRICT of COLUMBIA
\'\' ; Comprehensive Assessment System
3 Short/Add Fax Form
i Composition

This form is to be completed by the School Test Chairperson only. Use this form if you have any
discrepancies between your packing list and the materials received. Fill in the quantity for each
piece that is needed. Fax your request to the attention of CTB DC-CAS Customer Service at 866-
282-2251 or if you have any questions, please call 800-994-8579. Thank you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number:  ( ) Fax Number: ( )

(Requests will be shipped to this address—NO P.O. Boxes)

School Name: School Number:
School Address:
City/State: Zip Code:

Test Materials — The test books are secure materials and must not be copied. (Fill in

the quantity for each item that is needed.)

Title Code
__Grade 4 Test Book Form 1 21345-01
_ Grade 7 Test Book Form 1 21346-01
__Grade 10 Test Book Form 1 21347-01
Title Code
Grade 4, 7, & 10 Test Directions 21340
Grade 4, 7, & 10 Student Scratch Paper 48948

Test Chairperson Kit (Please encourage photocopying whenever possible.)

Test Chairperson’s Manual - Code 21341

School/Group List (SGL) — may be photocopied

Group Information Sheet (GIS) - DO NOT photocopy

Return envelopes for Test Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service
F W CTB )
il McGraw-Hill
Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store
this information in a secure database at CTB/McGraw-Hill in the U.S. For more information on our privacy practices, send an
email to the privacy official at privacyofficer@ctb.com or call 831.393.6207. If you would like more information on The
McGraw-Hill Companies Customer Privacy Policy, please visit http://www.mcgraw-hill.com/privacy.html.
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Appendix f: Short/Add fax form—Science

( 4o DISTRICT of COLUMBIA
. ‘ Comprehensive Assessment System
3 Short/Add Fax Form

Science/Biology

This form is to be completed by the School Test Chairperson only. Use this form if you have any
discrepancies between your packing list and the materials received. Fill in the quantity for each
piece that is needed. Fax your request to the attention of CTB DC-CAS Customer Service at 866-
282-2251 or if you have any questions, please call 800-994-8579. Thank you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number:  ( ) Fax Number: ( )

(Requests will be shipped to this address—NO P.O. Boxes)

School Name: School Number:
School Address:
City/State: Zip Code:

Test Materials — The test books are secure materials and must not be copied. (Fill in the

quantity for each item that is needed.)

Title Code
Grade 5 Science Test Book Form 1land Form 2 21348-01 and 02
Grade 8 Science Test Book Form 1 and Form 2 21349-01 and 02
High School Biology Test Book Form 1 and Form 2 21350-01 and 02
Grade 5 Science Answer Book Form 1 and Form 2 21351-01 and 02
Grade 8 Science Answer Book Form 1 and Form 2 21352-01 and 02
High School Biology Answer Book Form 1 and Form 2 21353-01 and 02

Title Code
Grade 5, 8 & High School Test Directions & Test Chairperson 21340 and 21341

Manual

Test Chairperson Kit (Please encourage photocopying whenever possible.)

School/Group List (SGL) — may be photocopied

Group Information Sheet (GIS) — DO NOT photocopy

Return envelopes for Test Books and Answer Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service

’éﬂ E‘ITc'iiraw-Hill

Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store this information in a secure database at
CTB/McGraw-Hill in the U.S. For more information on our privacy practices, send an email to the privacy official at privacyofficer@ctb.com or call 831.393.6207. If
you would like more information on The McGraw-Hill Companies Customer Privacy Policy, please visit http://www.mcgraw-hill.com/privacy.html.
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Appendix G: Local School Responsibilifies In Implementing The State
Assessment Programs

Public schools in the District of Columbia and private/residential schools that receive tuition payments for DC students
are required to implement the state assessment programs according to the guidelines established by the Office of

the State Superintendent. Therefore, school administrators, test chairpersons, test administrators, proctors and other
identified personnel who assist with the local school testing programs are expected to review and adhere to State
guidelines in executing their professional responsibilities to their local programs.

The primary responsibilities of the principal, test chairperson, local school testing committee, and proctor in
implementing the state assessments are as follows:

The Principal is responsible for:
[0 Ensuring that the test coordinator is trained in establishing and coordinating the local school testing program
[0 Monitoring the local school testing program

[0 Ensuring that the state assessment guidelines are followed as outlined in the coordinator’s and administrators’
manuals

[J Ensuring that parents are notified of the testing program in the school

[0 Ensuring that all building personnel are informed of test security and test integrity guidelines
[0 Ensuring that students who require accommodations receive the appropriate accommodations
O Identifying a secured area for keeping all test materials

[0 Ensuring test security at all times

[0 Ensuring that all persons responsible for handling, administering, or proctoring the tests are trained in accordance
with the professional test administration procedures

[0 Ensuring that all secured materials are packaged and returned as mandated

[0 Ensuring that any test impropriety is documented and reported to the Office of the State Superintendent, Division
of Assessment and Data Reporting in a timely manner

[J Monitoring school procedures to ensure that students are provided the opportunity to complete all test sessions
within the guidelines established by the OSSE, Division of Assessment and Data Reporting

[J Ensuring that all persons responsible for handling, administering, or proctoring the tests sign the Confidentiality
Agreement Form
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The Test Chairperson is responsible for:
O Attending the DC CAS training sessions

[0 Organizing and monitoring the school testing program to ensure that the state assessment guidelines are followed
as mandated

[ Ensuring that seamless procedures are established and disseminated that allow students to complete the test
sessions within the guidelines established by the OSSE, Division of Assessment and Data Reporting

Conducting the test administration training for school personnel involved in the implementation of the program
Checking and distributing the test materials

Ensuring that appropriate quantities of materials are requested

Collaborating with the Principal to establish school testing schedule and sufficient number of proctors

Identifying appropriate test sites

o o o o o oo

Ensuring that appropriate conditions and accommodations are established for students who require
accommodations

Maintaining the security of the test materials
Supervising testing

Completing documentation as required in the test manuals

o o o o

Preparing test materials for return shipment to mandated site

[J Reporting, as directed by the Principal, any testing irregularity (See Security Guidelines in Test Chairperson’s
Manual)

The Testing Committee is responsible for:
[J Assisting the Test Chairperson in organizing and monitoring the school testing program
[0 Understanding state testing irregularities and policy breaches
[0 Assisting (if needed) the Test Chairperson in conducting training on the administration of the state assessment
[J Ensuring test security
[0 Assisting the Test Chairperson with checking and distributing test materials
[0 Assisting the Test Chairperson in returning test materials to the secure area in the school
[J Assisting the Test Chairperson in packaging test materials for return to the appropriate site

[0 Other responsibilities as required
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The Test Administrator is responsible for:

[0 Conducting the testing sessions as outlined in the Test Directions, Test Chairperson’s Manual, and Test Site
Observation Checklist

O Clarifying all questions regarding testing policy or procedures with the Principal or Test Chairperson
[0 Understanding state testing irregularities and policy breaches

[0 Establishing the testing climate within the test site

[0 Coordinating the distribution and return of test booklets and answer sheets to students

[0 Ensuring that students who require accommodations receive the appropriate accommodations

[0 Ensuring that students have the correct test form and answer booklets

[0 Ensuring that students are given the procedures to be followed in finishing a testing session early or for requesting
additional time

0 Monitoring
[0 Accounting for and maintaining the security of all test materials
[J Checking and completing all required documentation
[0 Adhering to test directions and administration guidelines
[0 Apprising the Test Chairperson of all testing irregularities

The Proctor is responsible for:
[0 Understanding state testing irregularities and policy breaches
[0 Assisting the Test Administrator with receipt and maintenance of test materials
[0 Assisting the Test Administrator with the distribution and return of test materials
[0 Ensuring that students are completing the test as required in the test guidelines
[0 Assisting in maintaining the integrity of the testing process
[0 Assisting the Test Administrator with the required test accommodations for students in the special populations
O Ensuring test security

[0 Other responsibilities as needed
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Appendix H: Confidentiality Agreement
(

OSSE

DC Office of the
State Superintendent
of Education &

CONFIDENTIALITY AGREEMENT FOR THE DISTRICT OF COLUMBIA
COMPREHENSIVE ASSESSMENT SYSTEM (DC CAS)

This form is required for all personnel who work with tests administered by or through the District of
Columbia State Office of Education. Schools must retain completed forms for at least three years
following the last contact of the named person with any State Office of Education assessment material.

It is my understanding that the District of Columbia Comprehensive Assessment System materials are
secure documents. I agree to abide by all of the regulations governing test administration and data
reporting policies and procedures. As a part of these regulations, I know that [ am:

*  *Not to provide any support with information or answers to students during the examination
period.

» Not to duplicate secure test materials for any reason except as authorized by the State Office of
Education Division of Assessment and Data Reporting.

« Not to make written notes about the topics or content of the test materials unless requested to do so
by the State office.

» Not to provide any part of the test materials for examination or other use by any other party unless
authorized by the State office.

« Not to disseminate any of the test materials to any other party unless authorized by the State office.

« Not to discuss, coach, or teach test specific items of the test at any time.

« Not to discuss or review with students information related to specific test items at any time.

e To maintain under secured conditions all test booklets in my possession.

« To return all test materials to the representative authorized by the State by the agreed-upon date.

« Not to modify or change answers on any test books or student answer booklets.

* Special education accommodations must be provided as outlined in the IEP.

Name School/Office

Signature Date

51 N Street, NE — 3rd Floor Washington, DC 20002
Phone: 202-741-0792 ¢ Fax: 202-741-8868 ¢ www.osse.dc.gov
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/ Important Testing Events

EVENT DATE

Test Administration

Training Sessions (CTB-1ed) .......ccccoeerrrsserrsssserssseessssssesssnennnns March 2010

Receipt of Test Chairperson’s Materials ........ccccceevericerricennne. March 19, 2010

Receipt of Secure Test Materials........cccceeeerriicemrnceerssennncneenne April 6 through April 8, 2010
Short/Add WiNdOW.......c.ccccerrrcmmrssersssmerrssneesssse s s sse e sssssessssnenas April 9 through April 15, 2010

Chairperson Conducts Teacher Training Sessions
T Lo Yo ] ) T Prior to test administration

Test Dates for Grades 3-8 and 10
(includes Makeup Testing).......ccccurrrrrrrsrnrninnnssns e Monday, April 19, through Friday, April 30, 2010

Ship (Return) All Scorable and Nonscorable
Materials t0 CTB ......ccccvreemrrsmrsssnrrsssnrrsssnrsssssnesssssesssnsessssnenssns by May 3 and May 4, 2010

Last Day for CTB to Receive Test Materials
FOr SCOMNG ..ot May 6, 2010

o~ Important Telephone Numbers

-
for Shortages, Errors, and General
Information

District of Columbia For information concerning District of Columbia

Office of the State Superintendent statutes, as well as policy and procedures for the District

. of Columbia Comprehensive Assessment System, contact
of E_d_ucatlon (OSSE) the Office of the State Superintendent of Education,
Division of_Assessment and Division of Assessment and Accountability at
Accountability 202-741-0256.

CTB DC CAS Customer Service Contact Numbers:
DC Only Toll Free: 800-994-8579

Customer Service Fax: 866-282-2251

Hours of Business: 8:30 A.m.—5:00 p.m. (EST)
E-mail to: DC-CAS_helpdesk@ctb.com

Developed and published by CTB/McGraw-Hill LLC, a subsidiary of The McGraw-Hill Companies, Inc., 20 Ryan Ranch Road, Monterey, California 93940-
57083. Copyright © 2010 by the District of Columbia Office of the State Superintendent of Education. All rights reserved. Only authorized customers may
copy, download and/or print the document, located online at www.ctb.com/dc-cas. Any other use or reproduction of this document, in whole or in part,
requires written permission of the District of Columbia Office of the State Superintendent of Education.
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Dear Test Chairperson,

Thank you for agreeing to serve as the Test Chairperson for your school. This is an important function,
not only for your school, but for the entire school system, as we seek to improve the instructional program
in the District of Columbia.

This manual is designed to assist you in preparing for and conducting the upcoming testing program in
your school. Please read it carefully and follow the procedures described. Doing so will ensure that the test

administration is conducted under optimal conditions and that students are given an opportunity to do their best.

We hope that the manual will also assist you in providing in-service training to your school faculty. Feel free to
duplicate salient portions for handouts or overheads.

Schools in the District of Columbia will administer the District of Columbia Comprehensive Assessment System
(DC CAS) to students in grades 3 through 8 and 10 in Spring 2010. The results of the test will provide useful
information about instructional strengths and weaknesses relative to the District of Columbia content standards.
The information gained through testing is used by

e teachers to develop lesson plans that support effective instruction for all students

¢ schools and districts to evaluate whether the goals of the content standards are being met

e parents to monitor children’s educational progress

The Comprehensive Assessment System combines selected-response items with constructed-response items that
allow students to produce their own responses. The content areas consist of Reading, Mathematics, Composition,
and Science.

Students with significant cognitive disabilities are not required to participate in this test. However, they must
participate in the DC CAS alternate assessment (Portfolio).

This Test Chairperson’s Manual has been designed to help the Chairperson organize and oversee test
administrative procedures for Reading, Mathematics, Composition, Science, and Biology. A series of easy-to-follow
steps provides guidelines for receiving and checking testing materials, scheduling testing times, overseeing the
administration, and returning the materials to CTB/McGraw-Hill.

As you read through this manual and prepare for the test administration, should any questions arise, please
contact CTB/McGraw-Hill’s Customer Service Center at 800-994-8579 or the OSSE Division of Assessment and
Accountability at 202-741-0256.

Thank you for your expertise and commitment.
Office of the State Superintendent of Education

Division of Assessment and Accountability
CTB/McGraw-Hill
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General Information

TESTING STEPS

1 REVIEW MANUAL

2 COMPLETE
SECURITY PROCEDURES
and PAPERWORK

3 INVENTORY MATERIALS

4 SCHEDULE THE TEST

5 NOTIFY STUDENTS AND
PARENTS OF TESTING

6 CONDUCT TRAINING

7 DISTRIBUTE TEST
MATERIALS

8 MAINTAIN SECURITY
DURING TESTING

9 CHECK-IN MATERIALS

1 O SHIP MATERIALS
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IMPORTANT DATES AND TIMES

Administrative Date

If you need additional test materials, you may order them during the Short/Add Window from April 9-April 15, 2010.

To access the system for test materials adjustments, go to www.ctb.com and enter the User ID and Password that you
received from CTB in a separate mailing. If you have any additional questions, contact the CTB DCPS Customer Service line
at 1-800-994-8579.

Note: Any shipment of materials after the Ship (Return) All Scorable and Nonscorable Materials to CTB date (see Important
Testing Events page) that causes CTB to pay for shipping, other than ground, will incur additional charges to the school.

Testing Dates

Testing dates have already been determined by the District of Columbia Office of the State Superintendent of Education.
The testing dates are as follows:

Grades 3-8 and 10
(includes Makeup Testing) Monday, April 19, through Friday, April 30, 2010

Testing of all content areas—Reading and Mathematics, Composition, Science, and Biology—must be
completed during this testing window.

Approximate Testing Times

The times shown in the charts on the following pages are suggested times. While most students should be able to complete
the testing within these times, all students must be given the opportunity to complete the test at an unhurried pace.
Schools should organize the test schedule and test sites to provide extra testing time to those students who need it.

Note that each testing session must be completed at the time of administration. This must be observed in the following
ways:

e A student cannot go back to a testing session on a subsequent day or after a break to complete the items in a testing

session.

e A student cannot go back to a testing session on a subsequent day or after a break to change answers in a previous

session.
e A student cannot look ahead to items in a subsequent testing session.

If there are students who are not finished at the session’s end, the school must either relocate students who need
additional time, relocate students who finish before the testing session’s end, or ensure that students who finish early
remain quiet.

2 District of Columbia Comprehensive Assessment System 2010 Test Chairperson’s Manual
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Reading

The Reading Assessment has four sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.
For information regarding students who need additional testing time, see “Approximate Testing Times” on page 2
of this manual.

Reading—Grade 3

Subtest Approximate Testing Time*
Testing Session 1
Reading 45 minutes

Testing Session 2
Reading 45 minutes

Testing Session 3
Reading 45 minutes

Testing Session 4
Reading 45 minutes

* Times shown refer to the approximate administration of items.
Allow for an additional 15 minutes for completing student biographical
information, administering the sample questions, and reading directions.

Reading—Grades 4 through 8 and 10

Subtest Approximate Testing Time*
Testing Session 1

Reading 45 minutes

Testing Session 2
Reading 45 minutes

Testing Session 3
Reading 45 minutes

Testing Session 4
Reading 45 minutes

*Times shown refer to the approximate administration of items.
Allow for an additional 15 minutes for completing student biographical
information, administering the sample questions, and reading directions.
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Mathematics

The Mathematics Assessment has four sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions. For
information regarding students who need additional testing time, see “ Approximate Testing Times" on page 2 of this manual.

Mathematics—Grades 3 through 6
Subtest Approximate Testing Time*

Testing Session 1
Mathematics 40 minutes

Testing Session 2
Mathematics 40 minutes

Testing Session 3
Mathematics 40 minutes

Testing Session 4
Mathematics 40 minutes

Mathematics—Grades 7, 8, and 10

Subtest Approximate Testing Time*

Testing Session 1**
Mathematics 50 minutes

Testing Session 2
Mathematics 40 minutes

Testing Session 3
Mathematics 50 minutes

Testing Session 4
Mathematics 40 minutes

*Times shown refer to the approximate administration of items.

An additional 5 to 10 minutes will be required for administering the
sample items and reading introductions and directions.

**For grades 7, 8, and 10, the use of calculators is permitted for
Session 1 ONLY. At the end of Session 1, instruct students to put their
calculators away.
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Composition

The Composition Assessment has two sessions. Each Test Administrator will follow the schedule provided by the Test
Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions. For
information regarding students who need additional testing time, see “Approximate Testing Times” on page 2 of

this manual.
Composition—Grades 4, 7, and 10
Subtest Approximate Testing Time*
Testing Session 1
Composition: Phase 1 Planning/Draft 60 minutes
Testing Session 2
Composition: Phase 2 Final Composition 60 minutes
*Times shown refer to the approximate time allowed to complete
the composition.
An additional 5 to 10 minutes will be required for reading
introductions and directions.
Note that additional time should be granted as needed to
students who continue to work on their compositions.
Science

The Science and Biology Assessments have three sessions. Each Test Administrator will follow the schedule provided by
the Test Chairperson. The schedule will include testing sessions for students in special populations and makeup sessions.
For information regarding students who need additional testing time, see “Approximate Testing Times” on page 2 of
this manual.

Science—Grades 5, 8, and Biology
Subtest Approximate Testing Time*

Testing Session 1
Science 35 minutes

Testing Session 2
Science 35 minutes

Testing Session 3
Science 30 minutes

*Times shown refer to the approximate administration of items.
An additional 5 to 10 minutes will be required for administering the
sample items and/or reading introductions and directions.
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OVERVIEW OF ASSESSMENT MATERIALS

The following assessment materials are provided at grades 3-8 and 10:

Grade 3
Test book—qgrade 3*

One for each student and one for the Test Administrator
Test Directions—one book for grade 3
Punch-out tool*—ruler (yellow/purple with inches and half-inch markings on one side and centimeters on

other side, commodity code 53493)

Grades 4-8 and 10

Test Directions—one book for grades 4-8 and 10, all content areas included

Note: For Reading and Mathematics and for Science and Biology, there are four versions of the test for each
grade—Forms 1, 2, 3, and 4. Teachers should check that students in grades 4-8 and 10 are using the correct
test book and answer booklet combination.

Grade 4

Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

Punch-out tool*—ruler (yellow/purple with inches and half-inch markings on one side and centimeters on other
side, commodity code 53493)

Composition Test Booklet*
One for each student and one for the Test Administrator
Planning and Draft paper

Two pages for each student

Grade 5
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Note: No punch-out tool is needed for this grade.
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

6 District of Columbia Comprehensive Assessment System 2010 Test Chairperson’s Manual

Copyright © 2010 by the District of Columbia Office of the State Superintendent of Education



Science Test Book*
One for each student and one for the Test Administrator
Science Answer Booklet*

One for each student and one for the Test Administrator

Grade 6

Reading and Mathematics Test Book*
One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*
One for each student and one for the Test Administrator
Punch-out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter

with millimeter markings on the other side, commodity code 53494)

Grade 7

Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Session 1 of the Mathematics test.
Composition Test Booklet*

One for each student and one for the Test Administrator
Planning and Draft paper

Two pages for each student

Grade 8
Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator
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Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Session 1 of the Mathematics test.
Science Test Book*

One for each student and one for the Test Administrator
Science Answer Booklet*

One for each student and one for the Test Administrator

Grade 10

Reading and Mathematics Test Book*

One for each student and one for the Test Administrator
Reading and Mathematics Answer Booklet*

One for each student and one for the Test Administrator

Punch out tool*—ruler (orange fading into yellow with 1/8th-inch markings on the orange side and centimeter
with millimeter markings on the other side, commodity code 53494)

Note: Students in this grade will be allowed to use calculators in Session 1 of the Mathematics test.
Composition Test Booklet*
One for each student and one for the Test Administrator
Planning and Draft paper
Two pages for each student
Students Enrolled in a Biology Course
Biology Test Book*
One for each student and one for the Test Administrator
Biology Answer Booklet*

One for each student and one for the Test Administrator

* Test Books and punch-out tools are available in large print and Braille editions for those students with special needs. Answer Booklets are
available in large print editions only. Composition Test Booklets are available in Braille editions only.
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B Security Procedures

As Test Chairperson, you will need to work closely with the principal to ensure the security of the
Comprehensive Assessment System. To prevent the loss or copying of any test book, test items, or
completed answer booklet, you will need to establish strict security guidelines within your school,
and keep a detailed inventory of all test books before, during, and after test administration until the
time they are returned to CTB.

If after reading these instructions, you have any questions about the materials or the instructions on how
to inventory the materials, please call 800-994-8579, between 8:30 a.m. and 5:00 p.m. Eastern
Standard Time.

SECURE MATERIALS

Each school must develop an organized test material distribution process so that all secure test materials, used and
unused, are accounted for and returned to CTB. Under no circumstances should anyone destroy or throw away any test
book or any answer booklet considered to be invalid unless permission to do so is obtained from the Assessment and
Accountability Branch of the Office of the State Superintendent of Education. All invalidated test books and answer
booklets must be returned to CTB.

Contaminated test books and answer booklets should not be returned to CTB. A test book or answer booklet is
considered contaminated if it cannot be returned for scanning due to: a) a student health issue that affects the test book
or answer booklet itself (blood, fluids, etc.), or b) contact with any potentially hazardous material.

Any student responses in contaminated test books or answer booklets must be transcribed into clean test books or
answer booklets (when transcribing, ensure that the correct test form is used). The contaminated test books and
answer booklets must be securely destroyed at the test site, with notification provided to CTB and the Assessment and
Accountability Branch of the Office of the State Superintendent of Education.

All test books and answer booklets are secure materials and must be kept in locked storage when not

in use. Test books and answer booklets must be returned to a locked storage area immediately following each test
administration. Secure test books have been assigned a security number. These security numbers correspond to the
numbers listed on the School Packing List. If the numbers do not correspond, call the OSSE Division of Assessment and
Accountability at 202-741-0256 and CTB DC CAS Customer Service at 800-994-8579.

INSTRUCTIONS ON HOW TO COMPLETE THE DAILY SECURITY CHECKLIST

1. Please make copies of the Security Checklists for each grade level and content area prior to testing. Use
only one Security Checklist for each grade level and content area on each testing day. Denote the testing date on
each Security Checklist.

2. The Test Chairperson should write the names of the students in the Security Checklists under Column 3 (STUDENT
NAME) prior to testing.

3. Please note that there are separate Security Checklists for each content area: Reading/Mathematics, Science, and
Composition.

4. The Test Administrators/Proctors must sign, date, and indicate the time the test materials (test books and answer
booklets) were checked out in Column 4 (RECEIVED: TA SIGNATURE).

5. The Test Chairperson must sign, date, and indicate the time the test materials (test books and answer booklets) were
checked in/returned in Column 5 (RETURNED: SC SIGNATURE).

6. The Test Chairperson should collect all completed and signed daily Security Checklists.
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GENERAL SCHOOL SECURITY GUIDELINES

The following guidelines apply to all tests administered in the statewide system of assessment. Failure to
perform the following activities shall constitute a state test security violation. When administering tests in
the statewide system of assessment, schools must:

e Administer state tests as prescribed in the administrative procedures provided in the Test Chairperson’s Manual and
the Test Directions;

e Secure all state test materials prior to, during, and following each test administration and prohibit unauthorized access
to secure test questions at all times;

e Prohibit the copying or reproducing of all or any portion of any secure test book or writing prompt;
e Prohibit the creation, sharing, and/or distribution of answer keys to secure tests;

e Prohibit any form of cheating;

e Supervise students at all times during testing sessions;

e Return all secure test materials to the publishing company following procedures outlined in the Test Chairperson’s
Manual;

e Remove or cover displays related to the content area being tested prior to the administration of the state tests;
e Prohibit the prompting or assistance of students in any manner with their answers;

e Prohibit the use of electronic devices by students while taking the state test;

e Follow testing guidelines on use of calculators;

e Return scratch paper (identified with the student’s name and grade) used during the Mathematics test;

e Return to the testing company planning and draft pages (identified with the student’s name and grade) used during
the Composition test;

e Report any observed test violation to the OSSE Office of Elementary and Secondary Education and the LEA
Assessment Coordinator; and,

e Uphold the integrity and accuracy of the testing by preventing any dishonest or fraudulent behavior and promoting a
fair and equitable testing environment.
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SECURITY DURING TESTING

The School Test Chairperson must be available to respond to questions from Test Administrators and school personnel. If
the answer is not available in this manual or the Test Directions, call the OSSE Division of Assessment and Accountability
or CTB, using the contact information provided on the inside front cover of this manual.

During testing the School Test Chairperson must:

1. Monitor the test administration to ensure that all school personnel involved in the test administration adhere to test
security and test administration guidelines;

2. Complete the School Security Checklist each day for each Test Administrator receiving materials;
3. Ensure that all secured materials are signed in and signed out daily;
4. Document and report any missing secured materials to the principal;
5. Document and report any breach of state test security to the principal; and
6. Create a school security file. This file should contain the following items:
e Documentation of any testing disruptions
e Copies of the School Security Checklists

¢ Detailed explanations as to who failed to return secure materials and why materials were not returned after testing
or any other test irregularities.

You will need this file
o in the event that CTB reports secure documents missing from your school

o if the district decides to invalidate a student’s score. If you invalidate a test score, this should be noted in writing
and attached to the student’s score reports in the student’s permanent file.

Note: CTB will maintain a record of serial numbers of all test books shipped to the schools and
districts, including overage shipments and any additional materials request shipments. When
testing is completed, all test books, used and unused, must be returned. CTB will use a scanner to
account for all test books by serial number and provide a record of missing test books to the OSSE
Division of Assessment and Accountability. If any test books shipped to a school or district are
determined to be missing, the school principal will be required by the OSSE Division of Assessment
and Accountability to account for the missing materials. Failure to account for all test books
constitutes a serious violation of test security.

The Test Chairperson is expected to maintain test security by using the serial numbers to account
for all test books before, during, and after test administration until the time they are returned to
CTB. The Chairperson must record all pertinent information regarding the replacement of missing
test books for a school on the School Security Checklist.
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IR Before lesfing—Instructions for Test Chairpersons

PLEASE TAKE THE TIME TO REVIEW AND INVENTORY ALL TEST
MATERIALS WHEN THEY ARRIVE AT YOUR SCHOOL.

Step 1 RECEIVE TEST MATERIALS

¢ Confirm that you have received the total number of school boxes listed on the shipping invoice. Notify
CTB immediately and no later than noon, April 8, 2010, at 800-994-8579 if any boxes are missing,

or contain damaged materials, or if you received boxes that should have been delivered to another school.

e The Test Chairperson should open boxes within 24 hours to allow plenty of time to resolve shortages.

o \Verify the contents of the school box(es) with overage materials. Keep all boxes for returning test
materials.

Step 2 INVENTORY TEST MATERIALS

Check the materials specified on the School Packing List against materials received.

e Compare the security numbers on the shrink-wrapped packages of test books with those listed on
the School Packing List (example shown below).

e Check quantities of materials against current enroliment.

e Report any discrepancies or materials shortages to CTB. Note any discrepancies on the School Packing
List.

School Packing List

e Be sure to save the Packing List since it needs to be returned to CTB with any unused books.
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Step 3

Step 4

Step 5

SCHEDULE THE TEST

e Review the Test Chairperson’s Manual and Test Directions in advance.

e Refer to Pages 3, 4, and 5 for approximate length of each session time. Schedule testing to allow
sufficient time to complete each test session.

e Establish a testing plan that shows how the school will provide for students who need
additional time.

e Tests and Makeup Tests must be administered Monday, April 19, through Friday, April 30, 2010.

¢ Avoid testing just after students have had strenuous physical or mental activity.

NOTIFY STUDENTS AND PARENTS OF TESTING (PRINCIPAL)

Students and parents must be notified when testing will take place and should be informed as to the
purpose of the test. While undue emphasis on the importance of the test should be avoided so that
students will not become overly anxious, it is important that students are motivated to do their best in
order to obtain the best results.

CONDUCT TRAINING SESSIONS FOR TEST ADMINSTRATORS AND PROCTORS

Anyone who will handle test materials must attend a training session prior to the test
administration.

Test Administrators

Test Administrators must be employees of the district (i.e., teachers, paraprofessionals, counselors,
administrators, and librarians). All Test Administrators (including possible substitutes) must have received
training in the administration of the test in Spring 2010. It is recommended that Test Chairpersons train
more certified employees than are actually necessary for administering the test to cover unforeseen
absences. Do not allow untrained employees, teachers, or substitutes to administer tests. Test
Administrators must not administer tests to close relatives (e.g., children or grandchildren).

OUTLINE OF INSTRUCTIONS FOR TEST ADMINISTRATORS
Prior to testing:

® Review test administration procedures and test materials thoroughly.

* Review school procedures to provide for students who need additional time.

® Read, sign, and return to the Principal or TC the State Test Security and Non-Disclosure Agreement.

Prepare to Schedule Testing

¢ Review the scheduling guidelines provided by the Test Chairperson for the administration of the
different content areas.
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¢ Allow sufficient time to complete the student-identifying information. (See the section on using the
precoded student labels and completing the student-identifying information.)

¢ Avoid testing on days just before or after vacations, important school functions, or holidays.

e Testing should occur at the beginning of the morning when students are most alert. Do not
administer the test immediately after students have been involved in any strenuous physical or
mental activity.

o Schedule testing to allow sufficient time to complete a testing session. (See the tables on Pages 3, 4,
and 5 for testing times.)

Prepare the Testing Environment

e Review the Test Site Observation Report.

¢ Testing in a familiar classroom setting reduces test anxiety for students and should simplify test
security. Students should be tested in classrooms that have good lighting, adequate ventilation, and

sufficient space. Schools are strongly encouraged to avoid large group administrations in settings
such as the library or the cafeteria.

e The testing room should be as quiet as possible, without interruptions.

e Remove charts or reference materials from the walls of the testing room.

Receive Materials from Test Chairperson

e Test Administrators must sign out and sign in test materials each day, using the School Security
Checklist. Copies of the form are provided in the Test Chairperson’s Packet for each school.

During testing:

¢ In order to ensure that test results for the District of Columbia Comprehensive Assessment System are
valid, reliable, and equitable, the test administration must be standardized with the same directions
and similar testing conditions across the District of Columbia. In order to provide standardized
test administration, Test Administrators must carefully follow the instructions provided in the Test
Directions.

e Read oral directions at a moderate, steady pace.
e Schedule breaks between test sessions to maintain an unhurried pace and a relaxed atmosphere.

e Follow the recommended schedules, to the degree possible, and schedule tests so that students do
not become overly tired.

Note: To ensure test security and equity, students should work until they finish the test session. Students
are not permitted to leave the testing room for a break or lunch and then return to complete an
unfinished test session.
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After testing:
Assemble Materials for Return

Test Administrators (with help from proctors, if requested) will review all assessment materials for the

following:

e to ensure that no foreign materials, such as scratch paper, paper rulers, tape, paper clips, have been
left inside test books or answer booklets

e to identify any damaged materials
e to mark a test for invalidation, if necessary (see below)

e to complete the additional student information on the lower part of the student data grids and the
testing accommodations on the inside front cover of the test books or answer booklets

Each Test Administrator will organize the scorable materials by class and content area and complete a
Group Information Sheet for those test materials. Scorable materials include

e Grade 3 Reading and Mathematics Test Books

e Grades 4-8 and 10 Reading and Mathematics Answer Booklets
e Grades 4, 7, and 10 Composition Test Booklets

e Grades 5 and 8 Science Answer Booklets

¢ Biology Answer Booklets

The scorable materials will be placed in envelopes labeled “For Test Booklets,” accompanied by the
completed Group Information Sheets placed on the top. These envelopes will be returned to the Test
Chairperson.

Test Administrators should also return to the Test Chairperson all unused test books (for grade 3 and
Composition; all test books for grades 4-8 and 10 Reading, Mathematics, Science, and Biology; and the
Test Directions.

Test Invalidation

Tests should be invalidated only in specific cases. A content-area section should be invalidated if a student
becomes ill during the content-area section and is not able to complete the test. Tests should also be
invalidated if there is clear evidence that a student received inappropriate assistance (i.e., cheating).
Follow the directions below when invalidating a content-area section.

Grade 3

Mark the invalid content-area section by 1) filling in the small diamond that appears on the bottom of
the first page of the content-area section in the test book, and 2) filling in all the circles of the first five
multiple-choice questions in that content area.
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Grades 4-8 and 10
Reading, Mathematics, and Science Only

To mark a student’s test as invalid: 1) In the student’s answer booklet, fill in the small diamond that
appears next to the heading for Session 1 of the content-area section to be invalidated. 2) Then fill in all
the circles of the first five multiple-choice questions in that content-area section.

Composition (Grades 4, 7, and 10 Only)
To indicate that a test booklet is invalid, the Test Administrator should fill in the whole row of zeros in

the field titled “Special Use Only” on the back cover.

Note: Invalidating a section of a content area invalidates the entire content area.

Proctors

It is recommended that, in addition to the Test Administrator, one person be present in the classroom
to serve as a proctor during testing. A proctor can be a teacher’s aide, a parent, or other district/school
personnel (e.g., music teachers, P.E. teachers, and counselors). Parents must not be proctors in the
rooms where their children are being tested. Prior to the week of testing, proctors should be notified
and informed of their duties.

The information below shows a list of possible duties for proctors.

Include in your training session a review of the Test Site Observation Report (see Appendix B).

OUTLINE OF INSTRUCTIONS FOR PROCTORS

Prior to testing:

1. Assist Test Administrator with completing student-identifying information on the back of test books
(grade 3 and Composition) or answer booklets (grades 4-8 and 10), as necessary.

2. Punch out mathematics manipulatives (punch-out tools) for the Mathematics content-area section of
the assessment.

During testing:

1. Check to ensure that students receive a test book (grade 3 and Composition) or a test book and
the corresponding answer booklet (grades 4-8 and 10). For the Mathematics content-area section
of the assessment, check to ensure that students receive punch-out tools and scratch paper. For the
Composition tests (grades 4, 7, and 10), ensure that each student has two sheets of Planning and
Draft paper.

2. Walk around the room quietly and frequently to ensure that students
a. receive additional sharpened pencils when needed
b. follow instructions
c. are working on the appropriate content-area section of the assessment
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Step 6

2010 Test Chairperson’s Manual

d. mark their responses in the appropriate area of the test books (grade 3 and Composition) or
answer booklets (grades 4-8 and 10)

e. use only allowable materials

f. do not give help to or receive help from other students

g. are not using a calculator except on approved sections of the Mathematics test

3. Refer all students’ questions to the Test Administrator.

After testing:

1.

For grades 4-8 and 10, check to make sure students have not left answer booklets inside test books.

. For all grades, check test books (grade 3 and Composition) or answer booklets (grades 4-8 and 10)

to make sure there are no sticky notes, staples, pins, paper clips, and no tape of any kind on any
pages. Remove any of these extraneous materials.

. For the Mathematics content-area section of the assessment, check to be sure no punch-out tools or

scratch paper were left inside the test books (grade 3) or answer booklets (grades 4-8 and 10).

. For the Composition tests, check to be sure no Planning and Draft pages have been left in the test

booklets.

DISTRIBUTE TEST MATERIALS

The Test Chairperson should distribute the test materials on the morning of testing.

Test books and answer booklets—See Pages 6, 7, and 8 of this manual for list of assessment materials
for each grade.

Punch-out tools—See Pages 6, 7, and 8 of this manual for punch-out tool needed for each grade.

Test Directions—one copy of the test directions for the grades they are administrating (grade 3 or
grades 4-8 and 10)

Group Information Sheets (GISs)—one for each group of students and content area tested

» grade 3—one GIS for Reading and Mathematics Test Books for each group/grade of students
tested

» grades 4-8 and 10—one GIS for Reading and Mathematics Answer Booklets for each group/grade
of students tested

» grades 4, 7, 10—one GIS for Composition Test Booklets for each group/grade of students tested

» grades 5, 8, and Biology students—one GIS for Science or Biology Answer Booklets for each
group/grade of students tested

Envelopes for Reading and Mathematics Test Books (grade 3), Reading, Mathematics, Science, and
Biology Answer Booklets (grades 4-8 and 10), or Composition Test Booklets (grades 4, 7, and 10)—
one for each group/grade or class of students tested
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Step 7

Step 8

There must be separate Group Information Sheets and envelopes for test books and answer booklets
for each class or group and content area (see previous page) to be tested. If you need additional Group
Information Sheets or envelopes, please call 800-994-8579. Do not photocopy these documents.

The Test Chairperson must complete a School Security Checklist for each Test Administrator receiving
test materials. The Chairperson must write the quantity for bar-coded materials signed out and in with
the Test Administrators. The Chairperson and the Test Administrator must initial the materials out and in
each day.

FULFILL SCHOOL MATERIALS REQUESTS

The Test Chairperson should fill requests for additional materials within the school by using the overage
material received and the School Security Checklist. The Chairperson must complete the School Security
Checklist by identifying the school name and the Test Administrator receiving the materials. The Test
Chairperson should write in the quantity of all test materials provided.

USING THE PRECODED STUDENT LABEL AND COMPLETING
THE STUDENT-IDENTIFYING INFORMATION

Precoded student labels will be distributed by the Test Chairperson. The precoded student label will
identify the student’s name, student ID number, birth date, ethnicity, gender, and grade. Each student’s
label must be placed on the front cover of the test book or answer booklet in the space indicated in
order for scores to be reported correctly.

If a precoded student label is not provided for a student, or the information on the label is inaccurate,
the student data grid on the back of the test book or answer booklet must be completed. An overage
of answer booklets is provided to use for students who do not have a precoded student label or whose
label shows inaccurate information.

Check the precoded student label for accuracy:

e If the information on the precoded student label is correct, place the label on the front cover of
the test book or answer booklet in the space indicated. After testing, refer to Appendix A.1 for
instructions on completing test accommodation information for each student.

e |f a precoded student label has been affixed to the front cover of the test book or answer booklet
and some information on the label is subsequently determined to be inaccurate, the test book or
answer booklet can still be used by doing the following: Place two blank labels over the inaccurate
label. Then, bubble all information on the student data grid. Blank labels are sent specifically for
this use.
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COMPLETING STUDENT-IDENTIFYING INFORMATION PRIOR TO TEST ADMINISTRATION

Use the instructions in this section to complete the top section of the student data grid on the back of the answer

booklets (or test books for grade 3 and Composition). This information should be completed prior to the administration

of the first testing session of the assessment.

DISTRICT OF COLUMBIA [ ] °
COMPREHENSIVE ASSESSMENT SYSTEM 2010
Grade 3
Student Name
Teacher School
Last  STUDENT’S NAME First M1 BIRTH DATE E(THF:ICIT;I
Month Da Year mark one,
LI L] | ’ @ Asian
00000000000 OOOOOO000 | O| Q| OO | O® Pacific Islander
OOOOOO®OO®O® @OO®O®O®O®EO®O® | @ FQ| OO| O© | @Black
varQ | @@ | @ (non-Hispanic)
OOOOOOOOOOO OOOOOOEOO | ©| Q| G®®| @ | O Hipanc
OOOOPEEEPEPEPO® OOOEEEEEO | ©®| Q| O ©
OOOOOOOOOOG EOOEEEO®E®® | ® | un ®| ©® | @ American indian/
OOOOOOOOOOO GOCEEGEE® | ®| WwO| ®| ® Alaska Native
OPEEEOEEEOO EOOEEEEOE [ ®| AaQ| @ O | Owie
COOOEEOOOOO EOOOEOOO® | | ® | seQ (non-Hispanic)
olololololol0l0l0loloN0lolololololololodN Ro ) I Te ]l RoT0) SENDER
QOOOOOOOOOY VOOOOOVOD || @ | NvO
OOEOOOOO®OO WOOOEO®O® | © | pecO OFemale  OMale
@@@@@@@@@@@ @@@@@@@@@ @ Place precoded STUDENT
OOOOOOOOOOO® OOOOOOO®® | ® |sTUpeNT ID NUMBER| LABEL on front cover. I a
OOOEEOOOOO®® OOOOE®OO®® ® precoded student label is used,
OPEEOOEEOOO OOOEEEOO® | @ | I | | | | | I theflowing data cannot be
CEEOEEOOOO® EOOEE®®E® | ® | @OOOOO® | modified: student name,
QOOOOOOOOOO ©OOEEEOOEE | | © | OOOOO®O | birth date, ethnicity, gender,
PREEPEEEEEAE EEEEEEEE® | ® | @O@E@E@@E | and student ID number. If any
OPOPOOOOOOE POPOOOVO® | | © | @OOOOE | o that mormaton s incorrect,
DOOOOOOOOOD POOPOOODD | | O | QOOODD® | 30 not use the precoded
OOOOOOOOOOO POOOPOOVX | | © | EOOPOO | STUDENT LABEL instead,
OOOOODOOOOD POOOPOOOD | | ® | EEEEEE® | finaltsections of this page.
OOOOOOOOEOR PEEEEOOO® | | @ | DODDDDD | fine i rmiorcr® o
PR EAOEEARR | ® o b st
OOOPOOOOOD® OOODOOOO® ® | OO Directions or Test Chairperson’s
QOO VOOV | @ Manual.
ENGLISH LANGUAGE LEARNER PROGRAM PARTICIPATION (mark all that apply)
ACCESS FOR ELL PROFICIENCY LEVEL 8 Special Education
(mark one) English Language Learner
(O Section 504 SPECIAL
@ Level1 @ Level 3 O Title | Targeted Assisted USE ONLY
® Level2 @ Level4 @) Home Schooling (not enrolled in a
public school) @O0
O Retake (select option if student
has _partilci)pated in the assessment
previously)
|

For all students:

On the back of the answer booklets (or test books for grade 3 and Composition), in the top section, print the student’s

name, the teacher’s name, and the name of the school.

For only those students who do not have a precoded student label or whose label shows inaccurate information:

All the following fields must be completed according to the information on the next page.

* Student Name
* Birth Date
* Ethnicity

* Gender

* Student ID Number
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SAY

INSTRUCTIONS FOR COMPLETING STUDENT-IDENTIFYING INFORMATION

Turn to the back cover of your answer booklet (or test book for grade 3 and Composition). In
the top section, print your name, the teacher’s name, and the name of the school. | have put
the teacher name and school name on the board to show you exactly how they should be
printed.

Pause while students complete the information in the header space.

If all students have an answer booklet (or test book for grade 3 and Composition) with a precoded
student label affixed on the front cover, proceed to the test administration directions on Page 16 of
the Test Directions Manual for Grade 3, and Page 22 of the Test Directions for Grades 4-8 and 10
(Reading and Mathematics), Page 42 (Composition), or Page 47 (Science or Biology).

Completing the Student Data Grid with Students

SAY

SAY

SAY

If the answer booklets (or test books for grade 3 and Composition) do not have a precoded student
label on the front cover—and the student-identifying information on the student data grid has not
been completed—proceed with these directions for students to complete the top half of the student
data grid.

Below the top section, find the heading “STUDENT’'S NAME."” For “Last,” start at the left and
print one letter in each box. Print as many letters of your last name as will fit in the boxes
provided. If you do not need all the boxes, leave those boxes blank. Repeat this procedure
for “First,” and then print the first letter of your middle name under “M.l.” Do not print a
nickname or shortened name.

Below each box that shows a letter of your name, fill in the appropriate circle for that letter.
If you left some boxes blank, fill in the empty circles for those boxes.

Are there any questions?
| Pause to answer any questions and to allow students time to complete this field.

In the section to the right of your name, find the heading “BIRTH DATE.” Under “Month,” fill
in the circle that corresponds to the month of your birth date. Then under “Day,” fill in two
circles. If you were born on the first through the ninth of the month, fill in a circle for zero
and then the number that corresponds to the correct day. For “Year,” fill in the two circles
that indicate the last two digits of the year you were born.

| Pause while students complete this field.

To the right of “BIRTH DATE,” find the heading “ETHNICITY.” Fill in the one circle that best
identifies your ethnic origins.

Are there any questions?

| Pause to answer any questions and to allow students time to complete this field.
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SAY

SAY

Below “ETHNICITY,” find the heading “"GENDER" and fill in the appropriate circle to identify
your gender.

| Pause.

Below “BIRTH DATE,” find the heading “STUDENT ID NUMBER."” In the boxes above the
circles, print the seven-digit number that is your ID number. Then fill in the appropriate circle
below each number.

Pause while students complete this field. Then turn to Page 16 of the Test Directions Manual
for Grade 3 (Reading and Mathematics), Page 22 of the Test Directions for Grades 4-8 and 10
(Reading and Mathematics), Page 42 (Composition), or Page 47 (Science or Biology) for directions to

continue the administration.

The remaining information fields on the grid should not be filled in until after the test
administration. See below for filling in the lower part of the grid after the test.

COMPLETING ADDITIONAL STUDENT INFORMATION AFTER THE TEST
The following codes could not be precoded and must be completed for all students.
ENGLISH LANGUAGE LEARNER-See Appendix A.2 on Page 33.

Complete the appropriate codes in the following fields for English Language Learners:

ENGLISH LANGUAGE PROFICIENCY LEVEL (mark one)

D Level 1 Q Level3
Q@ Level 2 @ Level 4

PROGRAM PARTICIPATION (mark all that apply)

Special Education

English Language Learner

Section 504

Title | Targeted Assisted

Home Schooling (not enrolled in a public school)

OO0O0OOOO

Retake (select option if student has participated
in the assessment previously)

SPECIAL USE ONLY

For the Reading/Mathematics and Science tests, the Special Use Only field is to be used by
CTB only. DO NOT MARK in this field.

For the Composition tests, use this field to indicate that a test booklet is invalid.
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STUDENTS WITH DISABILITIES (SWD) AND ENGLISH LANGUAGE

LEARNERS (ELL) ACCOMMODATIONS

For more information regarding permissible test accommodations for SWD and ELL accommodation

levels, see Appendices A.1 and A.2.

District of Columbia Comprehensive Assessment System 2010

Student Name

Testing Accommodations Provided to This Student

STUDENTS WITH DISABILITIES (SWD)

Timing/Scheduling Accommodations

(O 01 Extended Time on Subtests

(O 02 Breaks Allowed between Subtests

O 03 Test Administered over Several Days

O 04 Flexible Scheduling

O 05 Breaks Allowed during Subtest

O 06 Test Administered at Best Time of the Day

Setting Accommodations

O 01 Small Group Testing

O 02 Preferential Seating

O 03 Location with Minimal Distractions
O 04 Individual Testing

O 05 Noise Buffer

(O 06 Special Lighting

(O 07 Adaptive or Special Furniture

Response Accommodations
QO o1 Caleulator
(O 02 Write in Test Books
(O 03 Dictated Response to Examiner
(O 04 Oral Response to Test
(O 05 Pencil Grip Accommodation
(O 06 Pointing Response
O 07 Signed and/or Taped Response

Presentation Accommodations

(O 01 Repetition of Directions

(O 02 Simplification of Oral Directions

(O 03 Reading of Test Questions (Math, Science,
or Composition Only)

(O 04 Interpretation of Oral Directions

(O 05 Translation of Words and Phrases (Math,
Science, or Composition Only)

(O 06 Use of Markers to Maintain Place

O 07 Amplification Equipment

(O 08 Magnifying Glass

(O 09 Large Print Test Materials

O 10 Braille Test Materials

Other
QO  Please specify.

Printed in U.S.A.
123456789SCN121110
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retrieval system, without the prior written permission of the District of Columbia Office of the State Superintendent of Education.

ENGLISH LANGUAGE LEARNERS (ELL)

Direct Linguistic Support—Oral

(O 01 Repetition of Directions

(O 02 Simplification of Oral Directions

(O 03 Oral Reading of Directions

O 04 Simplification of Writing Prompt

O 05 Oral Reading of Test in English (Math, Science,
or Composition Only)

Direct Linguistic Support—Written
O 01 English Dictionary
O 02 Bilingual Word to Word Dictionary

Indirect Linguistic Support
(O 01 Extended Time on Subtests
(O 02 Breaks Allowed Between Subtests
(O 038 Test Administered over Several Days
(O 04 Flexible Scheduling
(O 05 Breaks Allowed during Subtest
(O 06 Test Administered at Best Time of the Day
O 07 Small Group Testing
(O 08 Preferential Seating
(O 09 Familiar Person Administers Test
(O 10 Use of Markers to Maintain Place

Other
O Please specify.
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AT During Testing—Instructions for Test Chairpersons

During testing, the Test Chairperson should do the following:

e Sign out and sign in secure materials on a daily basis. You may pre-assign materials to help facilitate
the process.

¢ Be available to answer questions that might arise.
e Make sure that directions are not read over the Public Address System.

e Oversee the test administration. Make sure that materials for each test are available and all
administration procedures are being followed. Make sure that unspecified supplemental materials are
not being used.

e Ensure that all school personnel involved in the test administration adhere to the security guidelines.
Any breach of test security must be reported.

e Make sure that the circumstances surrounding significant disruptions in normal testing are
documented and kept on file in the school office (e.g., a student is suspected of cheating). Copies
of the documentation related to disruptions must be sent to the OSSE Division of Assessment and
Accountability.

e Make sure that students requiring extra testing time have the opportunity to complete each test

session.

e On each testing day, sign out and sign in all test books and any answer booklets that contain student

responses. These secure materials must be returned at the end of testing. The test book (grade 3 and
Composition) or answer booklet (grades 4-8 and 10) of any student who attempted any test must be
sent in for scoring.

e |If there are missing secure materials (i.e., test materials initially received by the Test Administrator but
not returned), alert the Principal, LEA Assessment Coordinator, the OSSE Division of Elementary and
Secondary Education (email: OSSE.DCCAS@dc.gov), and CTB and document this with as many details
as are known.
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Section

Step 1

After Testing—Instructions for Test (hairpersons

RECEIVING AND CHECKING TEST MATERIALS

Following test administrations, the Test Chairperson should confirm receipt of all materials from each
Test Administrator. Immediately contact your LEA Assessment Coordinator and the OSSE Division of
Elementary and Secondary Education (email: OSSE.DCCAS@dc.gov) if materials are missing.

Review School Security Checklist

The School Security Checklist for each Test Administrator should be reviewed to ensure that the quantity
and the beginning and ending serial numbers for bar-coded materials were signed out and signed in
with the Test Administrators. The Chairperson and the Test Administrator should have initialed the
materials out and in each day.

Check Group Information Sheet

The Group Information Sheet is shown on the next page. Instructions for checking each section for
completeness and accuracy follow.

The appropriate Group Information Sheet for all grades is purple. CTB Group Information Sheets
used for other testing must not be used for the District of Columbia Comprehensive
Assessment System.

The Group Information Sheet contains information precoded for a specific school. Therefore, Group
Information Sheets may not be exchanged between schools.

Group Information Sheets are no longer precoded by content area. Any Group Information Sheet may
be used for any single grade/content area combination. However, the test materials under a single
Group Information Sheet must belong to only one content area and one grade.

It is essential that a complete and accurate Group Information Sheet be placed on top of each stack of
Reading/Mathematics Test Books (grade 3), Reading/Mathematics Answer Booklets (grades 4-8 and 10),
Composition Test Booklets (grades 4, 7, and 10), Science Answer Booklets (grades 5 and 8), or Biology
Answer Booklets (grades 8-12) for which scores will be reported together.
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WHEN YOU CHECK THIS...

LOOK FOR THESE:

‘ Teacher Name

The Test Administrator’s last name should be printed in the boxes, and then the
first name or initial if needed. Under each box, the circle with the same letter
should be filled in.

‘ Number Students Testing

The number of students whose completed test books (grade 3 or Composition) or
completed answer booklets (grades 4-8 and 10) are being returned under this
Group Information Sheet should be printed in the boxes and the corresponding
circles filled in. Fill in a circle for each column, using leading zeros if necessary.

This number should not include the answer booklets of any students not tested.

The circle that shows the grade of the students being tested should be filled in.
Do not use the “Ungraded” bubble or mix grades under a single Group
Information Sheet. Each Group Information Sheet must reflect one grade only.
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Step 2 ORGANIZING AND PREPARING TEST MATERIALS

Complete the School/Group List

The School/Group List is shown below. One School/Group List needs to be filled out for Reading/
Mathematics (R/M), one for Science and Biology, and one for Composition (COMP). Instructions for
checking each section for completeness and accuracy appear on the next page.

CTB
District of Columbia 1R MoGraw-Hin

Comprehensive Assessment System 2010

SCHOOL/GROUP LIST
READING/ MATH

1 District Name: SAMPLE DISTRICT District Code: 99
2 School Name: SAMPLE SCHOOL School Code: 9999

PLEASE READ INSTRUCTIONS BELOW COMPLETELY BEFORE BEGINNING:

Use a separate School/Group List for each school and content area.

1.
2. Create an entry below for every Group Information Sheet (GIS) completed for your school.
3. Sign and date the form at the bottom of the page.
4. If you have too many groups to fit on one page, you may photocopy this form.
3 4
CTB Teacher Name Grade Number of CTB Use
Use (MUST BE IDENTICAL TO “TEACHER NAME” | (3-10 5§°'°b'e (Did Not
FIELD ON GIS) only) nswer Receive)
Documents
| certify that the information above is complete and correct.
5 Contact Name: Contact Title:
6 @ Signature: Date:
Organization Number: M012463 Testing Program: 001 SO Number: 67351501
Organization Name: DC CAS 2010 Element Name: 0200000xx
Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store this information in a secure @ m
database at CTB/McGraw-Hill in the U.S. If you would like more information on The McGraw-Hill Companies Customer Privacy Policy, please visit Mcﬁmw—"“l

http://www.mcgraw-hill.com/privacy.html
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The appropriate School/Group List is specific to the District of Columbia Comprehensive Assessment

System. Any other CTB School/Group Lists used for testing other students must not be used for the

District of Columbia Comprehensive Assessment System.

The School/Group List contains information precoded for a specific school. Therefore, School/Group Lists

must not be exchanged between schools.

WHEN YOU CHECK THIS...

LOOK FOR THIS:

1 District Name, District Code This information should be precoded.

2 School Name, School Code This information should be precoded.

3  Teacher Name, Grade In order of grade, list each group by the name shown on the Group
Information Sheet (GIS)—typically the classroom teacher’s name. Then in
the “Grade” column, list the grade for each teacher.

4 Number of Scorable Answer For each group, write the number of scorable answer documents.

Documents This should be the same as the “Number Students Testing” on the
corresponding GIS. This number should not include non-tested students.

5 Contact Name, Contact Title Please provide the name of a school site contact person, either the Test
Chairperson or another person, and provide the contact person’s title.

6  Signature, Date The contact person must sign and date the School/Group List on the lines

provided.
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Step 3

PREPARING TEST MATERIALS FOR SHIPMENT

Reuse Pink Shipping Cartons

The pink boxes in which test materials were delivered to you
are the only boxes permissible for return shipping. Ensure that
former labels and other markings have been removed or covered.

When preparing the test materials for shipment, make sure to keep the boxes containing scorable

materials separate from the boxes containing nonscorable materials.

Dishict of Columbia s
Comprehensive Assessment System 2010
SCHOOL/GROUP LIST
READING/ MATH

Preparing Scorable Test Materials

Used Reading and Mathematics Test Books (Grade 3)
Used Reading and Mathematics Answer Booklets SCORABLE
(Grades 4-8 and 10)

Used Composition Test Booklets (Grades 4, 7, and 10)
Used Science (Grades 5 and 8) and Biology (Grades
8-12) Answer Booklets

McGraw-Hill

Make sure that responses for students taking the large print version and the Braille version

of the test have been transferred to standard answer booklets (or test books for grade 3 and
Composition). Important: Be sure to transfer responses into an answer booklet or a test book
with the same form number as the large print or Braille version. The standard answer booklets (or
test books for grade 3 and Composition) must be packaged with the scorable test materials. All other
large print and Braille test materials must be packaged with the nonscorable test materials.

Stack the envelopes containing completed Group Information Sheets and completed test books or
answer booklets flat in the cartons. If testing more than one grade, number the envelopes “1 of 4,”

"2 of 4,” and so on. Example: If grade 3 scorable materials fit in four envelopes and grade 4 scorable
materials fit in two envelopes, then number them so CTB will know where each grade’s materials begin.
Place the School/Group List on top of the stacks of envelopes for each associated group of materials.

Write the School Name on the outside of each “scorable” carton and number the cartons “1 of 2,” “2
of 2," etc.

Preparing Nonscorable Test Materials

Although the students in grades 4-8 and 10 do
not mark the Reading and Mathematics, Science,

and Biology test books with their responses, the

test books remain secure documents and NONSCORABLE ; —
, = = e
must be returned to CTB. Test Chairpersons ST e T
' . N —— e A I PR BT
must also return all Test Directions and unused \
answer booklets to CTB. Do not return math
manipulatives (punch-out rulers). f,.TCBGraW_Hm e s
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Step 4

Arrange all unused test books by serial number (this includes any that may have been provided to
make up for shortages). Use the School Packing List and the School Security Checklist that came with
your materials to verify that all test books delivered to your school are being returned. Place all unused
grade 3 and Composition test books and all grades 4-8 and 10 Reading, Mathematics, Science, and
Biology test books in cartons for returning test materials, with the original copy of the School Packing
List and the School Security Checklist on top. Retain a copy of each for your files. Write your School
Name on the outside of each “nonscorable” carton and number the cartons “1 of 3,” “2 of 3,” and
"3 of 3.”

Add Packing Material to Cartons

Add enough packing material to hold the documents securely in place during transit. Then seal each box
tightly with packing tape.

SHIPPING TEST MATERIALS

Return Shippi
Attach the Appropriate (“Scorable” or “Nonscorable”) ST ShibRing

Shipping Label to Each Carton

The return shipping window will

be open from 5/3/10-5/4/10.
Attach or affix the appropriate shipping label to each carton of

materials. These labels are included in your Test Chairperson’s Packet.

Labels should be placed on the side of the box, in the white space ﬂ n:E:E:um bc

marked “PLACE CTB/MCGRAW-HILL BARCODE RETURN LABEL HERE.” T,-::':'."::... e

Do not place the label on the top of the box. i e
BOX ______OF

Use the yellow labels for the scorable materials. Use the blue labels for :
the cartons of nonscorable materials: unused test books for grade 3 |"ﬂlIII""II"I"NNI“!!J;!L”'I"

325-MO11637001-030000001

and Composition, and/or all test books for grades 4-8 and 10 Reading, YELLOW-Scorable Materials
Mathematics, Science, and Biology.

| ] District of Columbia I |
Mark the Cartons V| . DO
On the yellow return shipping label, fill in the number of scorable o KoAws € e 0201

T A - Dot iy ) AT
61 Dbean Farbmay
e,

boxes you are returning, and mark each label on each carton with a

unique number, such as “1 of 3,” “2 of 3,” “3 of 3.”

BOX oF
| CTB USE ONLY - DO NOT COVIR Thas LABEL |
T2 M0 TIBITO01-030000001-000045

On the blue return shipping label, fill in the number of nonscorable

boxes you are returning, and mark each label on each carton with a BLUE-Nonscorable Materials

unique number, such as “1 of 3,” “2 of 3,” “3 of 3.”

Return shipping labels are scannable and cannot be photocopied. Yellow labels and blue labels are
not interchangeable. If more return shipping labels of either color are needed, contact CTB Customer Service.

Ship Cartons to CTB/McGraw-Hill H\ ‘
After you have finished packaging, sealing, ‘ E/ITCBGraW—HiII
labeling, and numbering your boxes, you will be il | |

ready to schedule the retrieval of materials with
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Assessment Distribution Services (ADS). Please note that the scheduled
retrieval takes place several days after you make your arrangements
with ADS and will not occur on the same day. You or your principal’s
designee must plan to be present at your site during the confirmed
retrieval date to ensure that test materials are picked up. The retrieval
window for the Spring 2010 DC CAS will be May 3-May 4, 2010,
to ensure that all materials are processed within the allotted time.

Assessment Distribution Services (ADS) Retrieval Process

1. ADS will contact all sites (except those out-of-state) three days prior to pickup to confirm
retrieval date.

2. Sites will need to provide ADS with box counts of both nonscorable and scorable materials
during call.

3. Sites will receive confirmation email from ADS within 24 hours of scheduling with retrieval
information.

4. ADS drivers will arrive at site on confirmed date to pick up materials and provide a bill of lading
for record.

Note: Two attempts to schedule material retrieval will be made by ADS. If no answer on first attempt,
a voice message will be left with callback instructions. If no answer on second attempt, sites will
automatically be assigned a retrieval date and email notification sent out to designated contact.

Sites that have completed testing and packaged all materials for pickup may also contact ADS directly at
800-840-9965 to schedule retrieval. These sites should plan to store their materials in a secured location
as they will not be retrieved by ADS prior to the designated retrieval window (May 3-4, 2010). When
contacting ADS for scheduling pickup, sites should state they are calling from “(name of school) in
Washington DC for pickup of DC CAS testing materials.” Email confirmation will be provided to these
sites detailing pickup information.

If you have any questions or have difficulty scheduling your material retrieval, please call Assessment
Distribution Services (ADS) at 800-840-9965 or the CTB Customer Services line at 800-994-8579.

All materials must be picked up by close of business, May 4, 2010.
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Appendix A.l: Special tducation Test Accommodations

Timing/Scheduling Accommodations

1. Extended time on subtests

2. Breaks allowed between subtests

3. Test administered over several days
4. Flexible scheduling

5. Breaks allowed during subtest

6. Test administered at best time of day

Setting Accommodations

. Small group testing

. Preferential seating

. Location with minimal distractions
. Individual testing

. Noise buffer

. Special lighting

~N O vl A WN -

. Adaptive or special furniture

Response Accommodations

. Calculator

. Write in test books

. Dictated response to examiner
. Oral response to test

. Pencil Grip Accommodation

. Pointing response

~N o vl A WN -

. Signed and/or taped response

Presentation Accommodations

. Repetition of directions

. Simplification of oral directions

. Reading of test questions (Math, Science, or Composition only)

. Interpretation of oral directions

. Translation of words and phrases (Math, Science, or Composition only)
. Use of markers to maintain place

. Amplification equipment

. Magnifying glass

. Large print test materials

O W 0 N O U A W N =

—_

. Braille test materials
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Appendix A.2: Approved Accommodations for English Language
learner (£L1) Students

The English Language Proficiency (ELP) level for each student is determined by the student's ACCESS for ELLs or W-APT
test score. Schools have the option to choose accommodations appropriate for their students from among those permitted
for their ELP level.

Note: All of the accommodations listed below are permitted for ELL students in ELP levels 1-4 on all assessments except
“Oral Reading of Test in English” and “Breaks Allowed During Subtest.” These two accommodations are only permitted
for ELP Level 1 students, and “Oral Reading of Test in English” is only permitted on the math, science and composition tests.

Direct Linguistic Support—Oral

- Repetition of Directions

- Simplification of Oral Directions

- Oral Reading of Directions

- Simplification of Writing Prompt

- Oral Reading of Test in English (Math, Science, or Composition Only) (ELP Level 1 Only)

Direct Linguistic Support—Written
- English Dictionary (Math, Science, or Composition Only)
- Bilingual Word to Word Dictionary (Math, Science, or Composition Only)

Indirect Linguistic Support

- Extended Time on Subtests

- Breaks Allowed Between Subtests (ELP Level 1 Only)
- Test Administered Over Several Days

- Flexible Scheduling

- Breaks Allowed During Subtest (3-5 minutes)
- Test Administered at Best Time of the Day

- Small Group Testing

- Preferential Seating

- Familiar Person Administers Test

- Use of Markers to Maintain Place

Important Notes:

1. Students receiving a dictionary accommodation must also be provided with extended time.

2. Students receiving oral reading, breaks during subtests, use of dictionaries, or extended time
accommodations must be tested in a separate setting.

3. The use of unfamiliar accommodations may have a negative impact on student’s performance. Only those
accommodations familiar to students which facilitate measurement of their content knowledge and skills
should be used.
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Appendix B: Test Site Observation Reporf

TEST SITE OBSERVATION REPORT

Test Location Number of Students Tested in Location
Classroom #____ Number of Adults in the Test Location _
Cafeteria___

Gym___

Other (specify)

PART A
School:

Test Chairperson’s Name:

Date: Observer:

Please complete the following information by placing a check in the appropriate column.

Not
TEST SECURITY Yes | No | Observed

1. Tests were stored in a secure area.

2. There was an observable plan for the distribution of test
materials to test examiners and proctors each day that
required them to sign materials in and out.

3. Tests were returned promptly upon the completion of the
testing session each day.

4. Procedures were in place to distribute and retrieve secure
test materials used in make up sessions.

5. Adequate provisions were made for students who arrived
late to school.

6. Adequate provisions were made for students in grades that
were not tested.

7. Adequate provisions were made for students who needed
accommodations to complete the test without disrupting
testing for other students.

8. Students who required additional time completed the
session during the period scheduled for the day. That is,
no student in general education began a test session and
completed it on another day, after lunch, etc.

9. School adhered to required testing schedule.

10. Copies of letters to parents of students who are in Special
Populations are on file.
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TEST SITE OBSERVATION REPORT

PART B

Not
ADMINISTRATIVE PROCEDURES Yes | No | Observed

1. Proctors monitor assigned stations

2. Examiner's Manual available and used by test administrator

3. Sufficient supply of tests were available for administration

4. Extra pencils, erasers, scratch paper supplied and available
to students

5. Test materials handed to each examinee individually by a
member of the test administration team

6. Test materials checked to ensure that answer booklets (grades
4-8 and 10) correspond to the correct test book forms and grades

7. Students are informed of the procedures that will be used to
accommodate students who need extra time to complete the
test sessions?

8. Adherence to test directions as stated in the manual

9. Test administration process started on time as scheduled

10. No students admitted after the start of testing

11. Test administrator adhered to suggested time limits

12. Students checked as to their correct use of answer booklet

13. Students periodically informed as to the amount of time
remaining for testing

14. Materials collected promptly, systematically, completely
from each student

15. Test material checked and counted before dismissal of
examinees
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Not

SEATING ARRANGEMENTS Yes | No | Observed

1. Adequate spacing was provided between seats and rows for
self-reliance by students

2. Provisions for left-handed examinees

3. All examinees facing forward and in the same direction (unless
tables were used)

Not
TEST ENVIRONMENT Yes | No | Observed
1. Desks/tabletops clear

2. Good heat, light, ventilation

3. Limitation of unnecessary interruptions

4. Good atmosphere for quiet work

5. Administration free of disturbances or irregularities

6. Students cooperating with test administration directives

7. Bulletin boards were appropriate for test security

Not
DELIVERY OF TEST DIRECTIONS Yes | No | Observed
1. Provisions for microphone for large groups

2. Clear, loud voice heard all over room

3. Instructions read clearly and verbatim from manual
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TEST SITE OBSERVATION REPORT

PART C: School Summary Findings

After completing Parts A and B, please evaluate the total school program using the rating
scale below:

Extremely
Poor Poor Fair Good Excellent Not Observed
1 2 3 4 5 6
1. Test Security () O O O () )
2. Administrative Procedures () () (O) () () ()
3. Seating Arrangements () GO O O () @)
4. Accommodations for
Special Populations () O O O () )
5. Test Environment () O O O () )
6. Delivery of Test Directions () () ) ) () ()
7. Overall Rating of Program () () ) () () ()
Overall Comments:
Monitor’s Signature: Date:
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Appendix (: Comment fax form

COMMENT FAX FORM

The OSSE Division of Assessment and Accountability and CTB appreciate your comments and
suggestions with respect to the categories listed below. Attach additional pages if necessary.

FAX YOUR COMPLETED FORMS TO:
CTB DC-CAS Customer Service Phone Number: 866-282-2251

PROCEDURES:

SECURITY:

TEST MANUALS:

TEST BOOKS AND/OR ANSWER BOOKLETS:

RECEIPT OF MATERIALS:

PACKAGING AND RETURN OF MATERIALS:

OTHER:
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Appendix D: Short/Add fax form—Reading and Math

;@_ DISTRICT of COLUMBIA

Q Comprehensive Assessment System
X // Short/Add Fax Form
Reading and Math

This form is to be completed by the School Test Chairperson only. Use this form if you have any discrepancies between your
packing list and the materials received. Fill in the quantity for each piece that is needed.Fax your request to the attention of
CTB DC-CAS Customer Service at 866-282-2251 or if you have any questions, please call 800-994-8579. Thank you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number:  ( ) Fax Number: ( )

(Requests will be shipped to this address—NO P.O. Boxes)

School Name: School Number:
School Address:
City/State: Zip Code:

Test Materials — The test books and answer booklets are secure materials and must not be copied. (Fill in the

quantity for each item that is needed.)

Title Code

_ Grade 3 Test Book Form 1, Form 2, Form 3, Form 4 21696-01 and 02, 03, 04
___Grade 4 Test Book Form 1, Form 2, Form 3, Form 4 21697-01 and 02, 03, 04
___Grade 5 Test Book Form 1, Form 2, Form 3, Form 4 21698-01 and 02, 03, 04
_ Grade 6 Test Book Form 1, Form 2, Form 3, Form 4 21699-01 and 02, 03, 04
_ Grade 7 Test Book Form 1, Form 2, Form 3, Form 4 21700-01 and 02, 03, 04
__ Grade 8 Test Book Form 1, Form 2, Form 3, Form 4 21701-01 and 02, 03, 04
__Grade 10 Test Book Form 1, Form 2, Form 3, Form 4 21702-01 and 02, 03, 04
__ Grade 4 Answer Book Form 1, Form 2, Form 3, Form 4 21727-01 and 02, 03, 04
__ Grade 5 Answer Book Form 1, Form 2, Form 3, Form 4 21728-01 and 02, 03, 04
__ Grade 6 Answer Book Form 1, Form 2, Form 3, Form 4 21729-01 and 02, 03, 04
__Grade 7 Answer Book Form 1, Form 2, Form 3, Form 4 21730-01 and 02, 03, 04
__ Grade 8 Answer Book Form 1, Form 2, Form 3, Form 4 21731-01 and 02, 03, 04
__ Grade 10 Answer Book Form 1, Form 2, Form 3, Form 4 21732-01 and 02, 03, 04
__ Grade 3 Test Directions 2700950

__ Grade 4-8 & 10 Test Directions 2700951

__ Grades 3 & 4 Math Manipulatives 53493

_ Grades 6, 7,8 & 10 Math Manipulatives 53494

__ Grade 10 Math Reference Sheet 48553

Copyright © 2010 by the District of Columbia Office of the State Superintendent of Education

Test Chairperson Kit (Please encourage photocopying whenever possible.)

School/Group List (SGL) — may be photocopied

Group Information Sheet (GIS) - DO NOT photocopy

Return envelopes for Test Books and Answer Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service
iz CTB
il McGraw-Hill
Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store this information in a secure database at

CTB/McGraw-Hill in the U.S. For more information on our privacy practices, send an email to the privacy official at privacyofficer@cth.com or call 831.393.6207. If
you would like more information on The McGraw-Hill Companies Customer Privacy Policy, please visit http://www.mcgraw-hill.com/privacy.html.
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Appendix £: Short/Add fax form—(omposifion

@ - DISTRICT of COLUMBIA
I 7 Comprehensive Assessment System
’ Short/Add Fax Form
4 Composition

This form is to be completed by the School Test Chairperson only. Use this form if you have any
discrepancies between your packing list and the materials received. Fill in the quantity for each
piece that is needed. Fax your request to the attention of CTB DC-CAS Customer Service at
866-282-2251 or if you have any questions, please call 800-994-8579. Thank you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number: ( ) Fax Number: ( )

(Requests will be shipped to this address—NO P.O. Boxes)

School Name: School Number:
School Address:
City/State: Zip Code:

Test Materials — The test books are secure materials and must not be copied. (Fill in

the quantity for each item that is needed.)

Title Code
Grade 4 Test Book 2700947
Grade 7 Test Book 2700948
Grade 10 Test Book 2700949

Title Code

Grade 4, 7, & 10 Test Directions 2700951

Grade 4, 7, & 10 Student Scratch Paper 2701149

Copyright © 2010 by the District of Columbia Office of the State Superintendent of Education

Test Chairperson Kit (Please encourage photocopying whenever possible.)

School/Group List (SGL) — may be photocopied

Group Information Sheet (GIS) — DO NOT photocopy

Return envelopes for Test Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 1abels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per sheet)

1]

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service

[z CTB
ﬂ McGraw-Hill

Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store
this information in a secure database at CTB/McGraw-Hill in the U.S. For more information on our privacy practices, send an
email to the privacy official at privacyofficer@ctb.com or call 831.393.6207. If you would like more information on The
McGraw-Hill Companies Customer Privacy Policy, please visit http://www.mcgraw-hill.com/privacy.html.
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Appendix f: Short/Add fax form—Science

4N DISTRICT of COLUMBIA
T Comprehensive Assessment System
Y/ Short/Add Fax Form
p Science/Biology

This form is to be completed by the School Test Chairperson only. Use this form if you have any
discrepancies between your packing list and the materials received.Fill in the quantity for each
piece that is needed. Fax your request to the attention of CTB DC-CAS Customer Service at
866-282-2251 or if you have any questions, please call 800-994-8579. Thank you.

All information requested below must be completed in order to process your request.

Contact Person/Test Chairperson:

Phone Number: ( ) Fax Number: ( )

(Requests will be shipped to this address—NO P.O. Boxes)

School Name: School Number:
School Address:
City/State: Zip Code:

Test Materials — The test books are secure materials and must not be copied. (Fill in the

quantity for each item that is needed.)

Title Code
Grade 5 Science Test Book Form 1, 2, 3, 4 21703-01, 02, 03, 04
Grade 8 Science Test Book Form 1, 2, 3, 4 21704-01, 02, 03, 04
High School Biology Test Book Form 1, 2, 3, 4 21726-01, 02, 03, 04
Grade 5 Science Answer Book Form 1, 2, 3, 4 21733-01, 02, 03, 04
Grade 8 Science Answer Book Form 1, 2, 3, 4 21734-01, 02, 03, 04
High School Biology Answer Book Form 1, 2, 3, 4 21735-01, 02, 03, 04
Title Code
Grade 5, 8 & High School Test Directions 2700951

Test Chairperson Kit (Please encourage photocopying whenever possible.) ‘

School/Group List (SGL) —may be photocopied

Group Information Sheet (GIS) — DO NOT photocopy

Return envelopes for Test Books and Answer Books — Code 67316

Yellow Return Label - SCORABLE (indicate number of sheets needed: 4 labels per sheet)
Blue Return Label - NON-SCORABLE (indicate number of sheets needed: 4 labels per sheet)

Fax this form to: 866-282-2251
Attention: CTB DC-CAS Customer Service

- cTB
il McGraw-Hill

Thank you for providing us with your contact information. We will use this information only to fulfill your order. We store this information in a secure database at
CTB/McGraw-Hill in the U.S. For more information on our privacy practices, send an email to the privacy official at privacyofficer@ctb.com or call 831.393.6207. If
you would like more information on The McGraw-Hill Companies Customer Privacy Policy, please visit http://www.mcgraw-hill.com/privacy.html.
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Appendix G: Local School Responsibilities In Implementing The Stafe
Assessment Programs

Public schools in the District of Columbia and private/residential schools that receive tuition payments for DC students
are required to implement the state assessment programs according to the guidelines established by the Office of

the State Superintendent. Therefore, school administrators, test chairpersons, test administrators, proctors and other
identified personnel who assist with the local school testing programs are expected to review and adhere to State
guidelines in executing their professional responsibilities to their local programs.

The primary responsibilities of the principal, test chairperson, local school testing committee, and proctor in
implementing the state assessments are as follows:

The Principal is responsible for:
[ Ensuring that the test coordinator is trained in establishing and coordinating the local school testing program
[J Monitoring the local school testing program

O Ensuring that the state assessment guidelines are followed as outlined in the coordinator’s and administrators’
manuals

Ensuring that parents are notified of the testing program in the school

Ensuring that all building personnel are informed of test security and test integrity guidelines
Ensuring that students who require accommodations receive the appropriate accommodations
Identifying a secured area for keeping all test materials

Ensuring test security at all times

o o o o o oo

Ensuring that all persons responsible for handling, administering, or proctoring the tests are trained in accordance
with the professional test administration procedures

[J Ensuring that all secured materials are packaged and returned as mandated

[0 Ensuring that any test impropriety is documented and reported to the Office of the State Superintendent, Division of
Assessment and Accountability in a timely manner

[0 Monitoring school procedures to ensure that students are provided the opportunity to complete all test sessions
within the guidelines established by the OSSE, Division of Assessment and Accountability

O Ensuring that all persons responsible for handling, administering, or proctoring the tests sign the Confidentiality
Agreement Form
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The Test Chairperson is responsible for:

O

O

O

O

Attending the DC CAS training sessions

Organizing and monitoring the school testing program to ensure that the state assessment guidelines are followed as
mandated

Ensuring that seamless procedures are established and disseminated that allow students to complete the test sessions
within the guidelines established by the OSSE, Division of Assessment and Accountability

Conducting the test administration training for school personnel involved in the implementation of the program
Checking and distributing the test materials

Ensuring that appropriate quantities of materials are requested

Collaborating with the Principal to establish school testing schedule and sufficient number of proctors

Identifying appropriate test sites

Ensuring that appropriate conditions and accommodations are established for students who require accommodations
Maintaining the security of the test materials

Supervising testing

Completing documentation as required in the test manuals

Preparing test materials for return shipment to mandated site

Reporting, as directed by the Principal, any testing irregularity (See Security Guidelines in Test Chairperson’s Manual)

The Testing Committee is responsible for:

O

O

Assisting the Test Chairperson in organizing and monitoring the school testing program

Understanding state testing irregularities and policy breaches

Assisting (if needed) the Test Chairperson in conducting training on the administration of the state assessment
Ensuring test security

Assisting the Test Chairperson with checking and distributing test materials

Assisting the Test Chairperson in returning test materials to the secure area in the school

Assisting the Test Chairperson in packaging test materials for return to the appropriate site

Other responsibilities as required

48 District of Columbia Comprehensive Assessment System 2010 Test Chairperson’s Manual
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The Test Administrator is responsible for:

[0 Conducting the testing sessions as outlined in the Test Directions, Test Chairperson’s Manual, and Test Site
Observation Checklist

O Clarifying all questions regarding testing policy or procedures with the Principal or Test Chairperson
[J Understanding state testing irregularities and policy breaches

[0 Establishing the testing climate within the test site

[0 Coordinating the distribution and return of test booklets and answer sheets to students

J Ensuring that students who require accommodations receive the appropriate accommodations

O Ensuring that each student has the correct test form and answer booklet

O Ensuring that students are given the procedures to be followed in finishing a testing session early or for requesting
additional time

0 Monitoring

[0 Accounting for and maintaining the security of all test materials

[0 Checking and completing all required documentation

[0 Adhering to test directions and administration guidelines

[0 Apprising the Test Chairperson of all testing irregularities

The Proctor is responsible for:

[0 Understanding state testing irregularities and policy breaches

[0 Assisting the Test Administrator with receipt and maintenance of test materials
O Assisting the Test Administrator with the distribution and return of test materials
O Ensuring that students are completing the test as required in the test guidelines
[0 Assisting in maintaining the integrity of the testing process

O Assisting the Test Administrator with the required test accommodations for students in the special populations
O Ensuring test security

[J Other responsibilities as needed
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Appendix H1: Test Security and Non—Disclosure Agreement
(

OSSE

DC Office of the
State Superintendent
of Education &

STATE TEST SECURITY AND NON-DISCLOSURE AGREEMENT

This form must be signed by each person involved in the administration of the state test.

Each local education agency (LEA) is responsible for ensuring that all staff involved in the
administration of the state test have signed this form.

The LEA shall retain on file the signed forms for a period of four years.

I have been trained in the District of Columbia State Test Security Guidelines and testing
protocols. I understand the guidelines and protocols. It is my understanding that:

1. The state test materials are secure and confidential documents and must be secured at all
times;

2. No part of the test should be reproduced in any form; and

3. Contents of the test shall not be discussed, reviewed, or shared.

I agree to abide by all state test security guidelines and | understand the sanctions and penalties
for violations of state security guidelines.

[ have read, understand, and agree to abide by the District of Columbia Public Education Reform
Act of 2007 (DC Act 17-38 and the District of Columbia Code, § 17-0038 Chapter 23 (Title 5 of
the D.C. Municipal Regulations) 23.11.1.

Print Name:

Position:

LEA:

School:

Datc:

Signature:

810 First Street, NE, Washington, DC 20002
Phone: 202-741-0256 ¢ Fax: 202-724-7656 ¢ www.osse.dc.gov
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DC Office of the

State Superintendent
of Education &
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DECLARATION OF COMPLIANCE WITH SUBPOENA

_, having knowledge of the facts and circumstances

relating to the production of documents in response to the subpoena duces tecum issued

by the United States Department of Education, Office of Inspector General, to me dated
S -2y -] do hereby declare that all of the records commanded by the

subpoena have been produced to the Office of Inspector General, and that the records
provided are complete, authentic, and in full compliance with the subpoena and that no
document required by the subpoena has been destroyed or altered since receipt of the
subpoena. Any records required by the subpoena that have been withheld from
production under a claim of privilege or otherwise have been identified on a separate
document attached hereto and incorporated herein, along with the reasons for withholding

the records.

1 DECI.ARE UNDER PENALTY OF PERJURY THAT THE FOREGOING IS
TRUE AND CORRECT.

n . 4
Executed on this CL day of Se e*‘(» “ L:(QOI 1




UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATIVE SERVICES
Mid-Atlantic Region
550 12" Street SW, Suite 8025
Washington, DC 20202-1500
Phone (202) 245-6918
Fax (202) 245-7087

AUG 24 201

Attention; Custodian of Records

Pursuant to 5 U.S.C. app. 3, sections 4, 6(a)(4), the enclosed subpoena duces tecum has been
issued by the Office of Inspector General of the United States Department of Education. The
materials identified should be produced as indicated on the subpoena.

This subpoena may be satisfied by mailing the requested documents and a signed copy of the
attached Declaration of Compliance to the address listed below on or before the specified date:

Special Agent
U.S. Department of Education
Office of Inspector General
550 12" Street, SW, 8" Floor
Washington, DC 20024

If for any reason any of the required materials are not furnished, list and indicate the location of
such materials and the reason for nonproduction. In addition, if any document called for is
withheld because of a claim of attorney-client privilege, identify: (a) the attorney and client
involved; (b) all persons or entities who were involved in the preparation of the document; (c) all
persons or entities who received the document; (d) all persons or entities known to have been
furnished the document or informed of its substance: (e) the date of the document; and (f) the
subject matter of the document.

If you have any questions, you may contact Special Agent ot QIQNOIQI®] or me at -

Sincerely.

//

25 P 4 & o mper e
/ /

/

l’Steven D. Andérson
Special Agent in Charge

The Department of Education's mission is to promote student achicvement and preparation for giobal competitiveness by fostering educational
excellence and ensuring equal access



UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF INSPECTOR GENERAL
INVESTIGATIVE SERVICES
Mid-Atlantic Region
550 12™ Street SW, Suite 8025
Washington. DC 20202-1500
Phone (202) 245-6918
Fax (202) 245-7087

SUBPOENA DUCES TECUM

TO: QIOROIV(®

Attention: Custodian of Records

YOU ARE HEREBY COMMANDED TO APPEAR BEFORE Special Agent [REGHOIGIS). a duly
authorized representative of the Office of Inspector General at 550 12" Street S.W., 8" Floor, in the
city of Washington in the District of Columbia, on the 6™ Day of September. 2011, at 9 o'clock a.m.,
and produce certain documentary evidence specified below (or in an attachment hereto) which 1s
necessary in the performance of the responsibility of the Inspector General to conduct and supervise
investigations, audits, and perform such other functions as are necessary to promote economy,
efficiency, and effectiveness in the administration of, and to prevent and detect fraud, waste, and
abuse in and relating to, the programs and operations of the LS. Department of Education.

YOU ARE I'URTHER COMMANDED to bring with you and produce and provide at said time and
place the following: SEE ATTACHMENT A.

Please direct all inquires about this subpoena to Special Agent [((QNQNEOIWI®) ot QIONOXWS)
and fax: [(QJONOIQI®).

ISSUED UNDER THE AUTHORITY OF THE INSPECTOR GENERAL ACT, TITLE 5 U.S.C.
APP. 3, SECTIONS 4, 6(a)(4).
OFFICE OF INSPECTOR GENERAL

P
V4
)

7 /'./ ."/v!
£ 4 1’/' .
BY: 1+ /'/ ) G

S.teve‘:‘n D. Anderson
Special Agent in Charge

DATE: AUG 2.4 201

I'he Department of Education's mission 15 to promote student achievement and preparation for global competitiveness by fostering educational
excellence and ensuring equal access



Eduneering, Inc.
Subpoena Attachment A

Produce copies of all the following records:

1. Any and all documents and information associated with the opinion,
recommendations or other services provided by you to District of Columbia
Public Schools (DCPS) concerning potential cheating on standardized tests within
the District of Columbia School System, including but not limited to:

a. audio/video recordings, memorandums of interviews, notes, internal
memorandums, analyses, statements and investigative materials;

b. correspondence between the District of Columbia and Eduneering,
including electronic correspondence.

2. Any and all documents and information related to DCPS standardized test

procedures, potential cheating or other improper test related procedures within
DCPS.



United States Department of Education
OFFICE OF INSPECTOR GENERAL

PRIVACY ACT NOTIFICATION
The Privacy Act of 1974, 5 U.S.C. § 552a(e). requires the Office of Inspector General (OIG), U.S.
Department of Education (Department). to provide you with this notice when requesting information from

you.

Authority for the Solicitation of Information

This information request is in connection with an official inquiry under the authority of the Inspector
General Act of 1978, 5 U.S.C. app. 3, as amended. and the regulations governing the programs and activities
of the Department contained in Title 34 of the Code of Federal Regulations. Departiment employees are
required by paragraph VI.A.3 of ACS Directive OIG:1-102, “Cooperation with the Office of Inspector
General,” to respond to all official requests of representatives of the OIG unless providing information may
tend to incriminate the employee. Individuals and entities that have contract- or grant-based relationships
with the Federal government may be required. by the terms of such relationship, to provide information.
Information requested by administrative subpoena is required to be provided to OIG. In all other
circumnstances. providing information to the OIG is voluntary.

Principal Purpose for Solicitation of Information

The Office of Inspector General will use the information you provide to evaluate Department programs
and operations and to detect fraud, waste, abuse, or mismanagement in such programs and operations.

Routine Uses of the Solicited Information

The information you provide will be incorporated into a system of records known as the Investigative
Files of the Inspector General ED/OIG. It may be disseminated outside of the Department in accordance with
published routine uses set forth on the reverse of this form.

Consequences of Failure to Furnish Information

The failure of a Department employee to supply the requested information when disclosure of
such information is mandatory may result in administrative sanctions against the employee including
removal from the Federal service. The failure of a contractor or grantee to provide information required
under the provisions of the contract, grant. or Department regulations may result in administrative
sanctions. The failure of a subpoena recipient to supply requested documents and information may cause
the OIG to seek judicial enforcement of the subpoena in an appropriate United States District Court. 1f
the court enforces the subpoena and you thereafter fail to provide the information, you may be subject to
civil and/or criminal sanctions for contempt of court.

ED/OIG Manual Chapter 1220 Appendix B.1 August 10.2011



ROUTINE USES OF THE INFORMATION

Information may be disseminated outside of the Department of I:ducation in

accordance with the following routne uses

| Law Enforcement. Information may be disciosed to any Federal. State. local. or
foreign agency or other public authonity responsible for enforcing. investizating, or
prosecuting violations of law or regulation 1f that information 1s relevant to any
enforcement, regulatory, investigative or prosecutonal responsibihity of  the
receiving entity

2. Information may be disclosed to pubhic or private sources 1o the extent necessary
to ohtain nformation from those sources relevant (o wn OIG investigation. audit,
mspection, or other inquiry.

3 Employment. Employee Benefit. Clearance. Contracting Decisions.

(a) Information may be disclosed to a Federal, State, local or foreign agency
maintaining civil, criminal, or other relevant enforcement or other pertinent records,
or 10 another public authority or protessional organization, if necessary to obtan
information relevant to a Department decision concerning the hining or retention of
an cmployee or other personnel action, the issuance or retention of a sccurity
clearance. the letting of a contract or the 1ssuance or retention of a license. grant. or
other benefit.  (b) Information may be disclosed to a Federal, State. local. or foreign
agency. other public authority, or professional oreanization in connection with the
hiring or retention of an emplovee or other personnel action. the 1ssuance or
retention of a secunity clearance, the letting ot a contract. or the 1ssuance or retention
of a license. grant. or other benefit.

3 Dusclosure 1o Public and Private Sources in Connection with the [lhgher
Education Act of 1965, us Amended (HEA). The OIG may disclose information
from this system of records as a routine use to facilitate compliance with
program requirements to any accrediting agency that is or was recognized by the
Secretary of [ducation pursuant to the HEAL 10 any educational institution or
school that is or was a party to an agreement with the Secretary of Lducation
pursuant 1o the HEA: to any guaranty ageney that is or was a party 1o an
agreernent with the Secretary of I:ducation pursuant to the HEA; or to anv
agency that 1s or was charged with licensing or legally authorizing the operation
of any educational institution or school that was eligible, is currently ehigible. or
may become ehgible to participate in any program of Federal student assistance
authorized by the HEA.

(5) Luiganon isclosure.

(a) Disclosure 1o the Department of Justice [f the disclosure of certain records
1o the Department of Justice (DOJ) is relevant and necessary to litigation and 1s
compatible with the purpose for which the records were collected, those records
may be disclosed. Such a disclosure may be made in the event that one of the
parties listed below is involved m the litigaton, or has an interest in the
Jingaton: (i) The Department or any component of the Department: (if) Any
employee of the Department in his or her official capacity. (i1) Any emplovee
of the Depurtment in his or her individual capacity where the Department of
Justice has agreed to represent the emplovee or in connection with a request for
such representation: or (iv) The United States, where the Depuartment determines
that the litigation is likely to atfect the Department or any of 1ts components

(b) Other Liugation Disclosure If disclosure of certain records to a court.
adjudicative body before which the Department is authorized to appear.
individual or enuty designated by the Department or othenwise empowered to
resolve disputes. Counsel or other representative, or potential witness 1s relevant
and necessary to hitigation and 1s compatible wath the purpose for which the
records were collected, those records may be disclosed as a routine use to the
court. adjudicauve body, individual or entitv. Counsel or other representative, or
potential witness Such a disclosure may be made 1n the event that one of the
parties hsted below is involved in the litigation, or has an interest in the
hitigation (1) The Department. or any component of the Department, (i1) Any
employee of the Department in his or her official capacity: (111) Any emplovee
of the Department in his or her individual capacity where the Department has
agreed to represent the emplovee: or  (iv) The United States. where the
Department determines that the hitigation 15 likely to affect the Department or
any of 1ts components

ED/OIG Manual Chapter 1220

Appendix B.1

6. Conrractors Consultants. Information may be disclosed to the employees of
any entity or individual with whom or with which the Department contracts for
the purpose of performing any functions or analyses that facilitate or are
relevant to an OIG investigation. audit, inspection, or other inquiry. Before
entering nto such a contract. the Department shall require the contractor to
maintam Privacy Act safeguards. as required under 5 U S.C 552a(m) with
respect to the records in the system.

7. Debarment Suspension. Information may be disclosed to another Federal
agency considering suspension or debarment action where the information is
relevant (o the suspension or deharment action Information may also be
disclosed to another agency to gain information in support of the Department’s
own debarment and suspension actions

8. Department of Justice. Information may he disclosed to the Department of
Justice. 10 the extent necessary for obtaining its advice on any matter relevant to
Department of I-ducation programs or operations.

S Congress. Information may be disclosed to a member of Congress from the
record of an individual in response to an ingquiry from the member made at the
written request of that individual. The member's night to the information 15 1o
greater than the night of the individual who requested it.

10. Benefit Program. Intormation may be disclosed to any Federal, State, local
or foreign agency, or other public authonty. if relevant to the prevention or
detection of fraud and abuse 1n henefit programs administered by any agency or
public authority.

L1, Overpayment. Information may be disclosed Lo any Federal. State, local or
foreign agency, or other public authority, 1f relevant to the collection of dehts
and overpayments owed to any agency or pubhic authority.

12, Disclosure to the Council of the Inspectors General on Integrity and
Efficrency (CIGILE,. The OIG may disclose records as a routine use to members
and emplovees of the CIGIE for the preparation of reports to the President and
Congress on the activities of the Inspectors Genceral.

13. Disclosure for Qualitative Assessment Reviews. The OIG may disclose
records as a routine use to members of the CIGIE, the DOJ, the U S Marshals
Service. or any Federal agency for the purpose of conducting qualitative
assessment reviews of the investigative operations of the Department of
Fducation. Office of Inspector General to ensure that adequate intemal
safeguards and management procedures are maintained

14 Disclosure 1o the Recovery 4ccountahility and Transparency Board (RATB).
The OIG may disclose records as a routine use to the RATB for purposes of
coordinating and conducting oversight of Amernican Recovery and Reinvestment
Act funds to prevent fraud. waste. and abusc.

15, Disclosure in the Course of Responding to Breach of Data. The OlG may
disclose records from this system to appropriate agencies. entities, and persons
when (a) the OIG suspects or has confirmed that the secunity or confidentiality
of information in the system of records has been compromised; (b) the OIG has
deterrnined that as a result ol the suspected or confirmed compromise there 1s a
risk of harm to cconomiic or property interests. identity theft or fraud. or harm to
the secunty or integrity of this svstem or other systems or programs (whether
maintained by the Department or another agency or entity) that rely upon the
compromised information; and (c) the disclosure made to such agencies.
entities. and persons 1s reasonably necessary to assist in connection with the
OIG’s efforts to respond to the suspected or confirmed compromise and prevent,
mimmize, or remedy such harm.

These routine uses are published in full at 68 Fed. Reg 38154-38 (June 26. 2003)
and 75 Fed. Reg. 33608-10 (June 14. 2010

August 10,2011



United States Department of Education
OFFICE OF INSPECTOR GENERAL

NOTIFICATION TO SUBMITTERS OF
CONFIDENTIAL
COMMERCIAL INFORMATION

You have or may be asked to submit to the Office of Inspector General (O1G), U.S. Department of Education, information in
connection with an investigation, audit, inspection. or other inquiry pursuant to the Inspector General Act of 1978, as amended, S
U.S.C. app. 3. This is to notify you that if you deem any of this information to be "confidential commercial information," you may
take steps to so designate that information to protect its confidentiality if at a future point in time a request i1s made for disclosure of
this information under the Freedom of Information Act (FOTA).

"Confidential commercial information" means records that may contain material exempt from release under Exemption 4 of
the FOIA (pertaining to trade secrets and commercial or financial information that is privileged or confidential), because disclosure
could reasonably be expected to cause substantial competitive harm.

You may use any reasonable method you believe appropriate and which is acceptable to the OIG to indicate which
documents and information you deem to fall into the category of confidential commercial information. Please be as specific as
possible in segregating the information that you consider to be "confidential commercial information” from any other information you
are providing to the OIG. This may be done before such information is provided to the OIG if feasible, but only if it will not delay or
interfere with production of the information or delay or interfere with the OIG's investigation, audit, inspection, or other inquiry.
Otherwise, you may so designate this information within a reasonable period of time after the information is provided to the OIG.

If a FOIA request is received by the OIG for information you have designated as confidential commercial information, the
OIG is nevertheless required by law to make its own independent determination of whether the FOIA requires disclosure of the
information or whether it should be withheld pursuant to Exemption (b)(4) or any other exemption of the FOIA. If the OIG
determines that it may be required to disclose pursuant to the FOIA that information you have designated or other information that the
OIG has reason to believe could reasonably be expected to cause substantial competitive harm. to the extent permitted by law, we will
make a good faith effort to notify you and provide you with a reasonable opportunity to object to such disclosure and to state all
grounds upon which you oppose disclosure. We will give careful consideration to all specified grounds for nondisclosure prior to
making our final decision.

If we nonetheless believe that disclosure is required, we will provide you with a statement explaining why your objections
were not sustained and specifying a disclosure date. To the extent permitted by law, this statement will be provided to you in a
reasonable number of days prior to the specified disclosure date. Furthermore. if disclosure of the designated information is denied
pursuant to an exemption under the FOIA and an administrative or judicial appeal is taken by the FOIA requester, we will make a
good faith effort to notify you promptly.

The procedures outlined in this notice are intended only to improve the internal management of the OIG and are not intended

to create any right or benefit, substantive or procedural, enforceable at law by a party against the United States, its agencies, its
officers, or any person.

ED/OIG Manual Chapter 1220 Appendix B.2 August 10, 2011



FD-302 (Rev. 10-6-95)

v 1-
FEDERAL BUREAU OF INVESTIGATION

Dalc of transcription Q1/29/2011

o
o

Adell C residing at| |
| [ was interviewed at the U.S.
Attorney’'s Office, Civil Division, located at i t, NW,
Washinaton | iand
Also present during
E;;:;;i;;V1ew Were Assistant U.3. Attorney] — ]
Department of Justice Trial Attorneyl| }] Assistant

Counsel to the Inspector General of the U.S. Department of
Education (DOED) I_L | and DOED Special Agent [ ]

5

| Cothorne was advised of the identity of the interviewing

agent and the nature of the interview. Cothorne provided the

_fellowing information following a presentation by her attorneys:

Cothorne attended Baltimore City Schools. Cothorne
graduated from Morgan State in 1994. Cothorne received a Masters
in Education from John Hopkins University in 2006. Cothorne began
an on-line doctorate program with Waldon in 2008. At this time,
Cothorne does not plan to complete the doctorate program.

Cothorne worked for Howard County Public Schoocls as a
first and second grade teacher in 1994. 1In 1998, Cothorne wrote
math curriculum for John Hopkins. 1In 2000, Cothorne began working
for Baltimore County Public Schools teaching third and forth grade.
In 2002, Cothorne was chosen to be a facilitator in charge of the
Special Education Program in Baltimore County. From 2002-2006,
Cothorne was the Assistant Principal of Wellwood International
Schocl. The following year Cothorne became an assistant principal
in Montgomery County. Between 2007 and 2010, Cothorne was in a
principal internship program in Montgomery County. During this
time Cothorne worked at Maryvale, Waterslanding and Thurgood
Marshall schools. Cothorne was the principal of Noyes Elementary
School (Noyes) in DC £from 08/02/2010C to 07/1%/2011. Cothorne has 1

plans to open a cupcak tigue in October in Fllicott City h7C
Maryland. |
Cothorne d Ve & criminal recora.

All DC schools tazke the District of Columbia
Comprehensive Assessment System (DC CAS) test on an annual basis.
The DC CAS is unique to DC. A contractor is hired by the district
to develop the test. A new test is given each year to each grade.
Copies of prior year's tests may be available for teachers to

Investigation on - 07/28/2011 at Washington, DC

Fik # ASSESS-0 Date dictated ba
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review. k_ |gt Noves b
who is alSo arge of the | | bic
was verv close with the | |
2-lwas part of| |

The district does not have a set curriculum for DC
schools. DC Schools use a standardized lesson plan.

OQIVI® Engineering is the unnamed organization in the
Qui Tam Complaint that performed an audit on the DC CAS scores.
" Cothorne has been in touch with someone in their division of
Professional Development.

When Cothorne was recruited to work at Noyes, she
conducted her own research on the school. Cothorne reviewed
information from the Office of the State Superintendent of
Education (OSSE) dztabase. It was from OSSE that Cothorne became L

aware that test scor i grc in the twepty-_fanrth percentile 7o
at Noyes. |

DC uses contractors to develop and score the standardized
tests. The DC CAS is administered by CTB/McGraw-Hill. The
District of Columbia Benchmark Assessment System (DC BAS) test is
administered by Discovery Education. Three phases of the DC BAS
test are the BAS-P, BAS-A and BAS-C. The BAS-P tests the student's
knowledge of retaining information from the prior school year. It
is administered at the beginning cf the school year. The BAS-A is
administered mid-year to test for improvement. The BAS-C is the
final phase of the BAS series, administered near the end of the
school year. Together the three scores create a pattern to track a
student's progress. As a principal, Cothorne was enccuraged to
create a data wall at Noyes to track results. The data wall
covered the walls in a room used by all of the teachers at Noyes.
Each student, in each grade tested, had test score information and
results on the wall.
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Cothorne saw[:::::::]andl

at the data wall. They were involved in a dlscussion and seemed to b7C

|looking

be taking notes. Cothorne's only explanation for what they were

doing was strategizing.

The only reason to cheat on the BAS-A and

BAS-C tests were to create a pattern of improvement for the
student. The BAS test scores are use
they are important. What
was recording student's scores trom the previous BAS test tc make
sure they only improved their next score within a in margi
Cothorne did not have direct conversations withl Ior[:ji:E;;]
to confirm this is in fact what they

- data wall,

and

d for teacher evaluations so
[ may have been doing

were doing while reviewing e

The teacher is responsible for picking up the test
booklets from the test administrator, signing them out, and
bringing them to the classroom when testing is ready to begin. The
teacher distributes the sealed booklets to the students. The
the directions out loud to the classroom. While the
the test, the teach circulates the room. The teacher

teacher reads
students take

is not allowed to
supposed to be in
write anything on

leave the classroom for any reason. A proctor is
the room with the teacher. The teacher does not
the booklet or the score sheet. At the end of

the test, the teacher collects the booklets and score sheets and

puts them in a bin.

The bin is returned to the test administrator

at Noves,

in the testing location.
appointed by |

Once testing i1s complete,] ] DC CAS exam

booklets and score sheets to CTB/McGraw-Hill in specialized testing
boxes that cannot be tampered with. i

fer only nine

days. Cothorne remo

ved

which will not be effective until the 2011-2012 school year.

The incident menticoned in the Qui Tam Complai i
| |and| L

who appeared to have erasers and students' BAS Lest sheets in front
of them. Cothorne did not confront the men, i disgtely 1aft

Cothorne walking in on

the room. Cothorne telephonically contacted

in the Office of the Chief Academic Office of DCPY. Cothorne
situation. That was the last time she had con

explained the

with

After the call with

Cothorne called |

should worry about the CAS test.
sure monitors were in place during CAS testing. The monitors would
be two individuals from the DCPS front office. These cutside

. Jtold Cothorrne not to worry about the BAS test, rather she

| told Cothorne to make

.0n97[28[2Q11_ , Page 3

o6

e

7T
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monitors were responsible for watching the opening of the test
booklets when they arrived at the school. They also walked around
the school while the tests were administered and they watched the
test booklets get boxed up at the end of the testing schedule. The
teachers and the proctors were the only ones in the classroom, the
monitors walked the halls.

The testing days are scheduled with make up days built in
for students that may be absent. A student uses the same test
booklet thrcocughout the test. When a student needs to make up a
section of the test, a teacher may need to look through all of the

" booklets to find a particular booklet for a particular student.
Cothorne observed five teachers looking through bins at once for
booklets. To Cothorne this was a lot of people accessing the
secure exam location at one time. Cothorne recommended to keep
booklets for students that needed a make up session in one
location, separate from the other tests.

Cothorne heard from[:;:::::]that there may have been test
Stests faor Heirst Elementary School.
contact telephone number is s
| Cothorne also heard of 2008 CAS erasure issues at biC
C.W. Harris Elementary School from]| |

1 The only ?;hf.r_s.m;duﬂ_am.ni of testing
irregularities may be Cothorne does not have

specific details about what may know.

Eduneering was contracted to look into the allegations of

test irregularities in 2008. Cothorne has been in contact with 6
[ ltrom Eduneering. [ Jcontact telephone number ) --

is| | In 2009, Caveon Coensulting Services, LLC (Caveon)
was hired to 1nvestigate the test irreqularities from 2008.
Cothorne has been in contact with]| |

As principal at Noyes, Cothorne heard other teachers
exXpress concerns about th ing at Noyes. | i
[ i expressed her concern, | | I

has | that was
| lexpressed concern, | is still
cnployec 1n thel 1
E:f::ﬁexpressed her concerns to Cothorne.] lalso

expressed her concern. | |
Cothorne took a different approach and the statfl confided in her.
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It is a far fetched argument to say that teachers taught
to the test and that is why scores improved. There are no clear
blue prints for what will be on the test so a teacher has no way of
knowing what areas to specifically cover in lesson plans. Teachers s
had access to the prior year's test, and could ach from that, e
however the tests were changed every year.[::::ffkold Cothorne not
to collect teacher lesson plans at Noyes. It may be a union issue
that does not allow principals to collect the lesson plans.
Cothorne asked the teachers at Noyes to turn in a list of
objectives to review. Two weeks befcre the DC CAS is administered,
it was crunch time at Noyes. Teachers conducted test preparation
" sessions for the students.

OSSE assigns each school ten power standards tc achieve
for the current year's test. Each school that had short comings on
the test the previous year, were given the goals. Cothorne met
with [(QKGQI®] on two occasicns. On 07/13/2010,

Cothorne met wit B
Noves SCOores were b7
had recommended

as present during

1scussed, as well as how Co

Cothorne for the position. wanted tC know if Cot was
going to continue Noyes' history of success. and told
the story how promised dinner at Ruth's Chris Steakhouse for
the teachers at Noyes if test scores improved two years in a row.
made good on the promise when the teachers met the goal.
Cothorne met with in August 2010, to set target goals for
Noyes. set a goal for Noyes to increase five percentage
points in math and seven percentage points in reading.

Cothorne was initially hired to work at Tyler Elementary
School. After she accepted the position, she was told about the
position at Noyes. During the goal setting meeting, Cothorne was
told her job depended on test scores at Noyes. Fifty percent of
her evaluation was tied to test scores of grades three through
eight, in math or language arts. Fifty percent of a teacher's
evaluation was also tied to the test scores. Noyes had to do well
in order for Cothorne to keep her job.

The 2009] lis the
| |works with all arades. In .
grades third through FiftH | fufc
[aTso acted as thel | at

Noyes while Cothorne was there. | ]
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After Cothorne walked in on the group in November 2010,
her management team quit. The management team was a group of

teachers selected byj to assist the principal. Up to this
point, the management team was great. The managgmgn:_taam_____1
consisted of
landl 11 is the b
[was in classrocom L7C

‘WHenl she received a call Lrom the union representative. The union
representative said the principal at Noyes had called cencerning

three teachers who had been caughtrgxgggn; an ) the BAS test.
The management team, not including and met with

- Cothorne to discuss the situation.| Itold Cothorne during
this meeting that Noyes had been accused o cheating before and
they would survive again. wanted Cothorne to call an all
staff meeting to tell everyone about her accusatiocns. Cothorne did

not call an all staff meeting and she never again discussed the
accusations with anyone, including

Cothorne strategized with the management team during
their weekly meetings. Once the team quit,[%;::::]was the only

o
[

teacher that showed up at the next weekly mes 1ng.rjzmhaxna_dﬁd
not take any action against any of the EEEQhEiS as ‘

LTT Cothorne does not I
now 11 her allegaticns of cheating were ever investigated.

Cothorne does know there was no reason for those teachers to have

the test bocklets or scan tron answer sheets in their possessicon

when she walked in on them. Cothorne does not know why she did not

say anything to them when she walked in on the situation is

currently on|

Cothorne spoke with] | about the
situation. Cothorne told| |she was being harassed by

| ssured quw_ielling e
nim. In January 2011, was .
assigned as thei at Noyes. 1In the 2011-2012

school year | [wlill be a teacher at Noyes.

Cothorne initially felt very welcom

was new to DC. s

I | COChorne told the stall at Noyes that she would not 7
anges in her first year. Cothorne let the staff know

that she had an open door policy. Cothorne also planned to spend a

lot of time observing in the classrcom. Cothorne heard negative
feedback from the staff in regards to IMPACT. Cothorne worked
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months., L7C

Cheating aside, Cothorne was concerned with the level of
the student's written work at Noyes. It was very concerning to
Cothorne that a seventh grader was writing at a third grade level.
The students were definitely not performing at Blue Ribbon School
levels. Teacher instruction was lackadaisical at best. Cothorne
spcke to the instructional coach about her concerns. Cothorne
later found out the content of these conversations were all relayed
to Although Cothorne was new to DC, she was not new to

" teaching. Maryland has the MSA test which is similar to the DC BAS
test. Cothorne did not see any improprieties in Maryland.

| land Cothorne | |

H [ Cothorne brought
|| Pe
management team. Within three weeks

t of Cothorne’s
told Cothorne that
something was not right at Noyes. id not think the
students were at the proper grade jtold that
Noyes was not what they told her it was LNU and also
confirmed it for Cothorne that something was not right. and
are very close. Both of them will vouch for Cothorne.

e
[

5

[ was never directlv ipvolved in testing at Noyes. s
reported to that R
eacners wer v ars to the tests |

cheating.[::::::]namedl ias one of the teachers
accused of cheating on e -A test. E:::::]said to Cothorne, "I
ime,

think they out cheated themselves this in reference to the

r;mg;gyement from the BAS-P test scores to the BAS-A test scores.
also told Cothorne about corporal punishment accusations that

were swept under the ru% at Noyes. Cothorne now had to deal with

the individuals that should have dealt with while he was

!| |took this opportunity to have a
close 00X meeting wi e members of the management team that
had recently quit. Cothorne did not appreciate actions.
Even if there was a complaint against Cothorne, would not have
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kg
been the one to handle it and the meeting with her staff was :

inappropriate. Cothorne did not have anv contact with fter
this meeting.l Eﬁ atter this
incident.

led the investigation into the BAS cheating a3
allegations. There is not a written report into the findings. k7 C
Cothorne never spoke to about the cheating allegations

after their first discussion.

Whilel |was | they never had e

"instructional development meetings. ALl of the meetings were about -
data. elittled and berated Cothorne during these meetings.
The me€Tings were once a week over the telephone., The usual time

for the meeting was Monday at 1:00 P .M.

| Cothorne because she was new to

DCPS. mav _hav aild he mare nliahle th
she wagf'1 ET he

| ] Cothorne held monthly staff meetings with ke
the Noyes' teachers. The meetings focused on professional

development. Cothorne implemented a Principal's Newsletter at

Noyes as well as email messages that were sent to parents.

Cothorne used a robo call to contact parents and remind them about

the BAS tests. The BAS schedule was set by ] A test

security meeting was held before the CAS test. The security for

the CAS test is much stricter. Monitors are in the building that

-are not associated with the school.

Cothorne walked into] Iclassroom during a BAS test
and observed the BAS test booklets open on the student's desks.
The reading test was being administered.[:::::::]was giving the
students instruction and Cothorne heard him say, "You're going to
see this later." Cothorne was in the room less than a minute. In
her over fifteen years in teaching, Cothorne never observed a
teacher giving instruction to a class during a standardized test.
Cothorne did not report the incident to anyone nor did she confront
I | on what was observed.

o7

During the March 2011 BAS testing, Cothorne_stopped by %fm
classroom. No proctor was in the room, d| Jwas i
going over test content with the students. stopped her

instruction when she saw Cothorne. (cthorne stayed in the
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kg
classroom for five minutes, then walked out. Cothorne did not say k7o

¥

anything to about what she observed.
_ | and| | are the only ones that said anything
directly to Cothorne about test scores and the possibility of

cheating at other DC schools. The 2011 results for DC are dismal.
DCPS and OSSE both should have been aware of cheating in DC
schools. Thev both had access to the report that was prepared by ha

Caveon. also told Cot she said something directly k7o
tol when she sawl at
CTINg. | [ToIq|

a Jthat she needed t re of
things that were going on at Noyes. Jtold the
issues would be addressed. DC administrators should also have paid
Closer attention tc the score increases between the BAS-P and the
BAS-A tests. The increases were significant enough to cause
someone to take a second look at such an unusually large gain.

| | and| are very tight. They see each other
socially outside of work. iand have vacationed
> r

together. There is a grou om Noves goes out to happy hour
together. Cothorne heard froml;:::f:] that]
in gyer the choatina scandal

L |

Fifty percent of teacher bonuses, for grades three
through ten, in DC are based on test scores. The other fifty
percent is based on the Teaching and Learning Framework that has
been established in DC. Cothorne received a bonus of $2,500.00
because her staff was pulled for Effective Practice Incentive
Community (EPIC) meetings during the school year. EPIC recognizes
schools for helping students achieve dramatic academic gains.

Ihe contact tfe | b7c
| |was the at Noyes,

The DC Office of the Inspector General (OIG) has sent
agents to Noyes to interview teachers. On 06/21/2011, eleven
agents conducted interviews of over twenty teachers. Cothorne does
not know 1f the interviews were completed, or whether the teachers
consented to the interview. The teachers were aware the interviews
had been scheduled. Six teachers did not show up for work that
day.
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J.0. Wilson Elementary School had a higher erasure rate

than Noyes. [IGIOROIG) T

A copy of the presentation made by attorney

maintained in an FD-340 with the main case file.

will be
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